AIMUHHUCTPAIIMA MYHUITUITAJIBHOI'O OBPA3OBAHUA
«CUBEPCKOE I'OPOJACKOE ITOCEJIEHUE
TATUMHCKOI'O MYHUIIMITAJIBHOI'O PAHOHA
JEHUHT PAJICKOM OBJIACTH»

INOCTAHOBJIEHUE
OT <«/I» MM I'TIT Ne

OO0 yTBepkIeHUM aAMMHHCTPATHBHOIO perjiaMeHTa
no NPeI0CTABICHUIO aJIMUHUCTpPALUECH
MYHHMIHMIAJIbHOIO o0pa3oBaHus «Cusepckoe
ropojackoe mnocejgenre 'aT4uHCKOr0 MyHHIMIIAJIBHOTO
paiiona JleHMHIpaacKoil 00JacTH» MYHMUMIAJbHOMI
yeayru «Ilpenocrasiienne 00beKTOB MYHMIMIIAJIBHOTO
HEeKWJIOro (onaa BO BpeMeHHOe BJajeHHe M (WJIH)
N0JIb30BaHMe 0e3 MpoBeeHUs TOPTOB)

B coorBerctBUn ¢ DenepanbubiM 3akoHOM OT 06.10.2003 N 131-®3 (pen. ot 01.07.2021)
"O6 o0mmMX MPHUHIUIAX OpraHW3allid MECTHOTO camoymparieHus B Poccuiickoii @eneparmn”,
I'paxnanckuii konekcom Poccuiickoit denepaunu, pykoBoacTBysich (dDenepanbHbIM 3aKOHOM OT
27.07.2010 N 210-®3 (pen. ot 02.07.2021) "O6 opranuzaiuu npeaoCcTaBiICHUs TOCYIapCTBEHHBIX
U MYHUIMOAIBHBIX YCIyr", MOCTAHOBJIECHUEM AIMHHHCTPAIMH MYHHIIMIIAILHOTO OOpa30BaHUs
«CuBepckoe TOpOACKOE IMOCEeNeHHE [aryMHCKOro MyHHMIMIAIbHOrO paiioHa JIeHMHrpajackon
obmactu» ot 28.06.2011 N 223 "O mnopsake pa3pabOTKU U yTBEPKIACHHS aIMUHUCTPATUBHBIX
peryaMeHTOB MPEeAOCTaBICHUST MyHUUUNaIbHbIX yciyr", Ycrabom MO «CuBepckoe Tropojickoe
nocenenue ['aT4MHCKOr0 MyHHUIMMNAIBLHOTO paiiona JlenuHrpanackoit obmactuy», Ilonoxenuem 00
AMUHHMCTpalu MyHULIMIIAIBHOTO 00pa3zoBaHus «CHUBEpPCKOE ropoJCKoe nocesenre I'aTunHckoro
MYyHHIMIANBHOTO  paiioHa JleHWHrpajackoilt oOmacTu», aaIMUHUCTpALUs MYHHIIMIIAIBLHOTO
obOpazoBanusi «CHBEpCKOE TOPOJICKOE IIOCEICHHE [ aTYMHCKOTO MYHUIIMIAIBHOTO —paiioHa
JlenuHrpackoii obaacTu»

INOCTAHOBJISIET:

1. YTBepauTh aaIMUHUCTPATUBHBIA pErIaMEHT IO MPEAOCTaBICHUIO aJMHUHUCTpAIHel
MYHHULMIIAIBHOTO 00pa3zoBaHus « CUBEPCKOE rOPOACKOE MoceNeHue ['aTYnHCKOT0 MyHULIMIIAIbHOTO
paiiona Jlenunrpazackoit oOmactu» MyHHIMNIansHOW yenyru «lIpemoctaBineHne 0OBEKTOB
MYHUIIUTIAIFHOTO HEXWIOro (oHIa BO BpEeMEHHOE BlajeHHe M (WIM) TMOJb30BaHUE 0e3
MIPOBEJICHUS TOPTOBY.

2. [ToctanoBneHHE aAMUHUCTPALIMA MyHULIUTIAIEHOTO 00pazoBanus «CHBEpCKOE TOPOACKOE
noceneHrne [arymHCKOTO MYyHHITMNANBHOTO paiioHa JleHmHTpanackoi obmactu» ot 26.12.2018
Ne700 «OO0 yTBepKaAeHUN aJMUHUCTPATUBHOTO PEIIaMEHTa MO IPEJOCTABICHUIO MyHUIIUITAJIbHOM
yenyru «[IpenocTtaBienrne 00beKTOB MyHUIIMTIAIBHOTO HEXIIOTO (DOHAAa BO BPEMEHHOE BIIaJICHUE
U (WIM) TIOJIb30BaHKe O€3 MPOBEICHUS TOPTOB» — OTMEHHUTb.

3. Cexkropy mo pabore ¢ oOpalleHHUSIMU Tpak[IaH, AEIONPOU3BOJACTBY aJIMUHHUCTPALMU
CHBEpCKOTO TOPOJICKOTO TMOCENCHHUS O00eCreYnTh O(UIMAILHOE OMyOIMKOBAHHE HACTOSIIIETO
MOCTAaHOBJICHUSI B TMEYaTHOM cpeAcTBe MaccoBoil mHpopmanuu «CuBepckuil BecTHuk», a Taxke
pasMelieHne ero B nH(OPMaLMOHHO-TEJIEKOMMYHUKAITMOHHOU ceTr “MHTepHeT” Ha oQHUIHMaTbHOM
caiite MO «CuBepckoe TOpOJACKO€ MoceaeHue [aTYUuHCKOro MYHHMIIMIIAIBHOTO paloHa
Jlenunrpajckoit odmactuy.

4. Hacrosiee nocTaHOBIIEHUE BCTYIAET B CUITY 1OCie 0UIIUATIBHOIO OITyOIMKOBaHUS.



I'maBa amMuHUCTpaun
CHBEpPCKOTrO TOPOACKOTO MOCENEHUS J.C. Pymsinues

ucn. Koowcesnurxosa A.B.
44566



[Ipunoxenue

K IOCTAHOBJICHHUIO a]IMUHUCTPALIUU

MO «Cusepckoe ropoJickoe nocesienue I'arTunHckoro
MYHUIUIAIBHOTO paiioHa JIennHrpaackoit o0macTim»
OT JUL.MM.ITIT. No

AJIMHUHUCTPATHBHBINA perjiaMeHT
10 NMPeJ0CTABJICHUI0O MyYHUIMIIAJBHON YCJIYyI'H
«IlpenocrasiieHne 00bEKTOB MYHHIIMIIAIbHOIO
HEKUJI0TO (DOH/IA BO BpeMeHHOe BJIaJieHue U (MJIM) MoJIb30BaHue 0e3 MpPoBeleHNsl TOProB)

CoxkpamnieHHoe HanMeHoBaHue — [IpenocraBieHne 00bEKTOB MYHHUITUIATIEHOTO HEXKHUIIOTO
¢dhoH/1a BO BpeMEHHOE BIIaJICHHE U (VTN TTOJIb30BaHUE
(manee — aAIMMHUCTPATUBHBIN PETJIAMEHT, MyHHIIMIIATbHAS YCIyTa)

1. O01mue moJIoKeHus

1.1. AAMUHUCTpAaTUBHBIA PETNIAMEHT YCTAHABIMBAET MOPSAJOK M CTAaHAAPT NPEIOCTABICHUS
MYHHIIUIIAJIbHON YCIYTH.

1.2. 3asgBuTENsIMU, UMEIOIIUMH IIPABO HA MOJYYEHHE MYHULIUITAIIBHON YCIIYTH, SIBIISIFOTCS:

- (u3nyUecKkue JuIa, KOTOPbIE UMEIOT IPaBO Ha 3aKIJIIOUYEHUE COOTBETCTBYIOIIETO JIOTOBOPA
10 ICUCTBYIOIIEMY 3aKOHOJIATENbCTBY;

- MHAMBHUIYyaJIbHbIE MPEANPUHUMATEIN, KOTOpPblE HMEIOT I[paBO Ha 3aKIIOYECHUE
COOTBETCTBYIOILIETO JOTOBOPA IO IEUCTBYIOIIEMY 3aKOHOJIATENbCTBY;

- JOpUNYECKUE JINLA, KOTOPbIE UMEIOT NPABO Ha 3aKJIIOYEHHE COOTBETCTBYIOIIETO JOIOBOpa
0 JIEHCTBYIOIIEMY 3aKOHOJATENLCTBY (/1ajiee — 3assBUTEIIh).

[IpencraBisTh UHTEPECHI 3asIBUTENS UMEIOT IIPABO:

- OT UMEeHHM (U3MYECKUX JIMI: 3aKOHHbIE NPEACTaBUTENU (POJUTENH, YCHIHOBUTEIH,
OTIEKYHbI) HECOBEPILICHHOJIETHUX B BO3pacTe 10 14 neT, onmeKyHbl HeleeCoCOOHBIX IpaxaaH JIn00
MPEACTaBUTENH, IEUCTBYIOIUE B CUITY IIOJTHOMOYHM, OCHOBAaHHBIX HAa JOBEPEHHOCTH;

- OT UMEHM IOPUAMYECKUX JIUL: NPEACTABUTEINH, JEHCTBYIOLINE B COOTBETCTBUH C 3aKOHOM
WM yYpeIUTEeNbHBIMU JOKYMEHTaMU B CHITY TOJTHOMOYUH 0€3 TIOBEpEHHOCTH UIU MPEACTaBUTENH,
JEHCTBYIOLINE B CUITY ITOJIHOMOYNI, OCHOBAaHHBIX Ha JOBEPEHHOCTH MJIU JI0TOBOPE.

1.3. Hudopmamus o0 MecTe HaxXOXKACHUS OpPraHOB MECTHOTO CaMOYIpPaBICHUS
Jlenunrpajackoi obmactu B Jsmne agmuHucTpauuii MO «CuBepckoe TOpOJICKOE IOCEIEHHE
lNarymHCcKOTO MYyHHMIMMNANbHOTO pakioHa JleHWHTpanackoi obnacThy (manee — OpraH MECTHOTO
camoynpasienus, OMCY, AnMmuHuctpanus), NpPEAOCTABIAIOIIUX MYHHUIUNAIBHYIO YCIYTY,
pa3mMeraercs:

Ha CTEHJAaX B MeECTax MPEAOCTaBICHUS MYHULMNAJIbHON YCIYIM U YCIYT, KOTOpBIE
SBIISIOTCS HEOOXOAMMBIMU U 00sI3aTEIbHBIMHU TSI TPEI0CTABICHHSI MyHHUIUIAIBHOMN YCITyTH;

Ha caiiTe AJIMUHHUCTPALINIA;

Ha caiite locymapcTBeHHOTO OIOMKETHOTO yupekaeHus JIeHHMHTpajckoi 00IacTh
«MHOro(pyHKINOHATBHBIN LIEHTP MPEA0CTABICHUS TOCYAaPCTBEHHBIX

1 MyHUIIUNIATBHBIX yeayr» (nanee — ['BY JIO « M®L», M®II): http://mfc47.ru/;

Ha [loprase rocymapCTBEHHBIX M MYHHUIMNAIBHBIX ycayr (dyHkumid) JleHmHrpaackoit
obnactu (mamee — III'Y JIO)/ma Egmnom moprane rocymapcTBeHHBIX ycnyr (manee — EITY):
www.gu.lenobl.ru, www.gosuslugi.ru;

B TOCYIapCTBEHHOW WH(pOpManMOHHON cuctemMe «Peectp rocymapcTBeHHBIX U
MYHULUNAIBHBIX yeIyT (pyHKImiA) JIeHMHrpaackoit obmactuy.

2. CTaHapT npeocTaBjieHUus] MyHUIMIAJIBHOM YCJIYTH
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2.1. IlonHoe HamMmMeHOBaHME MyHULUNANbHONU yciyru: IIpemocraBieHne O0OBEKTOB
MYHHIIMIIAIBHOTO HEXWIOro (oHAa BO BpeMEHHOE BlaJeHWe U (WIM) I[OJb30BaHuE 0e3
IIPOBEJICHUS TOPTOB.

CoxkpallleHHOE HAaMMEHOBaHME MyHUIMNAIbHON ycuyru: IIpemocraBineHne OOBEKTOB
MYHUIMIIAIBHOTO HEXWIOTO (POH/a BO BpEMEHHOE Bia/IeHUE U (M) [TO0JIb30BaHUE.

2.2. MyHUIIMTIANBHYIO YCIYTY MPEI0CTaBISIOT:

Anmunuctpanus MO «CuBepckoe ropojckoe noceseHne ['aTUnHCKOro MyHUIMIAIbHOTO
paiiona JIeHMHrpaaCcKol 00aCTH.

OTBETCTBEHHBIM CTPYKTYPHBIM MOApa3eleHueM aaMUHUCTpauuu CHBEPCKOro ropojCKOro
MOCEJICHNS 32 TPEAOCTaBICHNE MYHUIMNAIbHOW YCIyTH SABISETCS OTIET MYHHIIMIIAIBLHOTO
HMMYIIECTBA U 3eMIIeyCTporcTBa (nanee - Otaen).

B npenocraBieHnn yciyru y4acTBYIOT:

- T'ocynapcTBeHHOE OIOIKETHOE YUpEXKICHUE JlenuHrpaackon obmactu
«MHOTOpYHKIIMOHAIBHBIN [IEHTP MPEJ0CTABICHUS TOCYIaPCTBEHHBIX

Y MYHHULIMINAJIBHBIX YCIyr» (cokpanieHHoe HaumeHoBaHue — ['BY JIO « M®Ly);

- Ynpasnenue (enepanbHOR HAIOTOBOM CiTyKObI 110 JIeHHHTpaicKoi 00macTH.

3asBI€HHE Ha I[IOJlyYeHUE MYHHULIMMIAIBHOM YCIYrM C KOMIUIEKTOM JOKYMEHTOB
MIPUHUMAETCS:

1) npu TUYHOM sSIBKE:

B AIMUHHUCTpALIUU;

B (unmanax, oraenax, ymaieHHbix pabounx mectax [BY JIO «MO®Lly (mpu Hamuuuu
COTJIAIIICHUSA);

2) 6e3 JIMYHOM SBKU:

MTOYTOBBIM OTIIPABICHUEM B AJIMUHUCTPAIIHIO;

B JMIEKTpOHHOU (opMe dYepe3 nuuHb KabuHer 3asButens Ha [II'Y JIO/EITY (mpu
TEXHUYECKOW peann3alu).

3asBUTENIb MOXKET 3alMCaThbCs HA IIPUEM JJIs [IOJauy 3asIBICHUS

0 MPEIOCTABICHUU YCIYTH CIEAYIOMKUMU CIoOCO0amMHu:

1) mocpencteom II'Y JIO/EIITY — B Aamunnctpanuto, MOLI;

2) mocpeactBom caiita OMCY, MOIL] (mpu TEXHUYESCKON peann3amum) —

B Anmunuctpanuto, MOII;

3) o Tenedpony — B Aamunuctpaiuto, MOILI.

JUist 3anucy 3asBUTEIb BBIOMPAET JH00YI0 CBOOOIHYIO JUIs IprUeMa JaTy

W BpeMs B Tpenesiax ycTaHOBIeHHOro B AnMuuuctpanuu uiau MO®I] rpaduka npuema
3asBUTEJNIEH.

2.2.1. B uensx mnOpenocTaBiI€HUs MYHUIUIAIBHOM YCIyTM YCTAHOBJICHUE JIMYHOCTH
3asIBUTEIISI MOXKET OCYILIECTBIATHCS B XOZ€ IMYHOTO MpHUeMa MOCPEACTBOM NPEABSBICHUS aclopTa
rpaxkaannHa Poccuiickoit deneparuu 1100 MHOTO JOKYMEHTA, YIOCTOBEPSIIOIIETO JIMYHOCTDH, B
COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickoit deneparyy wim MocpeacTBOM HISHTH(PUKAUT
n ayreHtudukanmmu B OMB/OMCY/Opranmzanuun, I'BY JIO «MO®I» ¢ wucnoias3oBaHuEeM
MH(POPMALMOHHBIX TEXHOJOTHM, MPeyCMOTPEHHBIX YacThio 18 cTarteu 14.1 denepanbHOro 3akoHa
ot 27 utons 2006 roma Ne 149-D3 «O6 undopmarim, HHGOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIIHUTE
nHpopManuu» (IPU TEXHUIECKOH pean3aiumn).

2.2.2. Tlpu TpenocTaBICeHHMH MYHHUIMNAIBHONH YCIyTH B JJEKTPOHHOH (opme
UACHTH(UKAIMS U ay TEHTU(PUKAIUS MOTYT OCYIIECTBISITHCS ITOCPEICTBOM:

1) enuHOl cucTeMbl WACHTHU(PUKAIUN U ayTEeHTU(DUKAIMM WIM UHBIX TOCYJapCTBEHHBIX
MH(OPMAITMOHHBIX CHUCTEM, €CIU TaKUe TOCYJapCTBEHHbIE WH()OPMAIMOHHBIE CUCTEMBI B
yctanoBineHHoM  [IpaButenbctBom  Poccuiickoit  dexepanum  mopsake — 00eCreYMBAIOT
B3aMMOJCHCTBHE C €IUHOW CHCTeMOW wuACHTU(DUKAIMM ¥ ayTeHTH(HUKAIMH, TP YCIOBUU
COBMAJICHUS CBEICHUN O (PU3NUECKOM JIUIE B YKa3aHHBIX HH()OPMALIMOHHBIX CHCTEMAX;

2) emuHOW CHUCTeMbl UACHTH(DHKAIMK W ayTeHTU(UKANUUA U eOUHOW HH(POPMAIIMOHHON
CHUCTEMBbI TIEPCOHAJILHBIX JIaHHBIX, OOEeCleYuBaromei o0paboTKy, BKIOYas cCOOp M XpaHEHHE,



OMOMETPUYECKUX TEPCOHATBHBIX JaHHBIX, UX MPOBEPKY U Tepenady UHPOpMaIMu O CTEIEeHU HX
COOTBETCTBUS MPEAOCTABICHHBIM OMOMETPUYECKUM MEPCOHATBHBIM JaHHBIM (PU3UYECKOTO JIHIIA.

2.3. Pe3ynbraTtoM MpenoCcTaBIeHNs] MyHUIIUTAIBHOU YCITYTH SIBISIETCS:

- HampaBJeHHE 3asBUTEIO TMOMAMUCAHHBIX AJIMUHUCTpauued 2 (AByX) 5SK3eMIUISIPOB
JIOTOBOpPA O IEepejaye UMYIIECTBA Ka3Hbl MyHUIIUIIAJIbHOTO 00pa3oBaHMsl B apeHy, 0€3B03ME3/IHOE
MOJIb30BaHUE, JOBEPUTENILHOE YIpaBieHHe Oe3 MpOoBEICHHUS TOProB (Aajiee — JOKYMEHTHI,
BBIJIaBAE€MbIC M0 PE3yJbTaTaM OKa3aHUsS MYHUIIUITAIIBHON YCIIYTH);

- IPUHSATHE pelIeHUs 00 0TKa3e B MPEJOCTABICHUN MYHUIIMTIATBHON YCIYTH.

Pesynbrar npenocraBieHrus MyHULIUITAIBHON YCIIYTH MPEOCTABISETCS:

1) mpu TMYHOM SIBKE:

B AJIMUHHUCTpAIINH;

B primanax, otaenax, ynaneHHbIX padounx mectax ['BY JIO «M®DILy;

2) 6e3 JIUYHOM SIBKU:

nocpeacteoM [II'Y JIO/ETITY (mipu TeXHUYECKOHN pean3aiium);

MOYTOBBIM OTIIPABJICHUEM.

2.4. Cpok mpenocTaBieHUs MyHHUIIMIIAILHOW yCIyru cocTaBiseT 90 kaleHIapHbIX JHEN CO
JTHSL PETUCTPALIUU 3asIBJICHUSI.

2.5. IlpaBoBbIe OCHOBAHMS ISl IPEIOCTABICHUSI MyHUIIUTIAIBHOM YCITyTH.

[TepedyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYIUPYIONINX MIPEAOCTABICHUE YCIYTH:

- Konctutynusa Poccutickoit @enepanuu;

- Ipaxnanckuii konekc Poccuiickoit denepannu (4acThb neppasi);

- I'paxnanckuii konekc Poccuiickoit denepanuu (4acTh BTOpas);

- ®epepanbHblil 3ak0H 0T 26.07.2006 Ne 135-D3 «O 3amuTe KOHKYpEHLUNY;

- ®enepanbHblii 3aK0H 0T 25.06.2002 No 73-03 «O06 00bEeKTax KyJIbTYPHOTO HACIEOHS
(maMsITHUKaX UCTOPUM U KyJbTypbl) HapoaoB Poccuiickoit denepannny;

- IIpukaz ®AC Poccuu ot 10.02.2010 Ne 67 «O mopsiake MpoOBEICHHUS KOHKYPCOB WJIU
ayKLIMOHOB Ha MPAaBO 3aKJIIOYEHMSI JOTOBOPOB apEH/Ibl, JOrOBOPOB OE3BO3ME3IHOIO MOJIb30BaHUS,
JIOTOBOPOB JIOBEPUTEJILHOTO YIIPABIIEHUS UMYILIECTBOM, MHBIX JOTOBOPOB, MpeIlyCMaTPUBAIOIINX
repexo/l MpaB B OTHOIICHHH TOCYIApCTBEHHOTO HJIM MYHHUILMIAJIBHOTO MMYIIECTBA, U NEpPEUHE
BUJOB HMYIIECTBA, B OTHOIIEHWU KOTOPOTO 3aKJIOYEHHE YKA3aHHBIX JOTOBOPOB MOXKET
OCYIIECTBIIATHCS ITyTEM MIPOBECHUS TOPTOB B (POpME KOHKYpCay;

- HOpPMaTUBHbBIE ITPABOBHIE AKTHl MYHUIIUIIAJILHOTO 00pa30BaHMUS.

2.6. UcuepripiBaroniuii nepeueHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU

C 3aKOHOJIaTeJIbHBIMH UJIM MHBIMU HOPMATUBHBIMU IPAaBOBBIMU aKTaMU

JUTSL IPEIOCTABICHUSI MyHUIIMTIATBHON YCITYTH, MOJJICKAIIUX TPEICTABICHUIO 3aIBUTEIIEM:

- 3asBJICHHE O MPEAOCTaBICHUM B apeHAy (0e3BO3ME3THOE MOJIb30BAHUE, JOBEPUTEIbHOE
ynpasieHue) o0bekTa Hexxunoro ¢onna (IIpunokenre Kk aIMIHICTPATHBHOMY PETIIAMEHTY ).

3asBlIeHHE 3alOJHSETCS MPH MOMOLIM TEXHHYECKHX CPEACTB WM OT PYKH pa300p4IHBO
(meyarHbiMu ~ OykBaMH). 3asBICHUE  3allONHSACTCS  3asBUTENIEM COOCTBEHHOPYYHO JHOO
cnenpanuctoM ['BY JIO «M®Il». He nomyckaercs ucmpamieHue OMMOOK MyTEeM 3a4epKUBAHUS
WU C TOMOIIBI0 KOPPEKTUPYIOIIUX CPEACTB. biaHK 3asiBICHUS 3asBHUTENIb MOXET MOIYYUTh Y
nomxHoctHoro jguma OMCY, I'BY JIO «M®ILly. 3asButenr MOXKET TakKe 3alojJHUTh U
pacneuararh OnaHK 3asBieHHWs Ha odumuaneHeix caiitax OMCY, I'BY JIO «M®lly, II'Y
JIO/EINT'Y (mpu TEXHUYECKOW peaTnu3aliii).

2.6.1. K 3agBneHUI0 MNpUIararoTcs CIEAYIOUIME JOKYMEHTBI, 3aBEPEHHBIE JIOJIKHBIM
obpazom:

2.6.1.1. 114 ropuMUeCcKUX JIMI ¥ UX YIOJTHOMOUYEHHBIX NPEACTABUTENCH:

- KOIIMU YYPETUTENIbHBIX JOKYMEHTOB ropuauueckoro jguna (Yeras (Ilonoxenue) co Bcemu
3apETUCTPUPOBAHHBIMU H3MEHEHUSIMU U JOMOJTHEHUSIMU, CBUIETEIBCTBO O TOCYIAPCTBEHHOMU
perucTpanuy OPUIMYECKOro JHIA M MOCIeNyIoNHe H3MEHEHHs, AOKyMEHT o0 wu30paHuu
(Ha3HAYEHWH ) PYKOBOAMTEIIS, CTIPaBKa 0 OAHKOBCKUX PEKBU3HTAX);

- BBIIUCKAa M3 MPOTOKONa 00 W30paHMM WIM TNpHKa3 O HA3HAUEHUU Ha JOJDKHOCTD
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PYKOBOAMTENS JMLA, JCCTBylomlero B cuily 3akoHa, YcraBa ([lomokenus) or wuMeHu
IOPUANYECKOTro Juiia 0e3 TOBEepEeHHOCTH;

- JIOBEPEHHOCTb, BBbIJAHHAs IOPUAWYECKUM JIMIOM 3a IOJNUCHIO €r0 PYKOBOJUTENS U
CKpEIUIeHHAs TIeUaThl0 OPraHu3alkHy (B CIIydae eciiu 3asBJICHHE MOIAeTCs MPECTaBUTENEM);

- KOMHS JOKYMEHTA, YI0CTOBEPSIOLIEr0 JUYHOCTD JIMIA, UMEIOLIET0 IPaBo JAEHCTBOBATh OT
MMEHHU 3asBUTENsI 0e3 JTOBEPEHHOCTH, JUOO €ro JOBEPEHHOIO JIMIa B Cllydae, €CIM WHTEPECH
3asiBUTENISI IPEJCTABIISIET JOBEPEHHOE JIUI0, M OPUTHHAN JUIsl CBEPKH;

- KOMHHM JOKYMEHTOB, NOATBEPXKAAIOIIUX IPABO IOPUIMYECKOTO JIMIA Ha TOJIy4YeHHE
00BEKTOB B MOJIb30BaHUE O€3 MPOIIETyPHI TOPTOB.

2.6.1.2. Jlnga WHAMBUAYAJbHBIX NpEANpPUHUMATENEH W  HUX  YINOJIHOMOYEHHBIX
MIPEACTABUTENCH:

- KOMHS JOKYMEHTA, YI0CTOBEPSIONIEro JTUYHOCTh 3asBUTEINSI, JIMOO €ro JOBEPEHHOTO JINIIA
B CJIy4ae, €CJIM UHTEPECHI 3asIBUTENS PECTABIISET JOBEPEHHOE JIMIIO0, U OPUTHHAI [T CBEPKU;

- KOIMM JTOKyMEHTOB, MOATBEP)KIAIOIIUX MPABO MHIWBUIYaBbHOTO MpEANPUHUMATENS Ha
MoJTy4eHre 0OOBEKTOB B TIOJIB30BaHUE O3 MPOLEAYPhI TOPTOB.

2.6.1.3. lns pusnuecKux JUIl ¥ UX YIIOJIHOMOYEHHBIX MPEACTaBUTENICH:

- JIOKYMEHT, YAOCTOBEPSAIOLIMK JMYHOCTh TpakaaHuHa Poccuiickoit dexnepaiuu, B TOM
Ylclie BOCHHOCTYXAILETO, a TakKXKe JIOKYMEHTHI, YIOCTOBEPSIOIINE JIUYHOCTH WHOCTPAHHOTO
rpaXkAaHWHa, JHULa 0e3 IpaXkJaHCTBA, BKJIKOYas BHUJ Ha KUTEIBCTBO M YIOCTOBEPEHHE OEKEHIIA.
JIOKyMEHT NpeAoCTaBIsieTCs] B OpUTHHAJIe, CKAHUPYETCS B DJIEKTPOHHOE JENI0, K KOMIUIEKTY
JOKYMEHTOB MPUOOIIAETCS B KOTIHH;

- TpeNCTaBUTENb 3asgBUTENS U3 4YHCIA YIOJIHOMOYEHHBIX JIMI[ JOMOJHUTEIHHO
NPEACTABISET JOKYMEHT, YIAOCTOBEPSIIOIIMN JUYHOCTh, M JOKYMEHT, O(GOpPMIICHHBIH B
COOTBETCTBHUH C JCHCTBYIOUINM 3aKOHOJIATEILCTBOM, MOATBEPKAAIOIINIA HATHUKE Y MTPEICTABUTEIS
IpaBa J€CTBOBaTh OT JIMLIA 3asBUTENS U ONPEACISAIONINM yCIOBUS U TPAHULIbl peaau3aluy 1paBa
MPE/ICTAaBUTENs] Ha TOJYyYEeHHE MYHUIUNAIbHON YCIYrH (JOBEPEHHOCTb, YAOCTOBEPEHHYIO
HOTapHajbHO, JIMOO TJABOM MECTHOM  aJMUHUCTpPAIlMM TOCEJIECHUS U  CIEHHAIBHO
YIOJTHOMOYEHHBIM JIOJPKHOCTHBIM JIMIIOM MECTHOTO CaMOYTIPaBJICHUS TOCENCHUS WM IJIaBOH
MECTHOM aJMUHHMCTPAlMd MYHULMIAIBHOTO pailoHa M CHEUUAIbHO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM MECTHOTO CaMOYIpaBJIEHUSI MYHHUIMIAILHOTO palioHa (B cily4yae eciid B
IIOCEJICHUHU WJIM PACIOIOKEHHOM HA MEXKCEJIIEHHOM TEpPUTOPUM HACEJIIEHHOM IIYHKTE€ HET
HOTapuyca), JUOO JODKHOCTHBIM JIMIIOM KOHCYJIBCKOTO yupexaeHus Poccuiickont denepanuu,
YIOJHOMOYEHHBIM Ha COBEPILICHUE ITUX JEUCTBUI);

- KOMHSI IOKyMEHTOB, MOJITBEPKIAIOLIUX MPAaBO (PU3MUECKOTO JHUIla Ha MOJy4YeHUEe 0ObEKTOB
B TOJIb30BaHHE Oe3 MpoIeayphl TOProB (B COOTBETCTBHU C CT. 17.1 demepaibHOro 3aKoHa OT
26.07.2006 Ne 135-®3 «O 3ammTe KOHKYPEHITUN ).

2.6.2. B cnyyae mpuoOlIeHHsT JOKYMEHTOB B DJIEKTPOHHOM BHJE, (OPMAT CKAaHUPOBAHUS
JIOKyMEHTOB: MHorocTpaHuuHblii pdf, pacmmpenuem 150 dpi, B uepHO-OemoM mim cepoM IBETE,
00eCTIeYNBAIONIIM COXPaHEHHE BCEX ayTEHTUYHBIX MPU3HAKOB MOATUHHOCTH.

2.7. VcaepmipIBaromuii iepeueHb JOKYMEHTOB (CBEACHHI ), HEOOXOAMMBIX B COOTBETCTBUH C
3aKOHO/ATEIbHBIMU WM HMHBIMM HOPMATUBHBIMU TIPABOBBIMH aKTaMH JUJIsl TIPEIOCTaBIICHUS
MYHHIMIAIBHON YCIyTH, HaXONALIUXCS B PACHOPSIKEHHM TOCYIapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJI€HHUS M T[OABEJOMCTBEHHBIX KM OpraHu3auui (3a HCKIIOYEHHEM
OpraHM3alfii, OKa3bIBAIOIIMX YCIyTd, HEOOXOOUMBbIE U OO0s3aTeNbHBIE IS MNPEJOCTaBIICHUS
MYHULUIAIBHON YCIYTH) U TOMJIekKAINIUX MPEACTABICHUI0 B paMKaX MEXBEIOMCTBEHHOIO
MH(OPMAIIMOHHOTO B3aUMOJICHCTBUSI.

OTnen B pamMKax MEXBEIOMCTBEHHOTO HMH(OPMAIIMOHHOTO — B3aMMOJCHCTBUSA IS
MPeIOCTaBICHUS MyHHUIIMITAIBHOM YCIIyTH 3alpalliuBaeT CleAyone JOKYMEHTHI (CBEICHUS):

- BeImKcka u3 Exaunoro rocynapctBeHHoro peecrpa ropuanueckux gun (EI'PYOJI, ET'PULI,
CBUJIETENILCTBO O IIOCTAHOBKE Ha YYET B HaJIOTOBOM OpraHe);

- KOMHSI CBUJIETENIbCTBA O TOCYAAPCTBEHHOM pEerucTpalu (pU3MYECKOro JIMIA B KaueCTBE
WHAMBUAYAIbHOTO MpeaNpUHUMATENsT JHO0 CBHUIETENbCTBA O BHECEHMM 3amucu B EnuHbii



TOCYIapCTBEHHBI  peecTp HWHAMBHAYAJIbHBIX TMpEANPHHAMATENCH 00  HMHIUBHIYaJIbHOM
npeanpuHuMarese, 3aperucrpupoBanHom g0 01.01.2004 (EI'PUII), cBeneHust 0 MOCTaHOBKE Ha
y4deT (pU3MUEeCcKOro JUla B HAJIOTOBOM OpTaHe.

2.7.1. 3asgBuTenb BIpaBe NPEICTaBUTh JOKYMEHTBHI, yKa3aHHblE B IMYHKTE 2.7, 1O
CcOOCTBEHHOW MHUIIMATHBE.

2.7.2. llpu mnpenocTaBI€HWHM MYHUIMIAIBLHOW YyCIyrd 3ampemaercs TpeOoBath OT
3asBuUTeINA:

MPEJCTaBICHUsT JOKYMEHTOB U  HWHGOpMAlUU WIM  OCYUIECTBICHUS  JEHCTBHIA,
MIPEJICTABICHUE WJIM OCYILIECTBIEHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMHU IMPABOBBIMU
aKTaMM, PEryJupYIOIIMMH OTHOILUEHHWS, BO3HUKAIONIME B CBA3M C MPEJOCTaBICHUEM
MYHUIMIAIBHON YCIIyTH;

MPEJICTABICHHS TOKYMEHTOB M HMH(OPMAIIMH, KOTOPbIE B COOTBETCTBUU C HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepanny, HOpMaTUBHBIMU IPaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit denepanum 1 MyHULUIIAIBHBIMU ITPABOBBIMM aKTaMHU HAXOASATCA B PACIOPSHKEHUH
TrOCYyAapCTBEHHBIX  OPraHOB,  IPEJOCTABISAIOIIMX  TOCYIAPCTBEHHYIO  YCIYIy,  MHBIX
rOCyAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOyIpaBlieHUss U (WJIM) TOABEIOMCTBEHHBIX
roCyAapCTBEHHBIM OpraHaM M OpraHaM MECTHOT'O CaMOYNpaBJICHHs OpraHu3alnii, y4acTBYIOLIUX B
MPEAOCTABICHUHN TOCYIAPCTBEHHBIX WJIM MYHHUIMIAIBHBIX YCIYT, 32 UCKIIOYEHHUEM JOKYMEHTOB,
yKa3aHHBIX B 4acTu 6 crateu 7 @enepanbHoro 3akoHa Ne 210-D3;

OCYIIECTBIICHUSI JIEHCTBUH, B TOM YHCII€ COIVIACOBAaHUM, HEOOXOMUMBIX IJISl MOJY4YECHUS
TOCYIapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT M CBA3aHHBIX C OOpamieHueM B UWHbBIE
rOCYJIapCTBEHHBIE OpraHbl, OPraHbl MECTHOIO CaMOYIIPaBJIECHUS, OPraHU3ALMH, 33 UCKIIOUEHHUEM
MOJYYECHUsI YCIYr W TOJYYEHHs JOKYMEHTOB M HH(OpMaIMM, MPEICTABISEMBIX B pe3ylbTare
MPEAOCTABICHHUS] TAKUX YCIYT, BKJIIOYEHHBIX B II€PEYHHU, YyKa3aHHble B 4acTu 1 crtatbu 9
®enepanbHoro 3akoHa Ne 210-D3;

MIPEJICTABICHUS JOKYMEHTOB M HWH(GOpMaluu, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3€e B IPUEME IOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABICHNU MYHHUIUIAIBHON YCIyryu, 100 B MPEeIOCTaBICHUN MYyHHUIMMNAIBHON yciyru, 3a
HCKJIIOYEHHUEM CIIydaeB, NPEAYCMOTPEHHBIX IMyHKTOM 4 yactu | cratbu 7 @enepanbHoro 3akoHa Ne
210-93;

npeicTaBieHuss Ha OyMa)kHOM HOCHUTENE JOKYMEHTOB W HH(OpMAlWHU, SJIEKTPOHHBIC
00paspl KOTOpBIX paHee ObLIM 3aBEPEHbI B COOTBETCTBMHM C NMyHKTOM 7.2 yactu 1 ctarbu 16
®enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CIIy4aeB, €CJIM HAHECEHUE OTMETOK Ha TaKue
JOKYMEHThl MO0 HMX H3bATHE SBISAETCA HEOOXOIUMBIM  YCJIOBHEM TMPEAOCTaBICHUS
TOCYAapCTBEHHOW WIIM MYyHHIIMITAIEHOW YCIIYTH, U HHBIX CITy4aeB, YCTAHOBICHHBIX (eiepaibHBIMU
3aKOHAMH.

2.7.3. Ilpu HacTymIeHUU COOBITHM, SBIAIONIMXCS OCHOBAaHUEM JUIsl TPEJOCTaBICHUS
MyHHIUNIATBbHOU yermyru, OMCY, npenocTapasonuii MyHHITUTIAIBHYIO YCIIYyTY, BIIpaBe:

1) npoBoAMTH MEpPONPUATHUS, HALIPABIECHHBIE HA NOJIOTOBKY PE3yJIbTaTOB MPEJOCTABICHUS
MYHULHUIAIBHBIX YCIIyT, B TOM YHCJIE HAMPABIATh MEXBEIOMCTBEHHBIE 3aPOCHI, OIy4aTh HA HUX
OTBETHI, [IOCJIE YEr0 YBEAOMJIATH 3asBUTENSI O BO3MOXHOCTH IOJATh 3alpoC O MPEJOCTABICHUU
COOTBETCTBYIOILIEH YCIYyTH I HEMEIJICHHOTO MOJY4YEHHUs pe3yibTara MpeJOCTaBICHUS TaKOU
YCIIyTH;

2) npu YCIOBHM HAJIMYUS 3aMpoca 3asBUTENS O MPEI0CTAaBICHUH MyHHUIUITAIBHBIX YCIIYT, B
OTHOUIEHUU KOTOPBIX Yy 3asBUTEJII MOTYT IOSIBUTHCSI OCHOBAHUS JJISl UX MPEAOCTABICHUS €My B
OyayuieM, TpPOBOOUTH  MEPONpPHUSTHS, HampaBlieHHble Ha  (QopMHpoBaHHME  pe3yibTaTa
MIPEIOCTABIEHNUS COOTBETCTBYIOLIEM YCIyrd, B TOM YMCJIE HANpaBIATh MEXBEIOMCTBEHHbIE
3arpochl, MOJy4yaTh Ha HUX OTBETHI, ((OPMUPOBAThH PE3YJIBTAT MPEIOCTABICHHSI COOTBETCTBYIOLIEH
YCIIyTH, a TaKKe MPEJOCTABIATh €ro 3asBUTENIO ¢ ucnonb3oBanuem EINTY/IITY JIO u yBenomisTh
3asIBUTENS O POBEACHHBIX MEPONPUATHSIX.

2.8. OcHoBaHus UIsi TPUOCTAHOBIICHUSI NPEIOCTABICHUS MYHUILIMIAIBHOW YCIYTH HE
MIPELYCMOTPEHBI.



2.9 OcHoBaHus s OTKa3za B MPUEME JTIOKYMEHTOB, HEOOXOOUMBIX AJIsl MPEJOCTaBICHUS
MYHULUIAIBHON YCITyTH:

[IpencraBieHHble 3asBUTENEM JOKYMEHThl HE OTBEYAIOT TPEOOBAaHUSM, YCTAHOBJIEHHBIM
aJIMUHUCTPATUBHBIM PEIJIAMEHTOM:

1) 3asBiieHMe HaA TOJIY4YEHHE YCIYrH O(QOPMIIEHO HE B COOTBETCTBHHM C IYHKTOM 2.6
aJIMUHUCTPATUBHOTO PEIJIAMEHTA.

2.10. HcuepnwiBatomuii TepeyeHb OCHOBaHUM I OTKa3a B  MPEJOCTaBICHUU
MYHULUIIAJIBHON YCITyTH:

[IpencraBieHre HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHM C
3aKOHO/IATEIbHBIMU WJIM MHBIMM HOPMATHUBHBIMU IPaBOBBIMM aKTaMM I OKa3aHUs YCIYTH,
MOJIEKAINX IPEICTABICHUIO 3asIBUTEIIEM:

1) x 3asBJCHUIO HE MPUIIOKEHBI BCE JIOKYMEHTHI MJIU YCTAHOBJIEHO MX HECOOTBETCTBHUE
TpeOOBaHUAM, YKa3aHHbBIM B MyHKTe 2.6.1 — 2.6.3 HacTosAero A IMUHUCTPAaTUBHOIO PETJIAMEHTA.

OTtcyTcTBUE ITpaBa Ha NPEIOCTABICHNE MyHULIUIIATIBHON YCITYTH:

1) 3asgBuTenp He SBIAETCA JIMLOM, YKa3aHHbIM B IyHKTe 1.2  HacTosIIero
AJMUHUCTPAaTUBHOTO perlaMeHTa, MO0 HE COOTBETCTBYeT TpeOOBaHMUSM 3aKOHOAATENIbCTBA
Poccuiickont @enepanuy, NpeabsIBISIEMbIM K JIMIY, KOTOPOMY NPEAOCTABIAETCS MYHHLIMIIAIbHASL
yCIyra;

2) mnpaBoBeiMH akTtamu Poccmiickoii ®emeparmu  wim  JIeHUHrpaackoit  obmactu
YCTAHOBJICHBI OTPAHUYEHUS HA PACTIOPSKEHUE JaHHBIM UMYILECTBOM;

3) B YCTaHOBJIEHHOM IOpSAKE IMPHUHATO pEUIEHHE, NPEIyCMaTpUBAOIIEEe MHOW MOPSA0K
pacropsKeHHs] TAKUM UMYLIECTBOM.

2.11. MyHununangbHas yciyra npeaocTapisieTcs AIMUHUCTpAIel OecIiiaTHO.

2.12. MaxkcumanbHbIi CPOK OXHMJIAHUSL B O4YEepear IMpyd Tojaade 3asBJICHUS O
MPEOCTABICHUY MYHHUIMIAJBHON YCIYrd W IpU NOJYYEHUM pe3yibTaTa IpeJoCTaBICHUs
MYHHIMIIAIBEHON YCIIyTH COCTaBIIsIeT He Oonee 15 MUHYT.

2.13. Cpok perucrtpanuu 3asBICHHUS O [PEAOCTABICHUM MYHHUIMIAIBHON YCIyIrH
COCTaBJIsI€T B AIMUHHUCTPALIUHU:

[IPU JIMYHOM OOpaIleHUH 3asiBUTENS — B ICHb MTOCTYTICHHS 3asiBICHHUS B AJIMUHUCTPAIHIO;

IIPY HAIMPABJICHUU 3asBJICHUS [TIOYTOBOM CBSI3bI0 B AJIMUHHUCTPALMIO — B JIEHb ITOCTYIUICHUS
3asIBJIEHUSI B AJIMUHHUCTPALUIO;

IIPY HAMpaBJIeHWU 3arpoca Ha OymakHOM HocuTene u3 MOIL[ B AnMuHHCTpanuio (mpu
HaJM4YUU COMVIAIIECHHUS) — B JIEHb MOCTYIJIEHUS 3a1poca B AJMUHHUCTPALHIO;

MIPU HANpPABJIICHUH 3ampoca B (opme AIIeKTpOHHOTO AokyMeHTa mocpenctBom EINTY wmm
[Ty JIO (mpu Hamu4uu TEXHUYECKOW BO3MOXKHOCTH) — B JICHb MOCTYIUIeHUs 3arpoca Ha EII'Y
wma I[II'Y JIO wmm Ha crnemyronuii pabouwii aeHb (B Cilydyae HalpaBiICHHS JOKYMEHTOB B
Hepabouee BpeMs, B BHIXOJHbIE, IPA3THIUYHBIC THN)».

2.14. TpeGoBaHUs K TTOMEIICHHUSIM, B KOTOPBIX IIPEIOCTABIISACTCS MYHUIIMITAIbHAS YCIyTa, K
3ally OKUJAHMsI, MECTaM JUIsl 3allOJIHEHUS 3asBJICHUS O MPEIO0CTaBICHUH MyHUIIMIIAJBLHON YCIIyTH,
MH(OPMAIIMOHHBIM CTE€HIaM ¢ 00pa3laMy UX 3allOJHEHUS U MTEPeYHEM TI0KyMEHTOB, HEOOXOIMMBIX
JUTSL IPEIOCTABIICHUSI MYHULIUIIAIbHON YCITYTH.

2.14.1. IlpenocTtaBieHHE MYHUIUNAIBHON YCIYTH OCYLIECTBISETCS B CHEIUAIBHO
BBIJICJICHHBIX JJIS OTUX IieJiel nomenieHusx AamMuauctpanuu 1 MOL.

2.14.2. Hanuuue Ha TEppUTOpPUH, MPWIETAIONIEH K 31aHUI0, He MeHee 10 MpOoLEeHTOB MECT
(HO HEe MeHee OJJHOrO MECTA) JUIsl MTAPKOBKY CIIELMAIIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB UHBAIUOB,
KOTOpBIE HE JOJKHBI 3aHMMAaTh MHBIE TPAHCIOPTHBIE cpeAcTBa. VIHBAINIBI MONB3YHOTCA MECTAMHU
JUTSE TAPKOBKH CTEIIHABHBIX TPAHCIIOPTHBIX CpeACTB OeciuiarHo. Ha TeppuTopun, mpuiierarmomein K
3lIaHUI0, B KOTOpoM pasmerneH MO, pacnonaraercs OecruiaTHas MapKoBKa JJisi aBTOMOOMIIBHOTO
TPAHCIIOpTa IMOCETUTENIE, B TOM 4YHUCJIE NpeaycMarpuBaronias MecTa ISl CHelUaIbHBIX
ABTOTPAHCIIOPTHBIX CPEJCTB UHBAIUOB.

2.14.3. IlomenieHust pa3MeLIAlOTCsl IPEUMYILIECTBEHHO HA HI)KHUX, [IPENIOYTUTEIbHEE HA
MIEPBBIX, ITAXKaX 3AAHUS C MPEJOCTABICHUEM JOCTYIIA B IOMENICHUE UHBATIUAAM.
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2.14.4. 3pnanue (momerieHue) oOopymyeTcss WHQPOPMAIMOHHOW TaONMMYKOW (BBIBECKOM),
colieprKallel IMOJIHOe HaMMEHOBaHUE AJMHMHUCTpAIMH, a Takxke HHPOpMAIMI0 O PEeKUME ee
paboTHI.

2.14.5. Bxon B 3manue (IIOMEIICHHE) U BBIXOA M3 HEro OOOpYAYIOTCS JIECTHHULIAMHU C
MOPYYHSIMU Y TIAHyCaMu IS MEPEABUKCHUS JETCKUX U MHBAJIUIAHBIX KOJISICOK.

2.14.6. B nmomeleHnn opraHusyeTcsi OECIIaTHBINA TyajeT AJis MMOCETUTeNel, B TOM 4YHuCie
TyaJleT, TpeIHa3HAYCHHBIN JJIsI THBAJIUJIOB.

2.14.7. Tlpu HEOOXOMUMOCTH PAOOTHUKOM AJIMHHHUCTpauu, padoTHukoM M®I] naBamuy
OKa3bIBA€TCSI TIOMOIIb B TPEOJIOJICHHUH OapbepoB MpPU TOJYYCHHH MYHUIUIAIBLHON YCIYTH B
WHTEpecax 3asiBUTENEH.

2.14.8. Bxox B oMenieHne U MeCTa OXKUJaHUsI 000PYAYIOTCSI KHOTTKaMHU, a TaK)Ke CoJlepKar
nH(OPMAIIMI0O O KOHTAKTHBIX HOMEpax Tele(OHOB BBI30BA PAOOTHUKA MJI COMPOBOXKIACHUS
WHBAJIU/]IA.

2.14.9. JybnupoBaHue HEOOXOAUMOH IS WHBAIHIOB 3BYKOBOW U  3PHUTEIBHOU
uHpOpPMALIMU, a TaKXKe HAANUCEeH, 3HAKOB M WHOW TEKCTOBOM W Tpaduueckord WHGPOpMALUU
3HAaKaMH, BBIIOJIHEHHBIMU peibeHO-ToYeUHbIM HIpudTOM bpaiins, nomyck cypromnepeBoIduKka u
TU(IOCYPAOTIEPEBOTIHKA.

2.14.10. O6opynoBaHHE€ MECT IOBBIIMIEHHOTO yA00CTBAa C JMOTOJHUTEIBHBIM MECTOM JIJIst
co0aKM-IIPOBOIHUKA U YCTPOUCTB IS NEPEIBUKEHHSI MHBAIUAA (KOCTBUIEH, XOyHKOB).

2.14.11. XapakTepuCTUKH TIOMEUICHUM MpHeMa W BbIJAYM JIOKYMEHTOB B YacTH
00BEMHO-TUIAHUPOBOYHBIX W KOHCTPYKTUBHBIX PEIICHUH, OCBEIICHUS, MOXAPHOU OE30MacCHOCTH,
WHXEHEPHOTO 000pYI0BaHUS JIOJIKHBI COOTBETCTBOBATh TPEOOBAHUSAM HOPMATUBHBIX JOKYMEHTOB,
JelcTBYOIMX Ha Tepputopun Poccuiickon denepanuu.

2.14.12. Ilomemienus: mpueMa M BbIJIa4M JOKYMEHTOB JOJIKHBI ITPEAyCcMaTpUBaTh MeCTa JJIs
OXUTaHUS, UHHOPMUPOBAHUS U TIpUEMa 3asBUTEIICH.

2.14.13. Mecrta oxumaHus W MecTa i1 HWHOOPMUPOBAHHS OOOPYIAYIOTCS CTYIbSIMU
(KpeceNbHBIMU CEKIMSIMH, CKaMbsSMH) M CTOJaMH (CTOHWKaMu) sl 0(hOpMIICHHS TOKyMEHTOB C
pa3MenieHieM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOIMMBIX ISl MOJYYEHUS MYHHUIUMAIbHOMI
YCIIyTH, KaHUESISAPCKUMU TPHHAUICKHOCTIMH, a Takke WHPOPMAIMOHHBIMUA CTEHIAMH,
COZIepKAIlMMU aKTyaJbHYI0 M HCUYEPIBIBAIONIYI0O HWH(GOPMALUIO, HEOOXONAUMYIO NJISl TOJTY4YEHUS
MYHUIIUITATEHOW YCIIYTH, U HTHPOPMAIIHIO O Yacax MprueMa 3asBICHHM.

2.14.14. Mecrta il TIpOBENCHHsI JTUYHOTO TPUEMa 3asBUTEICH OOOPYAYIOTCS CTOJIAMH,
CTYNIbSIMH, OOCCIIEUMBAIOTCS KAHIEISIPCKUMU TPUHAUICKHOCTSIMH JUIsI HAIMMCAHUS MUCHMEHHBIX
oOparieHui.

2.15. Tlokazarenu 1OCTYyITHOCTH M Kaue€CTBa MYHUIIMITAIIbHON YCIIyTH.

2.15.1. Tlokasarenu IOCTYMHOCTH MYHHUIMITAJILHOW yCIyru (00mmue, MpUMEHUMBIE B
OTHOIIECHUU BCEX 3asBUTEIICH):

1) TpaHcTopTHAs AOCTYMHOCTh K MECTY MPEI0CTABICHHUS MyHUIIUIAIBHOMN YCIyTH;

2) HaNIMYUE yKazaTteyel, 00eCTIeYuBaIONINX OeCIPENITCTBEHHBIN TOCTYI K IOMEIICHUSIM, B
KOTOPBIX IIPEIOCTABISACTCS YCIYTa;

3) BO3MOKHOCTH TOJYYEHHUS TOJTHOH M JOCTOBEPHOM HH(OpPMAIMM O MYHHUIHMIAIHHON
yciyre B AAMUHHUCTpAIH 110 TenedoHy, Ha ouLruaIbLHOM cailTe;

4) mpemocTaBICHHE MYHHIIMIIAILHOW  YCIYTH  JIOOBIM  JOCTYIHBIM  CIIOCOOOM,
MPEAYCMOTPEHHBIM JIEHCTBYIOINM 3aKOHOIATEIBCTBOM;

5) obecrieyeHne asi 3asABUTENS BO3MOXHOCTH TONy4YeHHS WHGOpMAIMM O XOJAe U
pe3yJbTaTe MpeoCTaBICHUS MyHUITUTIATBLHOM yermyTu ¢ ucnonb3oBanueM EINIY u (wmm) TITY JIO.

2.15.2. Iloka3arenu NOCTYNHOCTH MYyHHUIMIAJIBHOM yCIIyTH (ClienuaibHble, IPUMEHUMBIE B
OTHOILIEHUU UHBAJIU/OB):

1) Hanmuuue MHQPPACTPYKTYpHI, YKa3aHHOMU B 1. 2.14 pernameHnTa;

2) ucnoHEeHUE TPeOOBAaHUM TOCTYNTHOCTH YCIYT JIJIsl HHBAJIUIOB;

3) obGecrneueHne OecCHPENSTCTBEHHOTO JOCTYNa WHBAIHMIOB K IMOMEIIEHUSM, B KOTOPBIX
MPEAOCTABIISIETCS MyHUIIUNIAIbHAS yCIIyTa.
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2.15.3. Tloka3arenu kauecTBa MyHULIMIIAIILHON YCIyTH:

1) coGnrofeHne cpoka MpeIoCTaBICHNUs MyHHUIUITATLHON YCIIyTH;

2) coOmrofieHHe BPEMEHW OXUIAHWS B OYEpEeNd IPHU IOJade 3asBICHUS H TIONYYCHHH
pe3ysbrara;

3) ocymiecTBIeHHEe HE 0O0Jee OIHOTO OOpamieHHs 3asBUTENs K JOJDKHOCTHBIM JIUIAM
Anmunuctpanuu unu padbotHukam ['BY JIO «M®Ll» npu momade JOKYMEHTOB Ha MOTy4YeHUE
MYHUIIMITAIGHOM YCIyrd W He Oojiee OJHOro OOpamieHUs MpH TOJYyYeHUH pe3yinbrara B
Anmunucrtpanuio uiu I'bY JIO «M®@Ily;

4) orcyTcTBHE *)ano0 Ha EUCTBUS WK O€31eiCTBUE NOJKHOCTHBIX JIUI AJIMUHUCTPALIUH,
MOJJAHHBIX B YCTAHOBJIEHHOM IOPSIJIKE.

2.15.4. Tlocne nonyueHus pe3yibrara yCIyTH, IPeloCTaBlIeHne KOTOPOH OCYIIECTBISIOCH
B anektpornHor (opme dyepe3 EITY wmm TII'Y JIO nu6o mocpenctBom MODII, 3asButento
o0ecreunBaeTcst BO3MOXKHOCTh OIIEHKU Ka4eCTBa OKa3aHUs YCIyTH.

2.16. IlonmyueHust yciayr, KOTOpBIE SIBISIIOTCS HEOOXOAMMBIMU M 00s3aTeNbHBIMU IS
MPEAOCTABICHHS] MYHUIIUTIIAIBHOU YCIyTH, HE TpeOyeTcs.

CornacoBanuii, HeOOXOTUMBIX JJISl OJTYUYEHHUSI MyHUIIUTIATBHON YCIYTH, HEe TpeOyeTcs.

2.17. UWuble TpebOBaHUSA, B TOM YHUCIIC YUYUTHIBAIOIINE OCOOCHHOCTH IPEIOCTABICHUS
MYHHIMIAIBHON YCIYTH MO 3KCTEPPUTOPUATILHOMY IMPUHLUITY (B CiIydae, €Clid MyHHUIIUNalbHas
yCIIyTa MPEIOCTABISAETCS IO IKCTEPPUTOPUATHFHOMY TPUHIIUITY) M OCOOEHHOCTH TPEOCTABICHUS
MYHHIIUIIATBHOM YCIIYTH B AJIEKTPOHHOHU dopMe.

2.17.1. IlpenocraBineHue yCiIyry 10 3KCTEPPUTOPUATBHOMY IIPUHIIUITY HE OCYILIECTBISAETCS.

2.17.2. IlpenocraBieHre MyHHUITUTIAILHON YCIIYTH B JIEKTPOHHOU (hOpME OCYIIECTBIISCTCS
MIpU TEXHUUECKOU peanm3anuu yciayru nocpeactsom IV JIO u/vnm EINTY.

3. CocraB, n0CJIe10BATEIbHOCTh U CPOKH BBINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BbINOJIHEHHS, B TOM 4K cJie 0COOeHHOCTH BbINOJTHEHUS
aIMMHHMCTPATHBHBIX NPOLEAYP B J1eKTPOHHOM opme

3.1. CocraB, nocie10BaTeIbHOCTh U CPOKH BBIIIOJHEHHUS aJMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K MOPSAIKY UX BBITOJIHEHUSI.

3.1.1. IlpenocraBieHne MYyHHUIMNAIBHOM YCIYrd BKIIOYaeT B ceds cieayromue
aJIMHUHHUCTPATUBHbBIE TPOLETYPHI:

1) mpueM U perucTpanus 3asBICHHUS U JOKYMEHTOB O IPEIOCTaBICHUU MYHHIIMMAIbHOU
yciyrd — 3 (Tpu) aHS;

2) paccMOTpeHue 3asiBICHUSI U JJOKYMEHTOB O MPEAOCTABICHUN MYHULIUNIATILHON YCIYyTH —
30 (Tpuamare) gHEH;

3) paccMoTpeHuEe BOIpoca O Mepefadye MMYIIEeCTBa Ka3Hbl AJIMUHHCTPALIMM B apeH.y,
0e3B03ME3THOE MOJIb30BAHNE, JOBEPUTEIbHOE yMpaBieHHe 0e3 MPOoBeIeHUsI TOProB Ha 3acelaHuu
komuccuu — 10 (1ecarTh) THEM;

4) mpuHATHE pEUIeHUS O MPEJOCTABIEHWU MYHHUIMMAIBbHOM ycioyru uian o0 oTKase B
MPEeA0CTABICHUN MYHUIIMTIAIbHOU yeiryru — 20 (1BaauaTh) THEH;

5) 3akio4eHHe JOroBOpa O TMepeaye MMYIIECTBAa Ka3Hbl AJIMUHUCTPALMA B apeHmy,
0e3B03Me3THOE TOJIb30BaHKE, JOBEPUTEIBHOE yIpaBieHue 0e3 mpoBeIeH s TOProB — 25 (ABaaaTh
TIATh) JTHEH;

6) BblIaua pesyaprara — 2 (1Ba) AHS.

3.1.2. Ilpuem wu peructpanus 3adBICHUS W JOKYMEHTOB O MPEIOCTaBICHUU
MYHUIIUITATEHOW YCITYTH.

3.1.2.1. OcHoBaHue 1Jid Hayaja aAMUHUCTPATUBHOM MPOLETYPhI: MOCTYIICHUE

B AIMHUHHCTpalMIO  3asBJIEHUS U  JIOKyMEHTOB, IPEIYCMOTPEHHBIX 1. 2.6
aJIMMHHUCTPATUBHOTO peIrvlaMeHTa.

3.1.2.2. ConepxkaHue aJMHHHUCTPATUBHOTO JEWCTBUS, MPOAOKUTEIBHOCTh U (WIIH)
MaKCHUMaJbHBIN CPOK €r0 BBINOJIHEHUS: paOOTHUK AJIMUHHUCTPALIMU, OTBETCTBEHHBIN 32 00pabOTKY
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BXOSIINX JOKYMEHTOB, MPUHUMAET MPEJCTABICHHBIC (HAMpPaBICHHBIE) 3asiBUTEIIEM 3asBICHUE U
JOKYMEHTBl U B CIlydae OTCYTCTBHSI YCTAaHOBIEHHBIX IIyHKTOM 2.9 aJIMHHHUCTPATUBHOTO
pernamMeHTa OCHOBaHUM MJisi OTKa3a B MPUEME PETUCTPHUPYET MX B COOTBETCTBUM C INPABHIIAMU
JIEJIONPOU3BO/ICTBA B TeUEHUE HE Oosiee 3 THEH.

[Ipu Hamuuum OCHOBAaHM ISl OTKa3a B MPUEME JIOKYMEHTOB, MPEAYCMOTPEHHBIX MYHKTOM
2.9 aAMUHHUCTPATUBHOTO pEeriaMeHTa, pabOTHUK AJIMHHHCTPAIMH, OTBETCTBEHHBIN 3a 00pabOTKY
BXOJSIINX JIOKYMEHTOB, B TOT K€ JI€Hb C TOMOIIBIO YKa3aHHBIX B 3asBJICHUU CPEJCTB CBS3HU
yBEIOMIISET 3asBUTENsI 00 OTKa3e B MpHeMe JIOKyMEHTOB C YKa3aHHEM OCHOBaHUM TaKOro OTKasa U
BO3BpalllacT 3asBJICHUE U JJOKYMEHTBI 3asiBUTEIIIO.

3.1.2.3. JIumo, OTBETCTBEHHOE 3a BBIMOJHEHUE aJIMUHUCTPATUBHOM MPOIIETYyPhl: paOOTHUK
AMUHHUCTpAIIUH, OTBETCTBEHHBIN 32 00pab0OTKY BXOASIIUX TOKYMEHTOB.

3.1.2.4. Kputepunm UpUHATUS PEIICHUS: HaJU4YUEe JUOO OTCYTCTBHE YCTAHOBJIEHHBIX
MMyHKTOM 2.9 aIMUHHUCTPATUBHOTO pErJlaMEHTa OCHOBaHUM MJisi OTKa3a B TNpHEME 3asBJICHUS U
JIOKYMEHTOB O MPEA0CTaBICHUH MyHUIUIAIBHOMN YCIyTH.

3.1.2.5. Pe3ynprar BbINOIHEHNS A JMUHUCTPATUBHON IPOLIEAYPBI:

- OTKa3 B IIPUEMeE 3asiBIICHUS U IOKYMEHTOB O MPEI0CTaBICHUN MYHHUIIUIIAIbHOU YCIIyTH;

- perucTparus 3asiBICHHS U JIOKYMEHTOB O MPEI0CTABICHUH MYHULIUITAIIbHON yCIIyTH.

3.1.3. PaccMmoTpeHue 3asBIICHHS U JOKYMEHTOB O HPEIOCTAaBICHUHM MYHULUIIAIbHON
YCIIyTH.

3.1.3.1. OcHoBaHue Ui Hayajlla aJIMUHUCTPATHBHOM MPOLEAYyphl: TMOCTYIUICHUE
3apETUCTPUPOBAHHOTO 3aABJICHUS U JOKYMEHTOB PaOOTHUKY AJMUHUCTpAIUU, OTBETCTBEHHOMY 3a
(hopMupoBaHUE IPOEKTA PELICHUSI.

3.1.3.2. ConepxaHue aJIMHHUCTPATUBHOIO JCHCTBUSA (QIMUHUCTPATUBHBIX JEHCTBUIA),
MPOAOJKUTENBHOCTD U (UJIM) MAaKCUMAJIbHBINA CPOK €ro (KX) BBHIITOTHEHHUS:

1 nelicTBHe: NpOBEpKa ITOKYMEHTOB Ha KOMIUIEKTHOCTh M JOCTOBEPHOCTH, IMPOBEpPKa
CBEICHUM, CONEP)KALINXCS B TMPEACTABICHHBIX 3asBICHUU M JOKYMEHTaX, B LENAX OICHKU HX
COOTBETCTBUS TPEOOBAHUSM U YCIOBUSAM Ha MOJIYYCHUE MYHHIIUIIATILHOU yCITyTH,

2 jeiicTBue: dbopMupoBaHue,  HampaBlI€HHE  MEXBEJIOMCTBEHHOTO  3ampoca
(MEKXBEOMCTBEHHBIX ~ 3alpOCOB) (B CiIyyae HEMPEACTABICHUS 3asBUTEIEM JIOKyMEHTOB,
MPEeyCMOTPEHHBIX IMYyHKTOM 2.7 aJMMHHUCTPAaTUBHOIO pEIJIaMEeHTa) B JJIEKTPOHHOU (opme c
HCIIOJIb30BAaHUEM CHCTEMbl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJECHUCTBHS W TOJNYyUYECHHE
OTBETOB Ha MEKBEJOMCTBEHHBIE 3allPOCHI B TeUeHUE He Oosiee 5 pabouux AHEH ¢ AaThl OKOHYAHUS
[IEpBOM aJIMUHUCTPATUBHOU IIPOLIEAYPBI;

3 JeicTBUE: HaNpaBICHHE CEKpeTapld KOMHUCCHUHM 3asBICHUS U JOKYMEHTOB O
MPEA0CTABICHUH MYHUIIMITAIIBHON YCIIyTH;

4 neiicTBHe: MOATOTOBKA MPOEKTa penieHust 00 0TKa3e B MPEAOCTAaBICHUN MYHHUIIMITATBEHOM
YCIIyTH.

OOmwmii Cpok BBHITTOJIHEHHS aJIMUHUCTPATUBHBIX ACHCTBUI: He Oomee 30 gHEl.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBHINOJHEHHE aIMUHUCTPATUBHON MPOLEAYPbI: PAOOTHUK
AJMUHHUCTpALMU, OTBEYAIOLIUH 32 PACCMOTPEHHUE U MOATOTOBKY MTPOEKTA PEIICHUSI.

3.1.3.4. Kputepuu NpUHATHS PEIICHUS: HATMYUE JIN0O OTCYTCTBUE OCHOBAHUI JIJIS OTKa3a B
MPEIOCTABICHUN MYHULUNAIBHON YCIYrd, YCTAHOBIEHHBIX 1. 2.10 agMUHHCTPaTUBHOIO
pernaMeHTa.

3.1.3.5. Pe3ynbTrar BbINOIHEHUS] A AIMUHUCTPATUBHOMN MTPOIIEAYPHI:

- HalpaBJ€HHE CEKpeTapi0 KOMUCCHUM 3asBJICHUS U JOKYMEHTOB O MpPEAOCTaBICHUU
MYHHIHUIAIBHON YCIIyTH;

- IOATOTOBKA MPOEKTa pelIeHHs 00 0TKa3e B MPEJOCTABICHUU MYHHUIIUTIATHHON YCIyTH.

3.1.4. PaccMoTpeHue Bompoca O mepeaade UMYIIeCTBa Ka3Hbl AJMUHUCTPAIIMU B apeHIY,
0e3B0O3ME3THOE TMOJIB30BAHKE, TOBEPUTEIBHOE yIpaBiIeHHEe 0€3 MPOBEICHUS TOPTrOB Ha 3aceaHUuU
KOMHUCCHH.

3.1.4.1. OcHoBaHue n1s Hadajga aJIMUHUCTPATUBHOM IpOLEAYpHl: IOCTYILJICHHUE
XoJ/laTaiicTBa U MpUJIaraeéMbIX K HEMY JIOKyMEHTOB CEKPETapI0 KOMUCCHUU.
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3.1.4.2. ConepxaHue aJIMHUHUCTPATUBHOTO JCHCTBUA (aIMUHUCTPATUBHBIX JEHCTBUIA),
MIPOAOJDKUTENBHOCTD U (UJIN) MAaKCUMAJIbHBINA CPOK €ro (KMX) BBHIITOTHEHHUS:

1 neiicTBHE: ONpECIICHUE IaThl U MOBECTKU JHS 3aCEaHUsI KOMUCCHH;

2 nefcTBUE: MPOBEACHUE 3acCeaHNs] KOMIUCCUU U IPUHATHE PELICHUS;

3 nelicTBHE: TOATOTOBKA M MOAMMCAHUE TPOTOKOJIA 3aCEaHUsI KOMUCCHHU.

OOmwmit CpoK BBHITTOJIHCHHS aJIMUHUCTPATUBHBIX ACHCTBUI: He Oomnee 10 gHEl.

3.1.4.3. JIuno, OTBETCTBEHHOE 3a BBIIOJIHEHUE aJIMMHUCTPATUBHOM MPOLIEYpHl: CEKpeTaphb
KOMUCCHH, TIpe/iceaTeb KOMUCCHH.

3.1.4.4. Kpurepuu mNpuUHATHUS PEIICHUS: COOTBETCTBUE CBEACHHM, COIEpKaIIMXCA B
3asIBIIGHUU U MPUIIOKEHHBIX K HEMY TOKYMEHTaX, TpeOOBaHUAM JIEHCTBYIOIIETO 3aKOHO/IaTEIbCTRA.

3.1.4.5. Pesynprar BBbINOJIHEHHUS AJMUHUCTPATUBHOM MpOLEIypbl: HPHUHATOE B
YCTAaHOBJICHHOM TOpPSAKE pelIeHne KOMHUCCHH, HOCSIIee pEeKOMEHIAaTeIbHBIH XapakTep, O
3aKJIFOYEHUH JIOTOBOpa O Tepeaade MMYIINeCTBa Ka3Hbl MYHHUIIUTIATBHOTO 00Opa30BaHMs B apeHIY,
0e3B03ME3THOE T0JIb30BaHUE, JOBEPHUTENBHOE YIIpaBlieHHe Oe3 MpOBEIACHHs TOProB (Janee —
JOToBOp) OO 00 OTKa3e B 3aKIIOUEHUHW JIOTOBOpa, O(GOpPMIIEHHOE IMPOTOKOJIOM 3aceIaHUs
KOMHUCCHH.

3.1.5. Ilpunsatue pemeHuss o MperoCTaBICHUH MYHMIMNAIBHOW YCIYrM WM 00 OTKa3e B
MIPEeIOCTaBICHUN MYHHIIUIIATLHON YCITYTH.

3.1.5.1. OcHoBanue a1 Hayajga aJMUHUCTPATUBHOW HPOLENYpbl: IPEICTABICHHUE
3asiBIEHUSI M JOKYMEHTOB, a TaKKe MPOEKTa pEIICHHs IOKHOCTHOMY JIHIy AJMUHUCTpPALINU,
OTBETCTBEHHOMY 3a MPUHSITHE U MOAMNCAHUE COOTBETCTBYIOILIETO PEIICHHUS.

3.1.5.2. ConepxaHue aJIMHHHCTPATUBHOTO JCHCTBUS (aIMHUHUCTPATHUBHBIX JEHCTBUIA),
MIPOAOJKUTENBHOCTD U (UJIM) MAaKCUMAJIbHBIN CPOK €ro (KX) BBHIIIOJHEHUS:

1 neificTBUE: pacCMOTpEHHE 3asBICHUS U JOKYMEHTOB, a TAK)XXe MMPOEKTA PEILCHUS;

2 pAeicTBUE: TMOATOTOBKA M M3JaHUE IPABOBOTO akTa O IMepeaade MMYIIECTBAa Kas3HbI
MYHHIIMIIAIBHOTO 00pa3oBaHusT B apeHAy, Oe3BO3ME3HOE IOJIb30BaHUE, [OBEPUTEIHHOE
ynpasieHue 0€3 MPOBEIEHHS TOPTOB.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE AJIMHUHUCTPATUBHON MPOLEHAYPHI:
JOJDKHOCTHOE  JIMIIO  AJIMUHUCTpAllM¥, OTBETCTBEHHOE 3a MPHUHATHE U  MOJINUCAHHE
COOTBETCTBYIOILIIETO pEIICHUs, pPAOOTHUK AJIMUHUCTpAllMM, OTBETCTBEHHBIH 3a MOJITOTOBKY
MIPaBOBOTO aKTa.

3.1.5.4. Kpurepuu npuHATHs PEIICHHs: HAJUYHE MO0 OTCYTCTBUE Y 3asABUTENS MpaBa Ha
MOJIy4YEeHUE MYHUITUNIATBHON YCIYTH, PEKOMEHAIMsI KOMUCCHUHU.

3.1.5.5. Pe3ynbTrar BbINOIHEHUS aIMUHUCTPATUBHOMN MTPOIIEAYPHI:

- W3/aHME TPABOBOrO akTra AJMUHUCTpAllMd O Tepelade MMYIIEeCTBA Ka3HbI
MYHHIIMIIAIBHOTO 00pa3oBaHus B apeHAy, Oe3BO3ME3HOE TMOJIb30BaHUE, JOBEPUTEIbHOE
yrpaBJeHre 0e3 MPOBEICHHS TOPTOB;

- IO/ CaHUE penIeHus 00 OTKa3e B MPEIOCTaBICHUN MYHHUIIUIIAIbHOU yCITyTH.

3.1.6. 3akiroyeHMe JOroBOpa O Iepefade UMYLIECTBA Ka3Hbl MYHHUIMIAIBHOTO
oOpazoBaHMsi B apeHIy, O€3BO3ME3AHOE TIOJb30BaHHE, JOBEPHUTEIBHOE YIpaBieHHe O3
MIPOBEICHUS TOPTOB.

3.1.6.1. OcHoBaHue AJis1 HaYaja aAMUHUCTPATUBHOM MPOLIEAYPhI: M3JaHUE MMPABOBOIO AKTa
AJIMUHHCTpALIUU O 3aKJIFOUYEHUHN JOTOBOPA.

3.1.6.2. Conepxanue aIMUHUCTPATHBHOTO JCHCTBHUSA, TNPOMOJDKUTEILHOCTD H(HJIN)
MaKCHUMAaJIbHBINA CPOK €r0 BBIOIHEHUS:

1 neiicTBue: MOATrOTOBKAa W HAMpaBieHHE IPOEKTa J0roBopa B ajpec 3asBUTENS IS
MOJITUCAHMUS;

2 feiicTBUEe NpPENCTaBICHHWE 3asBUTENIEM MOANUCAHHBIX JK3EMIUISIPOB JOroBOpa B
AJIMUHHCTpaLUIO B TeueHue 15 (mATHaauaTi) 1He co AHS UX HallpaBJICHUS 3asiBUTEINIO;

3 neiictBue: odopmieHHE PEKBU3UTOB TOIIMUCAHHOTO JIOrOBOpa JHO0 odopmieHue
PEKBHU3UTOB pellIeHus: 00 OTKa3e B MPEIOCTABICHHH MyHUITUIIAIBHON YCITyTH.

OOmwmit CpoK BBHITTOJIHEHHS aJIMUHUCTPATUBHBIX ACHUCTBUI: HE Oojiee 25 qHEl.
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3.1.6.3. JIuno, OTBETCTBEHHOE 3a BBINOJIHEHUE aIMUHUCTPATUBHOMN MpPOLEAYPbl: paOOTHUK
AJMUHHUCTpALUHU, OTBETCTBEHHBIN 32 MOJTOTOBKY MPOEKTA I0T0BOPA.

3.1.6.4. Kpurepuu TpHUHATHS pPEIICHUS: TOCTyIUICHUE JUOO HE TIOCTyIUICHHE B
AJMUHHUCTPAIUIO B YCTAHOBJICHHBIE CPOKHU MOAMMCAHHOTO 3asBUTEJIEM JJOTOBOPA.

3.1.6.5. Pe3ynbrar BeINOIHEHNS aJMUHUCTPATUBHON IPOLIEAYPBI:

- ohopMIIEHHBIH JOTOBOP O Mepeaadye UMYIECTBA Ka3Hbl MYHUIIUIIAJILHOTO 00pa30BaHus B
apeH[y, 6€3B03ME3THOE 10JIb30BaHUE, IOBEPUTEIBHOE yIIpaBiIeHUE 0€3 IPOBEACHUS TOPIOB;

- ohopMIIEHHOE pellieHre 00 0TKa3e B MPEIOCTaBICHUN MYHUIIUIIATbHONU YCITyTH.

3.1.5. Beiaua pesynbrara.

3.1.5.1. OcHoBaHue [Jis Havyaja aJMUHUCTPATUBHON TMPOILEAYpPHl: TMOANUCAHHUE
COOTBETCTBYIOILIETO PELIEHUS, SBISIOLUIETOCS PE3ylbTaTOM IPEIOCTaBICHUS MYHULUNAIbHON
YCIyTH.

3.1.5.2. Conepxanue aAMUHUCTPATUBHOTO JIEUCTBHUS, MPOIOJKUTEITEHOCTD

U (WJIM) MaKCHUMAaJbHBIM CPOK €ro BBIMOJHEHHUS: PErHCTpalus U HalpaBlIeHUE pe3yibTaTra
MPEOCTABICHUS] MyHUIIUITAJIBHON YCIIyTH CIIOCO00M, YKa3aHHBIM

B 3asIBJICHUH, B TEUCHHE 2 THEM.

3.1.5.3. JIumo, OTBETCTBEHHOE 3a BBHINOJHEHHE aIMUHUCTPATUBHON MPOLEAYPbI: PAOOTHUK
KaHLEIIpUU AJIMUHUCTPAIUH.

3.1.5.4. Pe3ynbraT BBHIIOIHEHUS aJMUHUCTPATUBHON MPOLEypbl: HAlIPABJIEHUE pe3yibTaTa
MPEeIOCTaBICHNU MyHHUIIUITATILHOM YCIyTH CIIOCOO0OM, yKa3aHHBIM B 3asIBICHUU.

3.2. OcOoOEHHOCTH BBINOTHEHHS aAMUHUCTPATUBHBIX MPOLIEAYP B AIEKTPOHHOH (opme.

3.2.1. llpenocraBinenue myHununansHoi yciayru Ha EIIIY u IIT'Y JIO ocymecTBisieTcs B
coorBercTBUM ¢ @enepanbHbiM  3akoHOM 0T 27.07.2010 N 210-®3 «O06 opraHuzanuu
MPEIOCTaBICHNUSA TOCYIApPCTBEHHBIX M MYHMIIMIAIBHBIX Yyciayr», denepanbHbIM 3aKOHOM OT
27.07.2006 Ne 149-®3 «O0 wuHbpopmanuy, HHOOPMAIMOHHBIX TEXHOJIOTHUSX M O 3alIUTE
nHpopmaruny, nocranorinernrem IlpaBurenscrtBa Poccuiickoit deneparun ot 25.06.2012 Ne 634
«O BHIaxX SJIEKTPOHHOW MOJMMCH, HCIIOJIB30BaHHE KOTOPBIX OIMYCKAETCS MpH OOpAaIICHUU 3a
MOJTyYE€HUEM TOCYIaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCIYT).

3.2.2. Jlna mnonydyenus MyHuuunainpHoW yciayru uepe3 EIIIY wim wepes III'Y JIO
3asiBUTENII0 HEOOXOIMMO TMpeABAPUTEIILHO HPONTH mpouecc peructpauuu B EauHoi cucreme
uaeHTuuKamuy u ayreHtudukanuu (nanee — ECUA).

3.2.3. MyHunumnaabHas yciyra MoxeT ObITh monydeHa depes [II'Y JIO mubo uepes EINTY
CJIEIYIOIIUMHU CIIOCO0aMHU:

¢ 00s13aTeIbHOM JIMYHOM SBKOHM Ha MpHUeM B AJIMUHUCTPALIHIO;

0e3 INYHOM SBKHM HA IPHEM B A IMUHUCTPAILIUIO.

32.4. JIna monydeHHWs] MYHHIMNAIBHOW YCIyrd O3 JIMYHOM SBKM Ha TIpUEM B
AZIMUHUCTpAIIMIO  3asfBUTENI0O  HEOOXOAMMO  MpPEIBAPUTENBHO  OGOPMHUTH  YCHIIEHHYIO
KBATU(UIIMPOBAHHYIO AJIEKTPOHHYI0 Toanuchk (manee — YKOII) ans 3aBepeHust 3asBICHHUS U
JIOKYMEHTOB, MOJIaHHbIX B 3JieKTpoHHOM BHjie Ha [1T'Y JIO unu na EINT'Y.

3.2.5. Insa nomauu 3asgsieHus 4vepe3 EIY wmm wepes III'Y JIO 3agBuTens AOIKEH
BBITIOJIHUTD CIIEAYIOIINE ICUCTBUS:

npoitn uneHTudukanuio u ayrearudukanuo B ECUA;

B nuuHoM kabwnere Ha EIIIY wmm wa III'Y JIO 3amonmHUTh B AIEKTPOHHOH (hopme
3asiBJIEHUE Ha OKa3aHHE MyHHIIMIIAILHON YCIIyTH;

B cllydae €Clii 3asBUTENb BBHIOpAl CIOCOO OKa3aHUsS yCIyTU C JTUYHOW SIBKOW Ha MPHUEM B
AJMUHHUCTPALUIO, — IPUIIOKUTH K 3aBICHUIO JIEKTPOHHBIE TOKYMEHTHI;

B CJIydYae eciH 3asBUTENb BHIOpa crocod oKa3aHWs yCiIyru Oe3 JIMYHOM SBKU HA IPUEM B
AJIMUHUCTPALIMIO:

- TPWIOKUTh K 3asBJICHUIO DJIEKTPOHHBIE JOKYMEHTbHI, 3aBEPEHHBIC YCHJICHHON
KBATM(UIIUPOBAHHOM JIEKTPOHHOM MOANHKCHIO;

- TPWIOKUTh K 3asBJICHUIO DJIEKTPOHHBIE JOKYMEHTbHI, 3aBE€PEHHBIC YCHJICHHOH
KBJIM(ULIMPOBAHHON AIIEKTPOHHOI MONMUCHI0 HOTapuyca (B Clay4asX €Cid B COOTBETCTBUH C
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TpeOOBaHUSAMU  3aKoHOJarenbcTBa Poccuiickoit ®Dexepanuu B OTHOIICHHH JOKYMEHTOB
YCTaHOBJICHO TPeOOBaHKHE O HOTAPUATHLHOM CBUETEILCTBOBAHUH BEPHOCTH UX KOIHIN);

- 3aBEpUTh 3asBJICHUE YCWJIEHHOW KBaJU(ULIMPOBAHHON AJIEKTPOHHOM IMOAINHUCHIO, €CIH
MHOE HE YCTAaHOBJICHO JACHCTBYIOIIMM 3aKOHOAATEIbCTBOM;

HalpaBUTh TAKET OJJICKTPOHHBIX JOKYMEHTOB B AJIMHUHHCTPALMIO TOCPEICTBOM
¢dynkuunonana EINTY wmu IIT'Y JIO.

3.2.6. B pe3ynbrare HalpaBlieHUs IAKeTa 3JEKTPOHHBIX JAOKyMEHTOB mnocpenactsoM IIY
JIO nmubo uepe3 EIII'Y B cooTBeTCTBUM ¢ TpeOOBaHMSAMM MyHKTa 3.2.5 aBTOMaTu3MpOBaHHOU
HH(pOpMAITMOHHOM CHUCTEMOU MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHUCTBUSI
Jlenunrpanckoit obmactu (manee — ANC «Mexsen JIO») mnpousBomarcs aBTOMaTU4ecKas
perucTpamusi TMOCTYNUBIIEr0 IaKeTa »JJIEKTPOHHBIX JOKYMEHTOB M TIPUCBOCHHUE IMaKETy
YHUKaJILHOTO HOMepa aena. Homep aema goctymeH 3asButento B JuaHoM kaduuere I1I'Y JIO nnun
EIIT'Y.

3.2.7. Ilpu npegocraBieHny MyHUUanIbHon yermyru yepe3 [1I'Y JIO nu6o uepes EINTY, B
Clly4ae €clii HalpaBJECHHbIE 3asBUTEIEM (YIOJIHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOE 3asiBICHUE U
AIIEKTPOHHBIE JIOKYMEHTHI 3aBEpEHBbl YCHJIEHHOW KBaTH(PHUIIMPOBAHHON AJIEKTPOHHOI MOAMUCHIO,
JOJHKHOCTHOE JIUIO0 AZTMUHHUCTPALIMU BBITIOJIHSAET CIEAYIOIINE AEUCTBUS:

(dhopMHpyeT MPOEKT pelieHUus Ha OCHOBAaHWH JOKYMEHTOB, moctynuBmux depe3 [1I'Y JIO
mn6o uepe3 EIIIY, a Takke [OKYMEHTOB (CBEOCHMIi), MOCTYNUBUIMNX IOCPEICTBOM
MEKBEJIOMCTBEHHOTO B3aUMOJEWUCTBHUS, W MEpeNacT JODKHOCTHOMY JIMIY, HaJEJICHHOMY
(YHKIUSME 110 TIPUHSATHIO PEIICHUS;

MOCJE PACCMOTPEHMsS] JOKYMEHTOB W NPHUHATUS PEIICHHS O NPEeJOCTaBICHUU
MYHULMIAIBHON yCIyrd (OTKa3e B MPENIOCTAaBICHUMM MYHULUNAJIbHON YCIyTH) 3aIlojHSAET
npeaycmotperasie B AUC «Mexsen JIO» (Gopmbl 0 MPUHATOM pEUICHUH W MEPEBOIUT 0 B
apxuB AUC «Mexaen JIO»;

YBEIOMJISIET 3asIBUTENS O MPUHATOM PELIEHUH C TOMOLIBIO YKa3aHHBIX B 3asIBJIEHUU CPENICTB
CBSI3U, 3aTE€M HAIPABISET JOKYMEHT CIIOCOOOM, YKa3aHHBIM B 3asBICHUU: MOYTOW, JTMOO BBIAAET
€ro MpH JUYHOM OOpaIeHUH 3asIBUTEI, JTUOO0 HAMIPABIIAET IIEKTPOHHBIN TOKYMEHT, HOAMMCAHHbIN
YCUJICHHOW KBaTH(DHUIIMPOBAHHON AIIEKTPOHHON TMOAMKUCHIO JOKHOCTHOTO JTUIA, TPUHSBIIETO
pemenue, B JINUHBIN KaOWHET 3asiBUTEIIS.

3.2.8. Ilpu npenocrapneHny MyHUIMNANbHOH yeayru yepe3 1Y JIO nu6o uepes EINTY, B
clly4ae eclid HampaBJieHHbIC 3asBUTE]EM (YHOJIHOMOYEHHBIM JIMIIOM) 3JIEKTPOHHOE 3asiBICHUE U
AJIEKTPOHHBIE IOKYyMEHTHI HE 3aBEPEHBI YCHIICHHOW KBATH(DHUIIMPOBAHHOMN SJIEKTPOHHOM MOJITUCEKIO,
JOJKHOCTHOE JINLIO AJIMUHUCTPALMU BBIIOJHAET CIAEAYIOIINE JEHCTBUS:

dopmupyer uepes AUC «Mexsen JIO» mpuriamieHue Ha TpHEM, KOTOPOE JOJDKHO
coliepXarh cienyromlyro uHbopManuioo: aapec AJIMUHUCTPAllUM, B KOTOPYI HE0OXOJUMO
0o0paTuThCsl 3asBUTENIO, JAaTy W BpeMs MpUEMa, HOMEp Ouepend, UICHTU(PUKAIMOHHBIH HOMEp
MPUTJIAIICHHS] ¥ TIEPEUCHb JTOKYMEHTOB, KOTOpPbIe HEOOXOIUMO TpencTaBuTh Ha npueme. B AVC
«Mexaen JIO» neno nepeBouT B CTaTyC «3asiBUTENb IPUIIALLIEH HA Tpuem». [IpueM HazHauaeTcs
Ha O KalIIyro CBOOOAHYIO 1aTy U BpeMsI B COOTBETCTBHH C TpaukoM padOThl A IMUHUCTpPAITUH.

B cnydae HesBKU 3asiBUTENS HAa NPHEM B HAa3HAYEHHOE BpEMs 3asBJICHUE U JOKYMEHTHI
xpansarcs B AUC «Mexsen JIO» B tedenune 30 kajneHIapHBIX AHEH, 3aTE€M JOHKHOCTHOE JIMIIO
AIMUHHUCTpAIIUU, HAJEICHHOE B COOTBETCTBUU C JODKHOCTHBIM pPETIaMEHTOM (GYHKIHUSMHU TIO
npuemMy 3asBiieHHd u gokyMeHTOB uepes [II'Y JIO mu6o gepe3 EINT'Y, mepeBomauT MOKyMEHTHI B
apxuB AUC «Mexsen JIO».

3asBUTENb JIOJDKEH SIBUTHCS HA NPUEM B yKa3aHHOE BpeMs. B ciydae ecnu 3asBUTEND
SIBUJICS TIO3KE, OH 0OCTY)KUBAETCS B MOPSIKE KUBOU ouepenu. B mo0om u3 cirydaeB JOIKHOCTHOE
U0 AZIMUHUCTpAIMK, Beayliee npueM, orMedaeT ¢akt sBku 3assutens B AUC «Mexsen JIO»,
JIeJ10 nepeBoauT B craryc «IIpueM 3asiBUTENST OKOHYEHY.

[locne paccMoTpeHHs HOKYMEHTOB M MPHUHSITHUS PELIEHUS O MPEeAOoCTaBlIeHUH (OTKa3e B
IIPEIOCTABICHNN) MyHUIIMNIAJIBHOW yCIyru 3anoiHseT npenycMmorpennbie B AUC «Mexsen JIO»
(hopMbI 0 MPUHATOM peleHun U nepeBonut aeno B apxuB AUC «Mexsen JIOy.
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JIoJKHOCTHOE JIMLO AJAMHHHMCTpPALMM YBEIOMJISET 3asiBUTENS O MPUHATOM PELICHUH C
MOMOIIBIO YKAa3aHHBIX B 3asBICHUU CPEICTB CBS3H, 3aT€M HAIMpPaBISIET JOKYMEHT CIIOCOOOM,
YKa3aHHBIM B 3asBJICHUM: B TUCbMEHHOM BHJI€ MOYTOMH, 1100 BBIJAET €r0 IpU JIMYHOM OOpallieHuu
3asBUTENss B AamuHUCTpanuio, au6o B MOIL[, nubo HampaBiseT 3JIEKTPOHHBINA JIOKYMEHT,
MOJNMMCAaHHBIA YCHJICHHON KBaJU(HUIIMPOBAHHOW 3JIEKTPOHHOW MOANMCHIO JOHKHOCTHOTO JIMIIA,
MIPUHSBILETO perieHue, B TnuHbii kaduHeT [1I'Y JIO wmm EINTY.

3.2.9. B cnydae mocTymiieHHsI BCEX JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6 HACTOSIIETO
aJIMMHHUCTPATUBHOTO pErliaMeHTa, B (OpPME AIIEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa30oB
JOKYMEHTOB), YIOCTOBEPEHHBIX YCHJIEHHON KBaJU(HUIMPOBAHHON AIIEKTPOHHOHN MOANMUCHIO, JTHEM
oOpallieHus1 3a MPEJOCTaBICHUEM MYHHIIMIIATFHOW YCIYTH CUMTAETCS Jara PETUCTpallid MpuemMa
nokymeHToB Ha [1T'Y JIO unu EINT'Y.

B cnywae ecnu HampaBieHHble 3asBUTENEM (YHIOTHOMOYEHHBIM JIHIIOM) 3JEKTPOHHOE
3asIBJIGHUE U JOKYMEHTHI HE 3aBEPEHBl YCUIIEHHON KBAIM(DUIIMPOBAHHOMN 3JIEKTPOHHON MOIKCHIO,
JTHEM oOpalleHHs 3a MPeJOCTaBICHUEM MYHUIMIMAIBHOW yCIyTd CUMUTAETCS Jara JUYHOU SIBKU
3asBUTENs] B AJMUHHUCTPALMIO C NPEJCTABICHHUEM JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6
pernaMenTa, 1 OTCYTCTBUS OCHOBAHUM, yKa3aHHBIX B myHKTe 2.10 pernamenTa.

3.2.10. AnMuUHHCTpaLMs TIPU MOCTYIUIEHUH JTOKYMEHTOB OT 3asiBUTENs nocpenactsom [1I'Y
JIO wmu EIII'Y mo TpeOGoBaHWIO 3asBUTENsI HANPaABISAET PE3ybTaT MPEIOCTaBICHUS YCIYTH B
(opMe 3IMEKTPOHHOTO JOKYMEHTA, MOANMCAHHOTO YCHJICEHHON KBaJTU(HUIIMPOBAHHON SIEKTPOHHOU
MOJMUCHIO JOKHOCTHOTO JIMIIA, MPHUHSIBIIETO PElIeHUE (B 3TOM cCilyyae 3asiBUTENb MPHU Mojaye
3asBJICHUS. HA TMPEAOCTAaBICHUE YCIYI'M OTMEYaeT B COOTBETCTBYIOIIEM IIOJIE€ TaKyro
HEOOXOIMMOCT).

Boigaya  (HampaBieHHE) — DJIEKTPOHHBIX — JIOKYMEHTOB, — SBISIIOLIUXCS — PE3YJIbTaTOM
MPEIOCTaBICHU MYHUIMNAIBHON YCIYTH, 3asSBUTENIO OCYIIECTBISETCS B JCHb PETUCTpPaLUU
pe3yiabTara npeaoCTaBIeHUs] MyHULIUIIAIbHON yCIIyru AJAMUHUCTpALUEH.

3.3. Ilopsiaok ucnpaBieHHs AOMYIIEHHBIX OMEYaToK U OMIMOOK B BBIAAHHBIX B pe3yJbTare
MIPEIOCTABICHNS MyHULIMITAILHOM YCIIyTH JJOKYMEHTAaX.

3.3.1. B ciyudae eciiv B BbIJIaHHBIX B PE3YJIbTATE MPEAOCTABICHUS MyHUIIUTAIBHON YCIyTH
JOKYMEHTaX JOMYIIEHBl ONEYaTKd W OLIMOKM TO 3asBUTENb BIPABE IMPEICTABUTH B KOMUTET
HEMOCPEJCTBEHHO, HAIPaBUTh IOYTOBBIM OTIpaBieHueM, nocpenctsom EIN'Y mnomnucanHoe
3asgBUTEJIEM, 3aBEPEHHOE I1€YaThi0 3asBHUTENS (MPH HAIMYMM) WO OQOpPMIICHHOE B (opme
JJIEKTPOHHOTO JIOKyMEHTa U MOJIMCAaHHOE YCHJICHHOM KBaIU(pUIMPOBAHHOW AIEKTPOHHON
MOJMHCHIO 3asiBIICHHE O HEOOXOAMMOCTH MCIIPABICHHS JOMYIICHHBIX OMEYaToK U (MJIK) OMIHMOOK ¢
W3JI0KEHUEM CYTH JOMYIICHHBIX ONEYaTKu W (WJIM) OMMOKU U MPUIOKEHUEM KOMHH JOKyMEHTa,
COJICpIKAIIIETO OMEYATKH U (WJIN) OITHOKH.

3.3.2. B Teuenne 5 (matu) pabouux IHEHU CO JTHS PETUCTPAIIUU 3asiBICHHS 00 UCIIPaBICHUN
OMEYaTOK ¥ OIMMOOK B BBIJAHHBIX B pE3ylbTaTe MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTU
JIOKYMEHTaX OTBETCTBEHHBIH CleUUaIucT AJMHMHUCTpAIMM YCTaHABIMBACT HaJMYHE OMEeYaTKu
(ommbku) U odopMIIsSeT pe3ynbTaT NPEAOCTABICHUS MYHHUIMIIAIBHON YCIyTH (JIOKYMEHT) C
WCIPABIEHHBIMU OlE4YaTkaMu (OIMOKaMH) WM HaNpaBiseT 3asBUTENI0 YBEIOMJICHHE C
00OCHOBaHHBIM OTKa30M B O(DOPMJICHHU JOKYMEHTa C HCIPaBICHHBIMH ONEeYaTKaMH (OIINOKaMH).
Pesynprar mpemocTaBieHHs] MYHULUINAIbHOW YCIYTH (JOKYMEHT) AJIMHHHCTpAIUS HAIMpaBIIseT
Croco0OM, YKa3aHHBIM B 3asIBIICHUU.

4. (I)OpMLI KOHTPOJA 32 UCMIOJJHCHUEM AIMUHUCTPATUBHOIO periiaMeHTa

4.1. TlopsmoK OCYIIECTBICHUS TEKYLIETO KOHTPOJIS 3a COONIONEHHEM W HCHOJIHEHUEM
OTBETCTBEHHBIMM JOJDKHOCTHBIMU JIMIAMHU IIOJIOKEHUM pPENIaMEHTa W HMHBIX HOPMATHUBHBIX
MIPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBaHMS K MPEIOCTABICHUIO MYHUIUIIAIBLHON YCIyTH, a
TAK)KE€ MPUHATUEM PELICHUM OTBETCTBECHHBIMU JINLIAMHU.

Texymuii KOHTPOJIb OCYIIECTBISIETCS OTBETCTBEHHBIMU PAaOOTHUKAMH AJIMUHUCTPAIMH 110
KaKIOU MPOLESYPE B COOTBETCTBUU C YCTAHOBJICHHBIMM HACTOSIIMM PENIAMEHTOM COIEP’KaHUEM



16

NEUCTBUM M CPOKAMH UX OCYIIECTBICHUS, a TaKXKe IyTeM TMPOBEACHUS PYKOBOAUTEIEM
(3amecTuTeeM PYKOBOIUTENS, HAauyaJbHUKOM OTeNa) AJIMUHUCTPALUU MPOBEPOK HCIOTHEHHS
TOJIOKEHHUI HACTOSIIIETO PETIaMEHTa, MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB.

4.2. Tlopsiiok ¥ NEPUOAUYHOCTh OCYILIECTBJICHUS IJIJAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
TIOJIHOTHI U KaYE€CTBA MPEAOCTABICHHUS MYHHUITUIATHLHON YCIYTH.

B memsax ocymiecTBieHHMsT KOHTpOJIA 3a IOJHOTOM M KaueCTBOM MPEJOCTABICHUS
MYHUIUIIATIBHON YCIIYTH MPOBOSATCS IJIAHOBBIE M BHEIIJIAHOBBIEC MPOBEPKHU.

[InaHOBBIE TPOBEPKH NPEIOCTABICHUS MYHUIMNAIBHOW YCIYTM MPOBOJATCA HE Yallle
OJTHOTO pa3a B TPU Trofla B COOTBETCTBUHM C IUIAHOM IMPOBEACHUS MPOBEPOK, YTBEPKICHHBIM
pyKOBOIUTENIEM AJMUHUCTPAIIUH.

[Ipu mpoBepke MOTYT paccMaTpuBaThCA BCE BOIMPOCHI, CBSI3aHHBIE C MPEAOCTABICHUEM
MYHUIIATIAIGHON yCIyTH (KOMIUICKCHBIC TPOBEPKH), WU OTICIBHBIA BOIPOC, CBS3aHHBIA C
MPEAOCTABICHHEM MYHHUIIUIAIBHOU YCIYTH (TeMaTUueCKUue IPOBEPKH ).

BuennaHoBble MNpPOBEPKHM NPEAOCTABICHUS MYHMIIMIAIBHOW YCIYTd MPOBOJSATCS IO
oOpameHussM  (pU3UYECKUX, MOPUANYECKUX JUI] W WHIUBUAYATbHBIX MPEIIPHUHUMATEICH,
oOparieHusiM OpPraHOB TOCYIapCTBEHHOW BIJIACTH, OPTaHOB MECTHOTO CaMOYIPABJICHHS, WX
JOJKHOCTHBIX JIMI[, a TaKXe B IENSAX MPOBEPKU YCTpPAHEHUs HAPYIICHUMU, BBISBICHHBIX B XOJIE
MMPOBEICHHON BHEIIJIAHOBOM MPOBEPKHU. YKa3aHHBIC OOpAIICHHS MMOIJIeKAT PETUCTPAIMH B ICHh HX
MOCTYIUICHHSI B~ CHUCTEME  DJJEKTPOHHOTO  JIOKYMEHTOOOOpOoTa W JENONPOM3BOJNICTBA
AJIMUHUCTpALIUH.

O npoBeneHUM MNPOBEPKH U3JAETCA MPABOBOM aKT AJIMUHUCTpAIMU O MPOBEACHUU
MPOBEPKU MCIIOJIHEHUS aJIMUHUCTPATUBHOTO PETIAMEHTA IO MPEAOCTABICHUIO MYHUIIUMAIBHOMN
YCIIyTH.

ITo pesynapraram NpOBEIEHUS MPOBEPKH COCTABISICTCS aKT, B KOTOPOM JOJKHBI OBITH
yKa3aHbl JIOKyMEHTAJbHO MOJATBEPKICHHBIC (haKThl HAPYIICHUH, BBISBICHHBIC B XOJE MPOBEPKH,
WM OTCYTCTBUE TAaKOBBIX, a TakKKe BBIBOJbI, COAEpP)KAIIME OLEHKY TOJHOThHI M KadyecTBa
MPEAOCTABICHUS] MYHULMIAIBHON YCIYTM U TPEIJIOKEHUS MO YCTPAHEHHWIO BBISIBICHHBIX MpPU
NpoBepke HapyuieHu. [Ipu mpoBeaeHNN BHEIIIAHOBOM MIPOBEPKU B AKTE€ OTPAXKAIOTCS PE3YJIbTATh
MpOBepKU (PaKTOB, U3JOKECHHBIX B OOpPAICHHUH, a TAK)KE BBIBOJIBI U MPEIIOKEHHS 110 YCTPAHESHUIO
BBISIBJICHHBIX IPU MPOBEPKE HAPYILICHUIA.

[To pe3ynbraraMm paccMOTpeHUs: 0OpaIeHui 00paTUBIIIEMYCsl JACTCSI MIUCbMEHHBIA OTBET.

4.3. OTBETCTBEHHOCTh JOJUKHOCTHBIX JIMII 3a pEIICHUs u JehcTBUs (OesneicTBue),
MIPpUHUMaEMbIe (OCYIIECTBISIEMbIE) B XO/I€ TTPEI0CTABICHUS] MYHUIIMITAIIbHON YCIIyTH.

JIOJDKHOCTHBIE JIMIIA, YIIOJIHOMOYEHHBIC HA BBIMOJHEHHE AJMUHUCTPATUBHBIX JIEUCTBUM,
MPEAYCMOTPEHHBIX HACTOSAILIMM  PENIAMEHTOM, HECYyT OTBETCTBEHHOCTh 3a COOJIOJIEHUE
TpeOOBaHMI JCHCTBYIOIIMX HOPMATHBHBIX MPABOBBIX aKTOB, B TOM YHCIIC 32 COOIIONCHUE CPOKOB
BBITIOJTHEHHSI aIMUHUCTPATUBHBIX JCHCTBHIA, IMMOJHOTY WX COBEPIICHHS, COOMIONECHUE MPUHIIMIIOB
MOBEJICHUS C 3asIBUTEJISIMUA, COXPAHHOCTh JJOKYMEHTOB.

PykoBoauTens AJIMUHHUCTpPALIUA HECET OTBETCTBEHHOCTD 32 00ecreueHrne Mpe10CTaBIeHUs
MYHUIIUTIAJTLHOW YCITYTH.

PaGoTHukr AJQMUHHCTpAllMd TIPU TPEJOCTABICHUU MYHHUIIMIIATBLHOW YCIYTH HECYT
OTBETCTBECHHOCTD:

- 32 HEUCIIOJIHEHWE WJIM HEHaJJIeXkallee MCIOJHEHUE aIMUHUCTPATUBHBIX MPOLELyp NpU
MPEIOCTABICHUN MYHUIIUTIIAIbHOW YCITYTH;

- 3a pgeiictBus (Oe3neiicTBHE), BIEKyIIHE HApyIICHHWE TPaB U 3aKOHHBIX HHTEPECOB
(GDU3UYIECKHUX WM FOPUANYCCKUX JIUII, MHIUBUIYTbHBIX TIPEITPUHUMATEIICH.

JloKHOCTHEIC JWIIAa, BUHOBHBIC B HEHUCIIOJHCHHM MM HEHAJJIC)KaIleM MCIIOIHCHUN
TpeOOBaHUI HACTOSAIIETO AJIMHUHUCTPATUBHOTO PETJIAaMEHTA, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MIOPSIAKE, YCTAHOBJICHHOM JIEHCTBYIOIIUM 3aKOHOAATEIBCTBOM PD.

5. JocyneOHblii (BHeCy1eOHbI) MOPSAI0K 00:KAJI0BAHNUS PelIeHU i
U JeiicTBUi (0e31eiicTBUA) OPraHa, NpeaoCcTaBISI0IIEro MyHUIUNAJIbHYIO YCJIYTY,
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AOJKHOCTHBIX JIML OPraHa, MpeJ0oCcTaB/IAI0Iero MyHHIHIIAJIbHYIO YCJIYTy, 1100
MYHHIHNAJIbHBIX CJIYKAINX, MHOTO(PYHKIHOHAJBHOIO LIEHTPA NMPeJ0CTABIeHUSA
rocylapCcTBEHHbIX H MYHHIHMIAJBHBIX YCJIYT, PA0OTHUKA MHOTO()YHKIIMOHAJBHOIO LIEHTPAa
NpeA0CTABJIEHUS TOCYIAPCTBEHHBIX H MYHHIIUNIAJIbHBIX YCJIYT

5.1. 3BasBurenu nuOO WX MPEACTABUTENM HMMEIOT MpPaBO Ha JocyaebHoe (BHeCyneOHOe)
oOxajoBaHWE pelmeHuil W neiicTBuid (Oe3AeHCTBHSI), NMPHHATHIX (OCYIIECTBISIEMBIX) B XOZE
NPEIOCTABIICHUS MYHHUIIUIIATLHOW YCITYTH.

5.2. Tlpenmerom nocymeOHOTO (BHECYIeOHOTO) OOKAIOBAHWS 3asBUTEIEM PEHICHUNA U
neiictBuil (6e3neicTBUs) OpraHa, MPeIOoCTaBISIONIET0 MYHHUIIUNAIBHYIO YCIYTY, JOJKHOCTHOTO
JMIa OpraHa, MpeJoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYyTY, JIN00 MyHUIIMIIAIBHOIO CIYyXalllero,
MHOTO(YHKIIMOHAJIBHOTO 1IEHTPa, pabOTHIKA MHOTO(YHKITMOHATILHOTO IIEHTPa SBISIOTCS:

1) HapylIeHue cpoKa pErucTpaluy 3apoca 3assBUTEIS O IPEJOCTABICHUN MyHHIIUIIATBHOMI
yCIIyTH, 3aIIpoca, yKa3aHHOro B ctathe 15.1 denepansHoro 3akoHa ot 27.07.2010 Ne 210-D3;

2) HapylIEHUE CpOKa IpeAOoCTaBICHHs MYHHULMIAIbHOW yCIyru. B ykazaHHOM ciydae
nocyneOHoe (BHecyneOHOe) OOKajJoBaHUE 3asBUTEIIEM peEIIeHUH W AcHCTBUN (Oe3neicTBUSA)
MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, pPaO0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOXHO B
clly4ae, ecily Ha MHOTO(YHKIIMOHANBHBIN LEHTp, PelIeHus U JeicTBus (Oe3/aelicTBre) KOTOPOTo
00KaTyIOTCS, BO3JIOKEHA (PYHKIIHS MO MPEJOCTABICHUIO COOTBETCTBYIOIIMX TOCYAaPCTBEHHBIX HITH
MYHHIIMIAIBHBIX YCIYT B TMOJHOM O0beMe B MOpsAKe, ONpeneieHHOM yacThio 1.3 crtatbu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpeGoBaHue Yy 3asgBUTENS JOKYMEHTOB WM HWHGOpMAuu OO0 OCYIIECTBICHUS
NEHCTBUM, MPENCTaBICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMH  akTamu  Poccuiickoit ~ denepanuu, HOPMAaTHUBHBIMH — MPABOBBIMH  aKTaMU
JleHuHTpaaCKoi 007acTH, MYHHUIMIATBHBIMA MPABOBBIMU aKTaMW JUIS  TPEAOCTaBICHUS
MYHHIIUIAIBHON YCIIyTH;

4) oTka3 B pueMe JIOKyMEHTOB, MPEIICTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMHU
mpaBoBbIMH  akTamu  Poccuiickoit ~ ®denepannu, HOPMAaTHUBHBIMH — MPABOBBIMH  aKTaMU
JleHWHTpaICKOM 00IaCTH IS IPEIOCTABICHUS MyHHUIUITAILHON YCIIYTH, y 3asBUTEIIS,

5) oTka3 B MPENOCTABICHWU MYHUIMIAIBHON YCIyTH, €CIM OCHOBAaHUS OTKaza He
MPEeyCMOTPEHBI (peepAIbHBIMU  3aKOHAMU W TPHHITHIMH B COOTBETCTBUU C HHMH HHBIMHU
HOpMaTHBHBIMU IIPaBOBbIMH akTamu Poccuiickoit denepanny, HOpMAaTUBHBIMU PABOBBIMU aKTaMU
Jlenunrpanckoii obnmactu. B ykazaHHOM ciydae pocynaeOHoe (BHecyneOHOe) oOkanoBaHHE
3asBUTEIEM PEIICHUNW W JeUCTBUH (Oe3nelicTBHs) MHOTO(YHKIIMOHAIBHOTO IICHTPa, paOOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXHO B Ciy4ae, €clid Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP,
pemieHuss W AcHCTBUA (Oe3MEMCTBHE) KOTOPOTO OOXKAIyrOTCS, BO3JOXKEHA (YHKIUS TIO0
MPEIOCTABICHUIO COOTBETCTBYIONIUX TOCYIAPCTBEHHBIX WM MYHHUIUMAIBHBIX YCIYT B TOJTHOM
o0beMe B MopsiIKe, onpeaeieHHoM JyacThio 1.3 crateu 16 denepanpHoro 3akona ot 27.07.2010 Ne
210-®3;

6) 3arpeboBaHME C 3asgBUTENS NPU MPEIOCTABICHUHM MYHHUIMIIANBHOM YCIyrH IJIaThl, HE
MPEeayCMOTPEHHON HOPMATUBHBIMU NIPaBOBBIMU akTaMu Poccuiickoit ®denepanuu, HOpMaTUBHBIMU
MIPaBOBBIMU aKTaMu JIEHUHTPaACKON 001aCTH, MyHUIIUTIAIBHBIMU MPABOBBIMU aKTAMU;

7) oTka3 opraHa, MPEIOCTABISIONICTO MYHHUIMIMAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA
OpraHa, MPEeIOCTaBISIONIEI0 MYHUIUNANIbHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOTO IIEHTpA,
paboTHUKa MHOTO(YHKIIMOHAIFHOTO IIEHTPa B WCIPABICHUH JOMYIICHHBIX HMH OICYaTOK U
OoIMOOK B BBIAAHHBIX B PE3YJIbTaTe MPEAOCTaBICHUS MYHMIIMIIAIBHOW YCIYTH JOKyMEHTax JH00
HapylIeHHE YCTAHOBJICHHOTO CpOKAa TaKWX HCHpaBleHWi. B ykasaHHOM ciydae mocyneOHoe
(BHECcynmeOHOE)  oOaloBaHHWE  3asBUTEIEM  pemieHud W JaedctBuid  (Oe3meicTBUA)
MHOTO(QYHKIIMOHAJIBHOTO IIeHTpa, pabOTHHKAa MHOTO(YHKIHMOHAJIBHOTO IIEHTpa BO3MOXKHO B
cily4ae, €Ciad Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIIeHUs U ACHCTBUA (O€3/1eHCTBHE) KOTOPOTO
00XKaITyIOTCS, BO3JIOXKEHA (PYHKIIUS MO MPEIOCTABICHUIO COOTBETCTBYIOIINX TOCYIaPCTBEHHBIX WIIH
MYHUIIMTIAIBHBIX YCIYT B TOJHOM OOBEME B TOPSIKE, ONMpEAeICHHOM 4YacThio 1.3 crarbm 16
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®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylIeHHe cpoKa WIM MOPsIKA BbIIa4d JOKYMEHTOB IO pe3yabTaraM MpeaoCTaBICHUS
MYHUIIUITAILHON YCITyTH,

9) mnpuocTaHOBIEHHE MPEIOCTABICHUS MYHUIMIAIBHOW YCIYT'H, €CIM OCHOBaHUS
MIPUOCTAHOBJICHUS HE MPEIyCMOTPEHBI (peiepalbHBIMKA 3aKOHAMH U MPUHSATBIMUA B COOTBETCTBHH C
HUMHU WHBIMH HOPMATHUBHBIMH TPaBOBbIMH akTamMu Poccuiickoit @enepanuu, 3aKkOHAMU U UHBIMU
HOPMATHBHBIMU TPABOBBIMUA aKTamMu JIGHWHTpAJCKOW 00JacTH, MYyHUIIUIAIBHBIMU IMPABOBBIMU
aktamMu. B ykazaHHOM ciydae nocyneOHoe (BHecyneOHOoe) 00xalloBaHUE 3asBUTEIIEM PEIeHUN U
neicTBuil (06e31elicTBUsI) MHOTO(QYHKIIMOHATBHOTO IIEHTPA, paOOTHUKA MHOTO(YHKIIMOHAIEHOTO
LIEHTpa BO3MOXHO B ClIy4ae, €Clii Ha MHOTOQYHKIIMOHAJIbHBIA ILIEHTP, PEUICHHUS U JEeHCTBUS
(OezmeiicTBE)  KOTOpOro  OOXKAaJyrOTCS, BO3JOKeHa  (yHKIMS 1O  MPEIOCTABICHUIO
COOTBETCTBYIOLIUX TOCYJAPCTBEHHBIX MU MYHHIIMIIAIBHBIX YCIyT B TOJHOM 00BbEME B MOPSIKE,
ornpezeneHHoM 4acTbio 1.3 crarbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asgBUTENS MPHU MPEJOCTABICHUU MYHHUIIMIIAIBLHOW YCIYTH JOKYMEHTOB
Wi uHpOpMAIMK, OTCYTCTBME M (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIHCh NpHU
MEepBOHAYAIFHOM OTKa3e B TMpHEME JIOKyMEHTOB, HEOOXOOUMBIX I MPEJOCTaBICHUS
MYHUIUTAIBHOW YCIYTH, JUOO B MPEIOCTABICHUHM MYHHIMIAIBHON YCIYTH, 32 HCKIIOYCHHEM
CJIy4aeB, MIPEeayCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3. B ykazaHHOM ciy4ae JnocyneOHoe (BHeCyneOHOe) 00KaloBaHUe 3asBUTENIEM PEIICHUN 1
nevctBuil (0€34eHCTBUSA) MHOTO(YHKIITMOHAIBHOTO IIEHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAIHLHOTO
[IEHTpa BO3MOXXHO B CJIydae, €ClIi Ha MHOTO(QYHKIMOHAIBHBIA IEHTpP, PEIICHHS M JCUCTBUS
(6e3meiicTBHE)  KOTOPOTO  OOKANyIOTCSA,  BO3JIOKEHa  (QYHKIHUS TIO  TPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIUIAIBHBIX YCIYT B IOJHOM OOBbEME B MOPSAKE, ONPEACICHHOM YaCThIO
1.3 crarbu 16 @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3.

5.3. XKanoba monmaercst B muCbMEHHOH (popMe Ha OyMa)KHOM HOCHTENE, B JICKTPOHHOM
(dhopme B opras, MpeAOCTABISIONNN MyHUIIMTABHYIO yeiyry, I'BY JIO «M®IL» nu6o B Komurer
HSKOHOMHYECKOTO PAa3BUTHS W HWHBECTULMOHHOW JesATeabHOCTH JIeHHMHrpaiackoil oOmacTw,
seistronuiicss yupenurenaem ['BY JIO «M®Lly (manee - yupenutens ['BY JIO «M®ILy»). XKanoObr
Ha pemieHuss W jAedcTBUS  (Oe3delicTBUME) PYKOBOAMTENS OpraHa, IpeIoCTaBISIONIETO
MYHHUIMMIAIBHYIO YCIyry, MojpawTcsa miaBe aamuHucTpaunn MO «CuBepckoe Tropojackoe
noceneHne [aT4nHCKOro MyHHUIMNAIbHOTO paiiona Jlenunrpaackoir obmactmy». JKamoObl Ha
pemenust u aeictBusa (Oe3nmeiictBue) padotrHuka ['BY JIO «M®Il» momarorcs pyKOBOAMTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKamoObl Ha pemeHuss u aedctBus (OesmeiictBue) ['BY JIO
«MO®L» nonarorcest yupeautento ['BY JIO «MPIy

XKamoba wa pemenus u gelictBus (Oe3melicTBUME) OpraHa, MPEAOCTABISIONIETO
MYHHUIMMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIMIIA OpraHa, MPelOoCTaBISIIOIIET0 MYHHUIUIAIBHYIO
yCIOYTY,  MYHHUIMIIAQJIBHOTO  CIYXAaIllero, pyKOBOAUTENS  OpraHa,  IPeIOCTaBISIONIETO
MYHUIMIAIBHYIO YCIYTY, MOXeT ObITh HampaBjieHa IO IodYTe, Yyepe3 MHOTro(QYyHKIHMOHAIbHBIN
LEHTP, C UCIOJb30BAHHEM HH(DOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetn  «WHTepHETY,
opUIIMATBFHOTO caiiTa OpraHa, MPEAOCTABISIONIEro MyHUIMNaIbHyo ycuyry, EINIY mu6o TITI'Y
JIO, a Taxke MOXeT OBITh MPUHATA MPU JIMIYHOM mpueMe 3asButens. JKamoba Ha perieHus u
nerctBus (Oe3neicTBre) MHOTO(QYHKITMOHAIBHOTO IEHTpa, pabOTHHKA MHOTO(MYHKIIMOHAIHHOTO
LEHTpa MOXKET OBITH HaTpaBlIeHa o moyTe, C UCTIOJIb30BaHHEM
MH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ~ cetu  «MHTepHer»,  oduunuanpHOoro  caiita
MHoro¢yHkunoHaigsHoro 1enrpa, EIII'Y nu6o III'Y JIO, a taxke MOXeT ObIThb HpUHATA NpU
JMYHOM NpUEME 3asBUTEISL.

5.4. OcHoBaHWEM JUIsi Hayaia MPOIEayphl AocyAeOHOTo (BHECyneOHOTro) o0XKaloBaHUS
ABIIACTCS TOfa4da 3asBUTEIIEM JKalloObl, COOTBETCTByIomeH TpeboBaHwsM Y. 5 cT. 11.2
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

B nuceMeHHoi xkanobe B 06g3aTeIbHOM HOPSAIKE YKa3bIBAIOTCS:

- HaMMEHOBaHWE OpraHa, MPEAOCTABISIONIETO MYHHIMIATBHYI) YCIYyTY, JHOJKHOCTHOTO
JUIla OpraHa, NPEJOCTABISAIONIEI0 MYHMUIMIAIBHYIO YCIYTry, 10O TOCyAapCTBEHHOTO WU
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MYHHIIMITAIEHOTO CITy’Kalriero, guiuana, otaena, ynajaeHHoro padodero mecta ['BY JIO «M®@IL]»,
€ro pyKoBoauTelNs U(1in) pabOTHUKA, pelIeHHs U AeicTBUs (Oe31eiicTBHE) KOTOPBIX 00KaTyIOTCS,;

- gamunus, UMs, OTYECTBO (TOCIEAHEE - MPU HAJIUYUH), CBEIACHHS O MECTE >KUTEIbCTBA
3asiBUTENS - (PU3MUYECKOTO JIMIA IN0O0 HAaMMEHOBaHUE, CBEJICHHUS O MECTe HAXOXKICHHUS 3asBUTEIIS -
IOPUMYECKOTO JIMIAa, a TaKXke HoMmep (HoMepa) KOHTakTHOro TenedoHa, aapec (amgpeca)
AIIEKTPOHHON TOYTHI (MPU HAJIUYUHM) U MOYTOBBIM aJpec, MO KOTOPBIM JOJKEH ObITh HalpaBiIeH
OTBET 3asBUTEIIIO;

- cBemeHuss 00 oOxamyeMbIX pelleHusiXx U JeicTBusx (Oe3deiicTBuM) oprasa,
MPEOCTABIISIIOIIET0 MyHUIMIIAJIBHYIO YCIYTY, JOJPKHOCTHOIO JIMIIA OpraHa, IpeJoCTaBIIsIONIEro
MYHHIHUMIAIBHYIO YCIYTY, 00 TOCYIapCTBEHHOTO WM MYHHIIMIAIBLHOTO CIysKamlero, Quiuania,
otzena, ynajgennoro padodero mecta ['BY JIO «M®L», ero paboTHuka;

- JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asiBUTENb HE COINIACEH C pEIleHHWEM M AeHCTBHEM
(Oe3nelicTBMEM) OpraHa, NPEJOCTABISAIOLIEI0 MYHUIMIAIBbHYIO YCIYTY, JOJDKHOCTHOIO JIMIA
OpraHa, TpPEIOCTaBISIONIET0 MYHUIUNAIbHYIO  YCIyTy, JHUOO TOCYIapCTBEHHOTO WM
MYHHIIMITAILHOTO CITy’Kariero, guiuana, otaena, ynajaeHaoro padouero mecta ['BY JIO «M®DIL]»,
ero paboTHUKA. 3asBUTENIEM MOTYT OBITh MPEICTaBICHBl JOKYMEHTHl (MpU HaJTUYUHN),
MOJATBEPKAAIOIINE TOBOABI 3aIBUTENS, INOO UX KOMHH.

5.5. 3asgBuTenb MMeET MpPaBO Ha MONy4YeHHEe MH(OpPMALMU U JOKYMEHTOB, HEOOXOAMMBIX
JUISE COCTaBJICHHUSI U OOOCHOBaHMS JKaloObl, B CIydasX, yCcTaHOBICHHBIX cT. 11.1 denepanpHOTO
3akoHa or 27.07.2010 Ne 210-®3, mpu yclioBUM, YTO 3TO HE 3aTpardBaeT IpaBa, CBOOOIBI H
3aKOHHBIE MHTEPECHl JPYTUX JIMIl M €CIH yKa3zaHHble MH(OpMAlMs U JOKYMEHTHI HE COAEp)KaT
CBEICHUM, COCTABIISAIONIUX FOCYIApCTBEHHYIO WM MHYIO OXPaHIeMYIO TaifHy.

5.6. XKanoba, moctynuBmasi B OpraH, NPeAOCTaBISIONINA MyHUIUNAIbHYIO yciuyry, I'BY
JIO «M®L», yupenureno ['BY JIO «M®L» mmase agmunuctparuu MO «CuBepckoe ropojckoe
MoceNeHne [ aTYuHCKOTO MYHUIIMNAIBHOTO paiioHa JIeHMHrpajackod oO0macTu», MOIICKUT
pPacCMOTPEHHIO B TEUEHUE MATHAAUATH paboyux OHEH cOo JHS ee perucTpaluu, a B ciydae
o0’kaJOBaHMsI OTKa3a OpraHa, MpeloCTaBISAIONIEro MyHUIUnansHyto yciuyry, ['BY JIO «M®L» B
MpreMe JTOKyMEHTOB y 3asBHUTENS JHOO B UCHPABICHUH JOMYIICHHBIX ONEYAaTOK U OUIMOOK WU B
cilydae 00KajJoBaHUs HApPYILIEHUS YCTAHOBJIEHHOI'O CPOKAa TaKMX HCIIPABICHUHN - B TEUEHUE ISTH
pabouux aHEN co JHS ee perucTpari.

5.7. Ilo pe3ynasraraM paccMOTPEHUS KAIOOBI MPUHUMAETCS OHO U3 CICAYIOIINX PEIICHHIA:

1) xamoba ymoOBIETBOpSICTCS, B TOM 4HcCIe B (OpME OTMEHBI MPHUHITOIO pEUICHHS,
WCIIPABJICHUSl JIOMYIICHHBIX OMNEYAaTOK M OLIMOOK B BBIJAHHBIX B PE3yJbTare MpPelI0oCTaBIICHUS
MYHHUIMIAIBHON YCIyrd JOKYMEHTaX, BO3Bpara 3asBUTENIO JIEHEKHBIX CPEJCTB, B3MMaHUE
KOTOPBIX HE IPEAYyCMOTPEHO HOPMAaTUBHBIMM IIpaBOBbIMU akTamu Poccuiickonn ®Penepanuu,
HOPMAaTHBHBIMU TPABOBBIMU akTamMH JIEHWHTpaJCKOW 00JacTH, MYyHUIUMIAIBHBIMU IMPABOBBIMU
aKTaMH;

2) B YIOBJIETBOPECHHH >KaJIOOBI OTKA3bIBACTCA.

He noznHee nH#, cieayromero 3a JHEM IPUHATHS PELLIEHUS 0 Pe3ybTaTaM pacCMOTPEHUS
JKajo0bl, 3asSBUTENI0 B MHUCBMEHHOW (hOpME M IO JKEJAHUIO 3asBUTENS B DIIEKTPOHHOU (dopme
HaMpPAaBIISETCs MOTUBUPOBAHHBIN OTBET O PE3YJIbTAaTaX PACCMOTPEHUS KAIOObI.

B ciywyae mpusHaHus %anoObl MoAexKalel yIoBI€TBOPEHUIO, B OTBETE 3asIBUTEIO JACTCS
uH(popMaIus O JEHCTBUSAX, OCYIIESCTBISEMBIX OPraHOM, MPEIOCTABISIONIUM MYHHUIIUTIAIBHYIO
yCIIyTY, MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM B LEJSIX HE3aMEJIUTEILHOTO YCTPAHEHHUS BBISIBJICHHBIX
HapylIeHUW NpH OKa3aHUM MYHULMUINAIBHOM YCIyTrd, a TakKe HPUHOCITCS HW3BUHEHUS 3a
JIOCTaBJIEHHBIE HEYNOOCTBAa W yKa3bIBaeTcsl MHpoOpManuUs O AaJbHEHIINX EHCTBUSX, KOTOpHIE
HE00XOTUMO COBEPIIUTH 3aSBUTEINIO B IEJISAX MOTYICHHUS MyHUITUTIAIBHON YCITyTH.

B cnywyae mpusHaHus >kajioObl HE MOMJIEKAIIEH YIOBIETBOPEHUIO, B OTBETE 3asBUTEIIO
JAIOTCSl  apryMEHTHUPOBAHHBIE pPa3bsCHEHHUS O NPUUYMHAX MPUHATOTO pEUICHUs, a Takke
nH(popMaIus o MopsAaKe 00KaTOBAHUS IPUHATOTO PELICHHUS.

B cnyuae ycraHOBIIGHHs B XOJI€ WM IO pe3yJbTaraM PacCMOTPEHHsI KalloObl IPU3HAKOB
cocTaBa aJMUHUCTPATUBHOTO TPAaBOHAPYIIECHUS WM TMPECTYIJICHUS JOHKHOCTHOE JIMIIO,
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pabOTHUK, HAJICJIEHHbIE TOJTHOMOUUSMU IO PACCMOTPEHHUIO Kaj100, HE3aMEITIUTEIBbHO HAIIPABIISIOT
UMEIOIIMECs MaTepraibl B OpraHbl IPOKYpaTyphl.
6. Oco0eHHOCTH BBINOJTHEHUS] AIMUHUCTPATUBHBIX NpPoLeAYP B
MHOTO0(YHKIMOHAJIBHBIX LIEHTPAaX.

6.1. IlpenocraBinenne MyHULMNAIBHOM yciayru nocpeactBomM MOIL[ ocymectBisieTcss B
nogpazneneHusix ['bBY JIO «M®L» npu HanuuuM BCTYNMBIIETO B CHJIYy CONIAIIEHUS O
B3aumognencteun  mexay I[bBY  JIO «M®Ly» wu Anpmunucrpaumeit. IlpemocraBienue
MYHULUNAIBHON yciayru B HMHbIX MOII ocymiecTBisieTcss NpyU HaJIM4MKM BCTYIIMBIIEIO B CHILY
cornanieHus o B3aumojiericteuu Mexay ['bY JIO «M®PIL» u uasim MOII.

6.2. B cnydae momayu AOKYMEHTOB B AnMHUHHCTpanuio nocpeactBom M®I] cnenumanuct
ML, ocyniecTBASAIOMNN TPUEM TOKYMEHTOB, MIPEACTABICHHBIX JIJIS OJYYEHHUS] MyHHUIIMIAIbHOU
YCIIyTH, BBITOJIHSET CIEIyIOINE JEHCTBUS:

a) yAOCTOBEpseT JIMYHOCTh 3asBUTENs WJIM JHYHOCTh M TOJHOMOYHUS 3aKOHHOTO
MIPEICTABUTEIS 3asBUTEIIS - B CIIy4ae oOpamieHus: GU3NIecKoro JINIa;

YAOCTOBEpPSAET JIMYHOCTh M TIOJHOMOYMS NPEACTABUTENS IOPUAUYECKOrO JIMLA WIH
WHIMBUIYATbHOTO TPEANPHHUMATEIS] - B Ciydae oOpalieHus OpPUAWYECKOTO JIHMIA WU
VWHJVBU1yaJIbHOTO MPEANPUHUMATENS;

0) ompenenseT npeaMeT 0OpaIIeHus;

B) IPOBOJUT MPOBEPKY MPABHILHOCTH 3aIIOTHEHUS 00OpaIlleHUS;

I') IPOBOJIUT IPOBEPKY YKOMIUIEKTOBAHHOCTH MAKETa T0KyMEHTOB;

1) OCYIIECTBISIET CKAHUPOBAHUE IMPE/ICTABICHHBIX JTOKYyMEHTOB, (OPMUPYET IEKTPOHHOE
JIeJI0, BCE JJOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAILHBIM HICHTH(PUKAIMOHHBIM KOJIOM,
MO3BOJISIFOIIMM YCTAHOBUTH IPUHAAJIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTENI0 U BHUIY
oOpalieHus 3a MyHUIUIIAIBHON YCITyTOM;

€) 3aBepseT KKl IOKYMEHT JieJia CBOSH AIEKTPOHHOH noanuckio (nanee - OI1);

K) HaIpaBJIsieT KOIIMHU JTOKYMEHTOB U PEECTP TOKYMEHTOB B KOMHUTET:

- B DJIGKTPOHHOM BHZE (B COCTaBe MAKETOB 3JIEKTPOHHBIX JeN) B JEHb OOpalleHus
3asBuTeNs B MOI;

- Ha OyMaXXHBIX HOCUTENSIX (B cilyuae HEOOXOIUMOCTH OOS3aTEeNIbHOTO IPE/ICTABICHMUS
OpPUTHHAJIOB JIOKYMEHTOB) - B Te4eHHe 3 paboumx JHEU co JHS oOpamieHus 3assurtenss B MOIL]
IIOCPEACTBOM KyPbEPCKOM CBSI3M C COCTABICHUEM OIMCH NEPEIaBAEMBIX JJOKYMEHTOB, C YKa3aHUEM
JaThl, KOIWYECTBA JIUCTOB, (haMUJIMHM, JODKHOCTH U TOANKMCAHHBIE YIIOJHOMOYCHHBIM
crneranmucrom M®I].

Ilo oxoH4yanuu npuema JOKYMEHTOB crnenranuct M®OIL[ BblgaeT 3asBUTENI0 PAaCIUCKY B
rpueMe JOKYMEHTOB.

6.3. Ilpn ykazaHuu 3asBUTEIEM MeCTa IOJIY4YEHHs OTBETa (pe3yaprara IpeJoCTaBIICHUS
MYHUIIMTIAIBHON ~ yCiyTH)  mocpeactBoM  MO®PI[  pomkHOCTHOE MO  AJIMUHUCTpAIUH,
OTBETCTBEHHOE 3a BBINIOJHEHUE AJMUHUCTPATHUBHOM IpoLenypsl, nepenaer crnenranucry MOL]
I Tepenadd B COOTBETCTByromnid ML pe3ynapTaT NpEaOCTaBICHUS YCIYTH Il €ro
MOCJIEAYIOIIEN BbIIa4YU 3asIBUTEIIO:

- B DJEKTPOHHOW Qopme B TeueHue 1 pabouero AHS cO JHS TPHUHATHS PELICHUS O
MpEeAOCTaBICHUH (0TKa3€ B MPEJOCTABICHUN) MYHHUIIUTIATBHOM YCIIYTH 3asiBUTEINIO;

- Ha OyMa)XHOM HOCHUTEJIE — B CpPOK He OoJiee 3 pabouux THEH CO JHs MPUHSTHS PEUICHUS O
MPEAOCTABICHUH (0TKa3e B MPEIOCTABICHNN) MYHUIIMITAIIBHON YCIIYTH 3asiBUTENIO, HO HE MO3/IHEE
JBYX pabO4MX JAHEW O OKOHYAHUS CPOKA MPEIOCTABICHUS YCIYTH.

Crneumamucr M®II, oTBeTCTBEHHBIM 3a BblJAa4y JOKYMEHTOB, IIOJIy4EHHBIX OT
AJIMAHHCTpAllMK IO Pe3yapTaraM PacCMOTPEHUS MPEACTABICHHBIX 3asgBUTEIIEM JIOKYMEHTOB, HE
MO3/IHEE JBYX JHEH C JaThl UX IMONyYEeHHUs OT AJIMUHUCTPALMUA COOOIIAET 3asIBUTEIIO O MPUHSITOM
pemieHuu o TenedoHy (C 3amUChbiO JIaThl U BPEMEHU TeNe(OHHOTO 3BOHKA WJIM TOCPEICTBOM
CMC-HH()OPMHUPOBAHMS ), @ TAKKE O BO3SMOXKHOCTH MOTYUYEHUS TOKyMEeHTOB B MDILI.

6.4. Ilpu BBOAE 0€30yMa)XHOTO SJIEKTPOHHOTO JOKYMEHTOOOOPOTa aJIMHHHCTPATHBHBIC
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MPOLIEAYPHl PETIAMEHTHPYIOTCSI HOPMATUBHBIM MpaBoBbiM akToM OMCY, ycTaHaBIMBAIOIIAM
MOPATIOK IEKTPOHHOTO (6€30yMa)KHOTO) JOKYMEHTOO00pOTa B chepe MyHULIUTIATBHBIX YCIIYT.



