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Setup of a company

To setup a new company in peach tree click the icon of peach tree and the following screen would
appear

Peachtree Accounting

m Open an existing company.

,& Set up a new company.

Learn about Peachtree Accounting
through an online tutorial.

Explore a sample company.

Convert from a QuickBooksE or
One-Write® Plus company.

’h Close this window.

From this screen click on setup a new company. A wizard will start on the introductory window.



Mew Company Setup - Introduction

Thiz wizard will walk yow through creating a new compar,.

iou will be asked about:
®  Your company's hame and address
®  YYour chart of accounts
® Your accounting method
®  ‘Your posting method
®  Your accounting periods

Click Help far more information an any window

Click Mest to continue

VWelcome to Peachiree Accounting Mew Company Setup!

¢ Back Mt »

Cancel Help

Then click next to start and a company profile window will appear .

Company Information

MNew Company Setup - Company Information E I

]

Compary M ame: Ibakhta_l,lar Business Type: ID:urpu:uratiDn
Address Line 1: I Federal Employer 10: I
Address Line 2 | State Employer 1D: |
City, State, Zip:l I j I St. Unemploprent ID:I
Country: I
Telephone: I Wb Site: I
Fa:-::l E-mail: I

< Back I Mext » I Cancel

Help

Then fill the required fields in the company information and click the next button. Then the chart of

accounts window will appear



MNew Company Setup - Chart of Accounts x|

Chart of Accounts

Peachtree provides zeveral methods for getting up your company.

Select one of the following setup options;

o Set up a new Retall, Service, Construction, Manufacturing, or Digtibution
company, using a simplified chart of accounts

Set up a new company uzing an extensive chart of accounts from one of marny
sample companies

' Copy seftings from an existing Peachtres Sccounting company
" Convert a company from ancther accounting program

" Build your own company

¢ Back Mext » Cancel Help

There are 5 options given in this charts accounts section

By selecting the first option we can get the chart of accounts for the retail, service,
Manufacturing or distribution company which has been produced by the software itself and they
can be modified according to the user. If your click this option and click next we will seethe
following window.



Mew Company Setup - Chart of Accounts

Chart of Accounts

The chart of accounts is a list of General Ledaer accounts, which are used to claszify tranzaction
information far reparting purpozes. Ta kelp you get started, vou can choose to copy the chart of
accounts from one of several companies. Later, you can madify the accounts to match pour business.

b any of the sample companies listed are customized for a specific business. However, some are general
in nature [ for example, Sales, Service, and Manufacturing ].

Select a chart of accounts fram the zample lizt that iz clozest to your company.

Awailable Charts of Accounts

tare Infarmation

ourting Cormp
.&dve_rtising Agency About our ndustiy |
Architectural Company
Auction Galleny Wiew Chart of Accounts
Auto Fepair Company _| |

< Back I Mext » I

Cancel | Help |

Now by clicking on the button View charts of accounts. Following chart of accounts would appear.

Retail Company Simplified Chart of Accounts T
[l Help for This Specific Business
Type: Sol= Proprietar
Account Description Type
1010 Cash on Hand Cash
1020 Checking Account Cash
1100 Accounts Receivable Accounts Receivable
1150 Allowance far Doubtful Account Accounts Receivable
1200 Inventory Inventary
1400 Prepaid Expenses Other Current Assets
1500 Property and Equipment Fixed Assets
1300 Accurm, Depreciation - Prap&Eat Accurnulated Depreciation
2000 Accounts Payable Accounts Payabls
2310 Sales Tax Payable Other Current Liabilities
2320 Deductions Payable Other Current Liabilities
2330 Federal Payroll Taxes Payahle Other Current Liabilities —
2340 FUTA Fayable Other Current Lisbilities
2350 State Payroll Taxes Payable Other Current Lisbilities
2360 SUTA Payable Other Current Liabilities
2370 Local Taxes Payable Other Current Liabilities
2380 Income Taxes Payable Other Current Liabilities
2400 Custamer Deposits Other Current Lisbilities
2500 Current Fartion Long-Term Debt Other Current Lisbilities
2700 Long Term Debt - Moncurrent Long Term Liabilities
4000 sales Income Incame
4100 Interest Income Incame
4200 Finance Charge Incame Incarme
4300 Other Incorne Incarme
4300 Sales Discounts Income
5000 Cost of Sales Cost of Sales =



e To get the chart of accounts of any sample company which have been produced by the software

itself. By selecting this option and then clicking next we would see the following option.

New Company Setup - Chart of Accounts E3 I

Chart of Accounts

Select the Peachtres Accounting company that wau want ta copy.
Avallable Peachtree Companies:

Bellwether Garden Supply

Pavilion O esign Graup

Yiew Chart of Accounts |

¢ Back I et = I Cancel | Help |




Accounting Company Chart of Accounts ]
2l Help for This Specific Business
Type: Sole Proprietor or Corparation
Account Description Type
10000 Petty Cash Cash
10100 Cash on Hand Cash
10200 Reqular Checking Account Cash
10300 Payroll Checking Account Cash
10400 Savings Account Cash b
10500 Special Account Cash
10600 Maney Market Savings Cash
10700 Certificates of Deposit Cash
11000 Accounts Receivable Accounts Receivable
11400 Other Receivables Accounts Receivable
11500 Allowance far Doubtful Account Accounts Receivahle
12000 Inventory Inventary
14000 Prepaid Expenses Other Current Assets
14100 Employee Advances Other Current Assets
14200 MNotes Receivable-Current Other Current Assets
14700 Other Current Assets Other Current Assets
15000 Furniture and Fixtures Fixed Assets
15100 Equipment Fixed Assets
15200 Automobiles Fixed Assets
15300 Cther Depreciable Property Fixed Assets
15400 Leasehold Improvements Fixed Assets
15500 Building Fixed Assets
15600 Building Improvements Fixed fssets
16900 Land Fixed Assets
17000 Accurm, Depreciation - Furniture Accurnulated Depreciation
17100 Accum, Depreciation - Equipment  Accumulated Depreciation «l

e Third one allows you to get the charts of accounts from any previously existing company in the
software .

New Company Setup - Chark of Accounts

Chart of Accounts

Select the Peachtres Accounting comparny that you want bo copy.

Auyailable Peachtree Companies:

401 K. Deductions Payable 3

Accounts Papable

Accounts Feceivable

Accrued Expenzes

Accum Amortiz - Organiz Cozts

Arzcumn. Depreciation-Bldg Imp

Arzcum. Depreciation-Buildings

Accumn. Depreciation-E quipment j
M Tl r.. . .

o

Aomeeme Py lonio -

| Wiew Chart of Accounts

< Back | Mest = I Cancel | Help |

e To change the accounting program. The software would ask you that which accounting system
would you like to choose for your accounting program accrual or cash basis.



Mew Company Setup - Accounting Method s

Accounting Method
Peachtree provides two accounting methads ta run your businesz-Accrual or Cash.

Which accounting method do you want your compary o uze?

Income is recorded ag pou invoice cuztomers, and expenses are recorded when you
receive billz from vendors, regardless of when cash iz actually eschanged. Mosgt
companies use this method

" Cash

Ihcaome is recorded when cazh iz received, and expenses are recorded when paid.
|Unpaid credit zales and purchazes do not show on the General Ledger

Hote: Once you choose an accounting method, it cannot be changed.

< Back I Met » I Cancel Help

Then the software would require that how do you want to process your transaction real time or
batch. Real time means the transactions are processed by the software as they r processed and
saved. Most of the companies use this system for their transactions. Batch means that the
transactions are posted and then processed in a group. This option allows printing the registers
and analyzing group of transactions before posting to the journals.

Mew Company Setup - Posting Method *

Posting Method

There are bwo methods Peachtres Accounting can uze to process transactions -- Real Time or Batch,

wihich posting method do vou want your company to uze?

o e

Tranzactions are posted ta the General Ledager az they are entered and zaved. Maost
companies uze this method

{~ Batch

Tranzactionz are zaved by the program and then posted in a group. Thiz method
alloyz wou bo print registers and analyze a group of transactions before posting the
journals.

Hote: You can change the posting methods at any time.

< Back I et » I Cancel | Help |

Then by clicking next the software would require the accounting period for your company the
accounting period is generally made with the calendar of 12 months but there is an option if you
don’t want to go with the calendar months and use an accounting period of less than or more
than 12 months.



New Company Setup - Accounting Periods

Accounting Periods

Accounting periods are units of time that divide pour fizcal year for reporting purposes. In Peachtree
Accounting, you can divide the fiszal year into as many ag 13 peniodz. Most companies use monthly
accounting periods [where the units match the 12 calendar months 1.

‘Which accounting period structure do you want your company to uge?

% {2 monthly accounting periods

" Accounting periods that do not match the calendar months

< Back I Mext » I Cancel Help

After you select the accounting period click next and then we would see a window requiring
monthly accounting period. This means that from which month of the year the accounting
period would start and when are we starting to enter the data or the entries in the software. For
example most of the companies use the accounting period starting from 1% July to 30" June. So
you just have to select the month when your accounting period is starting.

And then select that when are you starting to enter data or transactions into your software of
the company.

New Company Setup - Accounting Periods I

Monthly Accounting Periods

“r'ous have chosen monthly accounting penods. Peachtres Accounting will automatically set up
your first bwo fiscal pears based on the information provided below,

Usually, a company's fizcal pear beging indanuary and ends in December.

*w'hen do wou want your first fiscal year to start? hd |2D'I 2 ‘l

tanth Year

What iz the first month pou will be entening data? IFeb[ua[_l,J j |2I]‘I 2 ﬂ

tdanth Year

Wwihat is the first pear you will be entering payrall? IED‘I 2 'l

< Back I Mest > I Cancel Help




Once you are done all of it then you going to get the congratulated by the system. Then click
finish to save all the data you have entered of your company and start

New Company Setup - Finish

Congratulations!
You have completed the required infarmation far setting up a Peachtree Accounting company.

Toimport wour exizting accounting data, zelect Finizh. From the File menu, zelect Import/E xport. Select
the All Files impart option, then choose the type of data you will be importing.

For more information on corverting o importing data, select Help or refer bo the Getting Started Guide.

< Back

Cancel Help

e To build your own chart of accounts for your company
In this follow the same procedure as used above for the fourth option

Once you have clicked on the option of finish the software would automatically save the data
and make a folder in the program files listed in C drive

To see that click My computer € then Cdrive € then click program files ¢ there would be a
folder of peach tree in that then click that € there would be a folder of company click that ¢
there would be a folder placed in there with the name of your company.

Now once the company is created we will start making thechart of accounts of the company as
we choosed the option of create own company when the software asked about the chart of
accounts .After clicking on finsh some screen like this would appear
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Fle Edit Mantan Tasks Analysis Options Reports Serviees Window Help

T
s-Peachtree Today - Welcome =] E3
| EBak = @ =]

Peachtree

[ Thursday, March 01, 2012

Welcome to Peachtree Today!

© My Business b N 4 .
Peachtree Today is the information center of your business.

© Daily Register

© My Resources Begin exploring i MKy Elnusinleds;’tsa’I ot
© Navigation Aids Peachtree Today by ey financial data at your fingertips

O Preferences clicking a page name.
© Setup Guide

Welcome

Daily Reqgister

Al of your daily transactions in one place

—— My Resources

News, product tips, and helpful services

e Navigation Aids

Move around in Peachtree Accounting easily

e Preferences
‘Customize Peachtree Today

NEW USERS start here = . Setup Guide NEW!

‘Guide for new users to help set up a new company

[ roday][ 311z || Peiedz 2ifizozzan: | @ e | B as a0 T | B 2 B | B [Secorreb Q|
tt,*start| |- Computerized Accouting | 1] Setup of a company - Mi... | 5 Peachtree Accountin... 2
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CHARTS OF ACCOUNTS

Now to add the chart of accounts the click on the maintain menu placed on the top under the
title bar of the window

You will get a window some what like this

B Maintain Chart of Accounts [ | O]
» A= = ?”E

‘;Q Ea've Delete  ChangelD ﬁew gﬁp
Account (D | EI
Drescription:; | [T Inactive

General ] Budgets l
Account Twpe: | Cazh j Beginning Balances: El
Perniod History Dehitz Creditz Period Activity Rurnning Balance |

Feb 29, 2012 i’
Jan 31, 2M 2
Dec 31, 201
Mo 30, 2011
Oct 31, 2017
Sep 30, 200 |

First there is an option of entering the account id in which we will write the numeric id which has been
allotted to the specific account to be entered then press tab and the cursor would move to the
description box. Then there is another box for the description in which we would write the account
name which has to be entered. Enter the name of the account and press tab key. The cursor would then
automatically move to the account type option. There you need to select the account type from the list



given. To find the account type quick we can press the key of the starting letter e.g if you need to give
the account type as cash you can click on the “C” button on your key board till the time cash appears. Set
the account type and press the save button on the top of the widow to save or press the keys “Alt” plus
“S”. The accounts would get saved in the chart of accounts. Then the same way enter all chart of
accounts.

To check back the charts of accounts or to access them and retrieve them click the magnifier button on
the right side if the account id box a drop down menu would appear like below.

B Maintain Chart of Accounts [_ (O] %]

. , = oo
EEQ Save  Delete ChangelD ﬁew Help

i

Account D (R | EI
Dezcription; due from afficer Other Azzets .
hotes payahle Other Current Liabilities
accounts payable Accounts Payable
Gen|212 accrued expences payable Other Current Liabilities
220 wages payable Other Current Liabilities _I
221 income tax payable Other Current Liabilities
Account Type: (772 zales tax payable Other Cument Liabilities
2R margage payable Long Term Liabilities
Fariod Hist 261 long term notes payable Long Term Liabilities
Enod Fistg57q due to afficer Long Term Liabilitiesz
Feb 29, 2014351 common stock Equity-doesn't close
Van 31201 390 retained earning Eauitu-Betained E arninos
- 'ﬂ W s CEJ
Dec 31, 2011 g Cancel Find ol Help
Moy 30, 2011
Oct 31, 20M
Sep 30, 2011 |

There you can see the record of all the chart of accounts you have entered along with the account id
account description and the account type. By double clicking any account you need you can access that
account.

Then on another right side if the magnifier button there are two buttons consisting opposite pointing
arrows they are the next and backward button to work on the next account to which is opened click the
next button i.e. the extreme right button in which the arrow is pointing to the right side. And to revert
back to the immediate back account click the button in which the arrow is facing to the left side.

Now to check the full list of the the accounts that you have entered click “Reports” button on the top in
the menu bar this would open a drop down menu. Click the general ledger option from that menup



= Peachtree Accounting: Bakhtiar

File Edit Maintain Tasks Analvsis Options | Reports Services  Window  Help

J'ﬂ:'Elan:k'iDe%

Peachtree

we Thursday

Welcom

Peachtree 1

® Welcome

© My Business
O Daily Register
O My Resources Begin e

O Navigation Aids Peachtre
clicking

O Preferences
O Setup Guide

Accounts Receivahble, ..
Accounts Payvahble, ..
Payrall,..

aeneral Ledger...

Financial Stakements. ..

Inventory...
Jobs.,..
#ccount Reconciliakion. ..

Time/Expense, ..
Compan...

Fepart Groups, ..
Report Skyles, .,
My Business, ..
Daily Regisker, ..

i_ryskal Report Desigrer, ..

By clicking on the general ledger option a dialogue box will open some what like the following
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From this table click on to the chart of accounts option to see all the charts of accounts to see the list of
all the chart of accounts created by you. We can check the function of that option on the report
description
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EEFIENIffen

&

BT

The above table shows all the chart of accounts that has been created



Entering Beginning Balances for Accounts

In this topic you will learn how to enter the beginning balances of the accounts and for this you
have to follow the following steps:

Step 1: Go to the menu bar and select the maintain tab and click on the chart of accounts, you
will find the following window.

i B Maintain Chart of Accounts =]
i T 7
; ;EQ §a've Delete  Changeld \ﬁ %
| Account |D; |
| Description: [ Inactive
| General ] Budgets l
| Account Tvpe: [Cash j Beginning B alances: El
| Period History Debits Credits Period Activity Running B alance |
Aug 31, 2010 -
| Juld, 2mao
[ | Tnan 200
May 31, 2010
Apr 30,2010
Mar 31, 2010 |

Select the Beginning Balances button on the General tab of the Maintain Chart of Accounts
window to enter beginning balances for general ledger accounts. You use this to enter the
beginning balance for the account or to adjust the balance for an account in a previous period.

Step 2: once you click on the beginning balance button, you will get a small window to select
the period for which you are going to enter the balances.

SelectPeriod K4l
Select Period to Enter Beginning B alances:
Before 7/17/09 -

Frarm 771 /03 through 7/31./03

From 24109 through 8/231./09

Frorn 9/ /03 throwugh 9/20/093

From 104109 through 10431 ./09

From 1141409 through 11./30/09

From 124109 through 12/31./09 ;l

Ok I Cancel I

Step 3: After selecting the period, you will find the following where you have to enter the
balances for the accounts you have created before.



AP v
S e Pw g
Beginning Balances as of Februamy 28. 2011
Liahilities,
Account 1D Account Description Account Type Azzets, Expenges E quity, Income

100 Bark Cash liI

105 Cash Cazh

110 Accounts Receivable Accounts Receivable

120 Irrventony Inwentary

136 Frepaid Rent Other Current dasets

137 Prepaid Insurance Other Current dssets

138 Frepaid Tax Other Current dssets LI
abeounis. Incvde o e T Baance v b rbalence, Telak 000 0.00
the sum of Assets and Expenses should equal the sum of . Trial Balan;e: 0.00
Liahilitiez, E quity, and Income. [Difference posts to Beg Bal Equity]
Met Income is the difference of Income and Expenze Ihcome - Expenses: 0.00 0.00
account values. The Income and Expense values
making up Met Income are already included in the total. Met Income: 0.00

The columns where you enter amounts for accounts on these two windows are set up to give
you a better feel for how the different accounts in your chart of accounts affect the balance of
your finances. When you finish entering balances for all of your accounts, the total of the
amounts in the Assets, Expenses column must equal the total of the amounts in the Liabilities,
Equity, and Income column. If not then Peachtree will automatically adjust your trial balance by
creating an account that is beginning balance equity account.

Note: If you have not created the Retained Earning account, your balances will not be saved,
however you can make the account on the same window by clicking on the tab NEW but the
effect of the account will be after you re-open the same window.

Maintaining the Customer List

In this topic we are going to discuss how to make your customers list.

Step 1: In the menu bar, go to the maintain bar and click on the Customers/Prospects.
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Step 2: after clicking the Customers/Prospects in maintain bar you will get the window like

following:
E Maintain Customers,/Prospects !E[ E
;Eg 'S_::; De=ete [Ilﬁaagl[) \//é}e‘.ﬂw' E???'t %f Help
Custarer D; [ =Y EI EI [~ Prospect
I arne: [~ Inactive
General ] Sales Defaults T Payment Defaultz I Custom Fieldz T Hiztory

Contact: | | Custarner Type: l:l
[Bil 1o Adcress -] Telephonel:[ ]
Address Fax —|
E-mnail: | @J

City, 5T Zip: [ .
Contry: “wieb Site: | |m

Sales Tay: &7 Eeginning Balances: EI

Use the Maintain Customers/Prospects window to enter, change, and store information about
companies and people to whom you sell goods and services. You can also enter information
about companies and people with whom you would like to do business (prospects).



General Tab:

In this tab, we basically enter the information about the customer such as Name, Address,
Country, type of Customer, Telephone, Email and Beginning balances etc.

Sales Defaults Tab:

To set up unique sales transaction defaults for each customer record, You can change this
information at the transaction level, if necessary.

: EMaintain Customers/Prospects !EE
My PE Jap o [EE
F & i
y Cloge”  Sawe  Delete  ChangelD E] Ete‘n-t' Log Help
Customer ([ | Q EI EI [~ Prospect
M ane: [~ Inactive

General |'_Sgle§Dplaylls_] Payment Defaults T Custom Fields T Hiztory

Sales Rep: I:l Form Delivery I:Iptic-nsrh -
= Delivery method: v P F E-mail

|
|
|
|
| Open P.0O. # | | [T CEC Sales Rep when sending e-mail
|
|

Ship Wia: IAirmee j
Reszale #: | |
Pricing Level. IF'rice Level1 j

Termns: m 2510, Met 30 Days

In Sales Representative field, we can enter the sales representative that has contact with the
customer and for this purpose we must have entered in the Maintain Employees/Sales Reps
window.

In G/L Sales Account, we select the general ledger sales account for the customer and without
selecting this will not effect the sales transaction to general sales ledger account which is an
income account.



Maintaining Customer Defaults Info.
For the purpose of setting customer defaults information, we have to follow the following steps:

isxPeachtree Accounting: 2325

File Edit | Maintain Tasks Analysic Options Reports  Services  Window  Help
m Customers/Prospects. ..
Vendors. .

Emplovess/Sales Reps...

Chart of Accounts...

Inventary Items...
Itern Prices. .. Sday, April 07, 2011

Job Costs

"lome to Peachtree Today!

itz el ree Today is the information center of your business.

Company Information...

oy My Business

i in exploring
Memarized Transactions ¥ i Key financial data

Default Information 510

Sales Taxes Wendaors...

Users, ., Employees. ..

© Se UM GUIuT Payrall Setup Wizard.. .

. Daily Registe

All of your daily trs

Inventary Items... — MI Resource
Jobs... MNews, product tips
Statement/Invoices, .. Navigati A
— 1 avigation
General Ledger... — Move around in Pt
i Preferences

Customize Peacht

NEW USERS start here =p i S€tUp Guide

Guide for new use

Go to the maintain menu and from in select the default info and click on customers, you will get
a new window like the below one:

Customer Defaults K

. Payment Terms '] Account Aging I Custom Fields I Finance Charges I Pay Methods

Standard Terms Setz Default Terms for Sales, and sets Default for Credit Limit

¢ C.OD. Met due in Iﬁ days

= Prepaid . . ﬂl
Discountin 10 days

* Due in number of daps Help |

= Due on day of next month Discount IZ'DD

¢ Due at end of month Credit Limit: |2,EDD.DD

Setz Default Accounts far new Customer Fecords, the
GL Link Accounts Sales Account can alzo be changed in each Custormer Record

GL Sales Account I <Undefined Account>
Discount GL Account I <Undefined Account>

In this picture you can see the 5 tabs, Payment terms, Account Aging, Custom Fields, Finance
Charges and Pay Methods.

Payment Terms:

In standard terms, there are five options which includeC.0.D, Prepaid, and Due in number of



days, due on day of month, due at end of month: Select one of these to tell you the type of
payment your customers make.

G/L Link Accounts:

The defaults are used to link sales income and sales discount G/L accounts to most of your
customers. You change individual customer setup, if necessary.

Account Aging:
To set up how sales invoices are aged and what aging brackets will be used for accounts
receivable, select the Account Aging tab in the Customer Defaults window.

Customer Defaults
Payment Tems I._ﬁ_ppol_.l;_lliﬁél__n_g_ll Custom Fields T Finance Charges T Pay Methods
—Age Invaices by:
 Invoice date
& Due date ﬂl
Help |

—iging Categorie

# aof
dayz Column Heading

13t Column IT ID?aD—
2nd Calumn Iﬁ l?a'IBD—
3rd Calumin IF IB'ISD—
4tk Column W

In this window, there are two options:

1. Age Invoices by
2. Aging Categories

Age Invoices by:

In this option, there are two methods either to select the invoice date or due date. If you select
the invoice date, this will show you how old are the customer invoice and balance. If you select
the method Due date, this will shoe you how much overdue is customer invoice.

Aging Categories:
In this option, you can make your own criteria to filter the receivables according to the time
period criteria you made.

Custom Fields:



To set up custom field names for your customer records, select the Custom Fields tab in the
Customer Defaults window.

(Customer Defaults [ x|

Payment Terms I Account Aging I: -] Finance Charges I Pay Methods

Field Labels Enabled
1. |Second Contact v Cancel |
2 |F|eferenc:e v Help |
3. [Mailing List? 2
4. [Multiple Sites? ¥
5 | r

Custorn fields can be uzed to enter extra
information about Customers. Use the fields
above to label them on all your Customer
screens. The enabled box must be checked
for text ta be entered.

Custom fields let you use your imagination. What do | really need to know about my customers?
Select the Enabled check box to enter or change the field label. If you decide not to use a field,
clear the Enabled check box.

Finance Charges:

In order to apply the finance charges, you have to check the check the box or you can set
according to your own choice by applying it on the invoice according to your defined criteria.

Customer Defaults [ x|
Papment Terms T Account Aging T Custorn Fields '_E;_r-!a;_l-gg-_i_'.‘-l;_é_l-g-_é_;-ii Pay Methods

— Finance Charge:

oK
[~ Charge finance charges

On invoices: IU_ dayz overdue, up tor § |U_UU
Annual interest rate: |D.EIEI h4
On balances above that: |D.DD 4

Minimum finance charge: § |U.DDUDD

™ Charge interest on finance charges

Finance Charge GL Account: I
Appears on invoices and statements ag ILate Charge ‘l

[~ Print finance charge warning message as:

Cancel

Help

il

IDverdue invoices are subject to late charges.




Pay Methods:

This field header is used to set up payment methods for thecustomers; you can set up to 10
payment methods to facilitate the customer.

Payment Terms I Account Aging T Custom Figlds

Payment Methods

Field Payment Method ‘Yau may add up to 10 methods of payment that your business
= accepts. Thig list iz available from the zales/invoicing and
Cash receipts screens

Check
WS4,

M asterCard
AMEX

Dizcover

Aszign Deposit Ticket 1D

w oo |~ o || e | [ =

" In Receipts

@ |n Select for Deposit

(=1
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