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Policy Statement  
This GPS Tracking Policy outlines the use of Global Positioning System 
(GPS) technology by [Your Company Name] to enhance operational 
efficiency, ensure safety, and protect company assets. This policy 
applies to all employees operating company-owned vehicles or using 
company-issued devices equipped with GPS tracking capabilities.  

Purpose of GPS Tracking  
The primary purposes of GPS tracking at [Your Company Name] 
include:  

●​ Monitoring fleet activity and optimizing routes  
●​ Ensuring employee safety during field operations  
●​ Improving service delivery and response times  
●​ Verifying time and location data for business operations  
●​ Preventing misuse or theft of company assets  

Scope  
This policy applies to: All full-time, part-time, or contract employees 
operating company vehicles or devices. All GPS-enabled equipment and 
applications used for business purposes. All locations where company 
operations occur during working hours  



Devices and Technology Used  
Tracking may be conducted using:  

●​ Vehicle-installed GPS units  
●​ Company-issued mobile devices with tracking apps  
●​ Wearable devices (if applicable)  
●​ Fleet or employee management software  

When Tracking Will Occur  
GPS tracking will occur only during working hours or when employees 
are actively performing job-related tasks using company resources. 
Tracking will not occur during personal time unless the employee is 
using a company-owned asset.  

Data Collection, Storage, and Usage  
●​ Data collected includes location, time, movement history, and travel 

routes.  
●​ Data will be stored securely for a period of [e.g., 90 days] unless 

otherwise required by law.  
●​ Access to GPS data is restricted to authorized personnel in 

management, HR, or compliance.  
●​ Data is used only for legitimate business purposes and is protected 

under applicable data privacy laws.  

Employee Consent & Acknowledgement  
Employees will be informed of GPS tracking and must provide formal 
consent by signing this policy. Refusal to comply may result in restricted 
access to company assets or disciplinary action under company policy.  

Consequences of Policy Violation  
Violations of this policy, including attempts to disable, tamper with, or 
circumvent GPS tracking devices, may result in disciplinary actions up 
to and including termination.  



Policy Review and Updates  
This policy will be reviewed annually or as required by legal or 
technological changes. Updates will be communicated to all affected 
employees.  

Employee Acknowledgment  
I, the undersigned, acknowledge that I have read and understood the 
GPS Tracking Policy of [Your Company Name]. I agree to comply with 
the terms and understand the consequences of violating this policy.  

Employee Name: ________________________  

Employee Signature: _____________________  

Date: _________________________________  
  

  


