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David 
+1 (970) 333-3833
david.richardson@mail.com
linkedin.com/david.richardson
Summary
Experienced and results-driven Human Resources professional with over 6 years of experience in employee relations, recruitment, and performance management. Skilled in talent acquisition, employee development, HR policies, and organizational development. Known for fostering positive workplace environments, driving employee engagement, and enhancing overall organizational effectiveness. Adept at managing sensitive employee issues with discretion and professionalism.
Skills
Recruitment and Talent Acquisition
Employee Relations
Performance Management
HR Policies and Compliance
Conflict Resolution
Training and Development
Employee Engagement
HR Software (HRIS, Workday, SAP SuccessFactors)
Labor Law and Regulations
Education
Bachelor of Science in Human Resources Management
University of XYZ, Los Angeles (UCLA)
Graduated: 20XX
Languages
English: Native
Spanish: Conversational





Professional Experience
Human Resources Manager
XYZ Corporation | New York, NY
March 2020 – Present
Lead recruitment efforts for a growing company, reducing time-to-hire by 25% through effective sourcing and interviewing strategies.
Develop and implement employee training programs, increasing employee retention by 15%.
Manage employee relations, ensuring a positive work environment and resolving conflicts in a timely and professional manner.
Oversee benefits administration and ensure compliance with labor laws and company policies.
HR Generalist
ABC Industries | Boston, MA
June 2016 – February 2020
Assisted with recruiting, onboarding, and training new employees, improving the hiring process and reducing turnover.
Supported managers in performance management processes and conducted employee evaluations.
Played a key role in the implementation of employee engagement surveys, leading to a 10% increase in employee satisfaction.
Administered payroll and benefits, ensuring accuracy and compliance with regulations.
Certifications
SHRM Certified Professional (SHRM-CP)
Professional in Human Resources (PHR)
Certificate in Employee Relations (Coursera
Richardson 
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