Request for Quotation

RFQ Title:Services for the production and printing of
printed branded products

Date of Solicitation: 14.11.2024

Submission Date and time: 22.11.2024

Questions and Clarifications Due by: 22.11.2024

Request for Proposal (RFP) for the purchase of
services for the production and printing of branded
printed products

NGO ‘Development of Citizenship Competencies in
Ukraine - DOCCU’ within the framework of the
project "Improving the level of safe education for
children and adolescents affected by the war in the
Sumy, Kharkiv and Donetsk regions of Ukraine",
financed by the Department of the European
Commission for Civil Protection and Humanitarian
Affairs (ECHO) is conducting a procurement for the

provision of services for the production and printing

of branded printed products and invites you to
submit a price quotation.

Place and period of service provision: Ukraine,
November 2024 - December 2024 inclusive, starting
from the date of signing the contract for the provision
of services.

Instructions for submitting

The candidate must include the following information
in the proposal:

- Letter — a response according to the sample attached
to this RFQ;

- Copies of documents confirming the registration of a
legal entity or an individual entrepreneur. (Copies of
an extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs; Copies of an
extract from the Unified State Register of Legal
Entities and Individual Entrepreneurs with an
indication of KVED; Copies of the single tax payer's
certificate);

- Notification letter regarding the absence of open
proceedings in the bankruptcy case, etc. (Attached).

Submission of proposal in electronic format

3anuT HiHOBOI MPOMO3UIIiL

Ha3zga 3111 [Tociayru 3 BUTOTOBJICHHS Ta IPYKY
rromirpadigHoi OpeHI0BaHOT MPOTYKITii

Jara koukypcy: 14.11.2024

Hara i yac noganus: 22.11.2024

IocTaBuTH NUTAHHS Ta 3pOOMTH YTOYHEHHSI MOKHA
no: 22.11.2024

3anut ninoBoi npono3uuii (3LI) nus 3akyniBii
MOCJIYTd BUTOTOBJIEHHSI TA APYKY moJjirpadiunoi
OpeH/10BaHOI MPOAYKIIL

I'pomanceka opranizarmisi «PO3BHTOK TpOMaISHCHKHUX
komnereHTHOcTe B Ykpaini — DOCCU» B pamkax
mpoekty “IlokpamenHs piBHA 0Oe3nmeyHOi OCBITH JUIA
IiTEH Ta MmIUIITKIB, SKi TOCTpaXJald Bix BIHHH, Yy
Cymchkilt, XapkiBcekiii Ta JoOHEUBKiM  oOmacTsx
VYkpainu”, o ¢binancyerbes HenaprameHTomM
€pomneiicrkoi Komicii 3 muTanb MUBUTEHOTO 3aXUCTy Ta
rymanitaproi nonomoru (ECHO) mpoBoauTh 3aKymiBiO
LIO0 HaJaHHA MOCIYr 3 _BHMIOTOBJIEHHSI Ta JIPYKY
noJirpadgiyHoi OpeH/10BaHOI NPOAVKLII Ta 3ampourye

Bac nonatu ninoBy npomno3uiiio.

Miciie i CTpPOK HaJaHHS TOCTyr: YKpaiHa, JIMCTOmAJ
2024 p. — rpynenb 2024 p. BKIIOYHO, TOYNHAIOYH 3 JATH
MiIUCAHHS JOTOBOPY Ha HAJIaHHS ITOCIYT.

IncTpyxuii 3 mogaHHs HiHOBOI MPOMO3MILii

Kannunar mTOBMHEH BKIIOYWUTH B TPOIIO3UINIO TaKy
iH(dop™MaIIiro:

- Jlucr — BIiANOBiNG BIAMOBIIHO O 3pa3ka, IO
nomaeTbes go mporo 3LIT;

- Komii  mokymeHTiB, 1m0  TiATBEPIKYIOTH
peecTpaliito  POpuANYHOT 0co0M uM  (hi3uuHOT
ocobu-mignpuemis. (Komii Bumucku 3 €amHOTO
JEPKABHOTO PEECTPY HOPUAMYHUX o0ci0 Ta
¢i3munnx oci6-mianpuemmnis; Komii ButATy 3
€IIMHOTO JEPXKABHOTO PEECTPY IOPUAMIHUX OCI0
Ta (QI3UYHUX OCIO-MANPUEMIIIB i3 3a3HAUYCHHAM

KBEJl; Komii cBigounrBa IUIaTHHKA €JUHOTO
TIOZIaTKy );

- JIucT-noBiIOMIIEHHS 1010 BIJICYTHOCTI
BIIKPUTHUX  TPOBaKeHb y  CIOpaBi  Mpo

0aHkpyTCTBO, TOMIO (JlomaeTncs).

IHonanns npono3unuii B e1eKTPOHHOMY (hopMaTi



Proposals in electronic format must be sent to the
address below by 22.11 no later than 18:00 Kyiv
time.

Submissions must be made exclusively in electronic
format (PDF, Microsoft Word or Excel) to
v.heraschenko@doccu.org.ua.

Proposals should not contain redundant advertising
materials or complex presentation formats (black and
white is preferred). Suppliers should not send archived
files. Pages with original handwritten signatures must be
scanned and sent in PDF format as an e-mail attachment.

In the subject of the letter, please note: '"Request for
quotations for the provision of services for the

production and printing of branded printed

products.
Offers received after the specified time or to a different

email address may not be accepted.

Evaluation criteria
The organization will award the contract to the
responsible supplier based on the results of this request
based on the following evaluation method:
e The price offer must be developed according
to the Technical Task;
e C(riteria for evaluating price offers: service

cost (according to the terms of reference);

e Proposals submitted after the specified
deadline will not be considered.

Evaluation component Weight The
maximum
number of
points you
can get

20% 20

Proven experience in

performing similar work

20% 20

Service calculation details

Price of the proposal 60% 60

All financial proposals

will receive a number of

points inversely

proportional to their price

That is, the cheapest offer

will receive the maximum

number of points, and

[Iponosunii B enexTpoHHOMY ¢opMari MawTh OyTH

HagiCllaHi Ha 3a3HaYeHy HWKYe aapecy a0 22

Jucronaaa ue mizuime 18:00 3a KHIBCLKHM 4aCOM.

Ilomanus MaroTh 3MIACHIOBATUCS  BHUKJIIOYHO B
enektponHoMy ¢Gopmari (PDF, Microsoft Word ab6o
Excel) Ha agpecy v.heraschenko@doccu.org.ua.
[Ipomo3uilii He MawTh MICTUTH 3alBUX PEKIAMHUX
MarepiajgiB  abo ckiuagHuX (GOpMaTiB  mpe3eHTauil
(mepeBara  Bimmaerbcs — YOpHO-OiloMy — BapiaHTy).
[locTaganpHuKM He TIOBMHHI HAJACHJIATH apXiBOBaHi
¢atimu. CTOpiHKHM, Ha SKHX MAlOTh CTOSTUA OPUTIHAIBHI
BIIACHOPYYHI IiITUCH, Tpeba BiJICKaHYBaTH i BiANPaBUTH
y dopmarti PDF sk momaTok 10 eeKTpOHHOTO JHCTA.

B Temi jgucTa mpocumMo 3a3HAYMTH: «3aNMUT WiHOBUX
NPONO3UIii 1010 HAJXAHHS IOCJIYr 3 BUIOTOBJEHHS
Ta APYKY noJirpadiynoi 6peH10BaHOI NPOAYKIii.
[Ipomo3umii oTpuMaHi Mmicis 3a3HaueHOTo HYacy abo 3a
THILIOIO EJIEKTPOHHOIO aJJPECOI0 MOXKYTh HE IPUHMATHUCS.

Kpurepii oniHioBaHHsA
Opranizanis MPUCYANUTH BiJIIOBiAaJIbBHOMY
MMOCTa4YaIbHUKY KOHTPAKT 32 Pe3yJdbTaTaMU LbOTO 3aIUTY
Ha OCHOBI HACTYITHOTO METOMIY OIIiHKU:
e [limoBa TPOMO3UIlI TIOBHHHA PO3POOIATHCS
3ri1H0 TeXHIYHOrO 3aBIaHHSI;
e Kpurepii OmiHKM LIHOBHUX MPOMO3HILIN: BapTICTh
MOCITYTH (BIAIOBIIHO TEXHIYHOTO 3aBJIAHHS );

e [lpomo3umii, momaHi mi3HINIE 3a3HAYCHOTO
TEpPMiHY, PO3IISAATUCS HE OYIyTh.
CkJj1anoBa OiHKH Bara MaxkcumaJjbH
a KLIbKicTh
oaJiB, ski
MOKHA

OTpUMATH

[MigTBepmKeHMIA JIOCBif 20% 20

BHUKOHAHHS TOAIOHUX POOIT

Jetamizaiiss  po3paxyHKy 20% 20

MOCITyTH

LinoBa mpomno3wuiis 60% 60

VYci ¢inaHcoBi mporo3unii

OTPUMAIOTh KUTBKICTh
OaJs, 00epHEHO
mpomnopIiiiey  ix  miHi.
TobTo, HalieIeBIa
MPOTIO3ULIIS oTpHUMae
MaKCHUMallbHy  KIiJIBKICTh

OamiB, a iHIII TPOIO3MIIi

OTPUMAIOTh KIUTBKiCTh



mailto:v.heraschenko@doccu.org.ua

other offers will receive
the number of points in
relation to their cost to the
cheapest offer.

ix

OaJliB 110 BIJHOIIEHHIO 10

HaWJIEIIeBIIOT TTPOITO3HITIT.

BapTOCTI o

Total 100% 100
Total 100% 100
Technical task TexHiuHe 3aBIaHHA
Ne n/m Tasks 3aBaaHHs
Line
No
1
Prpduction and printing, branding of | Burorosmenus Ta IPYK, OpeH Iy BaHHS
printed products. ToJTirpadiaHOl MPOIYKITIi.
1. Ballpoint pen (with logo, branded) 1. Pyuxa KyJIbKOBa (s MIOTOTHIIOM,
- 500 pcs. openmoBanuii) - 500 mrT.
2. A4 notebook (with logo, branded) 2. bioknor A4 (3 nororunom, OpeHIOBaHUN) -
-500pes. 500 .
3. ?(;‘Of;i(:er (with logo, branded) - 3. Tlanka A4 (3 norotunom, OpergoBanuii) - 500
4. Badge (with logo, branded) - 500 HT-
pes. 4. bedgx (3 nororunom, Openposanui) - 500
5. Badge lanyard (with logo, IIT.
branded) - 500 pes. . 5. Ilmaypox s Oeijpky (3  JIOTOTHIIOM,
6. Roll-up banner (length 1m, height GperoBanit) - 500 M.
2m) - 1 pcs.
6. bamep pomnan (momxuHa 1M BHcOTa 2M) - 1
IIT.
Terms and Conditions IToJsi0:xeHHs1 TAa yMOBH
1. Organization reserves the right to modify by 1. Opranizauis 30epirae npaBo y Oynb-sIKHiA
written notice the terms of this solicitation at MOMEHT Ha BJACHHH pO3Cyl 3MIHIOBATH
any time in its sole discretion. Organization YMOBH  IIbOTO  KOHKYpPCY  HUISIXOM
may cancel the solicitation at any time MUCBMOBOTO TMOBizoMiIeHHs. Opranizamis
MO)Xe B Oynb-KHH MOMEHT CKacyBaTH
KOHKYPC.
2. Organization may reject any or all proposals 2. Opranizanisi MOX€ BiIXWIUTH Oyab-sIKY
received olepkaHy IPOIO3HIIit0 abo X yci.
3. Issuance of solicitation does not constitute 3. OnpuiromHeHHS OTOJIOIICHHS po
award commitment by Organization KOHKYpC He sIBISIE CO00I0 3000B’SI3aHHS
oprasizariii o/10 MPUCYKEHHS JOTOBOPY
4. Organization reserves the right to disqualify 4. Opranizamis 30epirae 3a co00r0 MpaBo HE
any quotation based on vendor’s failure to JOMYCTUTH A0 yd4acTi B  KOHKYpCi
follow solicitation instructions Oynp-sIKy  NPOMNO3MLII0 Ha  MiACTaBi
HECIIPOMOXHOCTI HoCTavYaIbHUKA
JOTPUMYBATHUCS] BUMOT KOHKYPCY
5. Organization will not compensate vendors for 5. Opranizanis  He Hagae Kannugaram
their response to the solicitation KOMITeHCallii 3a IXHIH BIiATYK Ha

3aIrpoIIeHHS JI0 y4acTi Yy KOHKYpPCi.




Organization may contact vendors to confirm
contact person, address, and that the proposal
was submitted for this solicitation

The organization also reserves the right to
refer to other sources of information regarding
the past results of the Candidate's activities,
not specified by him in the proposal

By submitting an offer, Candidates confirm
that they understand the terms of the
competition

Information concerning the Candidate and
received from him as a result of participation
in this competition is confidential. The
candidate consents to the disclosure of the
information contained in the submitted
documents to the experts involved in the
evaluation during the selection process. We
draw your attention to the fact that all experts
are bound by non-disclosure agreements.

Opranizamiss  Moxe  3BepTaTucs  JO
[locTayanbHuKiB, 00 YTOYHUTH JIaHI PO
KOHTaKTHY 0co0y, aapecy, a TakoX (hakT
MTOJIaHHSI TPOIO3UIIIT Ha el KOHKYPC
Opranizamisi TakoX 3ajumae 3a co0olo
MpaBO 3BepTaTHCi MO0 IHIIHUX JpHKepel
iHpOpMaIli MOJ0 MUHYINUX pPE3yJbTaTiB
nmisutbHOCTI Kawpupara, He 3a3HaueHUX
HHAM Y TIPOTIO3HITi 1

ITongaroun TIPOIIO3HIIIIO, Kanngumaru
MiATBEPKYIOTh, IIO0 BOHU PO3YyMIiIOTh
YMOBH KOHKYCY.

Indopmartis, mo crocyersess Kanmumara,
1 OTpUMaHa BiJl HbOT'O BHACIIIOK y4acTi B
LBOMY KOHKYpCi, € KOH(]iIeHUiHHOIO.
Kammumar Hajgae 3rogy Ha PO3KPUTTS
iHpOpMaIii, 10 MICTHTBCS B
JOKyMEHTax,  IOJaHHWX,  eKcIepTam,
3aly9eHUM JI0 OIIHKH Y TPOIIeci BiOopy.
3BepraeMo Bamly yBary Ha Te, IO BCi
eKCIIepTH  HecyThb 3000B’sI3aHHS 32
yrogamu po HEPO3TOJIONICHHS
iHdopmarii.



JucT-BignoBianL
Ha 3alUT HiHOBOI NPONMO3M il
1010 HAJAHHS IOCJIYI 3 BUTOTOBJCHHS TA JAPYKY N0Jirpadivnoi 0peHI10BAHOI NPOAYKILl MPOEKTY
“IloxkpanieHHs piBHs 0e3Me4YHOl OCBITH 1JIs AiTel Ta MiIITKIB, AKI MocTpakaaau Bix BiliHu, y
Cymcbkiii, XapkiBcebKkiil Ta JloHenbKiil o0s1acTsax Ykpainu”, mo ¢inancyerbes JlenaprameHTom
€Bponeiicbkoi Komicii 3 nuTanbs nuBijibHOIO 3axucty Ta rymanirapnoi fonomoru (ECHO)

Hama
Micue

Ha3Ba nogaBaya uiHoOBOI NPOMO3uILii
FOpuanuna aapeca
KonrakTHa ingopmauis

VY BiZMOBIIb 32 3aITUT HAAAEMO IIHOBY MPOTO3UIIIIO BIMOBIIHO 10 TEXHIYHOTO 3aBIaHHS:
BIOIDKCT 3aMOBJICHHA.

Tepmin [ina B rpH. Bcroro B
Ne Tosap K-tp HOCTaBKH (UAH), IDH.
(poboui oe3 I1/1B (UAH),
JTHi) 3a OQUHULIIO 6e3 I1/1B
TOBapy
1 Pyuxa KyJbKOBa 3 JIOTOTHIIOM, 500 T
OpeHIoBaHMN)
2 brokHoT A4 (3 ToroTumom, OpeHI0BaHMIA) 500 T
3 [Tanka A4 (3 noroturnom, OpeH/I0BaHMi) 500 T
4 Befimx (3 morotumnom, OpeHI0BaHMI) 500 T
5 aypox janst OeWKy (3 JIOTOTHIIOM, 500 mT.
OpeHIoBaHMi)
6 banep pomnnan (nomxuHa 1M BucoTa 2M) 1 1T
Bceboro 6e3 I1J1B:

3aranbHa BapricTh npono3uinii 3/0e3 (HeoOximHe 3a3HaunTH) I[I/IB mnpomucoM CTAHOBUTH:
IpH ( ).

I1IG:
IMignuc:
[Teuarka 3a HIBHOCTI



to the request for quotation

Answer letter

regarding the provision of services for the production and printing of branded printed products of the
project “Enhanced Protective Education for War-Affected Children and Adolescents in Sumy,

Kharkiv, Donetsk Regions in Ukraine”, funded by the European Commission's Department for
Civil Protection and Humanitarian Operations (ECHO)

The name of the bidder

Date

Place

Legal address

Contact information

In response to the request, we provide a price offer in accordance with the technical task:

Order budget.
Ne Delivery Price in UAH, Total in
Product Quantity time excluding VAT UAH,
(working per unit of goods
days) excluding
VAT
1
Pen (with logo, branded) 500 pcs.
2
A4 notebook (with logo, branded) 500 pcs.
3 A4 folder (with logo, branded)
500 pcs.
4 Badge (with logo, branded)
500 pcs.
5
Ribbon for badge (with logo, branded) 500 pcs.
6
Roll-up banner (Iength 1m, height | 1 pcs.

2m)

Bceboro 6e3 I1/1B:

The total cost of the offer with/without (please specify) VAT is as follows:

( ).

UAH



Full name:
Signature:
Stamp

Komnanis:
MHara:

Jlucr-noBinomMijieHHs

[[TanoBHI maHOBe, AsSKyemo 3a Bare 3arikaBieHHs y Hammx nociyrax. Ha Bam 3anut goBogmmo mo
Baroro Bitoma HacTymHe:
1) 3apeecTpOBaHUI 3T1/IHO YNHHOTO 3aKOHOAABCTBA HAa TEPUTOPIi YKpaiHU.

2) He € OaHKpyTOM, NPOTH HAac HE po3louara Hpoueaypa OaHKpPYTCTBa, He
PO3MISAAIOTECS CY/IOBI MO30BH, BCi 3000B’s3aHHSA TEpeln KPEAUTOpaMH € BUKOHAHUMH, MU HE

MPUITMHSAEMO J1JIOBY aKTUBHICTh Ta HaJIaHHS TOBAPiB/TIOCIYT;

3) Mu nHe Oynu oOBHHYBaueHi y OyAb-SKOMY 3JI0YMHI, IO CTOCY€TbCA Hamoi mnpodeciiHol
JUSIBHOCTI, Ta HE MUISTaeMO OyAb-IKOMY IOKapaHHIO 3a CyJOBUM BHUPOKOM, SIKMH HE MiAJsrae
OCKap>KEHHIO;

4) Mu He € 00’€KTOM CyIOBOTO PIIICHHS, K€ Ma€ 3aKOHHY CHITy 33 3BUHYBAau€HHSIM Y IIaXpaicTBi,
KOPYIIIii, y4acTi y 3JI04MHHIN opraHizallii a0o Oyb-aKui 1HIITMI HE3aKOHHIN JTisSTIbHOCTI.

5) Bci 3000B’s13aHHS, TOB’S3aHi 3 CIUIATOI0 BHECKIB Ha COIiaJIbHE CTpPaxyBaHHS Ta CIUIATOIO
MOJATKIB y BIAMOBIAHOCTI 3 IPaBOBUMU HOpPMaMH KpaiHH, Jie MU 3apeecTpoBaHi, a0 KpaiHu, 1e
BUKOHYBATUMYThCSI YMOBU KOHTPAKTY € BUKOHAHUMH.

(ITigmmuc)




Company:
Date:

Letter of notification

Dear Sirs, Thank you for your interest in our services. At your request, we bring the following to your
attention:
1) registered in accordance with the current legislation on the territory of

Ukraine.

2) is not bankrupt, no bankruptcy proceedings have been initiated against
us, no lawsuits are pending, all obligations to creditors have been fulfilled, we do not stop
business activity and the provision of goods/services;

3) We have not been charged with any crime related to our professional activities and are not subject
to any punishment by a court judgment that is not subject to appeal;

4) We are not the subject of a valid court decision on charges of fraud, corruption, participation in a
criminal organization or any other illegal activity.

5) All obligations related to the payment of social insurance contributions and the payment of taxes
in accordance with the legal regulations of the country where we are registered or the country
where the terms of the contract will be fulfilled are fulfilled.

(Signature)




