3ATBEP/DKEHO

Haka3 CxigHOTro MiXKperioHaaIbHOTO
ympaBiiHHs MiHiCTepCTBa FOCTUIIT

21.08.2023 Ne 439/7

TH®OPMAIIIMHA KAPTKA

aAMiHiCTPaTHBHOI MOCJIYTIH 3 Iep:KaBHOI peecTpanii NpUNUHeHHs npodeciiiHoI CIiiKH,
oprani3auii npogeciiHuX cJIOK, 00’ €AHAHHSA NMPOodeciiiHUX CMJIOK B pe3yJbTraTi JikBigamii

Cxigne mixkperioHaabHe ynpasJjainasa MiHicTepcTBa 10CTHILIT /

IlenTpu HaaHHSA aAMIHICTPATUBHUX MOCIYT

Joneubkoi/Jlyrancskoi/Ilonrascbkoi/Cymebkoi/XapkiBebkoi/YepHiriBecbkoi o0acti

Indopmanis npo cyd’exkTa HaaHHA aAMIHICTPATUBHOI OCJIYTH
Ta/a00 HEeHTPY HATAHHA AAMIHICTPATUBHHUX MOCJIYT

Micrie3Hax0KEHHS
Indopmaris om0
pexumy podotu

3 |Tenedon/dakc
(moBimkm), anmpeca
CJICKTPOHHOI TOIITH
Ta BeO-calT

N —

CxiaHe MIKperioHaJIbHE yrpaBiIiHHSA MiHiCTepCTBa FOCTHIIII:

aapeca ans quctyBasHs: 40003, m. Cymu, Byn. I'epacuma KonaparbeBa,
28;

Micue3Haxomkenus: 36014, wm. IlonraBa, Byn. CoOopuocTti, 45
(3miiicHIOE npuiioM 10710 TPOMAICHKHUX (dhopMyBaHb,
MICIIe3HAaXOKEHHIM SKuX € [lonTaBchka 001acTh);

40003, m. Cymu, Byn. IlerponasimiBchka, 75 (3AIMCHIOE TPUHOM IIIOJIO
rpomMaacbkux GopMyBaHb, Miclle3HaXO/PKeHHsAM skux € Cymcbka
0071aCcTh);

61024, m. Xapkis, Byn. fpocnaBa Myaporo, 26 (3milicHIoe mpuiiom
00 TPOMAACHKUX (OpMyBaHb, MICIIE3HAXOKEHHSAM SIKHX €
XapkiBcbKa 00J1aCTh);

14000, wm. Yepwuiri, np. Mupy, 43 (3milicHIOE TpUHOM MIONO
TPOMAaJICEKUX (POPMYBaHb, MICIIE3HAXOKCHHSIM SKUX € YepHiriBcbka
0071acTh).

BinnoBigHo no mignysHkty 1 myHkTy 1 Hakasy MiHicTepcTBa FOCTHIINT
Vikpaian Big 09.06.2023 Ne 2179/5 «lIlpo mpoBeaeHHs aep:kaBHOI
peecTpallii B MeXax JEKUIbKOX aJMiHICTPaTUBHO-TEPUTOPIaTbHUX
OIMHUIIBY», 3apeecTpoBaHOTO B MiHicTepcTBl focTulii  YKpainu
13.06.2023 3a Ne 977/40033, nepkaBHa peecTpallisi TPOMaJCHKOTO
(dhopMyBaHHS, MiCII€3HAXO/PKEHHSIM SIKOTO € ABTOHOMHa PecmyOimika
Kpum, Jlonenpka, 3anopi3pka, Jlyrancbka, MukonaiBcbka, XapKiBChKa,
XepcoHcbka 06macTi, Micto CeBacTomnob, MPOBOIUTHCS HE3ATIEKHO Bif|
MICLI€3HAXOIKEHHS TAKOT0 TPOMAICHKOr0 (JOPMYBaHHS.

[onenimok: 08:00 —17:00

Bisropok:  08:00 —17:00

Cepena: 08:00 — 17:00

Yetsep: 08:00 — 17:00

M'arauma: 08:00 — 15:45

ITepepa:  12:00 — 12:45

Buxigauii neHn: cyboTa, HeIuIs

ten. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462)
77-51-31

azpeca eJeKTpoHHo1 nmomty: info udr@sm.minjust.gov.ua

BeO-caift: http://sumyjust.gov.ua
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Hentpu Ha/IaHHS aJIMIHICTPAaTUBHUX
Honenpkoi/JIyrancekoi/IlonTaBcbkoi/CyMcbKoi/ X apKiBChKO1/
YepniriBcpkoi o0nacTi (y pasi BKIIOYEHHS aMiHICTPaTUBHOI MOCIYTH
70 TIEpelliKy aaMIHICTPaTUBHUX IOCIHYT, SIKI HAJal0ThCs 4Yepe3 Taki
LEHTPH, 3 YpaxyBaHHSIM BUMOI IIYHKTIB 2, 4 po3nopsmkenHs KaGinety
MinictpiB Ykpainu Bix 16.05.2014 Ne 523-p):

MICILIE3HAXOKEHHS: MICIIE3HAXO/KEHHSI BIATIOBITHOTO LIEHTPY

peXUM poOOTHU: 3T1THO PEKUMY BIATOBITHOTO LEHTPY

3aco0u 3B’s3Ky: TeneoH, ajgpeca EIeKTPOHHOI MOLITH Ta BeO-callT
BI/IMIOBITHOTO IIEHTPY

Indopmaris 3a nocunanusam: https://center.diia.gov.ua/cnap-map

MOCIIyT

HopMaTuBHI akTH, IKUMH PerJIAMEHTY€EThCSI HAIaHHSA AIMIHICTPaTUBHOI MOCJIYTH

3akoHu YKpaiHu

3akon VYkpainu «IIpo mpodeciiini cminku, iX mpaBa Ta TapasTii
TISUIBHOCTI»;

3akoH VYkpainu «lIpo aepkaBHy peecTpalilo OpUIMYHUX OCi0,
(bi3uYHUX 0C10 — MAMPUEMIIIB Ta TPOMAJICHKUX (OPMYBaHBY»

Axtu KaGinery
MinictpiB Ykpainu

ITocranoBa Kabinetry MinictpiB Ykpainu Bim 04.12.2019 Ne 1137
«[TuranHs €xuHOTO NEPKABHOTO BEOMOPTAIY €JIEKTPOHHHUX HOCIYT Ta
Peectpy anMiHICTpaTUBHUX MOCITYT

AKTH IIEHTPAITBHUX
OprafiB BUKOHABYOI
BJIa]TN

Haka3z MinictepctBa toctuiii Ykpainu Big 18.11.2016 Ne 3268/5
«IIpo 3arBeppkeHHs GopM 3asB y cdepi JepKaBHOI peecTparii
IOPUIMYHUX 0Ci0, (i3MUHUX OCI0 — MIANPHEMIIB Ta TPOMAJCHKUX
dbopMyBaHb», 3apeecTpoBaHuld y MiHICTEpCTBI FOCTHIII YKpaiHH
18.11.2016 3a Ne 1500/29630;

Haka3 MinictepcTBa toctunii Yipainu Bix 09.02.2016 Ne 359/5 «Ilpo
3aTBepkeHHs [lopsaky Jnep)kaBHOI peecTpaiii FOPUAMYHHX OCiO,
¢i3nyHUX 0Ci0 — MANPHUEMIB Ta TPOMAJIChKUX (OpPMYBaHb, IO HE
MarTh CTaTyCy HOPHIAMYHOI 0cOOM», 3apeecTpoBaHHil y MiHicTepCcTBi
toctutii Ykpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicTepcTBa rocTuilii Ykpainu Big 23.03.2016 Ne 784/5 «IIpo
3arBepmkeHHsT [lopsanky (yHKIIOHYBaHHS TIOPTAIY €IEKTPOHHUX
CEpBICIB HOpHUAMYHUX 0cCi0, (i3uyHuUX 0ci0 — miAIpHEMINB Ta
TpOMaJICEKUX (hOpMyBaHb, IO HE MAIOTh CTATYCy IOPUIAHYHOI OCOOM»,
3apeecTpoBanuii 'y MinicrepcTBi toctumii Ykpainum 23.03.2016 3a
Ne 427/28557

YMoBH OTpUMMAaHHS aIMIHICTPATHBHOI MOCJIYTH

ITincraBsa ms
OTpUMaHH:
aJMIHICTPaTUBHOL
IIOCIIYTH

3BEpHEHHSI TOJIOBU KOMICIi 3 NpUIIMHEHHS, abo JikBigaropa, abo
YIOBHOBAXEHOT 0COOM (a1l — 3asBHUK )

Buueprnuuii nepeik
JIOKYMEHTIB,
HEOOX1AHUX IS
OTpUMaHHS
aMIHICTPAaTUBHOI
MOCITYTH

- 3asBa MPO TPOBEIACHHS JEPKaBHOI peecTpallli MNPUITUHEHHS
IOPUANYHOT 0COOH B pe3yibTaTi 11 JIiKBialii;

- JIOBIJIKa apXiBHOi YCTaHOBU MPO MPUHHATTA JOKYMEHTIB, IO
BIJIMOBIAHO J0 3aKOHY MiAJIATAIOTh TOBTOCTPOKOBOMY 30€pITraHHIO.

SIKIIO  MOKYMEHTH TOJAIOTBCS OCOOWCTO, 3asBHHUK TP sBIISE
JOKYMEHT, 10 BIATIOBITHO JI0 3aKOHY MOCBITIy€ 0COO0Y.

VY pasi momaHHS JOKYMEHTIB MPEICTAaBHUKOM TOAATKOBO TOMAETHCS
MPUMIPHUK OpHUTiHATY (HOTapiajJbHO 3acBiueHa KOIis) JOKYMEHTa, 1110
3acBiiuy€e HOro MOBHOBaXEHHs (KpiM BHMAJKy, KOJIU BIIOMOCTI MpO
MOBHOB@)XEHHS  LBOTO  TPEACTAaBHUKA MICTATbcd B €aAMHOMY
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JEPKAaBHOMY PEECTPl IPUIUIHHUX 0Ci0, (PI3UUHUX 0CI0 — MiMPHEMIIIB
Ta TPOMaJICLKUX (POPMYBaHBb).

Jis  mijneil mpoBeneHHS peecTpauilHUX Al JOKYMEHTOM, IO
3acB1IYy€ TTOBHOBAXXCHHS MPE/ICTABHUKA, € IOKYMEHT, 1110 MiATBEPIKYE
MOBHOB&)XEHHSI 3aKOHHOTO TIpEACTaBHUKA OCO0HM, ab0 HOTapialbHO
MOCBIJYE€HA JOBIPEHICTb.

9 [Cmocib nomanus 1. ¥V naneposiii popMi JOKyMEHTH MOJAIOTHCS 3aIBHUKOM OCOOHMCTO
JIOKYMCHTIB, a00 TOIITOBUM BiANIpaBICHHAM. Y pa3i MOJAHHS 3asBH MPO JEPKaBHY
HCOOXIHUX st pEeECTpallito  MOIMITOBUM  BIAMPABIECHHSAM  CHPaBXHICTh  IMAMHACY
OTpUMaHHA 3asBHMKA IOBUHHA OyTH HOTapiaJlbHO 3aCBiT4eHa
aJMIHICTPATHBHOI 2. B enextpoHHi# (opMi JOKYMEHTH MOJAIOTHCS 3 BUKOPHUCTAHHAM
[IOCJIyTH €IMHOTO NIep>KaBHOTO BeONOpTaNly €JIeKTPOHHHUX MOCIyT abo mopTary

€JICKTPOHHMX CEPBICIB IOPUANIHHUX OCI0, PI3MIHUX OCIO — MIAMPHUEMILIB
Ta TPOMAACHKHX (OpMyBaHb, IO HE MAlOTh CTaTyCy IOPHIUYHOL
ocobu*

10 [IInaTHicTh bezonnarno
(6e3ormaTHICTB)

HaJIaHHS
aMIHICTPAaTUBHOI
MOCITYTH

11 | Ctpok HagaHHsS Jlep’xaBHa peecTparlisi TPOBOIUTHCS 3a BIJCYTHOCTI MiACTaB AJs
aJIMIHICTPAaTHBHOI | BIIMOBH Y Jiep)KaBHil peecTparii He mi3Hime 15 pobounx AHIB 3 naTu
MOCIIYyTH MOJAaHHS TOKYMEHTIB ISl IEP>KaBHO1 peecTpallii.

CTpok po3mIsALy JOKYMEHTIB MOXE OyTH TPOIOBKEHUH CyO’ €KTOM
Jep’KaBHOI peecTpallii 3a HeoOXimHOCTI, aje He Oulbmie HiX Ha 15
pobouux JHIB.

12 | Ilepenik miacras - TJOKYMEHTH II0JIaHO 0CO0OI0, sIKa HE Ma€ Ha 11 TOBHOBAXCHb;

JUISl BIZIMOBHU Y
JepKaBHIN
peecTparii

- y €1MHOMY JIep)KaBHOMY PEECTPl MICTATHCS BIAOMOCTI PO CY0BE
pilieHHs 1070 3a00POHH ITPOBEICHHS peecTpaliiHoi ail;

- JIOKyMEHTH TIOJlaHl [0 HEHaJeXHOro cy0’ekTa Jep>KaBHOI
peecTpaii;

- TOJaHHS JOKYMEHTIB abo BIJOMOCTEH,
3aKOHOM, HE B IOBHOMY 00CSI31;

- TOKYMEHTH cynepedarb Bumoram KoHCTUTYIIIT Ta 3akoHIB YKpaiHu;

- JOKYMEHTH cynepeyarb CTaTyTy I'pOMaJICbKOro ()OpMyBaHHS;

- TIOPYIICHO BCTAHOBJICHUH 3aKOHOM ITOPSIOK CTBOPEHHS IOPUINIHOT
0co0M, TpoOMaJChKOro (hOpMyBaHHS, II0 HE MAa€ CTaTyCy HOPHIUYHOL
ocoou;

- HEBIANOBIAHICT, HaWMEHYBaHHS IOPUIMYHOI OCOOM BHMOIaM
3aKOHY;

- I110J10 3aCHOBHMKA (YYaCHHUKA) IOPUANYHOT 0COOH, 1110 CTBOPIOETHCH,
MIPOBEJICHO JIEp)KaBHY PEECTpAllil0 pIMIEHHS NpOo MPUIIMHEHHS
IOPUANYHOT 0cOOM B pe3yibTaTi 11 JTiKBiAalii;

- OO0 IOPUANYHOT 0COOH, CTOCOBHO sIKOi B €AMHOMY JepKaBHOMY
peecTpi MICTUTbCS 3alMC IPO CYyAOBE PILIEHHA MO0 BHU3HAHHS
MOBHICTIO 200 YaCTKOBO HENIHCHUMHU PIlICHb 3aCHOBHUKIB (YYaCHUKIB)
IOPUINYHOT 0CcO0M ab0 YHNOBHOB@KEHOIO HUMH OpraHy, BHU3HaHHS
MOBHICTIO 200 YaCTKOBO HEMIMCHUMH 3MiH IO YCTAaHOBYMX JOKYMEHTIB
IOPUIMYHOT OCOOM, SIKIIO Take pilleHHs abo MOoro 4acTWHy BHU3HAHO
HENIWCHUMHM, 3MiHH IO YCTaHOBYHMX JIOKYMEHTIB FOPHUAMYHOI 0COOU €
ITiJICTABOIO JIJISl IPOBEICHHS PEECTPAIliiHUX JTii;

nepenoayeHux 1M
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- HEBIJMOBIIHICTH BIIOMOCTEH, 3a3HAYEHUX Yy 3asBl MPO AEprKaBHY
peecTparlito, BIJOMOCTAM, 3a3HAUYEHWM Yy JOKYMEHTaX, MOJAHUX JIJIst
JepKaBHOI peecTparlii, ab0 BiIOMOCTSM, HIO0 MICTAThCS B €IUHOMY
NEp’KaBHOMY  pEecTpl 4M  IHIIUX 1HQOpPMALIMHUX  CHCTEMax,
BUKOPUCTAHHS SKUX TepeadaueHo UM 3aKOHOM;

- HEBIJIMOBIIHICTh BIJOMOCTEH, 3a3HAYCHUX Y JOKYMEHTAaX, MOAaHUX
JUIS Iep KaBHOI peecTpallii, BIIOMOCTAM, IO MICTATHCA B €AHMHOMY
NEp’KaBHOMY  pEecTpl 4M  IHIIUX  1HQOpPMALIMHUX  CHUCTEMax,
BUKOPUCTAHHS SKUX MepeadaueHo UM 3aKOHOM;

- TOmaHHS  JOKYMEHTIB 3  TOPYIICHHSM  BCTaHOBIIEHOTO
3aKOHOJABCTBOM CTPOKY ISl iX MOJaHHS, KpiM JOKYMEHTIB IIOJIO
KIHIIEBOTO O€HEe}1111apHOTO BIIACHUKA IOPUANIHOI 0COOH;

- JOKYMEHTH ISl JIep’KaBHOI peecTpaiii MPUNUHEHHS OPUIAYHOT
oco0u 1oxaHi:

® paHillle CTPOKY, BCTAHOBJICHOTO IUM 3aKOHOM;

® 1070 IOPUAMYHOI 0COOU, IO MPUIMUHSAETHCS B pe3yabrari il
JKBigamii Ta € 3aCHOBHUKOM (YYaCHUKOM ) 1HIIUX FOPUAUTHHX
oci0 Ta/abo Mae He 3aKpUTI BiIOKPEMJICH] MiAPO3IiIH, Ta/abo
€ 3aCHOBHHKOM TPETEHCHKOTO CYIy;

e B €aMHOMY JEp)KaBHOMY pEECTpl BIACYTHIH 3amuc Tpo
JIEp’KaBHY PEECTPAILII0 FOPUIUIHOT 0COOH, YTBOPEHOT IIJISTXOM
peopranizaiii B pe3ysbTari 31UTTs, IPUEIHAHHS a00 MOoiy;

® 10710 aKIIOHEPHOTO TOBAPHCTBA, CTOCOBHO SKOTO HaIIWAILIN
BiJIOMOCTI TIPO HasBHICTh HECKACOBAHOI PEECTpAIlii BHITYCKY
aKIIiH;

® I[0/I0 IOPUAMYHOI OCOOM - EeMITeHTa I[IHHUX Tanepis,
CTOCOBHO KOTO HAAIWIUIM BIAOMOCTI NP0 HAasSBHICTh
HECKAacOBaHMX BUITYCKIB LIHHUX IaIepiB;

® I[0J0 IOPUAMYHOI 0COOM, IO JIIKBIAYETHCS, CTOCOBHO SIKOT
HAIIANUIM  BiJJOMOCTI PO HAsSBHICTH 3a00pProBaHOCTI 13
CIJIATH TONATKIB 1 300piB Ta/ab0 HAsBHICTH 3a00PTOBAHOCTI 13
CIUIaTH €IMHOTO BHECKY Ha 3arajbHO00OB’S3KOBE Jep>KaBHE
colliallbHE CTpaxyBaHHs, KpiM OaHKiB, CTOCOBHO SIKHX
mporeaypa JiKBifarii 371HCHIOETBCS BIAMOBITHO 10 3aKOHY
Vkpainn "IIpo cuctemy rapanTyBaHHS BKJIAIiB (i3UIHHUX
ocio";

® 10710 FOPHIUIHOI 0COOH, IO PEOPTAHIZYETHCS, CTOCOBHO SKOT
HAIIAIUIM  BiJOMOCTI MPO HASBHICTH 3a00pProBaHOCTI 13
CIUIAaTH TIONATKIB 1 300piB Ta/abo HAsBHICTH 3a00PTOBAHOCTI 13
CIUIaTH €IMHOTO BHECKY Ha 3arajibHOO0OOB’S3KOBE JepiKaBHE
CollialbHE  CTpaxyBaHHS Ta BIJCYTHI BiOMOCTI TIpO
Y3TO/KEHHS TUIaHy peoprasizalii IopuandHoi 0coou;

® I[I0JI0 FOPUIAUYHOT 0COOHM, CTOCOBHO SIKOT HAAIMIILIN B1IOMOCTI
PO HasiBHICTH 3a00pPTrOBAHOCTI 13 CIUIATH CTPAXOBUX KOILTIB
no IlenciitHoro Qoumy VYkpainm Ta ¢GOHAIB COIIAIBLHOTO
CTpaxyBaHHS;

® 1070 IOPUAMYHOI OCOOH, IO MPHUMHHIETHCS B pe3yibTaTi
JKBi/IaIlii, CTOCOBHO SKOi HaIMIIUTH BIJOMOCTI MPO BiIKpUTE
BHUKOHABYE MPOBAKECHHS;

® 100 IOPHIMYHOI OCOOM, CTOCOBHO SIKOi  BiIKPHTO
MPOBAJHKEHHS y CIIpaBi po OaHKPYTCTBO
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13 [ Pesynbrar HamaHHA - BHECEHHS BIJIIOBITHOTO 3amucy A0 €IUHOrO JEp:KaBHOTO PEECTPY
aZMIHICTPAaTUBHOI  |IOPUAMYHUX 0ci0, (GI3MYHUX OCI0 — MIJNPHUEMIIB Ta T'POMAJCHKUX
MOCIIYTH (opmMyBaHb;

- pileHHs PO MPOBECHHS JePKABHOI peecTpartii,

BUNUCKAa 3 €IMHOTO JEpXKABHOTO PEECTPY IOPUAWYHUX OCi0,
¢b13u4HUX 0C10 — NIANPUEMIIIB Ta TPOMAJICHKUX (POPMYBaHb;

- pillIEHHA Ta MOBIJOMJICHHS PO BiAMOBY Yy JlepKaBHiil peecTpauii i3
3a3HaYEHHSIM BUKJIIOUHOTO MEPEeTiKy MiACTaB JUIsl BIAMOBU

14 | Cnocobu Pesynbrary HajaHHS aJAMIHICTPATHUBHOI MOCIYTH y cdepi aepxkaBHOT
OTPUMAaHHS peecTpallii B €JIEKTPOHHINH (opMi ONPUITIONHIOIOTHCS Ha TOpTaii
BIJIMOBIII €JIGKTPOHHHX CEpBICIB Ta JOCTYIIHI AJIS X HOUIYKY 3a KOJIOM JIOCTYILY.
(pe3ynbrary) VY pa3i BiZMOBU y JepKaBHIA peecTpanii JOKYMEHTH, IMOAaH1 s

JIepKABHOI peecTpallii, MOBEPTAIOTHCS (BUAAIOTHCS, HAACHUIAIOTHCS
MOIITOBUM  BIJINIPABICHHSAM) 3asiBHHKY HE IMI3HINIE HACTYyITHOTO
pobodoro aHs 3 JAHA HAJIXO/DKEHHS BiJ 3asBHMKAa 3asiBU IPO iX
MTOBEPHEHHS.

JIOKyMEHTH HaJal0ThCs 3asBHUKY y Marneposiii ¢popmi:

- CX1ZHUM MDKpETiOHAJIbHUM YIIpaBlIiHHAM MiHICTepcTBa FOCTHIIT —
y pa3l mnoAaHHA JOKyMEHTiB A0 CXiIHOro MiXperioHaJbHOrO
ynpasiiHHs MiHiCTepcTBa IOCTHIIIT;

- lleHTpoM HajaHHS aIMiHICTPAaTUBHUX MOCIYI — Yy pa3i MOJaHHS
JIOKYMEHTIB 4epe3 BiJIMOBIAHUMA LEHTP.

* Tlicns moompallfoBaHHs €IUHOTO JEPKABHOTO BEOMOPTANy EIEKTPOHHHX MOCIYr Ta/ab0 MmopTally CICKTPOHHUX
CepBICiB IOpUAMYHUX 0Ci0, (PI3MYHMX O0Ci0 — MIANPHEMIIB Ta TPOMAACHKUX (OPMyBaHb, SIKI HE MalOTh CTaryCy
FOPUANYIHOT 0CO0H, sIKi OyayTh 3a0e3IeuyBaTH MOMKIINBICTh MMOJAHHS TAKUX JOKYMEHTIB B €JICKTPOHHIN GopMi.



