Adding NISD Email to Android Phone Instructions

Standard Microsoft Exchange Setting
Built-in Android Gmail App

Standard Microsoft Exchange Setting

1. Click on Settings Icon

2. Click on “Passwords and Accounts” or “Accounts
and backup”
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3. Click on Add Account or Manage accounts >
scroll down to “+ Add account”

4. Click on Microsoft Exchange Active Sync




5. Type your email@nisdix.org and Password
(Workplace Email)

Exchange ActiveSync
Configure exchange acoount in a few steps
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Exchange ActiveSync

Configure exchange account in a few steps
ascott@imti.net
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6. Enter Domain\username
Leave the Domain blank.

Just type in \username. This is the first part of your
email address before the “@” sign

il address

aseat@imtinet

[Domoiuser name

\ascott

Password

tmtinet
" Use secure connection (SSL)
Use client certificate

Client certific:

ascolt@iminet
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7. Scroll down and Touch Exchange Server

8. Enter the Server address. (The Server for Office
365 is: outlook.office365.com) - choose NEXT

Exchange server

tmtinet
~  Use secure connection (SSL)

Use client certificate
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mailto:email@nisdtx.org

9. Touch OK and wait while the phone verifies the
account.

Activation

By activating this application, you
accept that some of your device
data (the unique device identifier and
medel name) will be stored,
processed and used by Samsung to
report the activation of this
application to the licensors of the
application software, Data held by
Samsung will be dealt with strictly in
accordance with Samsung's privacy
palicy which is available at
www.samsung.com, Continue?

 Always show
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Checking

Checking incoming server

settings

10. Touch OK for remotes security administration

11. Scroll down and touch Next. Some options will
be pre-selected. You can change any of the
displayed options before proceeding.

Remote security administration

Server mail tmti net must be able to
remotely control some security
features on your device. Continue?

Cancel 0K

Period to syne Email

3days

Sync schedule
Push

Peak schedule

Fush

Emails retrieval size

SOKB

Period to sync Calendar

Z weeks
' Natify me when email arrives

Mext

12. Touch Activate.
Edit the Account Name if desired.
For example, NISD Email

13. Touch Done

Set up email

Your sccount is set up and is ready to send
and receive emails.

Give: this account a name (Optional)

ascoti@mti net

1f20af4fs5[6f7iafolo]

Your account is set up and is ready to send
and receive emails.

Give this account a name (Optional)

Work Email

Done
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Built-in Android Gmail App

Before you begin, update the Gmail app to the latest
version:

1. Open the Google Play Store app on your phone
or tablet.

2. Type "Gmail" into the search bar and then select
Update.

Note: If the update option is not available, you're already on the latest
version.

1. Open the Gmail app.

Tap the menu icon in the upper left corner > Settings
> Add account > Exchange and Microsoft 365.
Important: Do NOT choose "Outlook, Hotmail, and
Live" unless you want to sync email only and not
calendar/contacts.

i

Set up email

G Google

ﬂ"\ Outlook, Hotmail and Live

Yahoo

@8 Exchange and Office 365

Other

2. Enter your full email address and tap Next.
Enter your password and tap Next.
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Add your email address

Enter your email address
yourname@hotmail. com

MANUAL SETUP
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yourname@hotmail.com
assword
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3. Follow steps for your account type:

® Microsoft 365 work or school: you may see a
Redirect request screen. Tap OK.

On the Incoming server settings screen, change your
server to outlook.office365.com

A Redirect request

To configure your account, Gmail is

being asked to send account info to
https://autodiscover-s.outlook.com
/autodiscover/autodiscover.xml. Is

this OK?

CANCEL
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4. Follow any prompts you may get for security or
device permissions, sync settings, and more.

You may also be asked to confirm Remote security
administration and approve additional security
measures. In this case, choose OK or Activate.

A Remote security
administration

The server outlook.office365.com
requires that you allow it to remotely
control some security features of
your Android device. Do you want to
finish setting up this account?

CANCEL OK

5. Go to the inbox you just set up. If you see an email
that says "Action Required to Sync Email," open it
and tap Use another Mail app instead.

If you don't see this message and emails are
syncing, skip this step.

Set up Outlook and
focus on what's
important

Only Microsoft Outlock offers you a
Focused Inbox that keeps important
emails front and center. It even works
with your Gmail and most work and
school email services

Get Outlook for Android

| Use another Mail app instead |

6. Pull down the Android notification bar by swiping
down from the top of your screen.

If you see a notification that reads "Unable to sync
calendar and contacts," tap it. Then tap Allow to give
access and you're done!

Note: If you don't see a sync error, verify your
calendar and contacts are syncing.

= Gmail Y
Unable to sync calendar and contacts
Tap to allow Gmail to sync calendar and contacts for be

& Smart capture v

Screenshot captured .
Tap here to view it

i Settings

Set up screen lock
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