CONG HOA XA HQI CHU NGHIA VIET NAM
SOCIALIST REPUBLIC OF VIETNAM
Péc 1ap — Tu do — Hanh phic
Independence —Freedom - Happiness

PON XIN NGHI VIEC
RESIGNATION LETTER
Kinh guti/AUEHION: ......uueeeneeeeeenneeicsneeecssnenessuseecsssseessnseecnes
TEN tO1 L&/MY NAIME 1S: .ueiiiiiiiiiiiieeiiieeeiee et ee e et e e et e e e treeesteeeesabeeessseeesnsseeesssaeeasseaans
Churc vu/Position:.........ccccueeeevveeennnen. Bo phan/Department: ..........cccceeeevvieeecieeeeieeeenee,

Nay t6i 1am don nay, kinh xin Ban giam déc cho t6i duoc théi viée ké tir ngdy .........
thang ..... nam ......

By this letter, I would like to inform you of my resignation from [job title], to be
effective from date ....... month ............ year ...........

Goi y mot sb 1y do:

e Recently, I’ve received a very good chance to work in my hometown where my
parents live. And it’s very mean to me. (Gan day, t6i c¢6 dugc co hji rat tuyét dé
diege lam viéc tai qué nha, noi ma bé me t6i song. Piéu ndy rdt cé y nghia doi
Vo1 101.)

e [ have been offered a new opportunity that aligns with my career goals. (76i da
nhan dwoc co hoi moi phu hop voi muc tiéu nghé nghiép cua minh.)

e Due to health issues, I am unable to continue in my current role. (Do vin dé sirc
khoe, téi khong thé tiép tuc cong viéc hién tai.)

Toi cam két thuc hién viéc ban giao cac cong vi¢c dang phu trach, cac tai li¢u va’hoac
cac tai san lién quan theo quy dinh ctia Cong ty va theo quy dinh phép luat trudce khi
chinh thurc nghi viéc.

I commit to handing over my works, documents, and properties related to the
Company by the

regulations of the Company or according to the laws before my official resignation.

Tran trong cam on Cong ty da tao diéu kién dé t6i duoc lam viée, hoc hoi va hoan
thién ban than trong thoi gian vira qua.



Thank you for the excellent opportunity to work, learn and improve myself during this
time.

T61 hy vong s& tiép tuc nhan dugc sy hop tac va hd tro tir Quy Cong ty trong giai doan
chuyén giao.
I am looking forward to receiving the support from our company.

T61 xin chan thanh cam on.
Sincerely,

Trwéng bo phan (Manager) Nguwoi lam don/The applicant
(Ky, ghi 10 ho tén/ Signature - full name) (Ky, ghi o ho tén/ Signature - full name)



