Activating Students in VSA

Any time a student receives a new enrollment with you, they will be placed into your Welcome Call tab within VSA. Please
ensure your filters are set up exactly the same way, with the Student Status set equal to Classroom Assigned:
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Filter: | student Status v| | Is Equal To v| | Classroom Assigned v
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Note - You may choose to add the “Master Teacher” filter if you would like to see ONLY enroliments assigned to the staff you
pick. This is optional.
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26 student record(s) returned by this filter.

Group action: | Select v

Once you have youir filters correct, you will click on the far left box within the yellow toolbar to select ALL students, then click
on the Group Action — Activate, and then click Go to activate all students at once. See below:



Welcome Call est Monitor eda « 80-99% Complete Eat 100% Complete Eoi « Contact Instructor & WD's edit « Failing (F)eat «

Ty
Filter: | stydent Status v| | IsEqual To ~| | Classroom Assigned v Active 7
- m m Classroom Assigned 28
Complete 0
‘Withdrawn 0
28 student record(s) returned by this filter. Withdrawn Failing 0
Withdrawn Passing 0

Group action: | Select
Select

- ( 28 Students
Send Message to Student
Send Message to Parent/Guardian - — P— Ready To
i kter iy . . Total CUTEnt  otiment & M Assignment Percent Work = *'°°™  school School  Prior Student Be O
fjgl::r:;:iage to Student and Parent/Guardian gy Student Name Remk Action Primary Phone mumeenderf::e Type E::I:cmrm":" T —T ;::euned District Name Indicator Ani?mhdnnnnnzrogmms"n“
Date Grade Indicator
Activate
LMS Add to LS BPlad ls 20 ﬂ j’ Select v| o Home: (555) 555-5555%2 0.50 M 11 Honors No 07/10/202550.00 58.18 07/08/2025DJJ Florida Previous Yes
(Educat DistrictScholars Student,
Update Pace Fror srevees R e s
View in Student Contact Dashboard Completer
LMS Update Lab Class Period 20 i‘ _f‘ Select v| Go Home: (555) 555-5555%1.00 M 12 Regular No 07/10/202522.22 95.00 07/08/2025DJJ [Florida Previous Yes
(Educator)Technology/Level 2 DistrictScholars Student,
AcademySuccessful PR
Completer
LMS Digital Information 25 1 20 @ _5‘ Select v| Go Home: (555) 555-5555%% 0.50 M 10  Regular Ne 07/08/2025DJJ Flonda Previous Yes
(Educator) Technology/Level 2 DistrictScholars Student,
AcademyNot Yet bbbbb
Completed
Successfully
LMS Digital Information 25 1 20 @ _5‘ Select v| Go Home: (555) 555-5555% 0.50 M 12 Regular No 07/08/2025DJJ Florida Previous |Yes
(Educator) Technology/Level 2 DistrictScholars Student, oo

Once you have activated students, they will then move over to your Monitor tab. Please ensure the Student Status is set
equal to Active.
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Please make sure you are checking your Welcome Call tab daily for any new students or enroliments you might receive
throughout the week and activate them if they have a computer and are ready to work!

Remember, timely activation of students is important in order to keep their Weeks Active number correct! It should NOT take
a student more than 18 weeks in order to complete one segment of a course.

Reach out to your IC if you have any questions or issues with the process!

Happy te help,
Ashley, Tuact, Knistin, + Hepe



