
Pearson Lockdown Browser (LDB) with Respondus Monitor (webcam) 
Section 1: Change the settings in MyLab to enable use of the Pearson LDB. 

1.​ Log into a course in Online Campus 
(https://elearn.columbiastate.edu/d2l/login). 

2.​ Select a course for which you wish to enable Pearson LDB. 
3.​ Go to your MyLab Instructor module in Content and click on the MyLab 

Assignment Manager or MyLab Instructor Gradebook. 

 
 

4.​ On the left side of the new tab/window, click on the Settings tab. 
5.​ Click on one of the “Edit” links at the right of the settings.  
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6.​ The lockdown browser setting is under the Learning Aids and Test Options 

step so click on #5. 

 
 

7.​ The section we need is called LockDown Browser and Proctoring. Click/Select 
both of the checkboxes. Then, select Respondus Monitor Proctoring from the 
dropdown menu below the second checkbox.  
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8.​ Click on Complete the Respondus Monitor Proctoring license setup and a 
new window will open. Enter your personal code (see Section 2). 

 

 

 

 

 

9.​ Click Accept and Continue and a new window opens to remind you to use the 
Respondus Monitor Dashboard to enable Respondus Monitor on the exams. 
Click OK to completely close the license setup window. 
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SIDE NOTE: Look at the Learning Aids. Select the ones you want to use and de-select the ones you don’t 
want to allow for your course. Of special note, you will want to de-select the Connect to Tutor option, 
if it is not already. This will not connect to the free tutoring at tutor.com (the online tutoring service 
used in 2023 or after) but will require students to pay for tutoring services (like Smarthinking). Also, 
check that your email address is listed correctly for Ask My Instructor. 

 
10.​ Now, click Save. It may take several seconds for the course changes to be saved.  

 
The Pearson LockDown Browser and Respondus Monitor are both enabled. Now, 
we need to adjust settings in the proctored assignments and the proctoring 
dashboard (See Sections 3 and 4). 

Section 2: Find your code for the license set up – so the students don’t have to pay for the Pearson 

LDB or Respondus Monitor. 

1.​ Log into a course in Online Campus (https://elearn.columbiastate.edu/d2l/login). 
2.​ Select one of your courses.  
3.​ Click on Course Work and select Quizzes. 
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4.​ Click on LockDown Browser at the far right of the quiz tabs. 

 
 

5.​ Click on Other Systems at the far right of the LDB tabs. 

 
6.​ Your unique-to-you 10-character alphanumeric code is located in the section for 

Pearson MyLab. Copy and paste the code into the license setup in MyLab 
Settings (see Section 1).  
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Section 3: Quiz/Test Assignment Settings 

1.​ Log into a course in Online Campus 
(https://elearn.columbiastate.edu/d2l/login). 

2.​ Select a course for which you wish to enable Pearson LDB. 
3.​ Go to your MyLab Instructor module in Content and click on the MyLab 

Assignment Manager. 
4.​ Find a test or quiz for which you want use the Pearson LDB with Respondus 

Monitor (webcam). Click on the three dots at the right of the assignment and 
choose Assignment Settings. 
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5.​ In Assignment Settings, scroll down to Access Controls. From the dropdown 

menu next to LockDown Browser and Proctoring, choose the correct option. 
This is also where you can designate on-screen calculator availability. 

 
6.​ Be careful of the password in Assignment Settings – placing a password here will 

keep students from being able to access any part of the assignment if you’re using 
Pearson LDB with Respondus Monitor (webcam).  

●​ This may be useful if you don’t want someone to access the test remotely 
too early in the semester (changing the assignment availability dates will 
also address the same issue.) BUT, you’ll have to remove it when you are 
ready for students to begin remotely taking the exam.  

●​ There is another place to designate a password for both in-person and 
remote testing for the same exam. 

 
7.​ Adjust the rest of the assignment settings, as needed. Click the Save & Assign 

button. Now, we need to go to the Respondus Monitor Proctoring Dashboard 
section (see Section 4). 
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Section 4: Respondus Monitor Proctoring Dashboard 

1.​ Log into a course in Online Campus 
(https://elearn.columbiastate.edu/d2l/login). 

2.​ Select a course for which you wish to enable Pearson LDB. 
3.​ Go to your MyLab Instructor module in Content and click on the MyLab 

Assignment Manager (you can also access the same dashboard via MyLab 
Instructor Gradebook but the views/steps will look slightly different from the 
MyLab Assignment Manager.) 

4.​ Click on Manage and select Respondus Monitor Proctoring Dashboard. 

 
 

5.​ A new window will open and show all the assessments (quiz or test) where 
Respondus Monitor has been Enabled. To finish the last stage for remote test 
proctoring set-up, click on Advanced Settings. 
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6.​ In the Startup Sequence section, you can personalize the text 
instructions/reminders, enable/disable some items. 

7.​ In the Proctor Setting section, click in the checkbox if you are planning to offer 
the option to test in-person or remotely. This is where you should type an exam 
password, which will be provided to the in-person testers. The remote testers 
will still need *no* password take their tests remotely. 

 
 
 

8.​ Click on Advanced Settings, just above the Save+Close and Cancel buttons. 
 

9.​ If you would like students to be able to submit pictures of their work, select the 
Enable “Show Your Work” step at end of exam option. This allows them to use 
their webcams to snap pics (up to about ten pages) of their hand-written work. 
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10.​ The Allow another application to use the microphone during this exam 

option should only be selected for exams that allow for verbal responses like in 
a Speech or Language class.  

 

11.​ Click on the Save + Close button and your test is ready for students to begin. 
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Section 5: Create a Sample Test to allow students to Download the Pearson LDB and 
Practice using Respondus Monitor 

1.​ Log into a course in Online Campus 
(https://elearn.columbiastate.edu/d2l/login). 

2.​ Select a course for which you wish to enable Pearson LDB. 
3.​ Go to your MyLab Instructor module in Content and click on the MyLab 

Assignment Manager. 
4.​ Click on Create and select Create Test. 

 
 

5.​ Give your test a name and click Next. 
I’ve called mine “Download Pearson Lockdown Browser (OEM edition of 
LockDown Browser) - Optional Resource.” It needs re-branding 😊 

 
 

6.​ Add at least one question to your test. BUT, keep it short and simple. 
I have created questions that remind students of particular aspects. For example, 
the download must be completed only once or the Pearson LDB doesn’t work 
with Chromebooks or mobile devices. 
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7.​ In Assignment Settings, scroll down to Access Controls. From the dropdown 

menu next to LockDown Browser and Proctoring, choose the correct option. 
This is also where you can designate on-screen calculator availability.  

8.​ Be careful of the password in Assignment Settings – placing a password here 
will keep students from being able to access any part of the assignment if you’re 
using Pearson LDB with Respondus Monitor (webcam).  

●​ This may be useful if you don’t want someone to access the test remotely 
too early in the semester (changing the assignment availability dates will 
also address the same issue.) BUT, you’ll have to remove it when you are 
ready for students to begin taking the exam.  

●​ There is another place to designate a password for both in-person and 
remote testing for the same exam. 

 
9.​ Adjust the rest of the assignment settings, as needed. Click the Save & Assign 

button. Now, we need to go to the Respondus Monitor Proctoring Dashboard 
section (see Section 4). 

 

 

 

 

 

. 
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