
 
Office of the 

Dy. Director Elementary Education 
Sirmour at Nahan, Himachal Pradesh 

Tel.​ 01702224249​    e-mail-   ddeesirmour123@gmail.com 

         website " (ddeesirmour.blogspot.in)” 

           State :-Himachal Pradesh 
           Department:-Education Department Himachal Pradesh 
      
          Organization Name:-Elementary  Education Department 

           Office Name:-DeputyDirector of Elementary Education 
 

Tender Document for supply of Library Books   
No:ES/SMR/Library Books/2024-25/________ 
 

Sealed tenders are hereby invited up to 02:00 PM of dated 02/01/2025 for supply library books  

List enclosed  as (Annexure- A) for 40 schools ( List enclosed  as Annexure- B )in Sirmour District 

Nahan, H.P. The tender document can be purchased from the office of the DDEE Sirmour by paying Rs. 

1000/- only in the shape of demand draft drawn in favour of DDEE Sirmour payable at Nahan. Details 

may be seen in the Bidding Document at the website Portal "(ddeesirmour.blogspot.in)”Request For 

Proposal (RFP) for Bid are invited from the eligible bidders on for various Library books as given below : 

 
 
 
 
 

 

Description of 
Services 

FOR 
Destination 

Bid 
Security 

Bid 
form 
fee 

Date & time 
of start of 
sale of  
Tender 
document 

Last Date & 
time of  bid 
document 
availability 

Last date 
and time to 
submit Bid. 

Date and 
time of Bid 
opening 

Various 
Library Books   
(enclosed as 
Annexure- A) 

List of 
Schools    
(enclosed  as 
Annexure- B) 

​
50,000/- 

​
1000/- 

​
20-12-2024​
  10:00 AM 

​
02-01-2025  
02:00 PM 

 
02-01-2025  
5:00 PM 

 
03-01-2025  ​
03:30 PM 
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BID DATA SHEET (BDS) 

 
Clause 

No. 
Description 

1. Introduction 

 ES/SMR/2024-25 

 The Procuring Entity is: - 
< Deputy Director of Elementary  Education Sirmour at Nahan> 

 The Request for Proposal (RFP) for purchase Library Books 

2. Bidding document 

 Bids are invited from eligible Bidders to procure / supply 40 Number of Sets of  
Books(List Enclosed as Annexure -A ) in different 40 schools Libraries  (List Enclosed 
as Annexure -B ) 

 The price of the tender form Rs. <1000/-> 

 EMD of Rs. <50000> 

 Last date & Time for submission of Bids: - Dated <02/01/2025>  up to <02:00 PM>. 
 

 Date & Time of opening of Bids (RFP):-on dated <03/01/2025>  at<03:30 PM>. 
 Address for Correspondence and Clarifications:-<Deputy Director of Elementary 

Education Sirmour at Nahan -173001> 
3. Preparation of Bids 

 The Bidder shall submit with its RFP the following documents: 
1.​ Bid Security, Tender fee (DD )  
2.​ The average gross annual turnover of the bidder shall be Rs<10,00,000/-> for last 

three years. Copy of GST return required to be submitted.   
3.​Declaration by the Bidder Regarding Qualifications  
4.​Bidders shall have to submit a valid GST Registration Certificate and the ‘PAN’ 

issued by the Income Tax Department. 
5.​Any other required as mentioned in Bid submission letter. 

 Alternative Bids are not permitted. 
 The currency of the Bid shall be the Indian Rupee. 
 The scanned copy of complete Bid document filled and signed on each page as per 

ITB and other requirements shall  be  electronically  uploaded​ on  website 
 

 

 

 

 

 

 



 

 



 

Clause 
No. 

Description 

 Any Authorization to sign on behalf of the Bidder shall consist of Power of Attorney 
by 
the Bidder or the change in bidder shall be resolved by the firm / company which shall 
be immediately communicated to the Council. 

4. Submission and Opening of Bids 
 The address of Procuring Entity's 

:- < Deputy Director of 
Elementary Education Sirmour 
at Nahan> 

 The deadline for Bid submission 
is Date: <02/01/2025> 
Time : <5:00 PM> 

 The Bid opening shall take place at: < Deputy Director of Elementary Education Sirmour 
at Nahan> 

 
Technical bids received till the scheduled date and time will be opened by the  
committee consisting of  < Deputy Director of Elementary Education Sirmour at Nahan , 
Section Officer & Technical members> in the presence of bidders or their authorized 
representatives wish to be present (if any).  

5 Redressal Grievances during Procurement Process 

 (1)​The designation and address of First Appellate Authority is: - Deputy Director of 
Elementary Education Sirmour at Nahan 

(2)​The Designation and address of the Second Appellate Authority is Section officer, 
Deputy Director of Elementary Education Sirmour at Nahan 
 

 Name & Address of the Bidder: 

Name and Designation.......................................... 

M/S ….................................................................. 

….......................................................................... 

Telephone No.............................................................................. 

 
Telegram Code …............................​ Fax No. …....................................... 

 
Mobile No …………………………. 
E-mail address …………………… 

 

 



 
EVALUATION & QUALIFICATION CRITERIA 

 
The lowest evaluated bidder shall have the necessary Qualifications to successfully fulfill its obligation 
under the contract, with the help of Purchase Committee specified the Qualification Criteria. Minimum 
acceptable levels with regards to Bidder's experience in delivery of services with comparable technical 
parameters, its financial capability and other factors are defined. 

 
Sr.No Basic 

Requirement Specific Requirement Documents 
Required 

1.​ Legal Entity The​ bidder​ should​ be   a proprietors /  
Firm/Company 

Copy of Registration 
Certificate issued by 
Competent Authority. 

2.​ Turnover The Bidder should have minimum average turnover 
of Rs. <10,00,000> per year in the last any continuous 
three (3) Financial Years (<2023-2024>). The Bidder 
should be profit making entity. 

Audited Balance Sheets, 
Profit and Loss Account 
of last Three years along 
with CA Certificate with 
CA’s Registration Number 
and Seal. 

3.​ Tax 
Registration 
Certificates 

"The bidder should have a valid registration number 
of : 
1.​GST where his business is located. 
2.​PAN Number 
The bidder should have cleared his Tax/GST dues, if 
any to the State 
Government/Central Government." 

1.​ Copies of 
registration certificates 
of GST and PAN. 
2.​ Certified copies 
of the last return filed 
for quarter ending  Tax 
Dues/CA certificate 
stating that no Tax/GST 
due to the State 
Government/Central 
Govt. 

4.​ Financial 
Position 

Soundness of the Bidder’s financial position showing 
long‐term profitability demonstrated through audited 
annual financial statements (balance sheet, income 
statement) for the last three years 

Audited Balance Sheets, 
Profit and Loss Account 
of last Three years along 
with CA Certificate with 
CA’s Registration Number 
and Seal. 

5.​ Mandatory 
Undertaking 

A declaration regarding qualifications of the Bidder 
as required under Section 7 and Code of Integrity 
under Section 11 of the Act be given in specified 
format given in 
Bidding Forms. 

A self-declaration on 
bidder’s letter head                
as per annexure. 

6.​ Project 
Experience 

The Tenderer should have required experience 
Producing or Supply of Library Books like material 
of Rs. <10,00,000,> in Government/ Institutional/ 
Corporate in the last 03 financial years as on  <2023 
to 2024>. 

Work Order/ 
Agreement/ 
Completion Certificate 
from the Client. 

 

 



7.​ Non-Blacklist
ing 

The bidder must furnish a certificate confirming 
non-blacklisting status. 

Non-blacklisting 
affidavit duly attested 
by notary on Rs. 50/- 
stamp paper will be 
provided by the bidder. 

8.​ Certification In case of supplier authorization  Certificate from OEM 
 

 



 

 

9.​ Sample  Sample shall be inspected and approved by the 
authority/Technical Committee constituted. 

 

10.​ Supply of 
Materials 

Supply of each item shall be ensured by the Suppliers at 
40 Govt. Middle Schools (Annexure-B)and shall be 
deemed as FOR destination. All suppliers of different 
items shall be provided with list of schools with 
enrollment in each BEEO Office after finalization of 
tender, it shall be the sole responsibility of the suppliers 
to deliver the items at all block level offices (BEEO 
Office) after supply order to be placed after completion 
of tender process.  

 

12 Relaxation in 
term & 
conditions 

Any condition quoted in tender document may be 
relaxed by the DDEE Sirmour at Nahan in consultation 
with Section Officer  (HPFAS) to meet out the 
requirement of items and felt necessity  

 

13 Negotiation 
with firms 

If desired, the negotiation may be held with the 
H-1(Firm with higher % of discount.) 
firms according to Himachal Pradesh financial rules- 
2009. 

 

14 Payment 
to 
Supplier 

Payment to suppliers shall be made after physical 
random inspection of the items at different schools. If 
any ambiguity find in material supplied, payment may 
be cancelled and that particular firm may be black 
listed. 

 

15 Rate per 
item 

Rates quoted in BOQ shall be considered including 
GST & all other taxes if any with FOR destination.  

 

 

 

 

 

 

 

 

 

 

 

 

 

Terms and Conditions: 
 



1.​ Tenders not submitted on prescribed format and in prescribed manner shall not be 
considered and will be rejected out-rightly. Tender without earnest money will not be 
considered. 

2.​ The above quantity is tentative and can be increased or decreased. 
3.​ DDEE reserves the right to reject any or all the tenders without assigning any reason. 

Conditional / telegraphic tenders will not be accepted. 
4.​ The bidder should have income tax/GST clearance, GST registration etc. as required under 

the rules. (copy be enclosed in the Financial Bid) 
5.​ The annual turnover of the firm should be at least 10 Lakhs for the preceding three years.  
6.​ Tender fee is non-refundable. 
7.​ H-1 will be decided on the basis of highest discount in percentage (%). 
8.​ Other terms and conditions shall be as per tender document. 
9.​ The Tender form fee Rs. <1000/-> and Bid Security Rs. <50,000/-> in the shape of bank 

FDR duly pledged /in favour of < Deputy Director of Elementary Education Sirmour at 
Nahan>.  

10.​ Technical Bids shall be opened at <03:30 PM> on dated <03/01/2025> by DDEE Sirmour 
at Nahan, in the presence of the bidders or their representatives, who wish to be present. 

11.​ Financial Bids shall be opened only for those bids, which will be technically qualified. 
12.​ The bidding process shall be subject to the provisions of the HPFR, 2009 and Himachal 

Pradesh Procurement Rules made there under. 
13.​ Past Experience Required for same/similar service is 02 Years Document required 

from seller/ Experience Criteria, Past Performance, Bidder Turnover, OEM Annual 
Turnover *In case any bidder is seeking exemption from Experience / Turnover Criteria, 
the supporting documents to prove his eligibility for exemption must be attached for 
evaluation by the buyer 

14.​ Since, MRP is mentioned on the books, flat discount on books be mentioned on the MRP, 
which should be in percentage of MRP. 

15.​ Non-blacklisting affidavit duly attested by notary on Rs.50/- stamp paper be provided by 
the bidder. 

16.​ Only Publisher of books/ Book Seller can apply for the bid. 
17.​ Each book should have ISBN Number of Govt. of India. 
18.​ Expenditure on Advertisement of Tender in newspaper shall be recovered from successful 

bidder. 
19.​ The Purchaser reserves the right to increase or decrease the quantity to be ordered up to 25 

percent of bid quantity at the time of placement of contract. The purchaser also reserves 
the right to increase the ordered quantity by up to 25% of the contracted quantity during 
the currency of the contract at the contracted rates. Bidders are bound to accept the orders 
accordingly. 

20.​ The bidder or the OEM of the offered products must have ISO 9001 certification. 
21.​ Bidder's offer is liable to be rejected if they don't submit any of the certificates / documents 

sought in the Bid document. 
 

 

 



22.​ Bidders are advised to check applicable GST on their own before quoting. Buyer will not  
take any responsibility in this regards. GST reimbursement will be as per actuals or as per 
applicable rates (whichever is lower), subject to the maximum of quoted GST %.  

23.​ Bidder Turn over Criteria: The minimum average annual financial turnover of the bidder 
during the last three years, ending on 31st March of the previous financial year, should be 
as indicated in the bid document. Documentary evidence in the form of certified Audited 
Balance Sheets of relevant periods or a certificate from the Chartered Accountant / Cost 
Accountant indicating the turnover details for the relevant period shall be uploaded with 
the bid. In case the date of constitution / incorporation of the bidder is less than 3 year old, 
the average turnover in respect of the completed financial years after the date of 
constitution shall be taken into account for this criteria. 

24.​ The minimum average annual financial turnover of the OEM of the offered product during 
the last three years, ending on 31st March of the previous financial year, should be as 
indicated in the bid document. Documentary evidence in the form of certified Audited 
Balance Sheets of relevant periods or a certificate from the Chartered Accountant / Cost 
Accountant indicating the turnover details for the relevant period shall be uploaded with 
the bid. In case the date of constitution / incorporation of the OEM is less than 3 year old, 
the average turnover in respect of the completed financial years after the date of 
constitution shall be taken into account for this criteria. In case of bunch bids, the OEM of 
CATEGORY RELATED TO primary product having highest bid value should meet this 
criterion. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

GENERALTERMSANDCONDITIONS 
 

 



1.​ ELIGIBILITY 
 

The bidder should have income tax/GST clearance, GST registration etc. as 
required under the rules and the turnover of the firm should be average Rs. 10 
Lakhs for the preceding three years. The firm will have to submit ITR return for 
these three years. 

 
 2.​ SAMPLE OF BOOKS 

 
Sealed samples of 35 different books (as mentioned in Annexure-A) is mandatory to 
be deposited by the bidder with store In-charge, which will be evaluated along with 
financial bid. 

 
3.​ OTHER TERMS AND CONDITIONS 

 
i)​ The offer should be submitted on the forms issued with the tender. The technical 

bids will be opened in the first instance and the financial bids of only those firms 
will be opened thereafter, who qualify technically. The address of supplier 
should be clearly mentioned in the technical bid otherwise the bids shall be 
rejected. 

ii)​ Tele graphic and conditional tenders will be rejected. The quantity can be increased or 
Decreased. 

iii)​ The acceptance of the tenders will rest with DDEE Sirmour,  

 
4​ SUBMISSION OF BIDDING DOCUMENTS 

 
Sealed tenders containing Techno- Commercial Bid along with requisite earnest 
money (i. e. Part –I), Price bid (i.e. Part –II) will be received as per NIT. 
Techno–Commercial bid i.e. Part –I will be opened in the presence of the 
tenderers or their authorized representatives who may like to be present. Price 
bid i.e. Part II will be opened later on after technical and commercial evaluation. 
Tenders not received on prescribed form / manner and as per terms and 
conditions stipulated in Tender Notice shall not be considered and will be liable 
for rejection straightway 
 
 

5​ SEALING AND MAKING OF TENDERS 
The bidders shall submit their bids in original and the​following manner: 

 
​​ The first envelope (A) must contain the requisite E.M.D. and it must be 

super scribed as the EMD on the envelope and must be properly sealed. 
 

​​ The second envelope (B) must contain the Technical bid and it must be 
super scribed as the Technical Bid on the envelope and must be properly 
sealed. 

 
​​ The third envelope (C) must contain the requisite Price Bid and it must be 

super scribed as the Price bid on the envelope and must be properly 
sealed. 

 



 
​​ All the above three envelopes ( A,B,C) must be duly sealed in a single 

envelope duly marked as the original copy and the duplicate along with 
date of opening. 

​​ Every envelope should contain the name and address of the firm with the 
Number of the NIT, Technical Bid and Price Bid. 

​​ The technical bid in all circumstances should not contain any reference 
tothe prices quoted. 

​​ At any time prior to the submission of the tender or prior to the opening 
of the financial bid, DDEE Sirmour may for any reason, whether at its 
own initiative or in response to a clarification requested by the tenderer 
may modify the tender documents. 

6.​ ​ EARNEST MONEY 
 

Tenderer must enclose an account payee Bank Draft or  duly pledged 
FDR of Rs.Fifty Thousand only (Rs.50,000/-) as EMD in the favour of 
Deputy Director, Elementary Education, Sirmour payable at Nahan and 
should be kept in the technical bid. The Earnest money in the shape of 
Bank Guarantee or any other form will not be entertained. The firm can 
deposit the EMD through RTGS in DDEE, Sirmour account for which 
details are given below. No interest shall be payable on the amount of 
earnest money. The tenders of those manufacturers/firms who do not 
deposit the earnest money in the prescribed manner will be summarily 
rejected and tenders will not be opened. The earnest money of successful 
bidder will be treated as performance security and returned after 
completion of Two Months from the date of completion of supply. 

Name of Beneficiary: ​ DDEE ,Sirmour 

Account No​:-​ ​ 55910114234 

Name of Bank: -​ ​ HP State Co-Operative Bank, 
Branch at Nahan, Sirmour, HP 

IFSC Code:-​ ​ ​ HPSC0000559. 

 
7.​                VALIDITY OF BIDS 

 
The bid will remain valid for the period of 12 months from the date of 
opening of price bid and the same can be extended beyond one year if 
required with the consent of the suppliers. In case any bidder withdraws its bid 
within the validity period, or fail to accept the order within validity, the earnest 
money will be forfeited. 

8.​               BID PRICES 
The tenderer shall quote FIRM prices in Indian Rupees as per price bid. The 
rates must be quoted F.O.R. destination stations under DDEE, Sirmour as per 
Annexure B inclusive of GST, all taxes, duties and freight & Insurance. 
Insurance against loss or damage incidental to manufacture or acquisition and 
transportation shall be included in the prices. Certificate of excise department is 
required in case of exemption if any. The prices be quoted as per price bid.  

 

 



9.​            EVALUATION OF BIDS AND AWARD OF WORK 
a.​ Commercial 

No commercial deviation is acceptable. Tenderers will submit No deviation certificate 
of commercial clauses. 

b.​ Technical 
Evaluation will be done on the basis of quoted values of technical particulars, and 
Past performance/ experience. The bidders are required to quote specific values, 
merely writing “as per IS or as per specifications, will not be entertained. The work 
of supply will be awarded to successful bidders whose bid will be determined 
technically and commercially acceptable on the basis of total FOR cost. DDEE, 
Sirmour reserves the right to place order upon more than one firm in case it is 
necessitated to execute the orders in time without seeking any consent of first lowest 
firm. 
 

10.​ ​ ​    CONTRACT AGREEMENT 
 
The Firm will have to enter into a Contract Agreement with this Agency for carrying out 
the aforesaid work, within 30 days of the receipt of the supply order. Only the Contractor 
or his authorized representative of executive level will be allowed to sign the Contract 
Agreement. In case Contract Agreement is not entered within the stipulated period the 
supply order will be cancelled without any further notice and the earnest money 
deposited with DDEE ,Sirmour will be forfeited. 

 
11.​ PERFORMANCE  SECURITY 

The Earnest Money Deposited by the bidder at the time of bidding shall be adjusted  

towards the performance security.  

12.​ ​ TERMS OF PAYMENT 
The Payment will be made after supply of all books at FOR destination is made and 
receipt thereof is received at DDEE, Sirmour. Payment will be made after deduction of 
02 percent TDS. 

13.       ​ ​ DISPUTES &ARBITRATION 
All disputes in the consumer protection forums, about the supply of Library books 
will be in the jurisdiction of Sirmour only 

 
Note:- If any amendment/clarification is carried out in the technical specifications and bid terms & 
conditions or any other information, the same will also be uploaded on the website  
(ddeesirmourblogspot.in). It will not be intimated to individual bidder. In case any inconvenience is 
felt, please contact 01702224249or by e-mail on address ddeesirmour123@gmail.com 
 

1.​  If the bidder is a Micro or Small Enterprise as per latest definitions under MSME rules, the 
bidder shall be exempted from the requirement of "Bidder Turnover" criteria and "Experience 
Criteria" subject to meeting of quality and technical specifications. If the bidder is OEM of 
the offered products, it would be exempted from the "OEM Average Turnover" criteria also 
subject to meeting of quality and technical specifications. In case any bidder is seeking 
exemption from Turnover / Experience Criteria, the supporting documents to prove his 
eligibility for exemption must be uploaded for evaluation by the buyer. 
 

2.​ If the bidder is a Startup, the bidder shall be exempted from the requirement of "Bidder 
Turnover" criteria and "Experience Criteria" subject to their meeting of quality and technical 
specifications. If the bidder is OEM of the offered products, it would be exempted from the 
"OEM Average Turnover" criteria also subject to meeting of 2/7 quality and technical 
specifications. In case any bidder is seeking exemption from Turnover / Experience Criteria,  

https://hptenders.gov.in/nicgep/app
https://hptenders.gov.in/nicgep/app


the supporting documents to prove his eligibility for exemption must be uploaded for 
evaluation by the buyer. 

 
3.​  The minimum average annual financial turnover of the bidder during the last three years, 

ending on 31st March of the previous financial year, should be as indicated above in the bid 
document. Documentary evidence in the form of certified Audited Balance Sheets of relevant 
periods or a certificate from the Chartered Accountant / Cost Accountant indicating the 
turnover details for the relevant period shall be uploaded with the bid. In case the date of 
constitution / incorporation of the bidder is less than 3-year-old, the average turnover in 
respect of the completed financial years after the date of constitution shall be taken into 
account for this criteria. 

 
4.​ Experience Criteria: In respect of the filter applied for experience criteria, the Bidder or its 

OEM {themselves or through reseller(s)} should have regularly, manufactured and supplied 
same or similar Category Products to any Central / State Govt. Organization / PSU / Public 
Listed Company for number of Financial years as indicated above in the bid document before 
the bid opening date. Copies of relevant contracts to be submitted along with bid in support of 
having supplied some quantity during each of the financial year. In case of bunch bids, the 
category of primary product having highest value should meet this criterion. 

 
5.​  OEM Turn over Criteria: The minimum average annual financial turnover of the OEM of the 

offered product during the last three years, ending on 31st March of the previous financial 
year, should be as indicated in the bid document. Documentary evidence in the form of 
certified Audited Balance Sheets of relevant periods or a certificate from the Chartered 
Accountant / Cost Accountant indicating the turnover details for the relevant period shall be 
uploaded with the bid. In case the date of constitution / incorporation of the OEM is less than 
3 year old, the average turnover in respect of the completed financial years after the date of 
constitution shall be taken into account for this criteria. 

 
6.​ Past Performance: The Bidder or its OEM {themselves or through re-seller(s)} should have 

supplied same or similar Category Products for 50% of bid quantity, in at least one of the last 
three Financial years before the bid opening date to any Central / State Govt. Organization / 
PSU / Public Listed Company. Copies of relevant contracts (proving supply of cumulative 
order quantity in any one financial year) to be submitted along with bid in support of quantity 
supplied in the relevant Financial year. In case of bunch bids, the category related to primary 
product having highest bid value should meet this criterion. 

 
 

 

 

 

 

DISCLAIMER 

The information included in this bid document, as well as any additional 
information provided in written or other forms by or on behalf of the Deputy 
Director of Elementary  Education Sirmour  at Nahan, all districts, or any of its 
employees or advisors, is furnished to the Bidder(s) based on the terms and 

 



conditions outlined in this bid. The Bidder(s) shall adhere to these terms and 
conditions, including any other terms and conditions under which such information 
is shared with them. 

While the information provided in this bid has been prepared with utmost 
good faith and offers general details regarding the proposed procurement, it should 
be noted that the bid does not encompass all the information that the Bidder may 
need or seek. 

Deputy Director of Elementary Education Sirmour at Nahan, its officers, 
employees, advisors, and consultants shall not be held liable or responsible for the 
accuracy, reasonableness, or completeness of the information provided in this bid, 
including any errors, omissions, or misstatements, whether due to negligence or 
otherwise. They do not make any express or implied representation or warranty 
regarding the information contained in this bid or the basis upon which this bid is 
formulated. Additionally, any written or oral information provided or to be provided 
to the recipients or their professional advisors is done so without any liability or 
responsibility on their part, and they expressly disclaim any associated liability. 

This document does not constitute an agreement, offer, or invitation by 
Deputy Director of Elementary Education Sirmour at Nahan referred to as the 
"Procuring Entity") or its representatives to prospective bidders or any other 
individuals. The purpose of this bid document is to provide interested parties with 
information to facilitate the formulation of their proposal or offer. The information 
contained herein is selective and subject to potential updates, expansions, revisions, 
and amendments. 

Each recipient of this bid document is responsible for conducting their own 
analysis of the information provided. It is advised to identify any inaccuracies within 
this document and to conduct independent investigations into the proposed 
procurement, relevant legislative and regulatory frameworks, and any other pertinent 
matters. Recipients are encouraged to seek their own professional advice regarding 
the legal, financial, regulatory, and taxation implications of entering into any 
agreement or arrangement related to the proposed procurement. 

This bid document contains statements, estimates, and targets related to the 
procurement. These statements, estimates, and targets are based on various 
assumptions made by the management, officers, and employees of the procuring 
entity. It is important to note that these assumptions may or may not prove to be 
correct. No representation or warranty is provided regarding the reasonableness of 
the forecasts or the accuracy of the  

underlying assumptions. Therefore, the information in this bid document 
should not be relied upon as a promise, representation, or warranty. 

The bid document and the information contained within are intended solely for 
those applying for this procurement. The recipient of this document is prohibited from 
copying or distributing it to third parties or using it as a source of information for any 
other purpose unrelated to the application for this specific proposed procurement. 

The Procuring Entity, its employees, and advisors explicitly state that they make 
no representation or warranty and assume no liability, under any law, statute, rules, 
regulations, or tort, principles of restitution, unjust enrichment, or any other legal basis, 
for any loss, damages, costs, or expenses that may arise from or be incurred or suffered 
as a result of anything contained in this bid document or otherwise. This includes, but is 

 



not limited to, any inaccuracies, insufficiencies, correctness, incompleteness, or 
reliability of the bid document and any assessments, assumptions, statements, or 
information contained therein or deemed to be part of this bid document, or any 
consequences arising from participation in this bidding process. 

The Procuring Entity accepts no liability, whether resulting from negligence or any 
other cause, arising from the reliance of any Bidder upon the statements contained in this 
bid document. 

The Procuring Entity reserves the right, at its sole discretion and without any 
obligation, to update, amend, or supplement the information, assessments, or 
assumptions provided in this bid document. 

The issuance of this bid document does not imply any obligation for the 
Procuring Entity to select a bidder or appoint the Selected Bidder or any bidder for the 
procurement. The Procuring Entity reserves the right to reject any or all bidders or bids 
at any stage, without providing any reason whatsoever. 

The Bidder is responsible for covering all costs associated with the preparation 
and submission of their bid. This includes, but is not limited to, expenses related to 
preparation, copying, postage, delivery fees, and any required demonstrations or 
presentations requested by the Procuring Entity. All such costs and expenses are the sole 
responsibility of the Bidder, and the Procuring Entity shall not be liable for any of these 
costs or any other expenses incurred by the Bidder in relation to the preparation or 
submission of the bid, regardless of the outcome or conduct of the bidding process. 

Any information or documents, including those related to this bid or 
subsequently provided to the Bidder and/or Selected Bidder, as well as 
information/documents associated with the bidding process, may not be disclosed as 
public information/documents if their disclosure is deemed prejudicial, detrimental, or 
potentially endangering to the implementation of the procurement. 

Dy. Director Elementary Education, 
Sirmour at Nahan, H.P. 

 
 

Section Officer,​ ​ ​ O.S.D                                            Superintendent Grade-I, 
DDEE Sirmour , HP​ ​ ​ DDEE Sirmour HP​ ​ DDEE Sirmour, HP 

 



Annexure -“A” 

 

 

 

 



 

 



 

 



Annexure -“B” 

 

 

 



 

RFP Submission Sheet​ (To be submitted all Firms' letter head) 
Date: 

 
To, 
 

​ ​ ​ DDEE Sirmour at Nahan, 
​ ​ District, Sirmour (HP) 

We, the undersigned, declare that: 
1.​ I/We….................................(Name,DesignationandAddressofBidder)................havi

ngourofficeat…................................(AddressofFirm)​
dodeclarethatI/Wehavereadall 
The Terms &C conditions of the bid document of loated by DDEE Sirmour at Nahan, 
District, Sirmour (HP), for the supply of Library books and agree to abide by all the 
Terms Conditions set forth therein. 

2.​ I/We declare that wearer participating in this bid in the capacity of​
(service 
Provider).​ I/Weenclosevalid Dealerand registrationoforganization. 

3.​ I/WeaveexaminedandhavenoreservationstotheBiddingDocumentofNIBno.………d
ated………incloudingAddenda/Clarification No.: ............................. 

4.​ Ourfirm,includinganysubcontractorsorServiceProviderforanypartofthecontract,hav
enationalitiesfrom theeligible countries; 

5.​ I/We are not participating, as Bidders, in more than one Bid in this bidding 
process, in the bidding document; 

6.​ Ourfirm,itsaffiliatesorsubsidiaries,includinganysubcontractorsorServiceProvidersh
asnotbeen debarred by theStateGovernment or theProcuring Entity; 

7.​ I/WeunderstandthatthisBid,togetherwithyourwrittenacceptancethereofincludedinyo
urnotification of award, shall constitute a binding contract between us, until a 
formal contractisprepared and executed; 

8.​ I/We understand that you are not bound to accept the lowest evaluated Bid or any 
other bid that you may receiI/We agree to permit the DDEE Sirmour at Nahan, 
​District, Sirmour (HP) or its representative to inspect our accounts and records 
and other documents relating to the bid submission and to have theauditedby 
auditors appointed by the DDEE Sirmour at Nahsan, District, Sirmour (HP) 
 

9.​ I/We declare that we have complied with and shall continue to comply with the 
provisionsof the Code of Integrity for Bidders as specified in the Himachal 
Transparency in PublicProcurementAct,andthisbidding 
documentinthisprocurement process andin execution ofthe contract; 

10.​ I/weaccept alltheterms, conditions andprovisions ofthis biddocument. 
 

Name/Address.................................................................................... 

Inthecapacityor................................(Designation)....................................... 

Signed............................................. 

DulyauthorizedtosigntheBidforandonbehalfof...................(NameofFirm)..................... 

 



Date....................... 
Tel:.........................................Fax:................................e-mail:........................................ 

 



BF-II 
 

(On Firm's letter head) 

Annualturnoverstatement 
 

TheAverageGrossAnnualTurnoverofM/s.........................(NameofFirm).​ And address 

...........................forthepastthreeyears(from________________)anythreecontinuousyeararegivenbelow 
and certified that the statement is true and correct:- 
 Sl.No. FinancialYears Turnover in Lakhs(Rs) 
 1.  - 
 2.  - 
 3.  - 
  Total -​ Rs.​ Lakhs 
 Average of annualturnover  -​ Rs.​ Lakhs 

 
                                                        Date:    Signatureof the bidder​  

Signature of Auditor/SealCharteredAccountant 
​ (Name&Address.) 

Tel. No. 
Mob.No. 

 



BF-III 
 

(Shall be submitted on letter head of firm) 

 
Declaration by the Bidder regarding Qualifications 

 
 

In relation to my /our bid submitted to DDEE Sirmour at Nahan, District, Sirmour (HP) for procurements 
of​ (name of 
item/ 
service).................in response to their Notice Inviting Bids No............... Dated...............I/We here by declare 
that: 

1.​ I/We possess the necessaryprofessional, technical, financial and managerial resources 

andcompetence required by the bidding document issued by the Procuring Entity; 

2.​ I/Wehavefulfilledmy/ourobligationtopaysuchofthetaxespayabletotheUnionandtheStateGovernm

entorany local authority as specified in bidding document; 

3.​ I/We are not insolvent, in receivership, bankrupt or being wound up, not have my/our 

affairsadministeredbyacourtorajudicialofficer,nothavemy/ourbusinessactivitiessuspendedandno

tthesubjected of legal proceedinsofar any of the foregoing reasons; 

4.​ I/Wedonothave,andourdirectorsandofficersnothavebeenconvictedofanycriminaloffencerelated 

to my /our professional conduct or the making of false statement or misrepresentationsas to 

my/our professional conduct or the making of false statements or misrepresentations as to 

my/our qualifications to uteri to procurement contract with in a  period of three year preceding 

the commencement to this procurement process ,or not have been other wised is qualified 

pursuant to debarment proceedings; 

5.​ I/WedonothaveaconflictofinterestasspecifiedintheAct,RulesandtheBiddingDocument,whichmat

erially affects fair competition; 

6.​ I / We hereby declare that we shall abide by the Code of Integrity for Public Procurement as 

mentioned under Para of your Tender document and have no conflict of interest as mentioned 

under the para of Tender. 

7.​ I/Wedoes nothaveany degarmentbyanyotherprocuring entity. 

Ifthisdeclarationisfoundtobeincorrectthenwithoutprejudicetoanyotheractionthatmaybe taken as per 

the provisions of the applicable Act and Rules thereto prescribed by Govt. of HP, my/ oursecurity may 

Before feinted in full and our bid, to the extent accepted, maybe cancelled. 

 
 

Date:​ Signatureofbidder 
Place:​ Name: 

Designation: 
Address: 

 
 



​  
​ ​ BF-IV 

(OnFirm’s letterhead) 

Statementofpastservicesandperformance(DocumentsEnclosed) 
 

(Separatesheet foreachitem) 

I/We.......................................................(Nameoffirm.​ )doherebycertifythatwe havesupplied 

Printingmaterialsper detailsgiven below:- 
 

 
 
 

Finan
cial 
yea
r 

Work 
Orderplaced 

by[full 
addressofpurc

haser 
/organization 
withtelephone 

&fax no.] 

 
 

Work 
OrderN
o.andd

ate 

 
 

Descripti
on 

andquant
ity/units 
ordered 

Date 
ofcompletion of 
delivery/service 

completion 

 
Remarksin

dicating 
reasons 
forlate 

delivery 
/service, if 

any 

 
 

Has 
theservicesb
eensupplied 
/completed 

&satisfactor
y? 

 
As per 

contract 

 

Actual 

        

        

        

Total        

●​ It shall be submitted with RFP and the above information should be verifiable Elermore Levant 
documents of the bidder. 

Place: 
 

Date: 
SignatureofBidderwithSeal 

 



BF-V 
 
 

(ON ANONJUDICIALSTAMP PAPER OFRS.100/-) 

 
Declaration 

 
I/We​ M/s.​ …………………………………………………………​ ​ represented​ ​ by​

itsProprietor/managing​ Partner/Managing​ Director/​ Partner​ having​ its​ ​ Registered​ Office​ ​at 

………………………………andits workshops/officesat​ dodeclare 

ThatI/wehavecarefullyreadalltheconditionsofbidno.............Dated...........includingalltheamendmentsin...............R

ef.​ forsupply/servicesofquoteditemsforlibrary booksandaccepts 

allconditionsofbidincloudingamendments, if any. 

I/We agree that the Rs 50.000/- may forfeit bid security and or 

performancesecurityanddebarme/usforaperiodspecifyinginorders,ifanyinformation/documentfurnishedbyusispro

vedtobefalse/fabricatedatthetimeofinspectionandnotcomplyingwiththetermsandconditions ofthebid document as 

presented in bid, GCC/SCC and otherrelevant documents. 

 
 

Signature & Seal of 

bidderName Address: 

 



BF-VI 
 
 
 

(Appeal form) 

 
(Himachal  PublicProcurementAct) 

 
AppealNo.................of...................... 
Before the.​ (First/SecondAppellateAuthority) 
1.​ Particularsofappellant:- 

(i)​ Nameofthe appellant: 

(ii)​ OfficialAddress,if any: 

(iii)​ Residentialaddress: 

2.​ Nameandaddressof the respondent(S): 

(i) 

(ii) 

(iii) 

3.​ Number and date of the order appealed against and name and designation of the officer/ 
authoritythatpassedtheorder(enclosecopy),orastatementofadecision,actionoromissionoftheProcurin
gEntityin contravention tothe provisions of theAct by which theappellant is aggrieved: 

4.​ If the Appellant proposes to be represented by a representative, the name and postal address of 
therepresentative: 

5.​ Numberofaffidavitsanddocumentedclosedwiththe appeal: 
6.   Groundofappeal:........................................................................................................................ 

........................................................................................................................................................... 

.................................................................................................. 
 

Supported by affidavit)Prayer: 
 

Place.......................................... 
 

Date............................................. 
 

 
Appellant'sSignature 

 



BF-VII 
 
 

(Ontheletterheadoffirmandnotarized) 

Authoris action of Bidder by the Firm 
 

TO, 
 

DDEE Sirmour at Nahan,  
District, Sirmour (HP) 

 
 
 
 

DearSir, 

Subject: 
Regarding 
authorization of 
Bidder by the 
Firm. Ref.:Your 
dated 

Nameofitems. Library Books as per list mentioned in scope of 
work. 
 

I/we.................(Name).................forM/s.....................

...(Nameoffirm)........................................ 

whoareprovenandreputableworkshops/firm........................(Nameofitem).​ having 

Workshop/officeat..........................(.AddressofFactory/Office)........................................herebyauthoriz

eMr.....................(Name&DesignationofBidder).​ TosubmitaBid,processthesamefurther 

andenterintoacontractwith  you against  yourrequirementascontained intheabovereferredBiddocuments/NIB 

forthe above goods/work/ servicedeliveredbyus. 

I/weobtaintheapprovalofBoardofDirectorsofourFirminthemeetingot.​ held 
Ondated........................atAgendaNo.............................. 

I/we further confirm that no individual other than Mr........(Name & Designation of Bidder ),is authorized 
to submit a Bid, process the same further and enter into a contract with you againstyourrequirement as contained 
in the above referred Bid documents for the above goods/services delivered by firm. 

I/wealsoherebyextendourfullguarantee,CMCasapplicableleaperBidconditionsofContract, read with 
modifications/addendum, if any, in the General/Special Conditions of Contract for the goodsandservices 
offeredfor supplyby theauthorizedBidder/Signatoryagainst thisBid document. 

I/we also hereby confirm that we shall also be responsible for the satisfactory execution ofcontractplaced 
on theauthorized Firm. 

This authorization shall be valid till the completion of the rate contract period and related services ie. 
Guarantee and Comprehensive Maintenance obligationsif applicable etc., whichever is after. 

TheattestedphotocopyofphotoID/VoterID/DrivingLicense/Anyotherequaldocumentforauthorisedperson 
is enclosed here. 

Yours faithfully, 
 
 

(Name&Signature of 

ForM/s ................................................................................ 
AUTHORISEDSIGNATORYOFFIRM/BIDDER 

 
AcceptedbytheauthorizedpersonMr.....................................(Signature,Name&Address)................................... 

 



BF-VIII 
(Shallbesubmitted onletterhead offirm) 

 
 

Verification 
 
 

I/we………………………………………………S/o………………...…..............…………… 
 

Aged..........…year​ residing​ at​
Authorized 

 
Bidder/Proprietor/Partner/Director of Firm/s​ Verify and 
confirm that the contents of bidding documents, its bidding forms BF-Ito BF-VIII and other information 
submitted for NIB​ no………​
aretrueandcorrecttothebestofmyknowledgeandnothinghasbeenconcealed 
therein. 

 
 
 
 
 
 

SignatureofBidder..........................
.... 

Name:.............................................
..... 

Address:..........................................
..... 

Mobile 
No............................................ 
E-mail 

 
 
 
 
 
 
 
 
 
 
 
 
 

Financial Bid 
 



 
For supply of Library books at 40 stations 

 

SNo. Description Sr.No. of 

Govt. 

Middle 

School 

under Block 

as per list 

attached  

Qty. Total 

FOR 

cost in 

Rs. 

Discount in 

percentage 

(%) 

1 Library books 
total in number 
(92 x 2 =184) will 
form one quantity 
(list of books 
attached as 
Annexure –A), 
 
FOR of  each 
quantity will be 
designated library 
in the School 
(List of  Places of 
Schools is 
attached as 
Annexure –B) 

Sr. No. 1  to 10 

  Sr.No.  11 to 28 

Sr.No. 29 to 38 

Sr.No. 39 to 40 

  10-  BEEO Majra 

  18- BEEO Sarahan 

  10 - BEEO Nahan 

 2- BEEO Paonta Sahib 

 

  

2 
Total 40 40 

  

 
Note:-​ ​The FOR cost including all applicable taxes and duties of H.P. be quoted 

for above items. 

 
                                                                                (Signature of Tenderer) 

                                                                                    With designation 

 The FOR cost including all applicable taxes 

and duties of H.P. be quoted for above 

items. 
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