
 

What do I do if I become injured at Work? 

Read this: Worker's Compensation and Industrial Accident MUSD Explanation - 

●​ Supervisor's Report of Employee Injury Form (Form must be submitted in 

Helios.)  How do I submit a form to HR using Helios? 

○​ Supervisor Report of Employee Injury - It is mandatory to report all 

injuries to HR within 24 hours.  The best practice is to report them on 

the same day.  

○​ Worker's Compensation Claim Form - DWC 1 Form (download form for 

employee) 

■​ Worker's Comp Claim Form (pages 1-3 provide information) - 

Complete Page 4 when you have a worker's comp incident. This 

must be uploaded to HR through Helios within 24 hours of the 

incident.  

■​ All worker’s compensation medical notes must be uploaded to the 

Worker’s Compensation Claim Form - DWC 1 Form in Helios.   

●​ Make sure to upload 

○​ Worker's Compensation Acknowledgement Form/Declination of DWC 1. 

■​ Sent by Site Secretary to Employee through Helios Workflow (use 

admin login). 

■​ The employee signs it, documenting that it was received.  

○​ Prime Plus MPN Complete Employee Notification 

■​ Sent by Site Secretary to Employee through Helios Workflow (use 

admin login). 

■​ The employee signs it, documenting that it was received.  

 

 

All additional files - Worker’s Compensation Forms ( To be added to Helios later.) 

 

 

https://docs.google.com/document/d/1SQpV4dHSUubkwgjUEX1CxqMisBXJAXNaOE9pPFyqxGM/edit?usp=sharing
https://drive.google.com/file/d/1FnM68740dIDVUMxhfkg8AoCQHr7hGvPF/view?usp=sharing
https://docs.google.com/document/d/1qRlra4jP5PUsUESvUugy8vXZzY32dUizALEz48bcC8w/edit?usp=sharing
https://drive.google.com/file/d/1ban98msyVFZrh6-oUb4xOgm2uBNp57be/view?usp=sharing
https://gethelios.com/milpitasusd
https://docs.google.com/document/d/1_evKM6X_aqJECDktzH_mzZdmuxYybuZH/edit?usp=sharing&ouid=102626002442806556156&rtpof=true&sd=true
https://gethelios.com/milpitasusd
https://drive.google.com/file/d/1HlW4ptIdMZsHJ4vr4xIjmnYsJ0O3Re-q/view?usp=drive_link
https://gethelios.com/milpitasusd
https://drive.google.com/drive/folders/1u7umsWQcvgV3JtpYhj7FWZZhNu7REqTn?usp=drive_linkgDiI9kg7RbVBAXuVA8Rl8cv?usp=sharing
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