
 

Instructions 
1.​ To edit this template in Google Docs, click File in the top-left menu and select Make a 

Copy. Choose a location in your Google Drive and click OK. ​
 

2.​ Fill in all bracketed sections with the appropriate information.​
 

3.​ Remove any sections that are not applicable before publishing.​
 

4.​ Ensure clarity and structure to support student comprehension. 

 

Template 

Date: [Enter date]​
Course/Subject Name: [Enter subject]​
Podcast Title and Episode Number: [Title] – Ep. [Number] 

Episode Summary 

[Write a detailed summary (200-300 words) explaining the episode's key themes, learning 
objectives, and core takeaways. Mention any guest speakers and provide relevant context for 
the discussion.] 

Key Topics Covered 

1.​ [Topic 1] – [Provide a clear explanation, context, and key takeaways] 
2.​ [Topic 2] – [Explain major points, supporting evidence, and application] 
3.​ [Topic 3] – [Summarize insights, real-world examples, or case studies] 

Important Definitions & Concepts 

●​ Term 1: [Definition & relevance to the episode] 
●​ Term 2: [Definition & practical application] 

Discussion & Reflection Questions 

Encourage critical thinking and deeper engagement with the content: 
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●​ Question 1: [Pose a thought-provoking question related to the episode] 
●​ Question 2: [Encourage personal reflection or group discussion] 

Transcript 

For a full transcript of this episode, visit: [Include link to transcript] 

Additional Learning Resources 

●​ [Book, article, or study] – [Brief description & link] 
●​ [Educational website or tool] – [How it relates to the episode] 

Instructor Notes 

(For educators using this podcast in a classroom setting.) 

●​ Suggested discussion prompts, activities, or assignments 
●​ Recommended pre-reading or follow-up exercises 

Community & Calls to Action 

●​ Engage with us: Share your thoughts or questions at [Email/Social Media] 
●​ Further study: Sign up for our newsletter for additional resources [Link] 
●​ Rate & Review: Help others find this content by leaving a review [Link] 
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