Podcast Planning and Production Format

Obj: We are learning to plan and produce a podcast in order to develop communication,
organizational, and technical skills, and to effectively convey information and engage an audience.”

Title:

Introduction (45 seconds- 1 minute)

Introductio

Sponsorship/Introduction:
This podcast has been brought to you by

SOUND
Choose or create a

Key Point 1
2-4 minutes

e Before we dive in, here’s some background information
about [Key Point 1].

e It'simportant to know that [Context/Background]
about [Key Point 1].

Explanation:
e First, let’s talk about [Key Point 1]. This is important
because [Reason/Explanation]
e One key aspect of this topic is [Key Point 1]. Here's why
it matters: [Explanation]
e The first point to consider is [Key Point 1]. This plays a
crucial role because [Reason].

n [Sponsor/School/Club].” short, engaging
piece of music to
Who You Are play at the
“Hi, I’'m [Your Name] from [Your School]. beginning.
Episode Teaser: “Today, we’re going to talk about [Topic]. It’s
an important topic because [Brief Reason]. [Insert soundj
effect/s] "My,
N
Student________
Main Content
Context: SOUND
e To start, let's set the stage by understanding [Key Point
1]. [Insert sound

effect/s]
o
D

Student




Context: [Insert sound
Key Point 2 e Moving on, let's discuss [Key Point 2] effect/s]
2-4 minutes e Next, we need to understand some background about
[Key Point 2]. Student________
e Here's some context to consider before we discuss [Key
Point 2].
Explanation: \JLI?
e Next, we have [Key Point 2]. An interesting fact about D)
this is [Fact/Story].
e Another significant point is [Key Point 2]. This is
interesting because [Reason/Explanation].
e Our second key point is [Key Point 2], and it’s
noteworthy for the following reasons: [Explanation].
Context: [Insert sound
e Finally, let's take a look at [Key Point 3]. effect/s]
Key Point 3 e To wrap up our main points, we need to consider [Key
2-4 minutes Point 3]. Student___
e The last piece of background information involves [Key
Point 3].
Explanation él?
e Finally, let’s discuss [Key Point 3]. For example, \el?
[Example/Story]. Sl
e The third key point is [Key Point 3], which is crucial
because [Reason/Explanation].
e Lastly, [Key Point 3] is important to understand. Here's
why: [Explanation].
Conclusion Recap: To recap, we talked about [Summarize Key Points].” Outro Music:

Closing Message:

Thank you for joining us on [Podcast Name]. If you enjoyed
this episode, please [Call to Action - subscribe, leave a review,
etc.].

Farewell:
This is [Your Name] from [Your School], signing off. See you
next time!”

- Play the same
or a similar piece
of music used for
the intro to provide
closure.

Student




Tips:

1. Practice: Read through your script multiple times to get comfortable with the content and ensure
smooth delivery.

2. Recording: Use a quiet space and a good quality microphone if available. Speak clearly and at a
moderate pace.

3. Editing: Use audio editing software to clean up the recording, add music, and insert sound effects.
Ensure transitions are smooth.

4. Review: Listen to the final version to check for any errors or areas for improvement before sharing.

Ideas for Sound Effects
Using a variety of these sounds can enhance the storytelling and overall engagement of your
podcast, making it more immersive and enjoyable for listeners.

General Sounds:

1. Intro Music/Jingle: Short, catchy music to start the podcast and set the tone.

2. Outro Music: Similar to the intro music, used to close the podcast and provide a sense of closure.
3. Transition Sounds: Chimes, swooshes, or page-turning sounds to smoothly transition between
segments.

Specific Sounds for Different Scenarios:

News Story:
e News Jingle: A short musical piece often associated with news programs.
e Typing Sounds: Simulate a newsroom atmosphere.
e Reporter’s Microphone Static: To mimic live reporting.
e Camera Shutter Sound: For the feel of a press conference or media event.

Announcements:
e Bell or Chime: To grab attention before an announcement.
e Public Address System Sound: Mimicking a school or airport announcement.
e Fanfare: Short musical piece to intfroduce a major announcement.

Interviews:
- Ambient Background Noise: Light background chatter or café sounds to simulate an interview
setting.
Storytelling:
Ambient Sounds: Nature sounds like birds chirping, waves crashing, or wind blowing to set the scene.
Footsteps: To indicate movement or travel within the story.
Door Creaking/Shutting: To enhance scenes involving entering or leaving places.
City Sounds: Traffic, car horns, and bustling street noises for urban settings.

6. Historical or Educational Segments:
- Classroom Sounds: Murmuring students or a chalkboard being used.
- Historical Music: Period-specific music to set a historical context.



- Voiceover Echo Effect: To give a sense of narration from the past.

7. Drama/Acting Segments:
- Dramatic Music: To build tension or highlight emotional moments.
- Sound Effects for Actions: Such as swords clashing, explosions, or magical spells.
- Crowd Reactions: Cheers, gasps, or laughter from an imagined audience.

10. Sound Effects for Emphasis:
Drum Roll: To build suspense before a reveal.
Ba-dum-tss: For a comedic punchline.
Ding: To signal the end of a segment or important point.



