
SAMPLE 1      

                                                                                                            [Your Name] 

                                                                                                                 [Your Address] 

                                                                                                                 [Date] 

 

 

[Name of Scholarship Committee] 

[Name of Scholarship] 

[Address] 

Dear [Scholarship Committee], 

​ ​ ​ ​        [TITLE] 

I am honored and thrilled to accept the [Scholarship Name] for the academic year [Year]. Thank you for 

considering me for this prestigious award. 

 

I am deeply grateful for the financial support that this scholarship provides, which will help me pursue 

my academic goals without the burden of financial constraints. I am committed to maintaining the high 

standards set by this scholarship and will work diligently to achieve my academic potential. 

 

Once again, thank you for this incredible opportunity. I am eager to begin my academic journey with the 

support of this scholarship and hope to one day make meaningful contributions to my field. 

 

Sincerely, 

 

[Your Name] 

 

SAMPLE 2      

 

                                                                                                                 [Your Name] 

                                                                                                                 [Your Address] 

                                                                                                                 [Date] 



 

 

[Name of Scholarship Committee] 

[Name of Scholarship] 

[Address] 

Dear [Scholarship Committee], 

​ ​ ​ ​        [TITLE] 

 

Dear [Name of Scholarship Committee], 

 

I am writing to formally accept the [Name of Scholarship] that I was recently awarded. I am extremely 

honored and grateful to be a recipient of this prestigious scholarship. 

 

I would like to thank the selection committee for recognizing my academic achievements and potential. 

This scholarship will provide me with the financial support necessary to pursue my academic goals and 

advance my career. 

 

I understand that with this scholarship comes a great responsibility and I am committed to maintaining 

the high standards expected of me. I will work hard to achieve my academic goals and make the most of 

this opportunity. 

 

Please let me know if there are any further steps I need to take to confirm my acceptance of this 

scholarship. I am excited to begin this new chapter in my academic journey with the support of this 

scholarship. 

 

Thank you once again for your generosity and belief in my abilities. 

 

Sincerely, 

 

[Your Name] 

 



SAMPLE 3      

                                                                                                                 [Your Name] 

                                                                                                                 [Your Address] 

                                                                                                                 [Date] 

 

[Recipient's Name] 

 [Company Name] 

[Address] 

 

Dear [Recipient's Name], 

​ ​ ​ ​         [TITLE] 

Thank you for offering me the position of [Position Name] at [Company Name]. I am excited to formally 

accept this offer, and I look forward to joining your team. 

 

[Include a brief statement expressing your appreciation for the opportunity and your enthusiasm for the 

position.] 

 

As we discussed during the interview process, I will start on [Start Date], and I will report directly to 

[Supervisor's Name]. I have reviewed the terms and conditions of the offer, and I am comfortable with 

them. 

 

[If necessary, include any requests for additional information or clarification about the offer.] 

 

I am confident that my skills and experience align well with the requirements of this position, and I am 

eager to contribute to the success of your organization. Please let me know if there is anything else I can 

do to prepare for my start date. 

 

Thank you again for this opportunity, and I look forward to working with you and the rest of the team at 

[Company Name]. 

Sincerely, 

[Your Name] 



 

 

SAMPLE 4      

 

                                                                                                                 [Your Name] 

                                                                                                                 [Your Address] 

                                                                                                                 [Date] 

 

[Employer’s Name] 

[Company Name] 

[Address] 

 

Dear [Employer’s Name], 

​ ​ ​ ​ ​         [TITLE] 

Thank you for offering me the position of [Job Title] at [Company Name]. I am pleased to accept this job 

offer and look forward to joining the team on [Start Date]. 

 

I appreciate the opportunity to work with such a dynamic and respected company, and I am excited 

about the prospect of contributing my skills and experience to your team. As discussed during the 

interview process, my starting salary will be [Salary] and I will be eligible for benefits after [Probationary 

Period]. 

 

I am eager to begin working with you and the rest of the team, and I am committed to doing my best to 

exceed expectations and contribute to the continued success of the company. Please let me know if 

there is anything else I can do to prepare for my start date. 

 

Thank you again for this opportunity, and I look forward to working with you. 

Sincerely, 

[Your Name] 

 

 



SAMPLE 5 

 

                                                                                                                 [Your Name] 

                                                                                                                 [Your Address] 

                                                                                                                 [Date] 

 

[Employer’s Name] 

[Company Name] 

[Address] 

 

Dear [Employer’s Name], 

​ ​ ​ ​          [TITLE] 

Thank you for offering me the position of [Job Title] at [Company Name]. I am pleased to accept this job 

offer and look forward to joining the team on [Start Date]. 

 

I appreciate the opportunity to work with such a dynamic and respected company, and I am excited 

about the prospect of contributing my skills and experience to your team. As discussed during the 

interview process, my starting salary will be [Salary] and I will be eligible for benefits after [Probationary 

Period]. 

 

I am eager to begin working with you and the rest of the team, and I am committed to doing my best to 

exceed expectations and contribute to the continued success of the company. Please let me know if 

there is anything else I can do to prepare for my start date. 

 

Thank you again for this opportunity, and I look forward to working with you. 

Sincerely, 

[Your Name] 


