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HOW TO USE THE MEDICAL ROOM

I- OBJECTIVE :

¢ To make convenient to staff who is
sick to recover his/her health during
working time.

¢ To help the Managers/Supervisors
manage their staff when staying at
the medical room.

¢ To guide staff how to use the medical
room in the right purpose.

II- PROCEDURE:
1. Administration time :

1. Inform to the Direct Supervisor the
sickness status.

2. HR will check the status and if it is
serious and need to take a rest, HR
will keep staff at the medical room.

3. When keeping, HR has to inform the
Head Department/ Head Section
his/her health situation , staying time
and the solution.

4. All cases of staying at the room will be
record and reported to Head Dep. if any
staff is frequently to take a rest at the
room.

B- At Shift time, overtime working, or
HR is not available

1. Inform to the Line/Shift Leader / First
—Aid staff the sickness status

2. If need to take a rest at the medical room,
please contact Security to get the key

3. If need to use medicine, please strictly
follow the guideline how to use medicine
(please see at the medical box) .

4. The Shift/Line Leader records staying
time/ medicine usage at the health
follow-up book .

5. When usage, please keep the room in
good condition - hygiene & tiny

6. If the sick staff has not recovered within
15 minute, the Line/Shift Leader or
First-Aid staff has to re-check & inform

1- MUIC NiCcH :

14

I -

Taio thuain 16ii cho nhain viein trong
tro6ong hoip bo bonh caan fi66ic nghze
ngoi trong gioe lasm viedc fied phuic hoai
souc khoeii

Nea giutip cho cauic Tréding bod phain
quaiin lyu toat nhain viean cuiia minh khi
hoi caan naém nghee taii phoeng y tea.
Ho6oung dadn nhain viedn soi duing
phoong y tea fiuung muic fiich

Thui tuic :

A/ Trong gioe haonh chinh

1.

Bauo cho Giaum Saut trdic tiedp bieat vea
tinh traing beénh

Nhaan s6i sed kiedm tra tinh traing bednh &
nedu naéng caan na¢m ngha, NS sed 16u NV
taii phoeng y tea .

Khi 16u NV, NSi sed thodng bauo cho
Troolng bod phain bieat vea tinh traing souc
khoeli cufia nhadn viean, thoei gian naém
nghae & héoung x61 Lyu.

Taat call trodeng hoip nghee bednh cuia NV
taii phoegng y tea fieau fiodic ghi laii & bauo
cho Troolng bod phadn nedu NV thodeng
xuyedn naém nghe beénh taii phoeng y tea

B- Gioe laem ca, taéng ca hoaéc NS
khoing cou maét taii phogng

1.

Bauo cho Trodiing chuyean/ca hoaéc nhaan
viean s caap couu (NV SCC) bieat vea tinh
traing beénh.

Neéu caan naém nghe taii phoeng y ted liean
laic voui Batlio ved fied laay chia khoau.

Nedau caan sl duing thuoac, xin vui logng
tuadn theo Bailing hodung dadn s6G duing
thuoac (xem taii tuli thuoac ).

Troolng ca/chuyean sed ghi laii thoei gian
naém ngha/ thuoac s6l duing (neau cou)
vago sod theo dodi sduc khotie faét taii
phoeng y ted.

Khi s6t duing phoeng y ted, yeau caau gioo
ved sinh saich sed, goin gagng.
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HR or Head Dept/ Head Section to get | 6. Nedu NV chda hoai phuic trong voeng 15°,

the best solution.

III- DOCUMENTATION
Health follow-up book

III TAQI LIEAU
So4a theo dodi souc khoiie

Troolng ca/chuyean hoaéc NV SCC phaiti
xem laii tinh traing soéuc khoell & xin yu
kiean cufia Nhaan s6i hoaéc Troolng Boa
phaén fied xo60 lyu.
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