
 
 

 
Date [month-day-year] 
 

ADDRESSEE  
Position 
Office/Department 
 

Sir/Madam: 
 
[Letter Body] 
​
 

 

 

 

 

 

 

​
 

Very truly yours,  
​
 

WILFREDO A. DUMALE, JR. 
Public Servant and University President 
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