District 196 EduTrak Connect
Account Setup Instructions

Follow these instructions to set up your account in EduTrak Connect. These steps only need
to be completed the first time you access the system.

1. Start at the main EduTrak Connect Page: https://district196.cf.edutrakconnect.com/

This page is the main landing page and has information on each of the apps within
EduTrak Connect, as well as links to log-in instructions in three languages.

2. Click on CLICK HERE TO LOGIN to District 196 EduTrak Connect
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Welcome to the District 196 EduTrak Connect Portal

District 196 is excited to partner with EduTrak to create the District 196 EduTrak Portal. District 196 will process transactions
for athletics/activities registrations, various school fees and fines, and school store purchases through the EduTrak Connect

CLICK HERE TO LOGIN to District 196 EduTrak Connect
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District 196 is utilizing three modules of the EduTrak Connect suite, as outlined below:

« Act Fine Arts R
«+ School Store
+ Student Fees

The color coded logos at the top represent two of the modules with information visible prior to login, Activities/Athletics/Fine

Arts Registration (red soccer ball icon and red home icon) and the School Store (green money school and green home icon).
The third module, Student Fees, will be visible to patrons after successful login. Please note that the student fees module is
included with payment checkout (shopping cart icon)

For each modle, clicking on the home icon for the module takes users to a home page which includes important information

for that module, such as registration instructions, contact information, etc. Clicking on the logo icons (red soccer bl school

3. Click on the Green Button that says Click here to begin our setup process.
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Welcome back!
Log in to boegin managing your account

Username

Password

Trouble logging in! Login Assistance



https://district196.cf.edutrakconnect.com/

4. Complete the fields on this Account Registration Page. Your User Account login will be
your email address and a unique password created by you.

Enter and confirm your email address, create and confirm a password, and click the box
to agree to the terms of service. Click the Green Next Button.
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Account Registration Registration Progress: Step 1 0f 5
nter your b details

Your Email Address

Confirm Your Email Address

Create A Password

Confirm Your Password

1 agree to the terms of service

5. Complete the fields on this Page. Enter your Name, Primary Phone/Type & Address.
Click the Green Next Button.
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Account Registration Registration Progress: Step 2 of 5
Add additional account information

Fields marked with a * are required.

First Name* James

Last Name* Test

Primary Phone* (851) 423-7700
Phone Type*

Address 1*

Address 2

City*

Country*

State* v

Zip* 55068




6. A confirmation code will be sent to the email address you provided. The email will look
like the email below.

Welcome to EduTrak Connect!
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Welcome to your new EduTrak
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‘Your requested activation code is 79730
EduTrak LLC
EduTrek, §011.341h Ave #305, Bloominglon, MN 55425
Contact Support By Email or Phone
techsupport@edurak com

(800) 9342621
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7. Enter the confirmation code which was sent to your email address.
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Account Registration Registration Progress: Step 3 of 5

Confirm your email address

We have sent a confirnation code to your emaill Please open this email and copy the code into the form below. If you do
not complete this step now you will have 30 days to confirm your email or your account will be temporarily disabled

Not seeing any email? Please try resencing it. If you still do not see the email, please call 800-034-2621, Menday through
Friday, 8:00 2.m 1o 5:00 p.m. Central Time or email us at techsuppon@wordwarsine.com

onfirmation Code
79730

If you choose to skip the confirmation step, you get the message below and your login
credentials will be disabled in 30 days.

Skip this Step? x

WARNING: If you choose to skip this step
now, you will have 30 days to confirm your
email or your account will be temporari
disabled!

Skip Anyway JEERS




Click the No, I do not have a key Option to continue.
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Registration Progress: Step 4 of 5

Account Registration
Add a student or family member

Yes, I have a key: If you already have a student/any students enrolled in the schoel a Registration Key has been created and
and enter the Registration Key. The system will automaticaly create your

has been sent to you already. Select this

Family (household) Account and connect student Member Profiles

No, | do not have a key: Take me to more options for finding or creating an account.

Yes, | have a key No, | do not have a key

Continue

+ without ke

Skip this step

9. Click Connect an Account to add a student to your account.
If you Choose to Skip this step, you may add a student to your account later.

You cannot pay a fee or sign a student up for an activity until
they are added to your account.
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Registration Progress: Step 4 of 5

Account Registration
Add a student or family member

Connect an Account

Nith Student ID and Birth

+ W Date




10.Enter the Student ID and Birth Date for your student. Click Connect Family.

You may locate a Student’s Student ID via Schoology, Report Cards, or on the label
located on the back of your student’s iPad.
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Account Registration Registration Progress: Step 4 of 5
Add a student or family member

complefe the form below and click 'Link Family" to link your account.
StudentID 555555

Birth Date  10/27/2008

11. You may choose to enter Credit Card information on this screen or click Skip this Step to
add this information later.
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Account Registration Regstration Progress: Step 5015
Add your primary funding scurce

Please enter credit card information:

First Name:

I

ames
Last Name:
est

Address:
455 153rd Street West
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Gity:
Rosermount

State:
MN~
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Card Number
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Congratulations! You have now set up your EduTrak Connect account and added your
student(s).

You may click on one of the icons below to sign up for an activity or to pay a fee. Click Add a
Person to add another student. Manage your account by clicking on the Gear Icon.
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