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I. IMPLEMENTATION PLAN AND CURRICULA CONNECTIONS 
 
Please provide a detailed description of your service-learning implementation plan that includes, but is not limited to: 
 
A.  Minimum Level of Student Engagement 
1.​ The minimum total number of hours students must engage in service-learning activities before they successfully complete the 

service-learning graduation requirement.  
 

Prince George’s County Public Schools (PGCPS) students must engage in a minimum of 75 student service-learning (SSL) hours in order 
to successfully meet the service-learning graduation requirement.  To ensure that students are able to meet this requirement, 
service-learning has been infused into the science and social studies curricula for grades 5-10 for a total of 51 hours.  Social Studies courses 
provide a total of 28 curriculum-infused hours and Science courses provide a total of 23 curriculum-infused hours.  Additionally, students 
must complete 24 independent hours of service-learning. 
 

B. Curricular Connections 
1.​ List of courses and/or grade levels that include infused service-learning activities and the number of hours or level of involvement with 

service-learning in each course. 
 
Please reference the following chart for a service-learning course listing by grade.    1

Curriculum Infused Service-Learning 
Grade Content Area Course Name Hours Earned 
5 Science Grade 5 Science 4 
6 Science Grade 6 Science 4 
6 Social Studies World Cultures & Geography I: The Western Hemisphere 4 
7 Science Grade 7 Science 4 
7 Social Studies World Cultures & Geography II: The Eastern Hemisphere 4 

1 Details for each course and related activities for curriculum-infused learning can be found in the Appendix 1. 
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8 Science Grade 8 Science 4 
8 Social Studies United States History I: Revolution to Reconstruction 4 
9/10 Science  Biology  7 
9 Social Studies United States History II:  Reconstruction to the Present 7 
10 Social Studies Local State and National Government  9 
Total                                                                                                                                                                                                       
51 Infused Hours 

The chart below lists expected hours earned by grade for independent student service-learning projects. 
 

 
 
There is ample opportunity for students to earn the required 24 independent service-learning hours prior to graduation.  Through the 
extension of curriculum-based activities, Character Education programs, community, and other independent service-learning projects, 
students beginning in grade 6 can earn independent service-learning hours. 
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In order to introduce grade 6 students to service-learning and the importance of meaningful service to their communities, three 
opportunities are available for independent service-learning.  These three projects will consist of a Recycling Project, School 
Environmental Project, and a Character Education Project. Independent hours earned will be entered into SchoolMax. 

 
2.​ Description of how curriculum has been developed to support infused service-learning (e.g. incorporated into existing social studies 

curriculum during regular curriculum review process; created by Fellows and added to existing health curriculum, etc.).   
 
Service-learning is an integral part of the PGCPS curricular for both Science and Social Studies. The Department of Curriculum and 
Instruction: Academic Programs: Science and Social Studies offices continue to assess the school system’s approach to service-learning, 
and maintain or revise procedures for the program, reorganize the infrastructure dedicated to program implementation, and revise infused 
service-learning activities in accordance with Maryland College and Career-Ready Standards. Please see Appendix 1 for a detailed chart of 
infused service-learning lessons. (Please see Appendix 1 and/or visit the PGCPS SSL website: 
https://www.pgcps.org/offices/student-services/student-service-learning.) 

 
 

3.​ A description of how service-learning is used as an instructional strategy to address existing course goals and objectives (e.g. which 
Maryland State Curriculum and Common Core indicators are addressed through service-learning?) 
 
Service-learning addresses many of the indicators for the Maryland College and Career-Ready Standards.  Infused lessons include topics on 
environmental issues and community activism.  Please see Appendix 1 for a detailed chart of infused service-learning lessons/project titles. 
(Please see Appendix 1 and/or visit the PGCPS SSL website: https://www.pgcps.org/offices/student-services/student-service-learning.) 
 

4.​ An explanation of how the LSS ensures students spend a significant portion of their service-learning experience on the action phase 
of the project – meeting a recognized need in the community.  
 
When the service-learning activity is infused into the curriculum, the teacher observes, monitors, and participates with the students in the 
activity as described in the particular lesson or project.  For independent service-learning activities, the school-based Service-Learning 
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Coordinators approve community sites for independent service-learning hours.  Most sites are non-profit, tax-exempt community-based 
organizations; however, for-profit nursing homes, hospitals, and licensed day-care facilities are also acceptable service sites. The 
school-based Service-Learning Coordinators review, monitor, and approve the student documents, processes, and involvement through 
student reflections and submission of the Student Verification Form (see Appendix 5). 
Students who want to complete independent service-learning learning hours at a site must complete the Site Pre-Approval Form (see 
Appendix 3). The Site Pre-Approval form must be submitted to their School-Based Service-Learning Coordinator for approval prior to 
starting any service activities at the site.  

 
5.​ An explanation of how the LSS ensures students engage in a variety of types of service-learning experiences (direct, indirect, and 

advocacy).  
 

Direct: Students engage in direct activities that benefit the individuals in the community.  Experiences are promoted through classes, clubs, 
and organizations both within the school and community.  For example, Green Clubs participate in recycling programs and shredding 
events with the local government; performing arts classes visit local nursing homes to perform learned techniques. 

​  

Indirect: Students engage in indirect activities through the infusion of service-learning into the curriculum, school-based activities, and 
PGCPS initiatives.  For example, students participated in building a home project, environmental projects at the William S. Schmidt 
Outdoor Center, Beautification Day, Red Ribbon Week (with the creation of posters and brochures about drug prevention).  

 
Advocacy:  Students advocate for services and community issues to benefit the local community/members.  Social Studies classes will 
write letters to local, state, and national politicians expressing opinions and support/lack of support about legislative issues. For example, a 
student wrote a letter to the local city council to advocate for the public library hours to extend so the community could have better access.  
Students from a middle school and elementary school attended a city board meeting to advocate for recycling in schools unilaterally within 
the state/county.  
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6.​ An explanation of how service-learning experiences are created. 
 

Service-learning experiences are both infused and incorporated into the curriculum by the content supervisors through various lessons and 
projects as described previously (see Appendix 1).  Independent service-learning hours are created by students, parents, or teachers when a 
need is identified within the community.  A student recognizes a need in his or her school or local community and the student decides to 
provide a service to the community by researching the issue, doing something about it, and then reflecting on the service afterward. For 
example, service-learning opportunities are provided at the individual schools or in the local community on an issue that directly affects 
their community such as bullying awareness, homelessness, stream cleanup, or a walk-a-thon for a particular cause (i.e., cancer).  
 
In addition, many service-learning opportunities are made available through community organizations that contact the District 
Service-Learning Coordinator directly on a daily/weekly basis. In turn, the District Coordinator disseminates the information to the 
school-based coordinators to share with students and parents. Many of the school-based coordinators post the opportunities on their bulletin 
boards specifically for service-learning, make announcements, post on electronic message boards, Google sites, and websites. 

 
 

C. Assessment & Evaluation 
 
1.​ An explanation of how service-learning experiences are evaluated and by whom (e.g. using a rubric of Maryland’s Seven Best 

Practices, which is submitted to the relevant content area specialist, etc.).  What standard or tool do you use to assess: 1) 
projects; 2) the systems overall service-learning program.  How frequently do these assessments occur? 
 

Infused service-learning projects in the curriculum have an evaluation tool. The independent projects are evaluated by the school-based 
service-learning coordinators using the evaluation tool located in Appendix 7, along with the Site-Approval and Student Verification forms.  
The independent projects are assessed every time a student submits a request to participate in a service-learning opportunity using the Site 
Approval form or after completing the activity by submitting the Student Verification Form.  The system's overall service-learning program 
is evaluated utilizing Maryland’s Seven Best Practices’ rubric conducted by the District Service-Learning Coordinator, content supervisors, 
with the assistance of the Advisory Board, service-learning fellows, school-based coordinators, subject area teachers, and other 
administrators. 
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2. The process and standards used for approving any independent service-learning projects in which students engage. 

 
Service-learning projects have been created and will be evaluated using the PGCPS Evaluation Tool for Service-Learning based on 
Maryland’s Seven Best Practices.  Social Studies and Science content supervisors have developed and revised the service-learning 
lessons/projects into the curriculum. The results of this evaluation will be used to inform program development and specifically the creation 
of additional infused-service-learning lessons and projects. 

 
D. Transfer Policies 
 
1. ​ An explanation of transfer policies for students who enter your system at different grade levels so they can successfully meet the 
LSS’s service-learning requirements.  Also, provide an explanation of how you report student progress for students transferring out 
of your system. 

  
Service-learning hours will be prorated for students entering PGCPS for the first time in Grade 8.  The SSL graduation requirement is 
linked to the grade of first enrollment into PGCPS:  
 

●​ Students entering in Grade 6 or 7 must complete 75 SSL hours before graduation. 
●​ Students who enroll in PGCPS for the first time during Grade 8 must complete 51 SSL hours before graduation (31 of which are 

infused hours; 20 independent hours). 
●​ Students who enroll in PGCPS for the first time during Grade 9 must complete 43 SSL hours before graduation (23 of which are 

infused hours; 20 independent hours). 
●​ Students who enroll in PGCPS for the first time during Grade 10 must complete 30 SSL hours before graduation (9 of which are 

infused hours; 21 independent hours). 
●​ Students who enroll in PGCPS for the first time during Grade 11 must complete 20 independent SSL hours before graduation. 
●​ Students who enroll in PGCPS for the first time during Grade 12 must complete 10 independent SSL hours before graduation. 
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​ E. Connections  
 

1. ​ Any connections between service-learning and other education initiatives in the LSS (character education, civic education, 
STEM, financial literacy, etc.). 

 
There are several other PGCPS education initiatives that incorporate service to the community as a critical program component. These other 
initiatives link service to curriculum-based knowledge in the spirit of service-learning best practices. 
 

●​ Career and Technology Programs – Enrolled students a) learn to refurbish used cars or computers which are then donated to 
nonprofit organizations, b) learn about hair care and styling in class and provide hair care services to seniors in nursing care 
facilities, c) prepare meals in culinary classes and then provide those meals to soup kitchens and/or homeless shelters. 

●​ Student Government/Prince George’s Regional Association of Student Governments – Involved students regularly volunteer to 
work election polls putting into action information learned in government classes. 

●​ Character Education – Character Education is reinforced through the “MSDE SSL 7 Best Practices” by identifying a need within 
the community through observation and then, for example, students engage in the collection of money, toys, clothes, school 
supplies, and/or food for distribution to disadvantaged families or communities throughout the school year. These activities 
reinforce the importance of sharing and displaying care for the larger community. 

●​ AP Government – Students enrolled in this class work with the Board of Elections to serve as election judges, which reinforces 
classroom knowledge regarding the election process. 

●​ Moreover, civic education, environmental education, and STEM are reinforced through efforts/initiatives such as recycling 
programs, advocacy initiatives, community gardens, healthy communities/walks, donation drives, and veteran programs. 

 
2.  Specifically, any connections between service-learning and environmental education. 
  
“Environmental education should be integrated into whole systems of formal education at all levels to provide the necessary knowledge, 
understanding values, and skills needed by the general public in devising solutions to environmental questions.”  (UNESCO-UNEP, 1990) 
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General Information- the overall objective of Prince George’s County Public Schools Environmental Literacy Plan is to educate students 
(PK-12) in making decisions and taking actions that create and maintain an optimal relationship between themselves and the environment. 
Additionally, it is to provide education to preserve and protect the natural resources of Maryland. Within the environmental literacy plan for 
PGCPS Meaningful Watershed Educational Experiences (MWEE) are included.  The essential elements of MWEE are 1-Issue Definition, 
2-Outdoor Field Experience, 3-Action Projects, 4-Synthesis, and Conclusions. All counties are required to have at least one full MWEE 
activity in elementary, middle, and high school. 
 
Environmental Education and MWEE are perfectly linked to Service-Learning. Teaching and Learning strategies serve to promote 
meaningful community service and reflection that enriches the students' learning experience. The following are environmental education 
programs that promote Service-Learning. 
  

●​ Kindergarten, Growing Up Green (GUG): Kindergarten teachers partner with art teachers in schools to focus on the themes of 
plant and animal life cycles, habitats, and local ecosystems.  The students use their school campus as the site for a field study, and 
the program explores the visual and performing arts through the lens of environmental literacy.    

 
●​ 1st Grade, Forest Friends: A day-trip opportunity to the Schmidt Center or another environmental center is offered to first graders 

in Prince George’s County Schools.  The program is a great introduction to outdoor education, providing students hands-on 
opportunities to learn about the environment.  

 
●​ 3rd Grade, Sunfish & Students: “The Sunfish and Students” program is designed to provide fourth-grade students and their 

teachers with the experience of raising bluegill sunfish in their classroom from November to May/June. One teacher from each 
participating elementary school receives training in bluegill information, aquarium set-up/maintenance, and curriculum connections.  

 
●​ 5th Grade Residential Program: All fifth-grade students in Prince George’s County Public Schools are provided with the 

opportunity to spend an overnight at the William S. Schmidt Outdoor Education Center or Hard Bargain Farm (Alice Ferguson 
Foundation). The activities may include a deer population survey, water quality testing, orienteering, a nature hike, team building, 
and high and low ropes courses. The overall experience provides for a greater understanding of environmental issues and promotes 
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student stewardship.  Students returning to their communities may then take an active role in addressing these issues (Ex. tree 
planting, trash clean up, recycling). All elementary schools participate in this program. 

 
●​ 6th Grade, Can the Grease: Fats, Oils, Grease (FOG) Program:  This program is a partnership between PGCPS and WSSC 

Water.  This embedded lesson in the science curriculum provides students with an understanding of the environmental impacts of 
fats, oils, and grease and how solutions used at home and school will keep Maryland waterways cleaner, sewer pipes free of these 
products, and reduce wastewater overflows.  All schools with a 6th grade participate in this program. 

 
●​ 7th Grade, Wild Rice and the Changing Landscape of the Chesapeake Bay - Students in 7th grade have the opportunity to 

participate in the Schmidt Center’s Wild Rice conservation program.  Students research the history of the wild rice plant and the 
significance it has for migratory birds and reducing pollutants in our watershed.  Students use indoor grow stands to raise wild rice 
from seed and record its growth. In the springtime, students then plant the wild rice in a local body of water. The planting of wild 
rice is part of the plan to restore the Chesapeake Bay.  

 
●​ 8th Grade, Terrapin Education and Research Partnership (T.E.R.P.): The Schmidt Center has partnered with the Maryland 

Environmental Service (MES) who work on behalf of the Maryland Department of Transportation Maryland Port Administration 
(MDOT MPA) to manage the Terrapin Education and Research Partnership (TERP) program.  This program brings hatchling 
terrapins into eighth grade classrooms.  “Students provide all care to the terrapins.  They collect growth data, observe behavior, 
learn care and husbandry protocols, and research the natural history of our state reptile.  Head starting allows the hatchlings to grow 
to the size of a two or three year old wild juvenile terrapin in just nine months.”   

 
●​ High School, Mussel Power:  The Mussel Power program is a comprehensive three-part program that engages high school students 

throughout the watershed in freshwater mussel restoration.  During the course of the program, students investigate the life cycle of 
freshwater mussels, and explore the unique role of the mussels in the Anacostia River ecosystem.  Through this program, students 
are actively engaged in the restoration of two species of freshwater mussel in the Anacostia River.  Students care for juvenile 
mussels in their classrooms using mussels, tanks, and other materials provided by the Anacostia Watershed Society.  High school 
students participate in real world hands-on data collection and analysis.    
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●​ High School Volunteer Stewardship Program: Provides an opportunity for high school students from select PGCPS high schools 
to earn service-learning credit while engaging students on campus in a leadership role. These high school students, traditionally 
eleventh or twelve graders, undergo specific training in order to provide direct instruction to fifth graders who visit the Schmidt 
Center as part of the residential fifth-grade program.  

 
●​ Environmental Studies Academies: Three high schools (Gwynn Park, Fairmont Heights, and High Point) have four-year programs 

focusing on Environmental Studies. Each school is required to have a FFA (Future Farmers of America) chapter. FFA promotes the 
development of leadership and career pathways in the area of agriculture. Students develop and conduct research projects, 
participating in Green Up Clean Up, volunteer their services at local and national FFA conferences, and participate in clothing 
drives. 

 
●​ Agricultural Conservation Corp: Sponsored by the Accokeek Foundation the program provides high school students with a 

summer internship at the Accokeek farm. Participants conduct research projects related to farming issues, study livestock and crop 
growth that promote increased farm productivity. 

 
●​ Camp Schmidt Saturday Clean Up: Once or twice a year, the Schmidt Center has an activity involving maintenance of the 

campus. Activities include trail clearing; weed pulling from gardens, tree pruning, and firewood collection and stacking. 
 
 

Environmental Service-Learning Programs K-12 
  

●​ Bridging the Watershed (Grades 6-12): This is an outreach program of the Alice Ferguson Foundation, in partnership with the 
National Park Service and area schools.  The focus is to promote student academic achievement, personal connections with the 
natural world, lifelong civic engagement, and environmental stewardship through hands-on curriculum-based outdoor studies in 
national parks and public lands.  

 
●​ Maryland Green Schools Program (Grades K-12): The William Schmidt Center collaborates with schools in submitting an 

application to MAEOE for Green School certification. The application documents the efforts of schools to provide educational 
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opportunities to students that promote greater student environmental awareness and engagement in activities that address 
environmental issues for sustainability (Ex. planting trees/bushes, building gardens, storm water stenciling, and recycling).   

 
●​ Recycling Program (Grades 1-5):  The William Schmidt Center provides training for staff and students regarding, Why we 

recycle, classifying and sorting materials, recycling at home, and the benefits of recycling for the environment.  
 
●​ Treating and Teaching (Conservation Green Earth) Grades K-12:  Collaborative partnership between PGCPS Maintenance and 

Facilities, the Schmidt Center, Department of the Environment (DOE), and environmental educational providers headed by the 
Anacostia Watershed Society to create educational learning activities for students that support the county's Storm Water Reduction 
Program. Schools are fitted with storm water retrofits (BMP) that are designed to reduce storm water runoff. Students are provided 
with opportunities to conduct STEM-based investigations that enhance existing BMP or design new BMPs (Ex. Building gardens, 
planting trees/shrubs, etc.).  

 
●​ LEED Certification Program (Grades K-12): In order for schools to achieve LEED certification, there must be 10 hours or a 

designated grade level of student learning that directly relates to the specific design features of that particular school that reduce its 
impact on the environment.  

 
●​ CEO Environmental Advisory Committee (Grades K-12): The Advisory was created in the fall of 2014 by Dr. Kevin Maxwell. 

The Advisory consists of representatives from schools, Central Office, county government, colleges, and environmental providers. 
The Committee meets three times a year. The objective is to collaborate and exchange ideas that promote greater opportunities for 
students and teachers that support hands-on student activities that increase environmental sustainability and zero carbon footprint. 

 
●​ Keep Prince George's County Beautiful (Founder John Neville, Retired Supervisor of the William Schmidt Center): A 

non-profit organization that collaborates with school communities and PGCPS to plan and implement activities that address the 
negative impact of the environment on the county's land, air and water. Schools are encouraged to create Green Teams that will 
work actively at their school to reduce trash, recycle, plant trees, shrubs, and plants, and build school gardens. A member of the 
organization was allotted a staff position in the Department of the Environment (DOE). 
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Environmental Literacy Steering Committee-CEO Advisory Meeting Dates: 
●​ TBD 
 

Keep Prince George's County Beautiful & PGCPS Green Meeting Dates Team Meetings 
●​ TBD  

 
 

Service-learning is connected to environmental education through partnerships with organizations such as Anacostia Watershed, Alice 
Ferguson Foundation, Department of Parks and Planning, Maryland Agriculture Foundation, WSSC, TapRoots, United States 
Department of Agriculture, and local Department of Public Works.  Opportunities for conservation, removal of alien invaders, 
shredding events, reducing/recycling waste, educating the community, building habitats, and community beautification are examples 
of activities promoted through community partnerships.  In addition, PGCPS has mandated that all schools participate in a recycling 
program and the initiative was launched in October 2012. Please see Appendix 2 that shows the specific curricular connections to the 
Recycling initiative launched in all PGCPS schools this school year. 
 
 

Examples of SSL Opportunities 
●​ Community Thanksgiving Banquet by Valuable Blessings, Inc. 
●​ Weed Warrior Work Days by City of Bowie’s Green Team  
●​ Berwyn Heights Town-Wide Clean Up 
 

   3. An explanation of how service-learning is featured in the LSS’s Master Plan.  
 

Student service-learning is not featured in PGCPS Master Plan based on the guidelines for submission of the plan by MSDE. 
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II. INFRASTRUCTURE 
 

Please list the names, titles, roles, responsibilities, and percentage of time for each person in your system involved with 
service-learning. 
 
Below is an organization chart of the Student Service-Learning Program in PGCPS, followed by a staff listing. 
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1.​ PGCPS District Student Service-Learning Coordinator 
Name: ​ Ms. Elizabeth Faison 
Title: ​ Associate Superintendent of Student Services  
Location: ​ Department of Student Services 
Role: ​ LSS Contact (Service-Learning Coordinator) 
 
Responsibilities:   
●​ Conduct in-service training for school-based service-learning coordinators, Social Studies Supervisor, and Science Supervisors 
●​ Work closely with past Service-Learning Fellows in their charge to support and provide technical assistance to teachers at large 
●​ Coordinate meetings with advisory board 
●​ Update and revise service-learning information on the PGCPS website  
●​ Review student database to ensure students are on track to meeting the service-learning graduation requirement – this will be done​
 ​       in collaboration with the school-based service-learning coordinators 
●​ Ten percent (10%) of her time will be dedicated to student service-learning 
 

2.​ School-Based Student Service-Learning Coordinators 
Name:​  Please see Appendix 4 for a list of staff already committed to serving as school-based student service-learning coordinators 
Title:​  Position may be filled by counselors, teachers, or other principal designated school staff   
Location: ​  Elementary, Middle and High schools 
Role:​  School-Based Student Service-Learning Coordinators 
 
Responsibilities: 
●​ Ensure that service-learning programs are being implemented at the school level 
●​ Pre-approve service-learning community-sites for service-learning projects or opportunities 
●​ Provide in-service for school staff on how the service-learning process works at the school site 
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●​ Work with family and community engagement representatives to inform parents about the service-learning graduation requirement and 
opportunities to earn service-learning hours 

●​ Work with counselors, teachers, and students to find creative ways to ensure that the school is aware of what service-learning is and 
how service-learning hours can be acquired 

●​ Regularly provide information about service-learning requirements to the PTA/PTO and present at a minimum of one meeting per year 
●​ Collect and Log Student Verification Forms 
●​ Verify that service-learning hours are recorded in the Student Information System and listed on report cards 
●​ Coordinate end of the year service-learning awards program 
●​ Coordinate service-learning recognition for seniors at graduation 
●​ A minimum of ten to twenty percent (10-20%) of their time will be dedicated to student service-learning 
 

3.​ Student Service-Learning Advisory Board 
Name:​ Advisory Board Members 

​ Title: ​ Membership: professional school counselors, teachers, community organization leaders, District Student Service-​
​ ​ Learning Coordinator, Content supervisors and specialists, Service-Learning Fellows 
Location:​ Various 
Role: ​ Advisory Board 
 

Position 
Associate Superintendent of Student Services 
Supervisor of Social Studies, K-12 
Instructional Specialist for Social Studies, K-12 
Supervisor of Science, K-12 
Instructional Specialist for Science, K-12 
Instructional Specialist for Science, K-12 
Instructional Coach for Science, K-12 
Supervisor of Professional School Counselor 
Social Studies Teacher 
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Social Studies Teacher 
Counseling Instructional Specialist 
Counseling Instructional Specialist 
Elementary School Teacher 
Elementary School Teacher 
Supervisor of Environmental Education 
Environmental Education Program Specialist 
Volunteer Services & Community Partnerships Coordinator, M-NCPPC 

 
Responsibilities: 
●​ Meet quarterly 
●​ Review policies, procedures, and outcomes for service-learning 
●​ Make recommendations as needed 
●​ Work to involve community organizations in the student service-learning program 
●​ Serve as ambassadors for the student service-learning program and assist with public relations 
●​ Two percent (2%) of their time will be dedicated to student service-learning 

 

18 
 

 



 

4.​ Student Service-Learning Fellows 
Name:​   
Title:​ Professional School Counselor 
Location:​  
Role:​ Fellows  2

 
Name:​   
Title:​ Social Studies Teacher 
Location:​  
Role:​ Fellows  3

 
Responsibilities: 
●​ Assist Student Service-Learning Coordinator with annual trainings 
●​ Provide technical assistance to teachers on best practices for service-learning implementation 
●​ Provide information to regions about successful service-learning projects for replication purposes 
●​ A minimum of ten to twenty percent (10-20%) of their time will be dedicated to student service-learning 

 
 
5.​ Science Curriculum Supervisor 

Name: ​ TBA 
Title: ​ Supervisor 
Location: ​ Central Office 
Role: ​ Science Curriculum Supervisor, K-12 
 
Responsibilities: 

3 Proactive measures will be taken to recruit teachers to apply for the MSDE Fellow program 
2 Proactive measures will be taken to recruit teachers to apply for the MSDE Fellow program 
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●​ Ensure that the science curriculum is infused with appropriate service-learning activities 
●​ Develop and conduct trainings with the Student Service-Learning Coordinator and the Student Service-Learning Fellows 
●​ Review and assess service-learning curriculum on a regular basis  
●​ Fifteen percent (15%) of their time will be dedicated to student service-learning 

 
6.​ Social Studies Curriculum Supervisor 

Name: ​  
Title: ​ Supervisor 
Location: ​ Central Office 
Role: ​ Social Studies Curriculum Supervisor, K-12 
 
Responsibilities: 

●​ Ensure that the social studies curriculum is infused with appropriate service-learning activities 
●​ Develop and conduct trainings with the Student Service-Learning Coordinator and the Student Service-Learning Fellows 
●​ Review and assess service-learning curriculum embedded lessons on a regular basis 
●​ Fifteen percent (15%) of her time will be dedicated to student service-learning 
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III. STUDENT LEADERSHIP 
 
1. ​ How do students take leadership roles at the system, school, and classroom levels for service-learning (e.g. on advisory board, act as 

project leaders, etc.)? 
 
Leadership opportunities/roles for students are provided through programs such as GOLD, International Baccalaureate (IB), Student 
Government Association (SGA), National Honor Society, and other clubs/organizations that are formed in the school.  In addition, students 
participate in board meetings with the local Board of Education (the Student Board Member actively participates and organizes SSL activities, 
along with disseminating information on SSL opportunities to other students), and work as leaders within the clubs/organizations through 
assigned roles.  
 
In addition, School-based Student Service-Learning Coordinators will meet regularly to decide how they can provide logistical support to 
infused student service-learning projects developed in courses. The Service-Learning Coordinators will assist with carrying out school-wide 
projects. Students also take leadership roles at the classroom level by actively developing and implementing service-learning projects that 
reinforce curricular objectives, while serving community needs. 
 
2.  How are students involved in project selection or development? 
 
Students facilitate project development by identifying a need within the community and developing a plan of action to address that 
need. 
 
3. ​ Does the LSS offer a method whereby students can engage in, and track their engagement in, meritorious service-learning 

experiences? 
 
Printable individual reports are available through APEX, grade reports, or SchoolMax records (Appendix 6).  Students complete individual 
Student Service-Learning Verification forms (Appendix 5) that they submit to verify the hours earned after participating in the SSL activity.  
Individual clubs/organizations also track/document group participation in service-learning activities. 
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4.  How are students recognized for outstanding student service-learning? 
 
PGCPS is committed to promoting the importance of student service-learning through student recognition. 
 
The District Service-Learning Coordinator continues to work with the school-based Service-Learning Coordinators to identify Student 
Service-Learning Stars who engage in exemplary service, in order to be recognized on a state level. 
 
PGCPS offers students the opportunity to be awarded the “Excellence in Education Scholarship”. The Excellence in Education Foundation for 
PGCPS, Inc. (EEF-PGCPS) will award Student Service-learning Scholarships in the amount of $3,500 each to fifteen PGCPS graduating 
seniors. 
 
Each school recognizes their students that excel in student service-learning by providing certificates from MSDE. 
 
Individual schools continue to recognize students who engage in exemplary service by exceeding the minimum independent hours required for 
graduation (e.g., schools recognize students who earn over 150 independent SSL hours).  Students are recognized throughout the school year at 
school assemblies, awards programs, and during promotion or graduation ceremonies.  Individual schools also partner with local community 
organizations in recognizing students for exemplary service-learning. 
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IV. COMMUNITY PARTNERSHIP & PUBLIC SUPPORT AND INVOLVEMENT 
 
1.  How does the LSS approve community sites for service-learning? 
 
Students who want to complete independent service-learning learning hours at a site submit the Pre-Approval form (Appendix 3) to their 
school-based Service-Learning Coordinator for approval prior to starting any service activities at the site. Sites submitted by students for 
approval must be a non-profit, tax-exempt community-based organization or a for-profit nursing home, hospital, or licensed day-care facility. 
      
Many community groups and organizations contact the District Service-Learning Coordinator requesting review of their SSL activity for 
approval. Following the criteria and standards outlined by MSDE 7 Best Practices service-learning requirements, the District Service-Learning 
Coordinator also reviews and approves SSL opportunities provided by various community organizations and once approves disseminates the 
approved opportunity to the school-based coordinators. 
  
2.  How many community sites/projects has your LSS approved? 
 
The District Service-Learning Coordinator has approved numerous SSL opportunities; however, school-based coordinators approve sites 
relevant to their school community and the needs of the local community. For example, the District Service-Learning Coordinator has worked 
in conjunction with M-NCPPC to approve the SSL opportunities that they provide, and M-NCPPC website for approved SSL opportunities is 
linked on the PGCPS SSL website. The District Service-Learning Coordinator has approved several activities with the Accokeek Foundation, 
Anacostia Watershed, Prince George’s County Government, and other agencies and organizations that provide SSL opportunities throughout 
Prince George’s County. These opportunities are geographically diverse and provide opportunities for students to explore a wide variety of 
interests through service-learning. 
  
Whereas, individual schools have partnered with local senior centers, local government facilities, nursing homes, and other local organizations 
to provide SSL opportunities for the students at their school. For example, a local organization, Valuable Blessings, partnered with a local 
elementary school in the Suitland area to provide Thanksgiving dinners for the families of that school and local school community. Other 
examples include Weed Warrior Work Days by the City of Bowie’s Green Team and the annual Camp Clean-Up Day at Schmidt Environmental 
Center.    
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3.  How are schools and students made aware of approved sites? 
 
Schools are made aware of approved sites and SSL opportunities from the District Service-Learning Coordinator.  Students are made aware of 
opportunities mainly through the school-based coordinators, but also from other teachers and staff members who sponsor clubs and activities 
that would provide a service to the community.  In addition, many students and parents contact the District Service-Learning Coordinator for 
information and recommendations on activities and opportunities. 
 
4.  How are students and parents informed about the LSS’s service-learning program (brochures, website, etc.)? 
 
School-based Service-Learning Coordinators and other school staff provide information to students and parents through the school’s website 
and Twitter accounts, along with the PGCPS Daily Dispatch newsletter.  School-based coordinators provide a bulletin board or information 
center within the school that displays SSL information that is updated frequently.    
 
The District Service-Learning Coordinator provides SSL program information and opportunities on the PGCPS SSL website: 
https://www.pgcps.org/offices/student-services/student-service-learning. The website has an informational video clip on the importance of 
recycling in schools and curricular connections. The District Service-Learning Coordinator also provides information on the SSL program and 
opportunities via telephone and/or email on a daily basis from parents and students who contact the District coordinator directly.  PGCPS also 
has an Administrative Procedure dedicated to Student Service-Learning (AP 6151) (Appendix 8).  Administrative Procedure 6151 provides 
information on programs and requirements of SSL and are available on the PGCPS website for parents, students, staff, and the 
community-at-large to reference. 
      
5. ​ How are parents informed that students are engaging in service-learning (e.g. letters sent home as students engage in projects, 

projects are featured in school newsletters or, school websites, etc.)? 
 
Parents are informed through the school’s website, Twitter feed, newsletters, robocall, and email.  Parents are also informed through their 
PTSA, PTSO, or Service-Learning website.  In addition, school-based coordinators and other staff contact parents with service-learning 
information relevant to their content and activities or projects in class or that will occur school-wide. 
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6. ​ In what ways is service-learning information made available electronically to the community, students, parents, as well as school 

staff?   
 

Service-learning information is made available through PGCPS electronically via: 
●​ Email 
●​ Websites 
●​ Google sites 
●​ Electronic school newsletters 
●​ School Twitter accounts 
●​ PGCPS Communication Office – Daily Dispatch  

 
7.  What partnerships have been formed with higher education institutions? 
 
PGCPS has several Memorandum of Understanding (MOU) with Prince George’s Community College (PGCC) and partnership through 
dual-enrollment for high school students. 
 
8.  How have P-20 cascade model service-learning projects been initiated?  
 
PGCPS has participated with the Maryland-DC Campus Compact (MDCCC).  MDCCC is a region-wide coalition of 30 colleges and 
universities committed to fulfilling the civic purpose of higher education by devoting the resources of the academy to community issues. 
Through sustainable partnerships, MDCCC improves community life and educates students on civic and social responsibility. 
 
MDCCC is uniquely positioned to facilitate a cross-sector service-learning collaboration of PreK-12 and higher education, as well as 
philanthropic, civic, and community leaders. This partnership will increase student success from cradle to career and yield improved education 
and community outcomes by working toward a set of common goals. 
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V.  PROFESSIONAL DEVELOPMENT AND TRAINING 
 
1. ​ Explain how staff responsible for service-learning have been trained, is trained, or will be trained (e.g. service-learning coordinator, 

content area specialists, fellows, school-based service-learning coordinators, teachers engaging students in infused service-learning 
units, etc.). 

 
The District Service-Learning Coordinator, along with the content supervisors and specialists in Science and Social Studies have attended (and 
will continue to attend) the state meetings and trainings in Service-Learning.  In addition, the content supervisors and specialists have attended 
several national trainings that included conference sessions and webinars pertaining to service-learning. The meetings and workshops have 
allowed the District Service-Learning Coordinator and the content supervisors and specialists to access new service-learning ideas and 
practices, as well as assist with developing contacts that will strengthen the school system’s overall service-learning program. 
 
The Social Studies and Science content supervisors and specialists meet regularly to review and evaluate the infused lessons and 
projects in the curriculum documents and discuss any revisions and/or upgrades that may be needed in order to sustain or enhance the 
embedded lessons and projects, update the information on the PGCPS service-learning website, and discuss any professional 
development needed for the school year.  The District Service-Learning Coordinator and content supervisors and specialists continue to 
assess the efficaciousness of the infused service-learning program and developing recommendations for program development. 
 
Social Studies and Science department chairs and teachers continue to receive training on the infused service-learning curriculum throughout 
the school year from the content supervisors during Department Chair meetings and workshops. In addition, through school instructional team 
meetings, department chairs will ensure that all new and returning social studies and science teachers are effectively infusing service-learning 
into their curricula. 
 
School-Based Service-Learning Coordinators have received training conducted by the District Service-Learning Coordinator and content 
supervisors and specialists. The trainings have included information about approved sites, as well as presentations from community 
organizations that are partnering with PGCPS to provide unique independent service-learning opportunities.  In addition, school-based 
service-learning coordinators will also be kept abreast of changes to PGCPS Service-Learning policy and procedures via email and will have 
opportunities to provide evaluations of the service-learning plan procedures. 
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Student Service-Learning Fellows have and will continue to attend state and/or other local service-learning training opportunities. Through 
these professional development opportunities, they will develop methods and practices that will be shared with teachers so that the delivery of 
service-learning instruction can be constantly improved. 
 
2. ​ How are other school staff (secretaries, etc.) trained in service-learning so they can appropriately respond to inquiries from the 

public?     
 
Other school staff are provided training through the school-based Service-Learning Coordinators as deemed appropriate.  School staff 
are also provided information about ongoing service-learning projects and opportunities through electronic resources (email, school 
website, school Twitter or Google sites, newsletters, memos, PGCPS Daily Dispatch, etc.). 

 
 

VI. ACCOUNTABILITY 
 
1. ​ How are students’ service-learning engagement tracked and documented (e.g. hours recorded by teachers, project completion 

verified by service-learning coordinator, etc.)? Please attach any forms or rubrics you use to document and/or evaluate 
service-learning with your report.     

 
Student independent service-learning engagement is tracked and documented through APEX, SchoolMax, and on students’ transcripts (see 
Appendix 6). The students’ documentation of the independent hours is provided on the Student Verification Form (Appendix 5) after 
completion of the activity.  All independent service-learning hours must be verified on the Student Service-Learning Verification Form 
(Appendix 5). The form must be completed by the student and then given to the approved community site representative for review, approval, 
and signature. Students should then submit their forms to the school-based service-learning coordinator as soon as the hours have been earned. 
The deadlines for submission of the Student Service-Learning Verification Form are as follows: 
 

*October 15 (for any independent hours obtained between July 1 and August 30) 
* January 31 (for any independent hours obtained between September 1 and January 31) 
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*July 15 (for any independent hours obtained between February 1 and June 30) 
 
Any forms submitted after the stated deadlines are invalid and students will not be given credit for those hours. Upon approval of the form, the 
school-based service-learning coordinator will then submit the independent hours earned into SchoolMax and place the Student 
Service-Learning Verification Form in the student’s cumulative folder for documentation.   

 
For students to earn infused service-learning hours in their science and social studies classes, they must 1) actively engage in all service 
activities as outlined in the lessons and projects, and 2) earn a letter grade of at least a D.  The classroom teacher will monitor and record the 
infused hours as a part of the student’s classroom grade.   

 
2.  Is service-learning progress noted on students’ report cards?  How (e.g. hours recorded, or pass/fail, etc.)? 
 
Yes, the Division of Information and Technology is responsible for including the number of completed student service hours on report cards for 
all students in grades 6-12. The students’ service-learning hours are noted on the report card and transcript (Appendix 6).  The report card and 
transcript includes the “Met/Not Met” standard beginning in 6th grade and continues through 12th grade. 
 
3.  How is completion of infused service-learning projects verified and by whom? 
 
Since students are completing their infused service-learning hours under teacher supervision, curriculum teachers are the best individuals to 
verify the quality and quantity of the infused service-learning hours completed by students. Thus, the infused service-learning projects are 
verified by classroom teachers specific to content, added as a grade in SchoolMax (systemic grading portal), and identified as the specific 
activity that is infused in each curriculum. 
 
4.  How is the quality of both infused and independent service-learning experiences assessed and by whom? 

 
The quality of infused service-learning projects is assessed by both students and teachers. Through the use of the PGCPS Evaluation Tool for 
Service-Learning Projects specific to the infused lessons and /or projects, the students and teachers are engaged in ongoing assessment through 
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reflective inquiry in the classroom. Teachers are able to gain an overall understanding of the quality of the individual student experiences, as 
well as the group-effect of the experience on the class through the embedded lessons and projects. 

 
The quality of independent service-learning projects is assessed by both students and site representatives.  It is expected that students will 
engage in reflection guided by Maryland’s Seven Best Practices of Service-Learning. The Student Service-Learning Verification Form, which 
is required at the completion of independent service-learning projects, asks students to assess the quality of their service-learning projects using 
the Seven Best Practices. The review of the Student Service-Learning Verification Forms by the community site representative and the 
school-based student service-learning coordinator provides another level of quality assessment and assurance. 

 
There is an evaluation form located within the Science and Social Studies curriculum to provide feedback on service-learning projects. The 
assessment of the program content will be based on the rubric of Maryland’s Seven Best Practices for Service-Learning.  An assessment of 
relevant program processes will be conducted in order to enhance the quality of delivery of infused and independent service-learning 
experiences. 

 
5. ​ How does the central office and individual schools explain and feature infused service-learning strategies, and specific projects 

completed by schools, classrooms, and students, to ensure everyone is made aware of projects and their effectiveness.    
 
This is shared through the school’s website, Twitter, Facebook, PGCPS Service-Learning website, PGCPS Daily Dispatch, PTAs/PTSOs, 
content area websites, and newsletters. 
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VII. FUNDING AND IN-KIND RESOURCES 
 
In an effort to build a database of information regarding funding sources for service-learning programs across the state, please provide a list of 
all funding sources the LSS will use for fiscal year 2016-2017. Include funds used to support the service-learning program, the amount 
allocated, and purpose. Note if funds are federal, state, private, and/or local school system provided.  
  

Fiscal Year 2016 - 2017 
Source Amount Purpose 

Title II Federal Grant Funds for 
Professional Development 

$20,800.00 Training materials for service-learning projects and 
professional development activities (Two ½-day 
workshops for one representative from each 
school) 

Prince George’s County Public Schools  
General Funds for Curriculum 
Development  

$14,700.00 Development of student service-learning lessons 
and projects that are directly embedded in the 
Science and Social Studies curriculum documents 
(Team of six: three for Science and three for Social 
Studies) 
 

Total $35,500.00 
 
In-Kind Support 

●​ Associate Superintendent of Student Services and District Student Service-Learning Coordinator, will provide services to the 
program at 10% of her time in-kind. 

●​ Science Supervisor, K-12, will provide services to the program at 15% of his time in-kind. 
●​ Social Studies Supervisor, K-12, will provide services to the program at 15% of her time in-kind. 
●​ School-based Service-Learning Coordinators will provide services to the program at 10-20% (varies due to the size of the student 

population per school) of their time in-kind. 
●​ Members of the Student Service-Learning Advisory Board will provide services to the program at 2% of their time in-kind.
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VIII.​ ANNUAL GOALS AND TIMELINE 
 
Include an annual timeline for accomplishing the work outlined in your implementation plan. The timeline should include the overall program 
goal/focus for the year, the tasks to be accomplished, start and finish dates, and staff responsible for each task. LSS service-learning 
implementation plans are approved for a four-year cycle. 
 
Service-Learning Goal for 2021-2022 2022-2023 
To revise PGCPS Science and Social Studies curriculum documents to reflect Maryland College and Career-Ready Standards, 
Environmental Literacy Standards, and new content standards and increase the service-learning lessons and/or projects 
 
Objective: Revise Curriculum Framework Overview for Grades 5 – 12 in Science and Social Students 
 
Activities Staff Responsible Start Date Finish Date Notes 
Infused Student 
Service-Learning 
Curriculum (Appendix 1) 

Classroom Teachers September 2022 June 30, 2023  These are 
curriculum-infused 
activities for Science 
and Social Studies, 
Grades 5-12. 

Develop Science curriculum 
grades 6-10  

Science Office Staff  September 2022 June 30, 2023  Curriculum Writing 
Team  

Environmental Education 
Activities  

Classroom Teachers 
and Staff at the 
William Schmidt 
Environmental 
Center 

September 2022 June 30, 2023   

MWEE-Meaningful 
Watershed 

Classroom Teachers 
and Staff at the 

September 2022 June 30, 2023   
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Educational 
Experience 

William Schmidt 
Environmental 
Center 

Recycling Programs, 
Advocacy Initiatives, 
Community Gardens, 
Healthy 
Communities/Walks, 
Donation Drives, and 
Veteran Programs 

School Staff, 
Teachers, 
Community Partners, 
Parent-Teacher-Stude
nt-Associations, 
Maryland Park and 
Planning, Local 
Business Partners 

September 2022 June 30, 2023   

Develop Social Studies 
curriculum grades 6-10  

Social Studies Office 
Staff  

September 2022 June 30, 2023  Curriculum Writing 
Team  

AP Government  Classroom Teachers September 2022 June 30, 2023  These are 
curriculum-infused 
activities for Science 
and Social Studies, 
Grades 9-12. 

Government/Prince 
George’s Regional 
Association of Student 
Governments 

Classroom Teachers September 2022 June 30, 2023  These are 
curriculum-infused 
activities for Science 
and Social Studies, 
Grades 9-12. 
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IX.​ ATTACHMENTS 
 
Please, when at all possible, provide URL links to relevant documents and resources, including curriculum, local service-learning websites, 
etc., instead of submitting hard copies, so your LSS can assist us with our efforts to be environmentally kind. 

 
APPENDICES 

 
Appendix 1 – Infused Student Service-Learning Curriculum  
Appendix 2 – Connections to Recycling Initiative 
Appendix 3 – Site Pre-Approval Form 
Appendix 4 – School-Based Service-Learning Coordinators 
Appendix 5 – Student Service-Learning Verification Form 
Appendix 6 – Recording of Student Service-Learning Independent Hours SchoolMax Service-Learning  
Appendix 7 – Student Service-Learning Activity Evaluation Tool 
Appendix 8 – Administrative Procedure 6151 for Student Service-Learning Graduation Guidelines 
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APPENDIX 1: Infused Student Service-Learning Curriculum 
 

Curriculum Infused Required Service-Learning Lessons 
Content Area Grade Level Curriculum Correlation Title of Lesson 
Social Studies 6 (World Cultures) Unit One: Lesson 8 Physical Geography: Natural Resources and Land Use 

 
Social Studies 7 (World Cultures) Unit Three: Lesson 20 Genocide in Africa: United Nation’s Response 

 
Social Studies 7 (World Cultures) Unit Four: Lesson 30 Tsunami Destruction Role of the International Red 

Cross  
 

Social Studies 8 (United States History) Unit Four: Lesson 25 How A Bill Becomes a Law 
 

Social Studies 9 (United States History) Unit Three: Lesson 29 FDR and the New Deal 
 

Social Studies 9 (United States History) Unit Five: Lesson 57 The Energy Crisis and the Economy 
 

Social Studies 10 (LSN Government) Unit Three: Lesson 18 Civic Participation 
 

Social Studies 10 (LSN Government) Unit Four: Lesson 21 Lawmaking 
 

Social Studies 10 (LSN Government) Unit Seven: Lesson 38 Demographics and Public Policy 
 

Social Studies 10 (LSN Government) Additional Service-Learning 
Activities 

●​ Unit I: Political and Economic Structures- Poster 
Project 

●​ Unit II: Principle of Government and the 
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Constitution – Write a letter to a state or U.S. 
Senator or Representative 

●​ Unit III: Participation in Government and Civic 
Responsibility - Voting/Polling or a 

       Mock Election 
●​ Unit IV: Legislative Branch – Compose a letter 

to a sponsor of a bill the student supports or 
opposes 

●​ Unit V: The Executive Branch 
●​ Unit VI: The Judicial Branch – Invite a U.S. or 

State’s Attorney to visit the class 
●​ Unit VII: Domestic and Foreign Policy – 

Students can identify public issues affecting their 
community or Students can research how 
organizations such as the American Red Cross 
function and how they could volunteer to serve 

 

Science Grade 5 Science Unit 3 Life Science (Quarter 
3/4) 

Module:  Energy Flow and Basic Needs of Living 
Things 

Science Grade 6 Science Life/Environmental Science 
Unit (Quarter 3/4) 

Module:  Exploring Ecology 
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Science Grade 7 Science Life Science Unit (Quarter 
3/4) 

Module:  Environmental Impacts: Wild Rice 

Science Grade 8 Science Energy and Matter Unit 
(Quarter 2) 

Engineering and Society 

Science Grades 9/10 Biology Unit 3: Life in the Red Zone 
(Quarter 3) 

Energy, Interactions, and Human Impact on Ecosystems 

⚫​ Use a model to illustrate how photosynthesis 
transforms light energy into stored chemical 
energy 

⚫​ Develop a model to illustrate the role of 
photosynthesis and cellular respiration in the 
cycling of carbon among the biosphere, 
atmosphere, hydrosphere, and geosphere. 

⚫​ Evaluate the claims, evidence, and reasoning 
that the complex interactions in ecosystems 
maintain relatively consistent numbers and types 
of organisms in stable conditions, but changing 
conditions may result in a new ecosystem. 

⚫​ Design, evaluate, and refine a solution 
for reducing the impacts of human activities on 
the environment and biodiversity. 
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*Please review the complete lessons and projects on the PGCPS SSL website: 
https://www.pgcps.org/offices/student-services/student-service-learning. 
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This program is no longer available​
APPENDIX 2: Curricular Connections to Recycling Initiative ​
 

 

Prince George’s County Public Schools 
Curriculum Framework Connections 

to Recycling 
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The Green Team program is an update of the Litter Free Schools program established in 2005 in support of the 

Keep Prince George’s County Beautiful initiative, an affiliate of Keep America Beautiful, Inc. By joining the Green 
Team, your school will support widespread litter reduction, recycling, beautification, and energy conservation 

initiatives in Prince George’s County implemented by County Executive Jack B. Johnson and supported by the Prince 

George’s County Board of Education, Keep Prince George’s County Beautiful, community groups such as Citizens 

Concerned for a Cleaner County (CCCC), and many more. 

 

Step 1 – Register Your School 
Fill out the Green Team registration form and send it to Keep Prince George’s County Beautiful, 3500 Brown 

Station Road, Upper Marlboro, Maryland 20774.  (If you have questions, contact coordinator Helen Register in the 

county’s Keep Prince George’s County Beautiful Office at 301-883-5843 or htregister@co.pg.md.us). 

 

Step 2 – Start a Recycling Program 

The school system is expanding recycling efforts this year. The Abitibi Paper Retriever program is back and is now 

providing free recycling bins for paper to schools in their service area, which are roughly all schools located on and 

north of Central Avenue. They hope to expand this area to the remainder of our schools next fall. Abitibi does require a 

mini- mum tonnage of paper to be collected each month to maintain their free services. For more information and to 

sign up, contact Greg Johnson, Area Manager, at 410-558-1704, or email Greg.Johnson@AbitibiBowater.com. 

 

Step 3 – Implement “Green” Activities 

●​ “Green” activities are unlimited, and can include the following: 

●​ Establish a school “Green Team” to oversee your school’s recycling, cleanup, and beautification efforts; 

●​ Organize and implement a school-wide cleanup and/or beautification event; 

●​ Include anti-litter, recycling, energy/water conservation, and eco-awareness activities throughout the school; 

and establish a plan for continued activities to keep your school “clean and green! 

 

Step 4 – Share Your Successes 

Participate in two online surveys on the PGCPS Web site (one in the fall and one in the spring) to keep us notified of 

your school’s Green Team success. 

 

Step 5 – Enjoy the Benefits! 
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Being part of the Green Team will mean that your school will enjoy the following benefits: 

●​ A clean and orderly school environment, conducive to learning and academic achievement; 

●​ A program that will build staff and student environmental awareness and stewardship; 

●​ Signage, recognition, and special awards program for participating schools; and 

●​ Expanded partnership opportunities with the school community. 

 

 

The Green Team Program is made possible through a partnership with 

Prince George’s County Public Schools, Keep Prince George’s County 

Beautiful, and Abitibi Bowater, Inc. 

 
Getting Your Dream Machine 
Recycling Program Started 

 
Through a partnership with PepsiCo and Waste Management, Prince George’s County Public 

Schools now have access to a new single-stream recycling program for plastic, aluminum, and 

paper! 

 

The program is key in meeting state-mandated recycling requirements for Prince 

George’s County Public Schools that go into effect October 31, 2012. 

 

Here are step-by-step directions for setting up 

recycling at your school: 

 

1.​ Establish a Green Team consisting of students, staff, and volunteers. (Be sure to include a 

custodial staff person on your team.) 

 

2.​ The Green Team develops a plan to get recyclables from classrooms, common areas, and the 

cafeteria to the exterior recycling bin. 

 

3.​ PepsiCo has received a list of schools in need of recycling services. If you haven’t been contacted, 

please visit www.DreamMachineRecycleRally.com to register your school in the Dream Machine 

program. This program has been structured based on the anticipation of active participation of 

beverage container (PET plastic bottles and aluminum cans) recycling at these schools in the 

range of one beverage container per child per school day, or 400+ lbs. of recycling a month. 

 

4.​ PepsiCo will arrange for the delivery of your outside recycling bin through Waste Management and 

will send your school a scale and tracking materials for estimating the weight of your recycling 
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materials. NOTE: to receive the free recycling services, schools MUST provide ongoing tracking 

data. PLEASE NOTE – this program is designed primarily for PET plastic beverage containers and 

aluminum cans. Space permitting in the Waste Management outdoor collection bin, you can also 

recycle your paper and plastic milk bottles. 

 

5.​ Once you receive your outside bin, scale, and tracking materials, start recycling! Schools using 

municipality single-stream recycling services should continue to do so. Schools using the Abitibi 

Paper Retriever program may continue to do so as a paper solution, and use the Dream Machine 

for plastic and aluminum recycling. 

 
 

 

Specialty Recycling Items 
●​ Ink Jet and Toner Cartridges – Send via PONY mail to the William S. Schmidt Center 

●​ E-Waste (outdated/broken computers, printers, fax machines, etc.) – Contact PGCPS Supply 

Services at 301-808-8200 to arrange for pickup/transfer of electronic equipment for recycling. 

●​ Scrap Metal – Contact PGCPS Supply Ser vices at 301-808-8200 to arrange for pickup/transfer of 

scrap metal or recycling. 

 
Questions? 
If you have questions, please contact Ms. Doreen Hogans, Instructional Supervisor of School Counseling 

@ Doreen.hogans@pgcps.org. 
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Recycling 
Program 

Paper Recycling- 
●​ PGCPS Howard B. Owens Science Center 
●​ The Paper Retriever program to schools in their service area, which are roughly all schools located on 

and north of Central Avenue. They hope to expand service to all schools in the future. Visit their website 
at www.paperretriever.com, or call 1-800-874-1301. 

●​ Each school has a recycling dumpster that supports paper recycling.   
Elementary 
(K-5) & 
Middle  
School 6-8) 

Environmental Science 
Students will use the Science and Engineering Practices and the Crosscutting Concepts of the Next Generation 
Science Standards to explain the interactions of environmental factors (living and non-living) and analyze their 
impact from a local to a global perspective. 

Kindergarten Environmental Science  
Students will communicate solutions that will reduce the impact of humans on the land, water, air, and/or other 
living things in the local environment. (NGSS: K-ESS3-3) 

5th Grade Environmental Science  
Students will obtain and combine information about ways individual communities use science ideas to protect 
the Earth’s resources and environment. (NGSS: 5-ESS3-1) 

Middle School  Environmental Science  
Students will evaluate competing design solutions for maintaining biodiversity and ecosystems services. 
Students will also apply scientific principles to design a method for monitoring and minimizing a human 
impact on the environment. 

High School Environmental Science  
Students will use the Science and Engineering Practices and the Crosscutting Concepts of the Next Generation 
Science Standards to explain major environmental science concepts to understand interrelationships of the 
natural world and to analyze environmental issues and their solutions. 
 
Students will design, evaluate, and refine a solution for reducing the impacts of human activities on the 
environment and biodiversity. (NGSS: HS-LS2-7) 
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9th Grade Integrating The Sciences 

●​ Energy Unit on Recycling Batteries 
Biology 

●​ Ecology Unit 
●​ Explain how human activities may have positive consequences on the natural environment.  

o​   Recycling centers 
o​   Native plantings 
o​   Good farming practice 

●​ Explain how human activities may have a negative consequence on the natural environment.  
o​ Damage or destruction done to habitats 
o​ Air, water, and land pollution 

 
11th Grade Environmental Issues 

●​ Students will calculate their ecological footprint in order to compare and analyze their ecological 
footprints to those of classmates and people around the world. 

●​ Students will examine sources of pollution in order to assess the availability of water for human use. 
●​ Students will distinguish between urban and rural land in order to evaluate the interrelationship between 

humans and land resources. 
●​ Students will determine the amount of packaging of different products in order to evaluate the 

interrelationship between humans and land resources. 
●​ Students will create a concept map in order to describe several major international meetings and 

agreements relating to the environment. 
●​ Students will discuss the roles of U.S. departments and agencies in order to evaluate how environmental 

issues are addressed by political, consumer, and physical action. 
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APPENDIX 3:  Site Pre-Approval Form 
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APPENDIX 4 - Student Service-Learning Coordinators 
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APPENDIX 5:  Student Service-Learning Verification Form 
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APPENDIX 6: Recording of Student Service-Learning Independent Hours SchoolMax 
Service-Learning Training Manual (Excerpts) 

 
Graduation Standards for Prince George’s County Public Schools require high school students to 
complete a set number of student service-learning hours before graduation. Students can begin 
earning service hours the summer before Sixth Grade.   

 
​ The requirements depend on the year they graduate: 

●​ Students scheduled to graduate in 2022 or after must complete 24 hours.   
●​ Students who were schedule to graduate in 2020 or 2021 must complete 24 independent hours 

(COVID waiver does not apply to 5th and 6th year graduates)  
 

If you are the designated Service-Learning Hours Coordinator designated by your principal, you 
must use SchoolMax to enter service hours. However, SchoolMax only displays the service hours 
that the student has earned at your school. It does not display hours earned at other schools. 

 
To view service hours earned at other schools, you must use the Apex Reporting tool. When 
working with service hours, have one browser tab open in SchoolMax for hour entry and another 
browser tab open in Apex to verify that the data is correct. 

 
NOTE: In addition to the electronic records in SchoolMax, you must also retain any hard copies 
or other paper records submitted for service hour entry. 

 
​ In this guide, you will learn how to:  

●​ Verify past service hour details that have been entered at your school or another school.  
●​ Enter service hours. • Edit or remove entered service hours.  
●​ Add the Service Hour Graduation Standard for students that are new to the county.  
●​ Create a list of student service hours earned by grade or for an entire school. 

 
Before you enter service hours for a student, it is a good idea to check if those hours have already 
been entered in SchoolMax and viewed in the Apex Reporting tool. SchoolMax does not show any 
service hours earned at other schools. SchoolMax does not notify you if you are entering duplicate 
information. 
Once you verify that the service hours have not already been entered, you can enter the new hours 
in SchoolMax. Be sure to retain any hard copy records of service hours as well. 

 
This indicates the 24-hour requirement. If the appropriate grad standard is not displayed, see 
“Missing Graduation Standards” later in this guide to learn how to add the standard to the student 
record. 
 

*Please see accompanying documents for complete SchoolMax Service-Learning Training Manual, 
Transcripts, Report Card, and other APEX Reports denoting service-learning hours on the PGCPS 
SSL website: https://www.pgcps.org/offices/student-services/student-service-learning. 

 

48 
 
 

https://www.pgcps.org/offices/student-services/student-service-learning


 
 

Section of a Student’s PGCPS Transcript that includes documented Service-Learning Hours: 
PGCPS Location Code: 11303 13800 BRANDYWINE RD BRANDYWINE, MD 20613 Tel: 
301-372-0140 
Principal: Miller, Tracie 
School Year: 16/17 GWYNN PARK HIGH 
Fax: Counselor: Williams, Carolyn 
Student Name: Student ID: 
Parent/Guardian 
xxxxxxxxxxxxx xxxxxxxxxxxxx xxxxxxxxxxxxx 
Graduation Date: 
Gender: M​Grade: 12 Date of Birth: 08/15/1994 
Service-Learning Summary 
Desc​Req​ Cmp​Need 
Service-Learning Hours​ 24​ 20​ 4 
 
Transcript is Official when Signed and Stamped​ Date Printed: 01/03/2021 
School Official's Signature:______________________________Date:_________________________ 
 

 
 

Section of a Student’s PGCPS Report Card that includes notification of service-learning hours 
“Met” or “Not Met” information: 
Prince George's County Public Schools GWYNN PARK HIGH 
13800 BRANDYWINE RD BRANDYWINE, MD 20613 
Chief Executive Officer:  Monica Goldson, Ed.D. 
Loc Code: 11303   Principal:  Miller, Tracie    Phone: (301) 372-0140 
Teacher:  Alao, T Irving, H Burnett, S Mori, J Mori, J Henson-Hubb, L Onwonga, J Onwonga, J 
Report Card 
Service Hours: Met 
HSA Graduation Requirement: 
ACADEMIC MARKS 
 
School Message: Reminder parents, check your student's point sheets on a daily basis. 
Superintendent's Message: 
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APPENDIX 7: Student Service-Learning Activity Evaluation Tool 
 

STUDENT SERVICE-LEARNING ACTIVITY EVALUATION TOOL 

A. Identify the service-learning activity you plan to assess using this evaluation 
______________________________________________________________________ 
 
B. Identify the course in which this activity was completed 
______________________________________________________________________ 
 
Answer the following questions for the infused service-learning activity you identified above. Check the 
appropriate box associated with the response that best answers the questions. 
1.​ Did students meet a specific need in the community?   
□​ No 
□​ Yes, students provided short-term assistance addressing a community need. 
□​ Yes, students provided ongoing assistance addressing a community need. 
□​ Yes, students worked toward a lasting solution to a community problem. 
 

2.​ Did you meet curricular objectives through the implementation of this service-learning 
activity? 

□​ No  
□​ Yes, we incorporated service-learning into a unit. 
□​ Yes, we used service-learning to unify the teaching of content and skills throughout the year. 
□​ Yes, we taught content and/or skills in different disciplines using service-learning throughout the 

year. 
 

3.​ Did students reflect throughout the service-learning experience? 
□​ No 
□​ Yes, at the end of the experience, students contemplated their service-learning experience and 

received a response. 
□​ Yes, during and after the experience, students contemplated their service-learning experience and 

received a response. 
□​ Yes, before, during, and after the experience, students contemplated their service-learning 

experience and received multiple responses throughout the process. 
 

4.​ Did the service-learning activity develop student responsibility? 
□​ No 
□​ Yes, we consulted with community partners for information and resources relevant to the issue 

the service-learning project addressed.  
□​ Yes, we created opportunities for students to interact with community partners. 
□​ Yes, we collaborated with students and community partners as an action team to plan and 

implement the service-learning activity. 
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5.​ Did the service-learning activity develop student responsibility? 

□​ No 
□​ Yes, we consulted with community partners for information and resources relevant to the issue 

the service-learning project addressed.  
□​ Yes, we created opportunities for students to interact with community partners. 
□​ Yes, we collaborated with students and community partners as an action team to plan and 

implement the service-learning activity. 
 

6.​ Did the service-learning activity develop student responsibility? 
□​ No 
□​ Yes, we consulted with community partners for information and resources relevant to the issue 

the service-learning project addressed.  
□​ Yes, we created opportunities for students to interact with community partners. 
□​ Yes, we collaborated with students and community partners as an action team to plan and 

implement the service-learning activity. 
 

7.​ Did you plan ahead for service learning?  
□​ No  
□​ Yes, I planned service-learning ahead of time without input from others. 
□​ Yes, I consulted other teachers ahead of time to plan the service-learning activity. 
□​ Yes, we collaborated with colleagues, students, and others to plan the service-learning activity. 

 
8.​ Did you prepare students for the service experience by equipping them with knowledge and 

skills needed for the project?  
□​ No 
□​ Yes, we equipped students with knowledge and skills at the beginning of the experience  
□​ Yes, we equipped students with knowledge and skills as needs arose or as the project changed 
□​ Yes, we assisted students with seeking and finding the knowledge and skills required to meet 

needs as they arose or as the project changed 
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APPENDIX 8: Administrative Procedure 6151 for Student Service-Learning Graduation 
Guidelines 
 
 
I.​ PURPOSE: To provide guidelines and procedures to school personnel for       implementing the 

student service-learning graduation requirement. 
 
II.​ BACKGROUND: The Maryland State Board of Education mandates Service-Learning 

participation as a graduation requirement. Students must complete either: (1) seventy-five (75) 
hours of student service that includes preparation, action, and reflection components, which 
may begin during the middle grades; or (2) a locally-designed program in student service that 
has been approved by the  State Superintendent of Schools. 

 
All public school students must meet the graduation requirement, including students with 
disabilities unless exceptions are specifically noted in their individual education plans (IEPs). 

 
III.​ DEFINITIONS: 

 
A.​ Action - Making a difference by personal contact in the community through  three basic 

types of action: 
 

1.​ Direct Action - Students work face-to-face with the recipient of the     service. 
 

2.​ Indirect Action - Students work behind the scenes to channel resources  to meet a 
community need. 

 
3.​ Advocacy Action - Students make a difference through political or  public 

education. 
 

B.​ Preparation - Provides a link between service-learning activities and specific objectives 
while preparing the student to perform the service. 

 
C.​ Reflection - A thoughtful consideration of the service experience, written, verbal, or 

visual at any stage of the service-learning project. Evidence includes lessons learned and 
connections to careers. Examples: responding to guided questions in a journal; having a 
classroom discussion; preparing a  piece of artwork or skit about the service experience; 
videotaping the project and reviewing/discussing it afterward, etc. 

 
D.​ Service-Learning - The development of responsible citizenship by engaging students in 

service beneficial to their communities. The service  includes academic preparation, 
action, and structured reflection that is either: 

 
1.​ INFUSED - hours earned and embedded within the approved PGCPS  
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curriculum; or 
2.​ INDEPENDENT - hours earned at an approved community-based site chosen by 
the student. 

 
 

IV.​ PROCEDURES: 
 

The state-approved service-learning graduation requirement for students is twofold: ​
(1) 51 infused curriculum hours in grades 5-9 Science, grades 6-10 Social Studies, and ​
(2) 24 independent hours of service (direct, indirect, or advocacy). 

 
A.​ Curriculum infusion (51 hours) requires that each instructor complete a minimum of one 

lesson with a service-learning component that includes preparation, action, and 
reflection. This lesson does not require an "outside the classroom" experience. Sample 
lessons are provided with the curriculum guides are available on the Google Site for 
PGCPS Curriculum documents. Completion and certification of these lessons are the 
responsibility of the school principal. 

 
Completion of these courses equals 51 hours, which will be credited to the  student upon 
successful completion of the course by earning a grade of D or above. 

 
B.​ If a student does not have the opportunity to participate in the curriculum-infused 

activities or fails the course for the school year, the principal must select an equivalent 
curriculum-infused activity to fulfill the appropriate infused hours for the particular 
course and grade level. The content areas of   Social Studies and Science can provide 
appropriate alternative curriculum-infused activities per grade level. The principal must 
notify the Division of Academics and prepare to train the appropriate teachers, if 
necessary. 

 
C.​ For students who transfer into Prince George’s County Public Schools: 

 
The student service-learning graduation requirement is linked to the grade   of first 
enrollment into Prince George’s County Public Schools. Service-learning hours will be 
prorated for students transferring into Prince George’s County Public Schools for the 
first time in Grade 8. 

 
For students transferring into Prince George’s County Public Schools for  the first time 
between grade 1 and grade 7, there will be no proration of required service-learning 
hours (these students must earn all 75 service-learning hours). 

 
Required service-learning hours will be adjusted for students who transfer  into the 
system at 8th grade or later in the following manner: 
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1.​ Students entering in Grade 6 or 7 must complete 75 SSL hours  before 
graduation (51 infused and 24 independent hours). 

 
2.​ Students who enroll in PGCPS for the first time during Grade 8 must complete 

51 SSL hours before graduation (31 of which are infused hours; 20 independent 
hours). 

 
3.​ Students who enroll in PGCPS for the first time during Grade 9 must complete 

43 SSL hours before graduation (23 of which are infused hours; 20 independent 
hours). 

 
4.​ Students who enroll in PGCPS for the first time during Grade 10  must complete 

30 SSL hours before graduation (9 of which are infused hours; 21 independent 
hours). 

 
5.​ Students who enroll in PGCPS for the first time during Grade 11  must complete 

20 independent SSL hours before graduation. 
 

6.​ Students who enroll in PGCPS for the first time during Grade 12  must complete 
10 independent SSL hours before graduation. 

 
If there is a conflict between hours of actual service and the recording of 
service-learning requirements on the report card or transcript, the student should address 
this during the current school year with the School-Based Service-Learning Coordinator 
or Professional School Counselor (PSC) so that the discrepancy may be corrected. 

 
D.​ Between grades 6 and 12, students must complete and document 24  independent hours 

of service. When selecting a site for independent     service-learning hours: 
 

1.​ Service hours should be completed in an approved, non-profit agency (such as 
school, government office [federal, state, or local], nursing home, hospital, or 
licensed daycare or family care center). Students should seek approval of 
independent service-learning activities with their School-Based 
Service-Learning Coordinator or  PSC prior to participating in the activity. (See 
Attachment 1, Pre- Approval Form). 
 

2.​ Service-learning activities whose purposes are to collect food, clothing, or other 
items necessary to benefit others and meet human needs, even if done in 
conjunction with a faith-based agency or institution, may be counted toward the 
service-learning graduation requirement. 
 

3.​ Service-learning whose purposes are to increase voter registration and 
participation and/or implement voter education activities on particular issues 
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may be counted toward the service-learning graduation requirement. In addition, 
students may receive independent SSL hours to endorse or campaign for an 
individual candidate or party (slate of candidates) beyond normal school hours 
(before or after school, weekends, or holidays). 
 

4.​ Students may not earn hours proselytizing. Any service-learning activity whose 
chief purpose is to convert others to a particular religious or spiritual view and/or 
which denigrates the religious or  spiritual views of others may not be counted 
toward the service-learning graduation requirement. 

 
5.​ Any service-learning activity whose chief purpose is to help prepare  and/or 

participate in the performance of a religious service or religious education 
activity may not be counted toward the service-learning graduation requirement. 

 
 

6.​ Baby-sitting at home, for a neighbor, or a relative is not acceptable  for service 
hours. 
 

7.​ Students may complete independent service-learning hours at more  than one 
approved location or site. 

 
8.​ Students who want to complete independent hours at a site should complete the 

Service-Learning Site Pre-Approval Form and submit  the form to their 
School-Based Service-Learning Coordinator or PSC for approval prior to 
starting any service activities at the site (See Attachment 1). 

 
V.​ MONITORING AND COMPLIANCE 

 
A.​ Documentation for the 24 independent hours of service must be made using  the Student 

Service-Learning Verification Form (See Attachment 2). Students are responsible for 
submitting the verification form to the School-Based Service-Learning Coordinator or 
PSC at their school. 
 
School-Based Service-Learning Coordinator or PSC receiving the verification form 
signs the verification form indicating receipt and returns a   copy to the student. Students 
must keep the signed copy for their portfolio. 
The School-Based Service-Learning Coordinator or PSC will place the  original 
verification form in the student’s cumulative folder. 

 
B.​ It is the responsibility of the principal to assign the individual(s) who will   record each 

student's hours into SchoolMax. Beginning in grade 6, each student will have an 
indication on the report card as to the status of the service hours whether met or not met. 

 
In addition, it is the responsibility of the principal to designate a School-Based 

55 
 
 



 
Service-Learning Coordinator and/or PSC to facilitate service-learning 
activities/programs. 

 
VI.​ LEGAL AUTHORITY: COMAR 13A.03.02.06 D (1) and (2). 

 

VII.​ RELATED PROCEDURES: Administrative Procedure 6150, Educational Requirements and 
Options in Secondary Schools. 

 
VIII.​ MAINTENANCE AND UPDATE OF THESE PROCEDURES: The Division of Academics 

will be responsible for updating these procedures as needed. 
 
IX.​ CANCELLATIONS AND SUPERSEDURES: This Administrative Procedure cancels and 

supersedes Administrative Procedure 6151, Service-Learning Graduation Guidelines dated 
February 1, 2013. 

 
X.​ EFFECTIVE DATE: July 1, 2019. 
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