
READ AfterSchool Parent Portal 
After you receive your registration approval email, please log into the Parent Portal at 
https://family.daycareworks.com/login.jsp using the user ID and password you selected during 
registration. 

 
When you log in, you will see news and announcements from READ on the right, and tiles with 
other actions to the left.  This guide will walk you through each of the functions: 
 
Auto Pay 
Make Payment 
Statements 

Attendance 
Personal 
Registration 

Calendar 
Communication 
Account 

 

 

https://family.daycareworks.com/login.jsp


Auto Pay 
The first function we want to draw your attention to is Auto Pay.   To reduce your administrative 
time and to allow us to focus all our attention on your students, we hope you will sign up for 
Auto Pay.  By doing so, your card will be automatically charged and your account paid in full on 
the 2nd of each month.  This year, a $25 late fee will be charged for accounts which are not paid 
in full by the 5th of each month.  Signing up for AutoPay will help avoid any late fees.  

 
1.​ When you select Auto-Pay, you will be given an opportunity to add a form of payment. 

Click on the blue link for “Add New Payment Method”: 

 
2.​ Input your MasterCard or Visa details, and specify the first payment date as the 1st of 

the next month of the program. 

 



3.​ You will receive confirmation that your Auto-Pay was successfully set up.  Please don’t 
forget to update your payment information should your card expire or need to be 
replaced. 

 
 
Make Payment 
You can also make one-time payments through the red Make Payment tile, using a card saved 
to your account, or a card you use for one time only.  You will receive an email confirmation of 
your payment. 

 
 
 
 
 

 



Statements 
You can view your account history and print statements through the Statements tile: 
 

 
 

Your ledger is shown in grid format.  Here is where you also will go to retrieve your year-end 
statement for tax purposes, or a current period statement. 

 
 

 
 
 
 
 

 



Attendance 
 
Under Attendance, you will be able to see what time your student was checked in and out each 
day: 

 

 
 

The first screen shows your student’s schedule (“assignments”).  Click on View Attendance to 
see your child’s attendance history: 

 

 

 
 



Personal 
The Personal tab is where you can find and update the information you input at the time of 
registration.  Here is where you can change your contact information, emergency contacts, 
persons authorized to pick up your student (“Add New Contact”), or tell us about new allergies.  
After pressing the Personal tile, click on Update Information to make edits.  READ will receive 
an email with your changes, so we’ll be sure to see your updates.  
 

 

 
 



Registration 
If you’ve made it this far, you’re already registered this year, but the Registration tile is where 
you will go to re-register next year, or register additional students this year.  You will simply need 
to update any old information and choose a new grade, making enrollment in future years a 
snap! 
 

 
 

Calendar 
Visit our Calendar to see what’s going on in READ each week.  

 

 
 
 

 



Communication 
The Communication tile is where you can find our Program handbook and ways to contact us. 

 
 
Account 
Finally, Account is where you go to update your username and password for the parent portal: 

 
 


