
 

Laulima Tutorial - Uploading to Resources 
 
Here you will find instructions on how to upload your course content into Laulima Resources: 
Add the Resources tool. 
How to create a folder, Video Screencast (0:51). 
How to upload PDFs, external links and other content into a folder, Screencast (1:40). 

 

Step 1: Add the Resources tool. 
 

Log into Laulima (https://laulima.hawaii.edu) and go to your course site.  If you do not already have the Resources tool added to 
the course, you can do so via Site Info > Manage Tools > checkmark Resources > select the Continue button. 

 

Step 2: How to create a folder. 

 
Video Screencast (0:51) 
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https://www.youtube.com/watch?v=dK5WZCZmQJU
https://www.youtube.com/watch?v=Rj3zA1Oej4o
https://laulima.hawaii.edu/
https://www.youtube.com/watch?v=dK5WZCZmQJU


 
 

1.​ Go to Resources in the left-hand menu.   

       ​  
 
The course’s root folder will show up at the very top of the Resources list. Select the root folder’s Actions button and select 
Create Folders to create a new folder. 
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Type the Folder Name (for example if you want to create a Weekly or Unit folder to hold learning materials, type Week # or 
Unit #). You can select Add Another Folder if you want to create more folders at the same folder level (for example a Week 2 
or Unit 2 folder). Select the Create Folders Now button. 
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Step 3: How to upload PDFs, external links, and other content into a folder. 

 
Screencast Video (1:40) 
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https://www.youtube.com/watch?v=Rj3zA1Oej4o


 
1.​ Uploading a PDF, video or an image file: 
a.​ Select the Actions button next to the folder you want to upload content into and select Upload Files. Drag and Drop 

files to upload into the dotted rectangle, or select the button to browse for the content on your computer. When ready, 
select the Continue button at the bottom of the page. 
 

 
 

b.​ The file will show up indented inside the folder. 
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2. Uploading a Web Link (URLs) or Youtube Video link: 
a.​ Select the Actions button next to the folder you want to upload content into and select Add Web Links (URLs).

 
 
 

b.​ Open another browser window and visit your website. Right-click on the Web link (URL) from the bar at the top of your 
browser window (or highlight the Web link (URL) and hit Ctrl+C or Cmd+C on the keyboard). 
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c.​ Paste (Ctrl+V or Cmd+V) the web link (URL) into the Web Address (URLs) textbox (or right click in the textbox and 
select Paste) and then type the Website Name. You can add another link by selecting Add Another Web Link. Select 
the Add Web Links Now button. 
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d.​ It will show up indented inside the folder. 

 
 
Once you have added one or more Resource folders and content inside them, you may select the Actions button for more options 

such as Create a Text Document, Reorder (content) and Move to Trash.  
 
 
For more information on Resources, see the Help tab at the bottom of the left menu bar of Laulima: 

●​ What is the Resources Tool? 
●​ How do I navigate the Resources Tool? 
●​ How do I create folders? 
●​ How do I upload files to Resources? 
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https://laulima.hawaii.edu/portal/help/TOCDisplay/content.hlp?docId=whatistheresourcestool
https://laulima.hawaii.edu/portal/help/TOCDisplay/content.hlp?docId=howdoinavigatetheresourcestool
https://laulima.hawaii.edu/portal/help/TOCDisplay/content.hlp?docId=howdoicreatefolders
https://laulima.hawaii.edu/portal/help/TOCDisplay/content.hlp?docId=howdoiuploadfilestoresources
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