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I-  OBJECTIVE :   

To provide the following security 

measures to prevent bio-terrorism for 

our staff .  
 
II – PROCEDURE :  
1.​ Set up a sealed box at Security & Reception 

area at Factory & Sales Office and any 
suspicious packages can be placed in this box 
until we can deal with them. 

 
2.​ Check careful the sending address, 

country…. of all the packages/letters when 
receiving.  

 
3.​ Any packages or letters with NO sending  

address, any post from the Middle East or 
Moslem countries should be treated with 
suspicion and put it into the box.  

 
4.​ Any packages, which appear to be leaking 

should not be opened.  They should be placed 
in the box. 

 
5.​ Write clearly your name and department on 

all internal mail before sending.  
 
6.​ Inform Local Police or Health Office in case 

of suspicion to ask for  help. 
 
  

I -  MUÏC ÑÍCH :  
Ñeå cung caáp moät soá bieän phaùp ñeà phoøng 
khuûng boá sinh hoïc  cho nhaân vieân ABC 
 
 
II- QUI TRÌNH  
1.​ Ñaët moät thuøng thö taïi khu vöïc baûo veä & 

tieáp taân taïi nhaø maùy & vaên phoøng kinh 
doanh vaø baát cöù kieän haøng hoaëc thö töø 
khaû nghi ñeàu boû vaøo thuøng thö ñoù ñeå 
chôø xöû lyù.  

 
2.​ Kieåm tra caån thaän ñòa chæ gôûi , nöôùc 

naøo gôûi cuûa taát caû caùc kieän haøng / thö 
töø khi nhaän thö 

 
3.​ Taát caû kieän haøng hoaëc thö thöø khoâng 

ghi roõ ñòa chæ ngöôøi gôûi, caùc thö ñöôïc 
gôûi töø caùc nöôùc Trung Ñoâng  ñeàu ñöôïc 
xem laø khaû nghi vaø ñeàu boû vaøo thuøng 
thö  chôø xöû lyù.  

 
4.​ Taát caû caùc kieän haøng neáu phaùt hieän 

thaáy bò raùch/ roø ræ cuõng khoâng neân 
môû chuùng ra & cuõng ñaët vaøo thuøng thö 
chôø xöû lyù.   

 
5.​ Ghi roõ teân & phoøng ban khi gôûi thö trong 

noäi boä  
 
6.​ Khi coù nghi ngôø, lieân heä coâng an ñòa 

phöông hoaëc cô quan y teá nhôø giuùp ñôõ, 
xöû lyù. 
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