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Carlton Landing Academy Bullying Policy

Statement of Purpose

This policy is provided in accordance with the provisions of the School Safety and
Bullying Prevention Act at 70 O.S. § 24-100.5(C)(1).

Carlton Landing Academy supports a positive school climate, conducive to teaching
and learning that is free from threat, harassment, and all types of bullying. It is the
policy of Carlton Landing Academy to prohibit all bullying of any person at school.
Prohibited conduct includes incidents of bullying instigated by the use of electronic
communication specifically directed at students and/or school personnel. This policy
shall extend to all schools in the district.

I. Definition and Scope

As defined by the School Safety and Bullying Prevention Act, "bullying" means any pattern*
of harassment, intimidation, threatening behavior, physical acts, verbal or electronic
communication directed toward a student or group of students that results in or is
reasonably perceived as being done with the intent to cause negative educational or
physical results for the targeted individual or group, and is communicated in such a way as
to disrupt or interfere with the school's educational mission or the education of any
student;” Okla. Stat. tit. 70, § 24-100.

On School Premises means on school grounds, in school vehicles, at school-sponsored
activities, or at school-sanctioned events.

Electronic communication means the commmunication of any written, verbal, or pictorial
information or video content by means of an electronic device, including, but not limited to, a
telephone, a mobile or cellular telephone or other wireless telecommmunication device, or a
computer.

Threatening Behaviors means any pattern of behavior or isolated action* whether or not
it is directed at another person, that a reasonable person would believe indicates potential
for future harm to students, school personnel, or school property.

Note: Pattern of behavior or isolated action* - Upon assessing the severity of the incident,
isolated action can be bullying. In other words, severity supersedes pattern. Please refer to
the “Investigating and Responding” section for more information.

Il. Prevention and Intervention

All school administrators and school employees at each school site shall be required to



CARLTON LANDING

ACADEMY

CHARTER SCHOOL

complete annual professional development training in school bullying prevention,
identification, response, and reporting that meets the requirements of 70 O.S. § 24-100.4(A)
and 210:10-1-20. Selection of the required training at each school site shall be based upon the
recommendation of the Safe School Committee established at the site.

Carlton Landing Academy is committed to providing annual training to students regarding
identifying, preventing, addressing, and reporting incidents of bullying. Such educational
programs may include, but are not limited to, classroom discussion, assemblies, multimedia
and presentations. The purpose of the educational programs is to assist students in the
identification of bullying behaviors, reporting procedures, and the consequences for violation
of school policy.

Carlton Landing Academy will implement a research-based educational program as
designed and developed by the State Department of Education for students and parents
in preventing, identifying, responding to, and reporting incidents of bullying. Or that best
addresses the needs of the school community.

Carlton Landing Academy will establish a Safe School Committee that meets the
requirements of 70 O.S. § 24-100.5(A). The duties of the Committee shall be the duties set
forth in 70 O.S. § 24-100.4(B).

Operational functions of the Safe School Committee includes but not limited to;

e Promoting positive social behaviors
e Raising awareness in schools about the dangers of bullying
e Planning and implementing prevention efforts
e Notify the school of unsafe conditions, possible strategies for avoiding harm, student
victimization, and other issues that compromise the maintenance of a safe school.

In administering discipline, consideration will be given to alternatives to traditional
punishment, to ensure that the most effective discipline and support is administered in each
case. In all disciplinary action, teachers, staff, and administrators will be mindful of the fact
that they are dealing with individual personalities.

Alternatives to punitive measures include but are not limited to those below.

e Referral to counselor e Other appropriate disciplinary action
e Conference with student as required and as indicated by the
e Conference with parents circumstances which may include,
e Behavior contract but is not limited to,

e School Restoration Program restrictions of privileges such as

removal from eligibility to
participate or attend extracurricular
activities as well as removal from the
privilege of attending or

e Community service

e Referring student to appropriate
social agency or to a delinquency
prevention and diversion program

administered by the office of participating in certain school
Juvenile Affairs activities, and/or class.

To prevent further incidents of bullying and intimidation, targets of bullying should not be
impacted directly or indirectly by the consequences assigned to the perpetrator. l.e
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moving the target/victim out of a particular class or activity.

**This list does not reflect a sequence of events to follow in disciplinary actions.

The district's bullying coordinator and individuals designated as school site investigators will
receive additional training regarding appropriate consequences and remedial action for
perpetrators, helping targets of bullying, and the district’s strategy for counseling and referral
for all those affected by bullying.

Students will receive annual education regarding behavioral expectations, understanding
bullying and its negative effects, disciplinary consequences for infractions, reporting
methods, and consequences for those who knowingly make false reports. Any person who
knowingly makes false accusations against another person will be appropriately disciplined
pursuant to district policy. Any accusations confirmed to be false will be removed from the
falsely accused student’s file. Parents and guardians may participate in a parent-education
component.

This policy shall be made available to every member of the school community.

lll. Reporting and Documenting

Bullying Preventing Officers- The principal of each school site in this district shall designate
at least one Bullying Prevention Officer ("BPQO") who shall be the primary point of contact to
receive reports of incidents of bullying.

The duties of the BPO shall be as follows:
1. To receive, promptly review, and track reports of incidents of bullying; 2. To

establish and maintain the confidentiality of reports of incidents of bullying as

appropriate;

3. To establish a method for receiving anonymous reports of incidents of bullying;

4. To publicize the procedures for reporting set forth in this policy to all students,

parents/legal guardians of students, and school employees;

5. To educate the school and community about bullying prevention measures; and 6. To

review, monitor, and suggest strategies for improvement of the school climate in order

to facilitate prevention and intervention of bullying incidents in the school site and
promote a school culture of intolerance of bullying behaviors; 7. To report the number of
documented and verified incidents of bullying to the district and/or the State

Department of Education in accordance with the requirements of 70 O.S. §24-100.4(F)

and accompanying regulations at 210:10-1-20;

7. To serve on the Safe School Committee and make recommendations for bullying
prevention education, professional development, and/or policies and procedures
pertaining to bullying prevention; and

8. Any other duties deemed necessary by school administrators and/or the Safe School
Committee to facilitate bullying prevention at the school site.

Students, parents, and staff shall be informed of the process for reporting incidents of
bullying and encouraged to report all incidents of bullying. Incidents of bullying shall be
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reported on the “District Bullying Report Form” which shall be made available to students at
all times during regular school hours, including in the main/front office of the school site, the
office of the school counselor, the website of the school site, and any other locations
recommended by the Safe School Committee at each school site

If any person is aware of or sees a victim of bullying as defined in this Policy, such person
must immediately report the incident to the teacher or an administrator. Reports may

be made anonymously; however, no formal disciplinary action will be taken

solely on the basis of an anonymous report. Reports shall be made immediately to a building
administrator by any school employee that has reliable information that would lead a
reasonable person to suspect that a person is a target or perpetrator of bullying. Any written
documentation of the alleged incident(s) shall be provided to the principal. If the bullying
involves electronic communication as defined in the Policy, a printed copy of the
communication as well as any identifying information, such as an email or web address, shall
be provided to the principal.

Individuals who may report incidents of bullying - Incidents of bullying at each school site
in this district may be reported by any student, parent, school employee, or member of the
public. Any school employee who has reliable information that would lead a reasonable
person to suspect that an individual at the school is currently or has been the target of one or
more incidents of bullying shall be required to report the information to the school's BPO.
Failure by school employees to report incidents of bullying in accordance with the
requirements of this policy may result in disciplinary action.

Privacy and confidentiality- Reports of bullying shall be kept confidential to the extent
necessary to ensure compliance with the provisions of the Family Education and Privacy
Rights Act (FERPA) and to protect students who report incidents of bullying from retaliation.

Anonymous reporting- In order to ensure individuals may report incidents without fear of
retribution or retaliation, every school site in this district shall provide at least one method of
anonymous reporting of incidents of school bullying that protects the identity of the
individual reporting the incident. However, an anonymous report shall not be the sole basis
for formal disciplinary action in response to an incident of bullying.

Tracking reports of incidents of bullying. All reports of bullying shall be tracked using
methods that will enable the BPO and administrators of each school site to identify emerging
patterns of bullying over extended periods of time.

Notification to the parents or legal guardians- Parents and legal guardians of the reported
victim of bullying and the parents or legal guardians of the reported perpetrator of the
bullying will be notified within twenty-four (24) hours of receipt of the report of bullying and
providing timely notification to the parents or legal guardians of a victim of documented and
verified bullying and to the parents or legal guardians of the perpetrator of the documented
and verified bullying; provided, if a student expresses suicidal thoughts or intentions or
encourages another student to commit suicide, the parents or legal guardians of the
student(s) shall be notified immediately.

Family Responsibilities - Parents/guardians are strongly encouraged to; 1. Report
bullying when it occurs and complete a harassment/bullying incident report
form;
2. Take advantage of opportunities to talk to their children about bullying; 3. Inform the
school immediately if they think their child is being bullied or is bullying other students;
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4. Watch for symptoms that their child may be a victim of bullying and report those
symptoms; and
5. Cooperate fully with school personnel in identifying and resolving incidents.

IV. Investigating and Responding

The School Safety and Bullying Prevention Act at 70 O.S. § 24-100.4(A) requires each public
school district board of education to adopt policies to address the investigation of reported
incidents of bullying.

The following procedures will be used by any person for the processing and resolution of a
reported incident of bullying or threatening behavior. The procedures are to be followed by
the administration of the school district in an effort to determine the severity of the incident
and the potential to result in future violence.

The procedure for investigating reported incidents of bullying or threatening behavior is as
follows:

Initiation of investigation - Within three (3) school days of receipt of a report of an
incident of bullying, the school principal or designee shall initiate an investigation of the
reported incident. All interviews with individuals involved in the incidents, their
parent(s)/legal guardian(s), and/or witnesses shall be documented. A student's
parent/legal guardian or attorney shall be permitted to be present at the interview of a
student upon request of the student or the student's parent/legal guardian.

I. Upon receipt of an incident report and supporting evidence, the Bullying
Prevention Coordinator or a designated administrator shall contact the
superintendent and begin an investigation to determine the severity of the
incident and the potential for future violence.

Please note that it is best practice to avoid interviewing alleged victim/perpetrator
together and having them wait together or near each other before/during/after the
interview process. Having them together in any capacity could further add to the
misuse or abuse of power by the alleged perpetrator and add to the incident.

A. All investigations shall be documented on a form that includes, at a
minimum, all of the following information:
1. The date that the report of the incident was received by the CLA
administration;

2. The date investigation of the report was initiated;

3. The name and title of the individual(s) assigned to conduct the
investigation;

4. |dentification of all individuals involved in the incident;
5. Identification of all individuals who witnessed the incident;
6. A summary of the details of the alleged incident;

7. A list of documentation available to investigate the incident; (e.g., a written
statement of a student victim, a written statement of student witnesses,
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medical information, incident forms, police reports);

8. A summary of action taken to investigate the incident (e.g.,
interviews with alleged victim, offender, perpetrator, and/or
withesses; review of incident reports; review of the history of prior
student behaviors; review of evidence;

9. A determination of whether sufficient evidence exists to verify the
occurrence of the alleged conduct;

10. Identification of follow up actions taken with the victim(s) and
offender(s);

1. Identification of consequences implemented for the offender(s);

12. Identification of remediation implemented to address harm to the
victim(s);

13. Date and method of notification of parents/legal guardians of a
victim(s) and offender(s) of completion and findings of the
investigation.

I. If it is determined that the school district’s discipline code has been violated, an
administrator shall follow district policies regarding the discipline of the student.

[1l. All verified acts of bullying which may constitute criminal activity or reasonably

have the potential to endanger school safety may be reported to local law
enforcement.

IV. Upon completion of the investigation, an administrator or superintendent may
recommend that available community mental health care or other counseling
options be provided to the student, if appropriate. This may include information
about the types of support services available to the student bully, victim, and any
other students affected by the prohibited behavior. If such a recommmendation is
made, the administration shall request disclosure of any information that
indicates an explicit threat to the safety of students or school personnel provided
the disclosure of information does not violate the provisions or requirements of
the Family Educational Rights and Privacy Act (FERPA) of 1974, the Health
Insurance Portability and Accountability Act (HIPAA) of 1996, Section 2503 of Title
12 of the Oklahoma Statutes, Section 1376 of Title 59 of Oklahoma Statutes, or any
other state or federal laws relating to the disclosure of confidential information.

V. Upon completion of an investigation, timely notification shall be provided to the parents
or guardians of a victim of documented and verified bullying. This information
should be provided within 3 days of the conclusion of the investigation.

VI. Upon completion of an investigation, timely notification shall be provided to the
perpetrator of the documented and verified bullying. This information should be
provided within 3 days of the conclusion of the investigation.

Note: No formal disciplinary action shall be taken solely on the basis of a report.

The site principal shall be responsible for enforcing this policy. A building administrator
should notify the superintendent within twenty-four (24) hours of any report of bullying.
Upon completion of an investigation, a building administrator should notify the
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superintendent of the findings of the investigation. Documentation should also be
provided to the superintendent to establish that timely notification was provided to the
parents of the victim and the parents of the perpetrator.

V. Safeguards and Supports

In conjunction with its disciplinary and investigatory measures, Carlton Landing Academy
shall work to provide appropriate safeguards and multi-tiered support for students and
staff involved in bullying situations. Such resources shall include, but are not limited to;

e Safeguards
o Consequences and remedial action for a person who commits an act of
bullying
o Consequences and remedial action for a student found to have falsely accused
another as a means of retaliation, reprisal or as a means of bullying
o A strategy for providing counseling or referral to appropriate services, including
guidance, academic intervention, and other protection for students, targets,
perpetrators, and witnesses and family members affected by bullying
m Referral to community mental health
m Community out-of-school programs
m Educational programs - to assist with identification of bullying
behaviors, reporting procedures, and the consequences for violation of
school rules and policies

Reporting Bullying to the Oklahoma State Department of Education

In order to assist the State Department of Education with compliance efforts pursuant to the
School Safety and Bullying Prevention Act, 70 OKLA. STAT. § 24-100.2 et seq., the District
would implement a strategy for publicizing and distribution of this policy and all
accompanying forms, and procedures for reporting and investigation of incidents of school
bullying. Publication and distribution shall comply with the provisions of 70 O.S. § 24-100.4
and 210:10-1-20, and shall at a minimum meet all of the following requirements:

A. Annual written notice of this bullying policy shall be provided to parents, guardians,
staff, volunteers, and students at each school. Notice of the policy shall be posted at
various locations within each school site, including, but not limited to school
cafeterias, bulletin boards, and administration offices. The written notice provided to
students shall be written in age-appropriate language to ensure comprehension by
younger students and provided with accommmodations as necessary to ensure
accessibility to students with disabilities.

B. A copy of this policy shall be posted on the CLA website. In addition, each school site
that has its own separate website shall post a copy of this policy and all
accompanying forms and procedures on its website.

C. Each school site shall include a copy of this policy in its student and employee
handbooks.

District Bullying Incident Coordinator
Amanda Tucker
atucker@claok.org
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918 452-3572

Any school community member is encouraged to report bullying incidents to the State
Department of Education upon following the district's chain of command; generally
Principal > Superintendent > School Board. For more information or questions please
contact:

USDE Office for Civil Rights

Educational institutions have a responsibility to protect every student's right to learn in a safe
environment free from unlawful discrimination and to prevent unjust deprivations of that
right. The Office for Civil Rights enforces several Federal civil rights laws that prohibit
discrimination in programs or activities that receive federal financial assistance from the
Department of Education.

e Discrimination on the basis of race, color, religion, and national origin is prohibited by
Title VI of the Civil Rights Act of 1964.

e Discrimination on the basis of sex is prohibited by Title IX of the Education
Amendments of 1972.

e Discrimination against persons with disabilities is prohibited by Section 504 of the

Rehabilitation Act of 1973 and Title Il of the Americans with Disabilities Act of 1990.

e Discrimination on the basis of age is prohibited by Age Discrimination Act of 1975.

Visit https://www2.ed.gov/about/offices/list/ocr/docs/howto.html to learn more about filing a
discrimination complaint with USDE's Office of Civil Rights.



