
Alma Public Schools 
English Learner Support 

 
 
Alma Public School English Learner Coordinator 

Cassie Thelen 
cthelen@almaschools.net 
989-466-7533 

 
English Learner Teacher assigned to APS 

Clara Perez-Soto 
perezc@bas-k12.org  

 
Enrollment 

●​ English Learner Process for Office Staff 
●​ Completion of Home Language Survey 

○​ Give Cassie and Clara a copy of all Home Language Surveys 
○​ Home Language Surveys in All Languages: Home Language Surveys (All 

Languages)  
○​ English Home Language Survey: English Home Language Survey        
○​ Immigrant Students: Guidance for Immigrant Students  

●​ APS English Learner Newcomer Guide/Checklist 
○​ Copy and complete with EL teacher for each newcomer student 
●​ It is recommended that if staff in our district needs assistance with working with 

English Learner Newcomers that a team registers for the Educating Newcomers 
PD session. 

 
●​ APS Parent Notification Letter of Student Placement 

○​ EL Teacher provides family 
○​ Should be CA60. 

●​ Entrance and Exit Protocol   
●​ MDE English Learner Supports 

○​ 2022-23 Estimated Title III, Part A - Language Instruction for English Learners   
Updated 7/12/22 

●​ 2022-23 Estimated Title III, Part A - Language Instruction for Immigrant Students   6/6/22 
 
 
Communication with Teachers 

●​ General education staff who work with identified English Learners must be given a copy 
of W-APT Screener scores, WIDA scores, and Can DO Descriptors. 

●​ General education staff who work with identified English Learners must be given a copy 
of the EL Accommodations Checklist. 

●​ General education staff who work with identified English Learners should be given a 
copy of the Mid-Michigan Migrant and EL Program description and objectives. 

●​ General education staff who work with identified English Learners should be given a 
copy of the Grading and Homework Guidelines. 

 
 

mailto:cthelen@almaschools.net
https://docs.google.com/document/d/1lbUAudmyuJg3YnaJ5e_MInI6vuNzXK7LoMUWD4aORkQ/edit?usp=sharing
https://www.michigan.gov/mde/0,4615,7-140-22709_40192-504533--,00.html
https://www.michigan.gov/mde/0,4615,7-140-22709_40192-504533--,00.html
https://www.michigan.gov/documents/mde/English_Home_Language_Survey_485363_7.pdf
https://www.michigan.gov/documents/mde/Guidance_for_Immigrant_Students_665157_7.docx
https://docs.google.com/document/d/1z4U52mAB8qRyCbSKf8L7c8-B5ShxiAu-MVm35VvpzSM/edit?usp=sharing
https://drive.google.com/drive/folders/10O95Ux78aFML_uf1y7x54CR5D-o46eQ_?usp=sharing
https://www.michigan.gov/documents/mde/Entrance_and_Exit_Protocol_updated_May_2016_550634_7.pdf
https://www.michigan.gov/mde/services/school-performance-supports/english-learners
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OES/Tools-and-Resources/Program-Allocations/2022-23_Estimated_TIII_-_EL_Allocations.xlsx?rev=457d695aedc445bbaf7eac73c78f7835&hash=BFD66ED17F25891ECAD7B5D7A83B313B
https://www.michigan.gov/mde/-/media/Project/Websites/mde/OES/Tools-and-Resources/Program-Allocations/2022-23_Estimated_TIII_-_Immigrant_Allocations.docx?rev=a227a87796f54b729b0603b4bb5eae0b&hash=2B1CB93E1D2C995F084375F55F972FD6


 
Classroom Accommodations 

●​ Accommodation for ELs in Listening, Reading, Speaking and Writing  
●​ Classroom Accommodations Support Document 

○​ The document is easy to read and organized by language proficiency levels.  
Please note that there is a PD session that provides teachers and administrators 
through appropriate classroom accommodations for English learners with realistic 
classroom examples. 

●​ Title III Limited English Proficient and Immigrant Allowable Activities  
●​ U.S. Department of Education EL Tool Kit  
●​ English Learner General Accommodations Checklist for the General Education 

Classroom and Resources (Version 1) 
●​ ELs With Suspected Disabilities Guidance Handbook  
●​ English Language Learner Accommodations & Can Dos Instructional Supports  (Version 

2) 
●​ Personal Curriculum 

■​ Personal Curriculum Updates (Posted September 2014) 
■​ Personal Curriculum Additional Resources : Supplement to the Personal 

Curriculum Parent and Educator Guide 
■​ Personal Curriculum Frequently Asked Questions: Supplement to the Personal 

Curriculum Parent and Educator Guide  
■​ Parent Guide for Personal Curriculum: Algebra II  

●​ IEP Supports 
■​ IEP Model Form - Spanish [PDF] - Updated July 2010  
■​ IEP Model Form - Arabic [PDF] - Updated July 2010 
■​ Procedural Safeguards for Special Education (Multiple Languages): 

●​ Testing Supports 
○​ M-STEP Guide for Teachers of EL Students 
○​ Supports and Accommodations Guidance Document 

 
Teaching Strategies 

●​ Teaching Academic Content and Literacy to English Learners in Elementary and Middle 
School 

●​ Building Listening & Speaking Skills in ELs 
●​ Connecting with ELL Families: Strategies for Success 
●​ Supporting ELLs in the Mainstream Classroom: 12 Strategies for Language Instruction 
●​ Strategic Vision for Multilingual Learners 
●​ Use the Can Do Descriptors (share with general education staff) 
●​ Essential Practices in Early and Elementary Literacy 
●​ Word Reference Dictionary 
●​ Picture Dictionary in Spanish, Chinese, and English  

  
Grading/Assessment/Homework Guidance for English Learners 

●​ Guidance for Assigning and Grading Homework/Assessment for English Learners 
○​ Guidelines for grading, assigning homework, and assessments are provided for 

all stakeholders by language proficiency level.  Please share out with staff.   
○​ Note, grade level proficiency is not an expectation.   
○​ Language growth is key as is feeling connected at school.  

 

https://docs.google.com/document/d/1UbvXf7bqS2CuUHFhDGGoX4Eu3UY02oouW5tcxYrsf44/edit?usp=sharing
https://docs.google.com/document/d/1ij8rEnL88GQ-EV3icDElwpUBnVkanRZl/edit?usp=sharing&ouid=114536406145566484543&rtpof=true&sd=true
https://docs.google.com/document/d/1gA5AIu-4anqfmYhIqcfKqaJwiGylHAhw/edit?usp=sharing&ouid=114536406145566484543&rtpof=true&sd=true
https://www.michigan.gov/documents/mde/T_III_Immigrant_Allowable_activities_DEc_8_3_342333_7.pdf
https://www2.ed.gov/about/offices/list/oela/english-learner-toolkit/chap4.pdf
http://www.bas-k12.org/mmmep/wp-content/uploads/sites/6/2016/01/English-Learner-General-Accommodations-Checklist-for-the-General-Education-Classroom-and-Resources-1.docx
http://www.bas-k12.org/mmmep/wp-content/uploads/sites/6/2016/01/English-Learner-General-Accommodations-Checklist-for-the-General-Education-Classroom-and-Resources-1.docx
https://www.michigan.gov/documents/mde/Guidance_Handbook_for_Educators_of_ELs_with_Suspected_Disabilities_Version_2_January_2018_628084_7.pdf
http://www.bas-k12.org/mmmep/wp-content/uploads/sites/6/2016/01/EnglishLanguageLearnerAccomodationsCanDosInstructionalSupports.pdf
http://www.michigan.gov/documents/mde/PC_updates_for_website_final_467492_7.pdf
http://www.michigan.gov/documents/mde/PC_Extras_1_2015_482099_7.pdf
http://www.michigan.gov/documents/mde/PC_Extras_1_2015_482099_7.pdf
http://www.michigan.gov/documents/mde/PC_FAQs_1_2015_482100_7.pdf
http://www.michigan.gov/documents/mde/PC_FAQs_1_2015_482100_7.pdf
http://www.michigan.gov/documents/mde/Algebra_II_482095_7.pdf
http://www.michigan.gov/documents/mde/SPANISH_IEP_Model_Form_340639_7.pdf
http://www.michigan.gov/documents/mde/ARABIC_IEP_Model_Form_340636_7.pdf
http://www.michigan.gov/mde/0,4615,7-140-6530_6598_36168-188305--,00.html
https://drive.google.com/file/d/1nc3JHwZUTCarLERUqsWS6XR9r3EUiYvS/view?usp=sharing
https://www.michigan.gov/-/media/Project/Websites/mde/2020/11/30/Michigan_Accommodations_Manualfinal.pdf?rev=8350cf4cf78b46a8b90da32ae3800bcd
https://ies.ed.gov/ncee/wwc/Docs/PracticeGuide/english_learners_pg_040114.pdf
https://ies.ed.gov/ncee/wwc/Docs/PracticeGuide/english_learners_pg_040114.pdf
https://docs.google.com/document/d/1t6feHm_MBrNAicDE8SGoKsBHLGAADOQa/edit?usp=sharing&ouid=114536406145566484543&rtpof=true&sd=true
https://www.colorincolorado.org/article/connecting-ell-families-strategies-success
https://www.colorincolorado.org/article/supporting-ells-mainstream-classroom-12-strategies-language-instruction
https://drive.google.com/drive/folders/19LZ3NWSK8BjWtQ2AG_z1_bu7M4_jw8Rt
https://wida.wisc.edu/teach/can-do/descriptors
https://memspa.org/wp-content/uploads/2017/10/Booklet-FINAL-9.14.17.pdf
http://www.wordreference.com/
http://www.opdome.com/
https://docs.google.com/document/d/1T_6pCGN-NCI1_vAI_EXAkXP_019i9O3KvwsuAV1zQY4/edit?usp=sharing


Professional Development Opportunities 
 
 
Parent and Teacher Communication & Resources 

Ten Strategies for Supporting Immigrant Students and Families 
How to Build Partnerships with Immigrant Families 

 
Ensure that parent and family communication is sent in a language understandable to 
the parent and family. 

●​ Utilize:  Remind, Class Dojo, and www.talkingpts.org  have multiple language 
options.  

●​ Google Translate 
●​ Microsoft Translator 
●​ Districts can purchase Telelanguage.  Same rates guaranteed for all of MI. 

Contact Manuela Villa mvilla@telelanguage.com 
●​ Other Resources 

○​ Parent Communication in Multiple Languages (MDE) 
○​ Language Access Plan (MDE)​

Translation and Communication Tools for English Learners (MMMEP) 
○​ Translation Services 
○​ Directions for Google Translation 
○​ Directions for Microsoft Translation 
○​ Microsoft Immersive Reader 
○​ Tool Kit for Parent Engagement in Arabic, English, and Spanish 
○​ Parent Engagement Article  

 
Translation Tools 

●​ Parent Communication in Multiple Languages Document 
●​ Remind, Class Dojo, and www.talkingpts.org   have multiple language options 
●​ Google Translate for Google Docs (Instructions) 
●​ Translating in Seesaw 
●​ How to Translate Text in Seesaw 
●​ Microsoft Translator 
●​ Microsoft Immersive Reader (translates documents and reads aloud) 
●​ Districts may purchase Telelanguage  
●​ Districts may purchase Language Line 

    
 
Websites 

●​ **Accommodation for ELs in Listening, Reading, Speaking and Writing 
●​ Google Search for EL supports 

 
Supports for students 

●​ Games 4 ESL 
●​ Spanish Picture Dictionary online 
●​ Online Games to Learn English 
●​ 10 Great Sites with games for practicing English 

https://docs.google.com/document/d/1gA5AIu-4anqfmYhIqcfKqaJwiGylHAhw/edit?usp=sharing&ouid=114536406145566484543&rtpof=true&sd=true
https://www.colorincolorado.org/article/ten-strategies-supporting-immigrant-students-and-families
https://www.colorincolorado.org/immigration/guide/families
https://www.remind.com/
https://www.classdojo.com/
http://www.talkingpts.org
https://translate.google.com/
https://www.microsoft.com/en-us/translator/
mailto:mvilla@telelanguage.com
https://docs.google.com/document/d/1ZATQQeb5QvWK-1V6yRgRxwuZ7RdN-Ws-FAcoBm5oY9g/edit
https://docs.google.com/document/d/10zYQLoZNp00i_wLBThSmWwD3WrAeL_Ho/edit
https://docs.google.com/document/d/1Z686wE6vqEkdIJ0adJ-tDT7wQfKyIKXe8Ax4ByhKvX8/edit
https://docs.google.com/document/d/0B_JVN1i5bzxZV2M1Wk55TGtzRlE/edit?resourcekey=0-rwfoukpkg7XbSs5GJme9mg#heading=h.gjdgxs
https://support.google.com/docs/answer/187189?co=GENIE.Platform%3DDesktop&hl=en
https://www.microsoft.com/en-us/translator/
https://www.microsoft.com/en-us/p/immersive-reader-offline-extension/9pjzqz821dq2?activetab=pivot:overviewtab
http://www.michigan.gov/mde/0,4615,7-140-5233---,00.html
http://www.michigan.gov/documents/mde/why_parent_engagement_is_important_370120_7.pdf
https://docs.google.com/document/d/1ZATQQeb5QvWK-1V6yRgRxwuZ7RdN-Ws-FAcoBm5oY9g/edit
https://www.remind.com/
https://www.classdojo.com/
http://www.talkingpts.org
https://support.google.com/docs/answer/187189?co=GENIE.Platform%3DDesktop&hl=en
https://help.seesaw.me/hc/en-us/articles/206935916-Translations-of-Seesaw-resources
https://help.seesaw.me/hc/en-us/articles/218102343-How-to-translate-text-in-Seesaw
https://www.microsoft.com/en-us/translator/
https://www.microsoft.com/en-us/p/immersive-reader-offline-extension/9pjzqz821dq2?activetab=pivot:overviewtab
https://telelanguage.com/industries/education-interpretation/
https://www.languageline.com/interpreting/personal-interpreter#:~:text=Pay%20just%20%243.95%2Fminute%20for,%244.95%2Fminute%20for%20video%20calls.
https://docs.google.com/document/d/1UbvXf7bqS2CuUHFhDGGoX4Eu3UY02oouW5tcxYrsf44/edit?usp=sharing
https://www.google.com/search?q=resources+for+english+language+learners&rlz=1C1GCEO_enUS1028US1028&oq=resources+for+english+language+learners&aqs=chrome..69i57j0i22i30l9.7807j1j7&sourceid=chrome&ie=UTF-8&safe=active&ssui=on#ip=1
https://games4esl.com/
https://spanishboom.com/visual-spanish-dictionary/
https://www.gamestolearnenglish.com/
https://eltlearningjourneys.com/2015/06/09/10-great-sites-with-free-games-for-practising-english/


 
 
 
 
 
 


