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To cite, put the cursor at the end of the sentence you want to cite, Click the "REFERENCES" menu

on the MS menu. WORD, Click "Insert Citation" then enter the name you want to cite, then click

the desired name.
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20. if you want to add, then immediately type the second name you want again, then click "OK",
then the citation will be filled automatically.

21. To create a reference list, click on the desired blank and then click "Insert Bibliography", the
reference list will be filled automatically.




