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Bang theo dodi stra doi tai liéu

Ngay stra déi | Vi tri N6i dung sira doi Lan stra Ghi chu
Nguw&i bién soan Pho ban ISO Giam déc
Ho va tén Nguyén Sy Hung D6 Ngoc Hung H6 Anh Thai

Ban quyén tai liéu nay tlzuéc‘Céng ty ABCD do Ban [SO bién soan va kiém soat. Tai liéu nay khéng duorc sao chép hodc stra chira mét phé}n hay toan bd
ma khoéng c6 sw phé chuan bang van ban cda Giam doc céng ty.
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Chi ky

Muic iich:

- Nafim bafio fiatp dung yeau cadu matty motic thieat bo cufia sain xuadt kinh doanh.
- S060 duing fuung muic fiich, hiedu quad.

- Nalm batio taei salin id6ic balio quailin toat.

2. Phaim vi:

AUp duing cho vieic mua, quatin lyu s60 duing taat cai cauc loaii taei safin, trang thieat bo

trong Coang ty.

3. Nonh nghéa: khoang cou.

4. Nodi dung:

Mua tagi saiin, trang thieat bo:

a> Nhu caau mua: Khi cou nhu caau mua hoaéc solia choda taei salin trang thieat bo, ngdoei
fiea ngho ladp phiedu yedu caau mua haeng vae chuyean Trodlng bod phaidn xauc nhaén,
sau fiou trinh Ban Giaum fioac duyeit.

b> Bauio giau: Trean c6 sO6U phiedau yedau caau mua haeng Nnooic Ban Giaum fioac duyeit,
Phoeng HC sed tiean haenh liean hed voui catic nhae cung dung fied bauo giau. Nhae cung
Ooung fialm balio cauc tiedu chi nhd chaat 160ing, giau cali, batio haenh, cauch phuic

vui...sed Nooic 16ia choin fed lagm thud tuic kyu hoip fioang.
c> Laép naét:

Sau khi kyu hoip foang, nhag cung céung sed tiean haenh laép naét, cung cadp taei salin trang
thieat bo cho coang ty, Phogng HC cou trauch nhieim theo dodi quau trinh laép naét.

Sau khi laép naét xong, neau hai bean floang yu thi hai bean kyu vago biean baiin laép fiaét vao
nghiedm thu mad sod: 1/BM — QDQLTS .

Nodi voui nhédng taei sain trang thieat bo caan phali qua moat thoei gian vain hagnh moui
bieat nodic tinh traing hoait fiodng thi phatii nghiedm thu sau 5 — 10 ngaey. Cui thed sau 5 — 10
ngagy, Phoong HC theo dodi qua trinh vain haenh cufla maty mouc, trang thieat bo, neau
khoang fiait thi Phoeng HC cou trauch nhieim yeau caau nhag cung dung fiedn soéia choda vao
tiedp tuic theo dodi 5-10 ngaey cho fiean khi hoait fiodng toat. Tro6eng hoip sau 5-10 ngagy
mag mauy mouc, trang thieat bo hoait fiodng toat thi Phoeng HC sed tiean hagnh kyu biean
balin nghiedm thu cho nhae cung dung.

Sau khi nghiedm thu xong, Phogng HC tiean hagnh bagn giao tagi salin trang thieat bo cho
ngodei s6l duing theo biedn madu: 2/BM — QDQLTS .

4.2 Sotia chooa taei saiin, trang thieat bo:
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a> Nhu caau sovia chooa:

Khi cou nhu cadu s6ia choda tagi salin trang thieat bo, ngdoei fiea ngho ladp phiedu yeau caau

s0lia choda theo bieau maau: 3 / BM — QDQLTS. Giady fiea ngho n6oic Trooting bod phaidn
kiedm tra, xauc nhaédn vag chuyean cho Phoeng HC.

b> Tiedn haonh séia chéoa: Nhaan viean bato tri sed liedn hed fidn vo batio haenh hoaéc fion
vo batio tri (flad kyu hoip fioang voui codng ty) fied tiedn haenh sélia chdda. Trodeng hoip
nedu nho khoang cou fion vo balio hagnh, 1dn vo bato tri thi nhadn viean batlio tri sed liedn
hed voui moét nhag cung dung fied tiean haenh sdta chdda. Thud tuic toong t6i phaan 4.1,
a/b.

c¢> Sau khi sé0a choda xong (so60 duing fiodic tagi saln, trang thieat bo), bean sdla chdda,
nhaan viean batio tri sed kyu biean balin sélia chdda vag nghiedm thu theo biedu maau: 4 /
BM - QDQLTS .

d> Trooeng hoip fioai voui nhodng tagi salin vaeg trang thieat bo fioei holi phatii vain hagnh
sau modt thoei gian nhaat ionh moéui xauc fionh fddic viedc sdlia chdda nad hoaen chanh
hay choa thi sau 5 — 10 ngagy, bean sélia chfda vag nhadn viean batio tri tiedn haenh ladp
biedn balin nghiedm thu theo biedu maau: 4/BM-QDQLTS.

e> Trooeng hoip fiodi voui ho holing nhei (lag nhddng loaii ho holing mae cou thed khaéc phuic
n60ic baéng nguoan 16ic sailin cou) thi ngddei s6l duing cha caan batio cho nhadn viean
balio tri s6ta choda Ttrong quau trinh thdic hiedn, neau thady vo6it quau khal naéng thi
nhadn viean baflio tri yedu caau ngdoei sot duing ladp phiedu yeau caau sola chdda vae
thoic hiedn theo fiuung phaan 4.2 a —d.

4.3 Quaiin lyu vae sot duing:

a> Quain lyu tagi sain, trang thieat bo:

Modi taei salin 166ic daun tem taei salin, tem tagi salin goam cauc nodi dung sau: tedn taei
sain, mad taei salin, ngagy kiedm ked, kyu nhadn. Mad taei salin N66ic viedt taét nho sau:
tedn vieat taét culia tagi salin (vieat hoa) — sod thou toi tiedn. Vi dui: mauy vi tinh soa 10
n6o6ic kyu hiedu lag: MVT — 10 (khoang fiaunh theam theo tedn bod phadn, ngddei soi duing
vi tapi salin cou thed thay fodi). Danh muic taei salin vieat taét do Phoeng HC ladp vae trinh
Giaum fio4c coang ty duyeit.

Kieam tra taei salin fionh kye: Haeng quuy Phoeng HC thdic hieén coang tauc kiedm tra taoi
salin vea sod 106ing, chaat 1661ng culia tagi salin theo bieau maau: 5/BM-QDQLTS.

Kiedm ked tagi salin fionh kye: Haeng naém Phoeng Keé toaun keat héip Phoeng HC toa
chouc viedc kiedm kea taei salin fionh kye. Viedc kiedm keéd thoang qua fiaunh giau sod 166ing
tagi salin so voui danh muic tagi salin coang ty, daun tem taei salin, giau tro taei salin cogn
laii...

b> Trauch nhieim cuiia ngoowi son duing:
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- S60 duing theo fiuung hooung dadn vadn haenh, hodung dadn s6i duing.

- Khoang cho ngd6ei khatic s6i duing khi khoang cou séi cho pheup cufia Tr66lGng bod phain.

- Bauo ngay cho Tr66lng bod phain catic trodeng hoip mauy mouc ho holing fied s66a choda
kop thoei.

5. Taei lieiu tham khatio: khoang cou.

6. Phu luic:

+ Biean bain laép Naét vag nghiedm thu taei saiin Mad soé: 1 / BM — QDQLTS
+ Biean baiin baegn giao tagi salin Mao soa: 2/ BM — QDQLTS

+« Phieau yeau caau séta choda Mad soé: 3/ BM — QDQLTS
+ Biean baiin solia ch6da vag nghiedm thu taei salin Mao soa: 4 / BM — QDQLTS
¢ Biean bailn kiedm tra taei salin Mad soa: 5/ BM — QDQLTS
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