
 
 
 

 
 
 
 

MASTERLIST OF RECORDS  
 

Status Update: _________________ Date Updated: ___________________ 
 

No. Records Title Type of 
Records 

(Confidential / 
Non) 

Mode of 
Filing 

Responsible 
Controller 

Storage Location Retention Period Disposition 

Active Archive Year Method 

          

          

          

          

          

          

          

          

          

 

 

 
 

 


