Adding an Assignment to Your Gradebook

You can add an assignment to your gradebook from the gradesheet (click Menu / Gradebook / Gradesheet) or from
the assignments list (click Menu / Gradebook / Assignments).

1. From either screen, click Add Assignment at the top right @ e scomgods [ Asd Aigrmarn: €] Lagend L) S Mo
corner of the window.

2. Thisis the Add Assignment screen. Choose assigned and due dates.
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3. Use the dropdown to select a
category for the new assignment.
b= - EEnong:

The category for elementary
gradebooks is set to "Standards
Based" by default.

4. Add a name and description for the assignment.



5. Use the dropdown to choose standards to associate with the assignment. If you are assessing multiple
standards with this assignment, see the Assessing Multiple Standards quick guide.
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6. Make sure the Post to Family/Student Access box is checked if you want the assignment to be visible

to students and families.



7. To save time, you can add the new assignment to multiple classes at once. Scroll to the Classes to Sync
to section at the bottom of the window. Check the boxes next to any additional classes you'd like to add the
assignment to.
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PE2D ELM290 LAR ORON2004 OENE2025 3 MTWRE 122

FE23 ELN290 MACC 09032004 OQENA202S 3 MATWRF 122

PE.15T GRADE ELM170 ERN 002004 O6NA0ZS O MTWRE 122

PE.15T GRADE ELMT70 RO 002004 O6NAR02S O MTWRE 122

PE.15T GRADE ELMTTO AZD ORON2004 OBNE02S 3 MTWRE 116

FE-ZMND GRADE ELNZTO GOR 09032024 OENA202S 3 MTWRF 122

PE-2ZMD GRADE ELNZTO TG 09032004 OQGNE2025 3 MTWRF 122

1 PE.3RD GRADE ELM3TO DEL CRO2004 O6NAZIZS 3 MTWRE 122
PE-4TH GRADE ELMMTD MO8 0RON2004 OB 3 MTWRF 122

PE-4TH GRADE ELAMTD L n o] 09032024 OQENE2025 3 MTWRF 122

E PE-ATH GRADE ELNETD WD D903 2024 DENE2IZS 3 MTWEF 122

PE.5TH GRADE ELMISTD Enr 002004  O6ME2005 122

PE-5TH GRADE ELMISTD S 0032004 OENER0ZS 3 MTWRE 122

""""""""" PLONDERGARTEN  EMOTD  BER  0ROIN4 OENEES 3 MTWRF 122

PE. KINDERGARTEN ELMITD mE MOS0 DBNEONS 3 MTWRE 122

PE-KINDERGARTEN ELMITD CRE 09032024 OBNAR0S 3 MTWRE 122
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8. If you wish to proceed immediately to scoring the assignment, click Save and Enter Scores at the top of the

window. This will return you to the gradesheet in score-entry mode (with editable fields where you can enter
scores). For more information about entering scores, see the Scoring Assignments quick guide.
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