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Course Introduction

Watch the course introduction video or read the video transcript for a brief introduction to the course.

Course Description

Survey of Business is designed to introduce students to business and marketing programs of study and related
technology to help students succeed in business and marketing careers. Using industry-recognized software, students will
focus on skills in word processing, spreadsheets, databases, presentations, and cloud computing as they relate to
business and marketing careers. This course will focus on the skills needed to obtain Microsoft Office Specialist (MOS)
certifications.

Course Level Objectives

The objectives for this course include the following:

e Determine and discuss the value of professionalism and involvement in professional, academic, and leadership
activities, and identify the career clusters related to business and marketing.

Understand computer hardware and software, and demonstrate safe online behavior.

Demonstrate effective use of word processing software to develop the skills needed to create business
documents.

Demonstrate effective use of spreadsheet software.

Demonstrate effective use of database software.

Demonstrate effective use of organizational and communication software.

Demonstrate effective use of presentation software.

Demonstrate effective use of cloud computing.

Course Participation Information

There are other pieces of important information about your participation in a Virtual Arkansas course. This information can
be found in your course in the Virtual Arkansas Program Syllabus.


https://docs.google.com/document/d/1_zX7hS44fgPRb8pXj7mRsmkhVs1oy4BNRvkIXwQQ328/edit
https://docs.google.com/document/d/1YNCCpzjIabjDmOI8nG5AiOb6K5eJM03LgANp4n5Fd-Q/edit
https://docs.google.com/spreadsheets/d/1yDFNCtlLGbYpLjzAqC6_JDaGZjSNqELNeozbbPEi0_M/edit?usp=sharing
https://drive.google.com/file/d/18JUT5eVh9rkfKm2i1CC9izEP_WJmlGqb/view?usp=drive_link
https://www.virtualarkansas.org/technology
https://docs.google.com/spreadsheets/d/1jESqBU-YD6QURnO6u4vgEVvocMxP0y1Yev0p09AE5A0/edit?usp=drivesdk
https://virtualarkansas.instructuremedia.com/embed/e4015caf-fb31-49e8-ab10-a1ddb680bd1c
https://virtualarkansas.coursearc.com/files/1916/8177/9990/Survey_of_Business_Course_Promo_Video_Transcript.pdf
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