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Best Practices for Non-print, Digital, and Electronic Resources

1. Strategic Planning and Management
e The university ensures that ICT resource management align with the
university’s vision, mission and strategic goal.
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INFORMATION SYSTEMS STRATEGIC PLAN (ISSP)
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Name of Department/Agency
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Tel. No.: 054-871-2090

E-Mail Address: ronne

- o
@mgw

| _PARTI. ORGANIZATIONAL PROFILE |

B. DEPARTMENT/AGENCY PROFILE
B.1.  Name of Designated IS Planner : ATTY. RONNEL R. ATOLE, Ph.D.
= Plantilla Position : Professor VI / Designated ICT Unit Director
= Organizational Unit : INFORMATION AND COMMUNICATIONS TECHNOLOGY UNIT
= E-mail Address : ronnel.atole@parsu.edu.ph Contact number/s: 09399105243

STaTE Universiry INFORMATION SYSTEMS STRATEGIC PLAN
2027-2029

Alternate IS Planner: LEO CONSTANTINE S. BELLO

= Plantilla Position: Information Technology Officer |

= Organizational Unit : INFORMATION AND COMMUNICATIONS TECHNOLOGY UNIT

= E-mail Address : Ibello@parsu.edu.ph Contact number/s: 09293011458

B.2  Annual ICT Budget o =
Year |—Fund 101 Fund __ Fund 441-Income
) [T |  co | N | cc

B.3 Organizational €
Number of (
Total No. of E
-
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e Established and implements policies for data access controls, security,
privacy, storage, quality standards, and utilization.
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3.3.3.3 P5UJ reserves the right to take necessary steps to contain security exposures to the
University and or improper network traffic. PSU will take action to contain
devices that exhibit the behaviors that are imposing an exceptional load on a
campus service, exhibiting a pattern of network traffic that disrupts centrally
provided services, exhibiting a pattern of malicious network traffic associated
with scanning or attacking others, imposing an exceptional load on a campus
service, and exhibiting behavior consistent with host compromise, and allow
normal traffic and central services to resume,

3.3.3.4 PSU reserves the right to restrict certain types of traffic coming into and across
the PSU network. PSU restricts traffic that is known to cause damage to the
network or hosts on it. PSU also may control other types of traffic that consume
too much network capacity, such as downloading or file-sharing traffic

3335 By connecting to the network, you acknowledge that a computer or device that
exhibits any of the behaviors listed above is in violation of this policy and will be
removed from the network until it meets compliancy standards

3.4 Use of e-Mail
341 All messages distributed via the University’s email system, even personal emails,

are PSU’s property. You must have no expectation of privacy in anything that you
create, store, send or receive on the University’s email system,

L
=
(3]

Your emails can be monitored without prior notification if the University deems
this necessary. If there is evidence that vou are not adhering to the guidelines set
out in this policy, the University reserves the right to take disciplinary action as
stated in section 5 (Enforcement) of this manual,

34.3 Email is a business communication tool and users are obliged to use this tool in a
responsible, effective and lawful manner. Although by its nature email seems to
be less formal than other written communication, the same laws apply. Therefore,
it is important that users are aware of the legal risks of email:

3.4.3.1. An email message may go to persons other than the intended recipient. If
it contains confidential or commercially sensitive this could be damaging
to the University’s name.

34.3.2. Letters, files and other documents attached to emails may belong to
others. By forwarding this information, without permission from the
sender, to another recipient you may be liable for copyright infringement

3.4.3.3. Email is a fast form of communication. Often messages are written and
sent simultancously, without the opportunity to check for accuracy. If you
send emails with any libelous, defamatory, offensive, racist or obscene
remarks, you and PSU can be held liable

3.4.3.4. Email messages can carry computer viruses. If you send an attachment
that contains a virus, you and PSU can be held liable. By opening emails
ink ddassk i ki i e o virus into

www.parsu.edu.ph
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344 PSU considers email as an important means of communication and recognizes the
importance of proper email content and speedy replies in conmveying a
professional image and delivering good customer service. Users should take the
same care in drafting an email as they would for any other communication

3.4.4.1. The University’s name 1s included in the heading carried with every
message sent by any member of the University. Emails reflect on PSU's
image and reputation. Therefore, email messages must be appropriate
and professional

3.4.4.2 It s strictly forbidden to use the University’s email system for anything
other than legitimate business purposes. Therefore, the sending of
personal emails, chain letters, junk mail, and jokes is prohibited. All
messages distributed via the company’s email system are PSU’s property

3.44.3. Particular care should be taken when sending confidential or
commercially sensitive information. If in doubt, please consult your
Dean/Supervisor.

3.4.4.4. The University’s confidential messages should be distributed to personnel
only. Forwarding to Jocations outside is prohibited.

3.4.4.5. Great care must be taken when attaching documents or files to an email
Letters, files and other documents attached to emails may belong to
others. By forwarding this information, without permission from the
sender, to another recipient you may be liable for copyright infringement.

3446 If you receive any offensive, unpleasant, harassing or intimidating
messages via email or intranet you are requested to inform vour
Dean/Supervisor or the MIS team. [t is important that we trace such
emails as quickly as possible

345 PSU reserves and intends to exercise the night to review, audit, intercept, access
and disclose all messages created, received or sent over the electronic mail system
for any purpose

346 Notwithstanding the company’s right to retrieve and read any electronic mail
messages, such messages should be treated as confidential by other employees
and accessed only by the intended recipient. Employees are not authorized to
retrieve or read any email messages that are not sent to them, Any exception to
this policy must receive prior approval from the Dean/Supervisor. However, the
confidentiality of any message should not be assumed. Even when a message is
erased it is still possible to retrieve and read that message,

3.5 Information Systems
3.5.1 Data Access Management

3.5.1.1 The ICTMO maintains and control Information Systems (15) that supports
the integral operation of the University, such as: Student Information and
Accounting System (SIAS), Online Student Clearance System (O3CS),
Online ParSU/ Employee Clearance System (OPECS), Accreditation
Information Management System (AIMS), Partido State University

AREA Vill: INFRASTRUCTURE and other LEARNING RESOURCES F Parsjﬁ;i“;;g;'ph

[~ op@parsu.edu.ph

Page 4 of 21

INSTITUTIONAL ACCREDITATION R, 09696087792 (Smart)



Republic of the Philippines
PARTIDO STATE UNIVERSITY

Camarines Sur

e

@% PARTIDO STATE UNIVERSITY [ Viweme oo e
y Camarines Sur Fo. :
| CONTRUED |

Registrars System (PARS), Moodle - the official Learning S.-i.anﬁg'eme.nt
System of PSU and the University Website

3.5.1.2 Users of these information systems should take necessary steps to prevent
unauthorized access to and maintain security and confidentiality of the
data

3.5.1.3 Administrators of these information systems are committed to being
inclusive and unrestrictive as possible without compromising the privacy,
confidentiality and integrity of its information resources. Access to data
will consequently be as broad as possible, consistent with the roles,
responsibilities and privileges of every user

3.5.1.4 The information systems administrators may grant, revoke, or change
access authorization in eccordance with the policies, and should be
consulted where appropriate extent of access for supervisees is ambiguous

3.5.1.5 All PSU faculty and personnel who are using these information systems were
granted access level according to their role, responsibilities and privileges
Access toany other privileged folders, modules or functionalities of these
facilities is strictly prohibited,

3.5.2 Access Privileges

3.5.2.1 The roles of every user were defined to protect the integrity of the system
and to ensure the correctness of all the information contained in every
Information System maintained and controlled by ICTMO.

3.5.2.2 Student Information and Accounting System (SIAS)

35221 SIAS Adminisirator — has the full control and privileges of the
system. They can make changes to the systems’ content; add or
delete users, and modify user access rights. They can do
everything that all other users can.

3.5.2.2.2 Information Manager — these users are responsible of ensuring a
smooth operation and protection of the wvaluable data and
information in terms of students’ admission, enrollment,
payment, scholarship enlistment, and setting-up of assessment
fees. These users are the authorized personnel from the Registrar,
Admission, Cashiening, OSAS and Accounting offices.

3.5.2.2.3 Deans and Program Directors - they are responsible for setting-
up the course curriculum and course schedule, and conduct an
evaluation of students

3.5.2.2.4 Faculty - their roles is only limited to uploading and printing of
students grade.

3.5.2.2.5 Students — These users were given the privilege of enlisting their
selves, viewing their class schedules, grades, and their statement
of accounts.

ParSL Emplovee
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e Established Disaster Recovery and Contingency Plan that outlines procedures
for server recovery in the event of hardware failure, natural disaster or cyber
incidents.

CONTROLLED

PARTIDO STATE UNIVERSITY
Goa, Camarines Sur

MANAGEMENT INFORMATION SYSTEM

DISASTER RECOVERY &
CONTINGENCY PLAN

1SO 9001: 2008
QUALITY MANAGEMENT SYSTEMS

; "iulﬂl b
] fARCEDD, EDEL

\-l}pé President for Administration

Approved by
A1
NITA LLO, PhD
C Presidend 111
May 2014
Page 1 / 6 - Q 4+
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A Disasier Recovery Team will convene as soon as possible afier a disaster—has—
occurred to assess damages and make recommendations to the MIS Director. This team is
composed of

1. MIS Director 4. Head Technician

2. System Administrators of Information Systems 5, Director of PPF

3. LAN Administrator

The Disaster Recover Team makes damage assessments to the computer systems and
capabiliies, implements and coordinates  recoverv/backup  actions, and makes
recommendations to the Director of MIS.

The Director of MIS serves as the Chair of the Recovery Team. The MIS Director
must approve all changes before they are forwarded 10 the Vice Presidem for Administration,
and to the President for final approval. This plan should be kept current and all of the
personnel on the recovery team must be made aware of any changes.

4. Disaster Recovery and Contingency Procedures
A. General Guidelines
I. The basic requirements for the Disaster Recovery Plan are the
following
a. Disaster Recovery Team
b. Disaster Recovery Documentation
¢. Backup Computer Facilities
In the event of a disaster or major failure, the Disaster Recovery Team
convenes with as many team members as possible. All members of the
team assess system and infrastructure damages and report to the Chair
at the earliest opportunity
3. Daily backups of the complete system and databases, critical to the
restoration of service, are stored in backup hard drives localized among
offices and in centralized backup location. This policy insures that the
most current full system backup and the complete database backup are
available for full recovery

4. As much as possible and as long as the storage space of backup
facilities allow, backup files are neither overwritten nor deleted. This is
to ensure maximum data protection. However, at the least, data on the
BARS (Biometric Attendance Recording System should be retamed for
(five) vears before it is permanently deleted. This is also true with
network settings, configuration files, and SIAS executable. However,
in the case of student records, it is our policy and practice not to delete
any no matter how old, the principle being that these records such as
student grades are personal properties of students-clients. The school is
merely the safe keeper or trustee. Besides, many students return to take
other programs and these data are still used when this happens

5. In the case of fire or natural disaster it may become necessary 1o move
the equipment and resources to a backup location or altemmate site m
order to keep the services of affected offices operational. These
backup locations are found at the 1T building which can serve as
interim place of operations for affected offices. There are also offline
mirror copies of data, system settings, comfiguration files, and
software

www.parsu.edu.ph

f ParSU Info Page
| op@parsu.edu.ph Page 7 of 21

AREA VIlI: INFRASTRUCTURE and other LEARNING RESOURCES

INSTITUTIONAL ACCREDITATION Q, 09696087792 (Smart)



@\ Republic of the Philippines
PARTIDO STATE UNIVERSITY

Camarines Sur

2. Resource Allocation

e The university has allocated funds strategically for the use of digital and
non-print learning resources, and other ICT related supports utilized by the
academe and administration.

PARTIDO STATE UNIVERSITY
Camarines 5ur

OPERATING BUDGET
FY 2025

LIBRARY SERVICES

Dbject of Expenditures BUDGET
Per [Ab
Maintenance and Other Operating Expenses
Supplies and Materials
Office Supplies Expenses 60,000.00
Textbooks and Instructional Materials 1,000,000.00
Total Budget 1,060,000.00

Prepared by:

W e

Supv. Admin Dfficer, Finance
Acting Head, Budget Section

Recommending

proval:

CHARLIE V.|BALAGTAS
VP for Admin and Finance

INSTITUTIONAL ACCREDITATION

AREA VIli: INFRASTRUCTURE and other LEARNING RESOURCES

f

Reviewed by:

PERLITA D:LMANAGO
Chief Adm. Officer, Finance

Approved h;,]

ARNEL/B. ZARCEDD, EDEL
SUC President 11l

B www.parsu.edu.ph
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CURRENT INCOME FUND 441
OPERATING BUDGET FOR 2024
UNIVERSITY LIBRARY
Maintenance and Qther Operating Expenses
Office Supplies
Quaff Laminating Film A3 (250mic ) 3,000.00
Qualf Laminating Film A4 (250mie ) 3,000.00
Book Paper (Long] 1,485.00
Boak Paper (short] 792.00
Ink [Blazk) 1,705.00
Ink {Magenta) 341.00
Ink (Cyan) 341.00
ink (Yellow) 34100
Subscription Expenses
Joumnals- Printed 150,000.00
Ejournals 175,000.00
Newspapers 17,640.00
Remote Technical Service Support for Koha Library System £0,000.00
Fumnitures and Fixtures
4 Seater Reading Table with Chairs 41,000.00
Semi-Expendable Office Equipment
Laminating Machine 6,755.00
Total Maint and Other Oper Exp 481,400.00
Capital Outlay
Other Machineries and Equipment
TV 60,000.00
Tatal Capital Outlay 60,000.00
Grand Total 541,400.00
Prepared by: ’ Reviewed by:
ANN W@:‘Im ACION,RLMLS ASTER B. MABANA
College Libfarian il Adm. Officer |V

Certified Correct:

AMALIA O. OCAMPO
Administrative Officer V-Budgel

Recommending Approval:

CHARLIE V., BALAGTAS
VP for Admin & Finance

PERLITA D. MARAGO

L\' (L] ‘Q'!

Chief Adm. Officer-Finance

Approved:

ARNEL B. ZARCEDO,EDEL

SUC President li|

B www.parsu.edu.ph
f ParSU Info Page
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PARTIDO STATE UNIVERSITY
Goa, Camarines Sur

INTERNALLY GENERATED INCOME

OPERATING BUDGET FOR FIRST SEMESTER 2013-3034
LUHIVERSITY Lissamy

Maintenance and Cther Operating Expanses
Subscription Expenses
Bkt
Office Equipment
Do urment Scanmnar

Qther MOOE
Remaote Techhical Service Suppart
for Kcha Llhhrp Sysbem

Total Maint and Other Opar Exp
Capital Outlay

Crther Machinery and Equipmant
oy

Tetal Capital Qutlay

Grand Total

Prepared by:

r

& i{-ﬁ
ANN CHARMUAINE B. VISITACION RL.MLS
College Librarian in

Certified Correct:

vl Lo

Administrative Officar ¥-Budget

Recommeending rhlrnnl

ARNMEL DOLEDEL
VP for Adrrin & Finance

150,000.00

16,152.10

80.000.00

246,192.10

55,000.00

55,000.00

301,192.10

ASTER B. MABANA
Adm, Officer IV

-~

FEIIIJT@J{.\!AN!GD

Chief Adm, Officer-Finance

. BRADECIMNA, Ph.D.

UC Fresident in

¢ www.parsu.edu.ph
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3. Infrastructure Management
e The university conducts regular Preventive and Corrective maintenance to
learning infrastructures.

Republic of the Philippines
PARTIDO STATE UNIVERSITY

Camarines Sur

ICT Management Unit
2025 Performance Monitoring
Quality Objective 1: To ensure the conduct of preventive maintenance service on all equipment as scheduled
in the preventive maintenance plan.

100% [ a - S s - - - - - - -
90%
80%
70%
60%
50%
40%
30%
20%
10%
0%
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Number of equipment subjected into preventive maintenance service 98 144 614 256 717 216 98 144
Total number of i for pi ive maintenance 98 144 614 256 nz7 216 98 144
Actual 100% 100% 100% 100% 100% 100% 100% 100%
Target 100% 100% 100% 100% 100% 100% 100% 100% 100% 100% 100% 100%
Status
Legend: - means NO transaction f'\ P "
Prepared by: 77 % Reviewed and Approved by: -
A VYo Vs
/ < LA
Atty. RONNEL R. ATOLE, PRD. CHARLIE V. BALAGTAS
/ ICTU Director Vice-President for Admirlistration and Finance
!
— @ Page 2 / 9 - Q +

Performance Monitoring Graph of the conduct of Preventive Maintenance
Activities, one of the Quality Objectives being monitored in the ICT Unit

www.parsu.edu.ph

f ParSU Info Page
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Sample of Preventive Maintenance Plan of the ICT Unit

www.parsu.edu.ph

I ' AT § TATE UWVERSITY
Republic of the Philippines IE%I'HI .__
l PARTIDO STATE UNIVERSITY oartc8 0 1 (U
Camarines Sur SIRRTURE. — 2
I . PSU-F-MIS-01
PREVENTIVE MAINTENANCE PLAN
Information and Communication Technology Unit (ICTU)
I Year - 2025
I College/Office/Unit: COED Computer Lab
[ Equipment | Frequency Date Schedule
o Srpavate with 8 semicolony| if the date ks more than ane
I | A. Desktop Computer ]
| GOA-COEDLAB-PC-001 |  SA © 06/21/2023;12/20/2023 |
I | GOA-COEDLAB-PC-002 sA | "~ 06/21/2023;12/20/2023
GOA-COEDLAB-PC-003 SA 06/21/2023;12/20/2023
GOA-COEDLAB-PC-003 SA ~ 06/21/2023;12/20/2023
I GOA-COEDLAB-PC-005 | SA 06/21/2023;12/20/2023
GOA-COEDLAB-PC-006 | sA |  0e/21/2023;12/20{2023
l | GOA-COEDLAB-PC-007 SA r 06/21/2023;12/20/2023 |
GOA-COEDLAB-PC-008 sA 06/21/2023;12/20/2023
" GODA-COEDLAB-PC-009 SA 06/21/2023;12/20/2023 -
I GOA-COEDLAB-PC-010 sA 06/21/2023;12/20/2023
GOA-COEDLAB-PC-011 5A  06/21/2023;12/20/2023
I GOA-COEDLAB-PC012 |  SA _ 06/21/2023:12/20/2023 |
GOA-COEDLAB-PC-013 | SA  08/21/2023;12/20f2023
GOA-COEDLAB-PCO14 |  SA 06/21/2023;12/20/2023 '
I GOA-COEDLAB-PC-015 sA ~ 06/21/2023;12/20/2023
GOACOEDLAB-PCO16 |  SA 06/21/2023;12/20/2023
I 'GOA-COEDLAB-PC-017 SA 06/21/2023;12/20/2023 ]
GOA-COEDLAB-PC-018 sa | ~ 06/21/2023;12/20/2023
GOA-COEDLAB-PC019 |  SA | 06/21/2023;12/20/2023
I GOA-COEDLAB-PC-020 SA | 06/21/2023;12/20/2023
GOA-COEDLAB-PC-021 SA 06/21/2023;12/20/2023 |
I GOA-COEDLAB-PC-022 _sa | 06/21/2023;12/20/2023 |
 GOA-COEDLAB-PC023 |  SA 06/21/2023;12/20/2023 |
GOA-COEDLAB-PC-024 SA 06/21/2023;12/20/2023 |
I | GOA-COEDLAB-PC-025 sA © 06/21/2023;12/20/2023
I | Legend:
I W - Weekiy M = Monthiy 54- scmrannua-l A = Annuaily
Prepared by; — Reviewed by: rov d é
l JUAN e mﬂlﬂ]ﬂ. ATTY. RONNEL K. ATCLE, Ph.D. ! LIREEDI}, EDEL
I Administrative-Aide 11 ICTU Director President 1l
I Date:
L -
|

AREA VIlI: INFRASTRUCTURE and other LEARNING RESOURCES
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E 1 PSLU-E-MNS-028
PREVENTIVE MAINTENANCE CHECKLIST - PERSONAL COMPUTERS
! Information and Communications Technology Management Office (1ICTMO)
. -
Campus __ PSUGOA | Period adm 4 rem | BEE 2624 l
i | Oifice/Unit Chivi Comp. Lab | FIEQUENCY (Tick check (/) o the required ba beiow) ]
| : Dl b Bty O s
[ User Name | NA Property No. | GOA-CBMLAB-PC-020 |
| Designation | WA " Acguisition Date | N/A, !
 Type | o Olasonie  |MAC Address [NA |
 SPECIFICATIONS: _ |
| "Processor | lobeh tentia [ Hard Disk o . i
[ Memory Lk | Operating Sys. wiel )0 !
l F‘wm Sratus enlumn, pui @ check { ) if ihe checkpoing aciivity perfirmed is okay. (x) i et Tﬁqy or AA if mof applicahle |
| Checkpoints / Activities Status | Remarks |
|
l |' Check power and data cord i |
| |
1

|

|

|

|

- . L

. Check powes supply module j
-

1 —
2. Clean and test processor - |
I | 3 Cleap and let memory modale - . |
L ! _ -~ .
5 Clean and test keyboard, mouse and other peripherals - _
E 6. Check cmos battery R —
7. Check light indicators - _ -
j 2 Chack network connectivity‘sharing - ! _ ]
' [ 9. Check operating system and its updates — J S -
| 10, Check anti-virus software and its definition -~ l
] 11, Check application software — |

12, Check intermet connectivity

13, Check and test manitor display

14, Check browser history and cache

' 15 Perfiorm Disk Cleanup, defrag and chkdsk
16 Delete temporary files

A

-

17, Check pressmce of probibeiled aamients (o e, pomgraphs meerisb, o) =
' 18. Check if user observes ramilar spemunnd andmts -~
= . —

-

19. Check if user observes data privacy and protection
20. Check if backup of imponant files are updated

—+—

]
i

P

Conducted by. 0w BOEL N_EELICINGRID ,IP eiDL I ce e cud |
Verified by. _ —y el H e
; [ Recommendations / Actions o — |
| 0
. I Date Corrective Action !Pmnhssigmd Tgﬁl i Status
| _ . .
{ | |
] | ——T |
‘ | Performed/Checked by: e . ]
! Acknowledged by i .
i
i

Sample Preventive Maintenance Checklist accomplished by the ICT Staff conducting the
activity.

www.parsu.edu.ph
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e The ICT unit implements automated daily backups to critical server data. The
unit also ensured that backups include system configurations, application data
and databases and store them in secure off-site locations.

Sample drive content containing database and file backups of mission critical Information
Systems

Drive containing daily automated backup files

www.parsu.edu.ph
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4. Security and Compliance
e The university uses proactive management to identify vulnerabilities and
ensure that security patches are being applied promptly, minimizing the risk of
data breaches and attacks.

Vulnerability Assessment done by the DICT
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Vulnerability Assessment response done by the ICTU
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e Firewalls were configured to restrict unauthorized access and implement
security protocols.

= Q >> @ L~  Sadmin~

Edit Policy Edit Web Filter Profile &3
Action ddit 0

B Policy & Objects nspection mod X
pection mod Name @ APl Preview

Firewall Policy 2 . —
= Comments | Default web filtering. J221255 % References

Firewall/Network Options
: Featureset [T NET Proxy-based

>— EditinCLI
NAT ©
P poot contguration. [N (© FortiGuard Category Based Filter @
Manage sourceport €O | Fixed pd t B & Relevant Documentation (2
TR (3] N W Video Tutorials J‘ -
ame Action @ Consolidated Policy Configuration
Protocol options I lilegal or Unethical @ Block
=

Discrimination @ Monitor
Security Profiles © Jointhe Discussion

Explicit Violence ® Monitor
AntVIrus © EEd Extremist Groups @ Monitor
Web filter © |EIN{ Praxy Avoidance @ Block
DNS filter @ Plagiarism @ Block
Application control B | WebFilfl Child Sexual Abuse @ Block
P o o MR @ Block
File filter o | E=N Crypto Mining @ Block
ssL ctio ] Datantlaliv | Inwantad Draoram & Dlack.
SSLinspection

| v== ] 11% @@

Logging Options |

OB Allaw users to override blacked categorles
Logallowed traffic €@ | Security]
B Search Engines

B Enforce 'Safe Search’ on Google, Yahoo!, Bing, Yandex (B

& Static URL Filter
Enable this policy.

s | Cancel
Firewall configuration

e The ICT unit enforces strict user access policies, granting permission based
on roles and responsibilities. Regularly reviewing user accounts and removing
access for inactive users.

= © Admin Q. Search for users, groups, settings, or devices a8 ® @
Admin roles > User Management Admin > | Admins | v
» CO Devices
» P Apps SYSTEM ROLE Q" You can now assign admin roles to security groups as well as users. Lear about admin roles for groups

» 4 Generative Al User Management

» @ security Admin

» 3 data User Management Administrator Showing all admins ~ Assign members  Assign service accounts

Admins ~

» 1ls Reporting

Admin Organizational unit Type
I0) copyRoLE U
>
B siling Jade Sarmiento .
O , All organizational units ~ /* Use
jade.sarmiento@parsu.edu.ph
- @ Account
Juan Roel Felicidario .
O N e N All organizational units ~ /*
Account settings juanroel felicidario@parsu.edu.ph
John Rey Lirag I
LT ES O e ohnreyiirag@parsu.eduph All organizational units ~ /*
» Domains O (@ CharesJasthynDelaCuera All organizational units  /*
<>  cldelacueva@parsu.edu.ph
@ Rules Shinette Bonot
O 6 oo Salogon Campus ’ Use
> shinette.bonot@parsu.edu.ph
& storage
7, Ria Corporal § 5 .
O - Caramoan Campus /s
tia.corporal@parsu.edu.ph
O -'? All organizational units ~ /*
[ send feedback o
O . dsublaga@persu.edph All organizational units ~ /*
© 2025 Google Inc.
Terms of service - Billing terms
e by g e M Eddie Boy Piano San_lnse Camous -

Privacy Policy

Corporate Account User Groups (User Management Administrator)
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Welcome! Administrator SIAS Online 3.6.7.26 (sias_goa)
Users User Access Levels
(e
D Code Name Menu Access Privileges
5 ACCT ACCOUNTING F+AFA+" RR+UE,R+SR,RS+STAMG,T... AEDL
6 ASSESS-SUP  ASSESS-SUP
1 ASSESS ASSESSMENT
2 CASHIER CASHIER F+AP,FA+CSFADUNP, T+ADY,TA+PARS. AEDL
18 DEAN DEAN
3 ENCODER ENCODER
10 GUEST GUEST
19 GAP Guidance, Admission and... F+GOP,FG+C,FO+NC,T+VMG,TV+SPA,... AEDL
12 INST INST T+ R+*,0+PO AEDGK
21 AU Internal Audit Unit F+*,+* RRA+* RRY+* RR+* RRG+*RA+...
15 OSAS OSAS F+GA,FG+* FA+* T+VMPERAD,TV+*T... AED
17 PD PROGRAM DIRECTOR F+PO,FO+IRSMPQTE, T+VGMSAPE,TV. AEDQF
8 REGISTRAR REGISTRAR F+OGA,R+RS, T+GVMSPERADT,TG+*,... EADGOLFQHM
4 REGSTAFF REGSTAFF R+RS,F+GOAPFG+* FO+* FA+S,TV+S,... AEDOLQFM
14  STUDENT STUDENT T+ R+* AED
1 SUPERUSER SUPERUSER
9 TECHSUP TECHSUP F+GOAPULI, T+MTSPEGDAVRY,R+RS. AEDZXOPGTRNBCLMFI.

7 TREASURER  TREASURER

< € © ©

Screenshot showing account user privileges and permissions implemented in SIAS

5. Non print resource management
e The university made efforts in promoting and exposing students to videos,
e-books, online scientific articles, and other non-print media to assist them

in building essential skills.

f Q_ Search Facebook =]

PARTIDO STATE UNIVERSITY LIBRARY
GOA CAMPUS

; Partido State University Library - Goa
- Campus

4.4K followers « 38 following

© Message Follow

Q search
About Mentions Reels Photos Live

Intro Featured

jiieuiiaaliacbockiageioibast M/ (GoalCampe) Partido State University Library - Go Partido State University Libr

f Q_ Search Facebook

N

(TR Partido State University Library - Goa Campus
¥ Augusts- @

LOOK: See What's New on Our Shelves! #a ‘4

We are pleased to announce ... See more

PARTIDO STATE UNIVERSITY
University Library

NEWLY ACQUIRED BOOKS
July 2025

EWLY ACQUIRED BOOKS MoNTH

PHYSICAL g 1
b~ *EDUCATION/: ﬁ?‘_“

FOUNDATIONS OF

FOOD MICROBIOLOGY | I ¥

www.parsu.edu.ph
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Partido State University Library - Goa Campus

(TR Partido State University Library - Goa Campus

=’ Apilz @

DNLINE FIESI]UHCES% DNLINE RESOURCES%

E ONEFILE CUSTOM 100 TITLES RITECH DIGITAL MEDIA
formerly Infotrac e-journals) USERNAME:  library@parsu.edu.ph
ACCESS URL: PASSWORD:  ParSUGoaLibrary®
Ips://link.gale.com/apps/menu?u=phparsug
ACCESS CODE:
impact

o
SCIENCEDIRECT

USERNANE:  library@parsu.edu.ph
unL: passwonD:  ParsuGoalibrary01*
ps://link.gale.com/apps/menu?u=phparsug uRL:

ACCESS CODE: www.sciencedirect.com

GALE EBOOKS (Perpetual)

el 2
IENTIFIC E-RESOURCES
SCOPUS :
USERNAME:  library@parsu.edu.ph https://ser-infotech.com/
PASSWORD:  ParsuGoalibrary01* PASSWORD:
uRL: tqGtfLem
com/home.uri

https://www.facebook.com/ParSUGoalibrary.

Facebook page of the University Library showing promotions of Learning Resources

6. Library and e-resources management
e The university has set up digital libraries, and provides access to e-resources.

GOV.PH 150 som120 cshad

PARTIDO

ATE UNIVERSITY

For Students

LA Online Student Portal

Online Admission and Enrollment Official Facebook Page

Yol | S!S

" Student
" Health
.. Records

Online Public Access Catalog Student Health Records
Gon Carmpus | Grher Campuses. Forr
®art Elists Log in to your account  Search history[x ]
HOME+  ERESOURCES+ COVIDAS LOGIN
Search | Ltvarycaaog v | Elecrca Tctnalogy il
Advanced search | Authority search | Tag cloud
Home . Resalts of search for EectialTechnokagy
earch returned 2 results,
Refne your search Your search returned 2 results, £
 Urhighight Releeance v

Avallability

Selectal Clearall | Select itlesto: Adjto | Sare % Place hold

[ 1. Automotive technology: body electrical /

Wateri

: e ot iy i

sty Libeary Pubish snlnd

iy tems avaiable Forloan ari tae Universy Livary Wi Campus [call e, . 1528330

[ 2 Electrical technology /
Material type: [ Test:Format:orint Literary form: Nat fici

Autorobiles - Pubisher, New ork: 36 JUe!

. Ttems available for loan: Partice State University Library - M

3Placehokd ' Add toyour cart

Sanjuan BaristaStreet, Goa C

Phane 480653 | Ea: lbaryeparsa i gh

Pomared by KOHA | © Waitained by WISERF
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e The university’s library purchases and subscribes e-resources that are credible
and well known in the scientific landscape.

(D www.parsu.edu.ph
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| PARTIDO STATE UNIVERSITY FILE COPY
‘ Camarines Sur ] > | sl %7 ‘
[ T i
1
PURCHASE REQUEST
"
Department:  University Library PR No.: - 4 a 3 ‘ 1 9 Date :* ’ . M 7
4 MAR 2004
. . Estimated Estimated
Qty Unit Item Description .
v Unit Cost Cost
OFFICE SUPPLIES
QUAFF LAMINATING FILM A3 (250mic )
» 125microns (100 films per pack)
2 —— Works with all leading laminators
packs |, High Quality materials
* Excellent clarity and durability
* Helps to seal and protect your document
1,500.00 3,000.00
QUAFF LAMINATING FILM A4 (250mic )
* 250microns (50 films per pack)
2 ek " Works with all leading laminators
PACKS 1, High Quality materials
[ « Excelient clarity and durability
\./ * Helps to seal and protect your document
1,500.00 3,000.00
5 reams |Book paper, long sub 20 297.00 1,485.00
3 reams |Book paper, short sub 20 264.00 792.00
2 bottles |Ink, Epson 003, black 341.00 1,705.00
1 bottle |Ink, Epson 003, cyan 341.00 341.00
1 bottle |Ink, Epson 003, magenta 341,00 341,00
E-JOURNALS
Gale Onefile: Custom 100 e-journals (Infetrac Custom Journal) * Pick and choose 100
electronic jounals from more than 20,000 pericdicals * Muttidisciplinary International
Titles Features * Freedom to modified/change the 100 journal collection every 24 hours
* Articles are downloadable in either HTML and/or PDF * Articles are downloadable in \
MP3 formats * Generate citation Formats: MLA, APA and Chicago * Articles can be v A
! unit  [translated in more than 12 languages * Reader-speaker tool that aflows users to listen to V&
articles * Generate Usage Statistics via institution admin account Users * Unlimited
concurrent users at any given time Access * Access within the institutions IP Address.
’\ - Authenticated Range and Remote Access Security * 1 Year Licensed Subscription
Gale OneFile: Custom 100 EJournals Requirement * No installation necessary —
complete functionality with every internet browser (Internet Connection) Support 176,000.00 1 75'000.00
SUB- TOTAL 186,005.00
Fund: Fund 441 / )
Requested by: Recommending Approval: { Appréved by:
Signature (ApRL Qr/ \%
Printed name: |  ANN CHARMAINE B. VISITACION CHARLIE V. BALAGTAS ARNE/B. ZARCEDO, EPEL
Designation: College Librarian/End-user VP for Administrafion & Finance SUC President HIM
/
A Page 1 of 3
Y H)L
o) 3217
Mpt—
4/MAR 2008
WU 7
o St s ~) “I‘"
8"
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