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How to Pull the Attendees List Report on Vector

(useful for sign in sheets)

Login to Vector using the How to Login to Vector directions.

Click on the Reports Icon on the left.
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Reports

¥ PD Tracking (7)

Activity by User
Professional development activities for user

Summary for User by tags
Summary of professional development activities for
user by tags

Summary by User
Summary of professional development activities for

user

3. Choose Attendees List Report.

Reports

¥ PD Tracking (7)

Activity by User
Professional development activities for user

‘Summary for User by tags
Summary of professional development activities for
user by tags

Summary by User
Summary of professional development activities for
user

Summary by Tags
Summary of professional development activities by
tags.

Enroliments Summary
Summary of users enrolled per day, for pending and

g glopment events
Attendees List Report
Attendees List Report

Online Course Completions and Credits
Online courses, their status, and credits earned

Attendees List Report
Date Range Authors Events Event Properties
Current Year - None v None - Multiple v Multiple

May 31,2023 - May 30, 2024

4. Choose the Event under the the Events dropdown

User Properties

Generate Report

Search Options

None

Generate Report i ¢

Attendees List Report
Date Range Authors m Event Properties User Properties
Current Year v Professional Developme... FO— B Multiple v Multiple v None
May 31,2023 - May 30, 2024
Q (x]

NBCT: Candidate Information Session 2024-25 (May 16, 2024 4:30p)

NBCT: Preparing for Component 1 of National Board 2023/2024 (Apr 11, 2024 4:30p)

NBCT: National Board Peer Review 2023/2024 (Mar 11, 2024 4:30p)

NBCT: Writing the NBCT Way! 2023/2024 (2nd) (Feb 8, 2024 4:30p)

NBCT: Take 2: F After a Di; Score Report 2023/2024 (Jan 24, 2024 4:30p)
NBCT: National Board Steps to Renewal (MOC) (Jan 11, 2024 4:30p)

NBCT: Writing the NBCT Way! 2023/2024 (Dec 6, 2023 4:30p)

NBCT: Vi ing for C

3 of NBCT 2023/2024 (Nov 16, 2023 4:30p)
NBCT: Understanding Component 4 of National Boards 2023/2024 (Nov 8, 2023 4:30p)

MDAT: Dranarinn far Pamnnanant # D Af Nabinnal Danrda AN99/9004 (At DR D02 A-20m)
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https://docs.google.com/document/d/16F0531swTCRTyfSwWqNFkAlAAEbRmP2AEqKwBj7p4W0/edit

5. Choose the properties needed under User Properties (Email, School, Job, Department).
Attendees List Report Generate Report [ GHEE

Date Range Authors Events Event Properties User Properties Search Options

Current Year v None v None v Multiple v M : None -
May 31, 2023 - May 30, 2024

Qe

« First Name

« LastName
Username
Employee ID
Local ID
Email
School
Job

Department

Plinnt

6. Click Generate Report in the upper right corner.

Attendees List Report Export | Generate Report I 2

Date Range Authors Events Event Properties User Properties Search Options

La

Current Year v Multiple - All v Multiple v Multiple v None v

May 31, 2023 - May 30, 2024
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7. Click the Export button to download a spreadsheet.
Attendees List Report I Export I Generate Report il g

Date Range Authors Events Event Properties User Properties Search Options
Current Year v Professional Developme... ¥ All v Multiple v Multiple v None v

May 31, 2023 - May 30, 2024



