FREETALS

8tlr ban khong bao gi® nén str dung khi viét email tiéng Anh

Email 1& mét cdng cu manh mé dé vuon téi nhirng trién vong kinh doanh m¢i. Hiéu qua cua
mot email dwoc viét dung cach cé thé 1a rat quan trong dé dat dén dinh cao sy nghiép méi va
lam chd mébi quan hé cong viéc. Khi giao tiép théng qua mét email, ban can hiéu muc dich cla
thdng diép ban mudn glvi. Piéu quan trong la phai biét rang mét email trang trong phai dwoc
hwéng téi sw mé dau chu dao hon 1a bat dau véi 16i néi hay dién dat mot théng diép thiéu suy
nght. Mot email trang trong nén ré rangva dd chu dao dé bat dau hoac xay dwng mét mébi quan
hé trong cong viéc. Viéc lwa chon tir clia ban c6 thé nghe phong phtl va dd goi cadm dé gitp ban
c6 dwoc nhivng phan rng ban mong mudn. Hodc cé thé 14 thiéu té nhi va dua tréng dé gitp ban
c6 dwoc sy im I&ng hodc nhirng phan (rng ban ghét cay ghét dang. Vi vay, day la nhirng tlr ma
ban can tranh st dung trong cac email trang trong tiép theo ctia ban.

Ban dang xem: Kindly la gi

>Bi quyét hoc tiéng anh online thi dai hoc trén 8 diém

>Hoc tiéng anh trwc tuyén trén youtubemién phi trén youtube

>Hoc tiéng Anh online bang dién thoai — Giai phap cho ngw®i ban rén

1. “l am forwarding...” or “| have forwarded...” (Toi dang chuyén tiép... ho&c tdi da chuyén
tiep...)

Thay vi s&r dung mét bién thé cuia tir “forward”, chi can s dung “send” dé thay thé. Trong email,
str dung mét tlr nhw “forward” c6 nghia la ban dang gi tai liéu tr ngwoi nay sang nguoi khac.
Thay vao dé chi can cu thé hoéa véi tir “send”.

2. “Please note that...” (Xin lwu y rang)

Moi ngudi c6 xu hwéng st dung nhirng tr lich sw va ngay tho, cé 1& bdi vi ho don gian 1a cb
gang dé chi ra mét cai gi dé va mudn nguoi doc chu y tich cwchon. Sy that la cum tir nay thuwe
sy 1a thu dong. St dung modt cum tr nhu“be advised” thi cho thay ban quyét doan hon, chi
ddng va chuyén nghiép hon la ty man.

3. “Sincerely yours,” (Tran trong)

“Sincerely yours,” “Very truly yours,” “Yours very truly,” nhirng t& nghe rat d& mén nay cé thé ap
dung trong th&i dai Victoria, khéng phai bay gi¢ -trong thdi dai ky thuat s6. Ban khong can phai
t4 ra than thiét véi bat et ai. Ngay ca khi ban biét nguoi do, ban khéng can phai mang lai sw
quen thudc vao mét email trang trong. Thay vi sir dung céc tr 16i thdi nhw vay, thay chung bang
mot tlr nhw “faithfully” hay “regards” — nhwng, ngay ca diéu nay nén dwoc thuc hién mét cach
than trong va theo tinh hinh va mbi quan hé.

Xem thém: Nghia Clia Tir Shalom La Gi ? Nghia Cua Tir Shalom Trong Tiéng Viét

4. “| hope you are well.” (Téi hy vong ban van tét)

T “hope” khong dwoc dat & bat cr noinao trong mét email trang trong. Co6 phai ban dang cd
gang xuét hiénnhw mét ngwdi chu daova quan tam? Hoéc 1a ban dang cb gang dé tao dwngmot
mdi quan hé bang cach thé hiénswquan tdm? Thay vao dd, cho ho thay rang ban tén trong thoi
gian cia nguoi nhan va nhanh chéng dan vao diém trong tam.

5. “Tran trong,”

Diéu nay nghe cé vé tiéu cuc, gibng nhw ban dang 1am gidm cach tran trong mot yéu cau hodc
quyét dinh. N6 thém mét giai diéu @m dam vao email ctia ban va né khoéng thwe sy lam diu
dicac vi tri hodc ndi dung email cua ban.

6. “Vui long”

T6i hiém khi nhin thay tir nay trong email chinh thirc. Néu ban van con st dung tir nay, tét nhét



la haydirng lai. Nhirng tir d6 13 16i thei va dwdng nhw sép 16i thoi. Tt hon |a ban st dung
“please” hon la “kindly.”

7. “Please do not hesitate to contact me.” (Birng ngan ngai lién lac véi t6i)

“Hesitate”, khi dat ra va sir dung ttr ntra thé ky trwdc, co nghia 1a ban mudn dwa ra mét cach
lién lacvéi yéu cau ctia ban. Tuy nhién, khi nhitrng tlr nay tr& thanh phd bién, né nhanh chéng
tr& thanh mot 16i sdo rdng. Bang cach sir dung mét tr sdo réng trong email ctia ban, ban bi coi
lakhéng binh thwdng va khéng trung thwe. Hay ca nhan héa I1&i néi cia ban va sir dung mét sb
tir “please call me” hodc “send me an email,” chungvan lich sw nhwng khéng c6 mot I&i séo
réng nao gan lién véi no.

Xem thém: Hwéng Dan Cach Choi Half Life Tren Garena Don Gian Va Hiéu Qua Nhéat

8. “I thought | should reach out.” (Téi d& ngh t6i nén tiép can)

Con ngudi thwdng thu déng va thé hién minh bang mét cach nhe nhang hodc bao chiva dé cé
dwoc nhirng gi ho muén. Cum tr nay, da bat ngd tré nén phd bién, nghe nhw mét cach tiép can
tré con khiggi ra nhirtng phan &ng tlr ngwdi ban muén glvi email. Phwong phap nhe nhang nay
khéng 1am cho ban tré nén chi ddnghodc ndng déng. Hay ré rang hon 1a may hodc mo hd véi
|&i néi ctia ban. Thay vi néi rang ban dang cb gang dé tiép can, chi thé hién cac hanh déng ma
ban dang yéu cau nguwdi nhan dé thuc hién. La trwc tiép va rd rang cé thé gitp ban c6 dugc
cau tra 1&i ma ban mudn.

Chuyén muc: HOT

The post Nghia Cua Tt Kindly La Gi, Nghia Cua T Kindly, Nghia Cua Tw Kindly first appeared
on CALLOFDUTYMOBILEPC.COM.
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