
Checkin
To check in items, go to the Checkin screen either from the splash page or from the Circulation
menu. Scan the items into the barcode box. Each item will be added to the Items Checked In
grid at the bottom of the page.

When you have finished checking in a batch of items for a patron, you can use the Print
Receipt button if they would like a receipt for the items they checked in.

Holds Shelf
This item needs to be put on the Holds Shelf.




