
Infinite Campus - Messenger Log - Teachers 
 
Sometimes it is nice to see what messages people have received - especially if they say they are not getting 

your messages. 

 

To see messages sent by you: 

●​ Go to Campus Tools 

○​ Select the Apps Switcher 

○​ Select Campus tools 

 

 

 

●​ From the Index - Select Messenger 

○​ Select Recipient Log  

 

●​ Find and Select a Student or a Person from the Search Tab in the index 
 

 

 

 

 

 

●​ Change the Dates in the “Scheduled Between” Date field. 

●​ Hit Find Messages 

●​ A list will come up showing when messages were sent to that person/student. 

 

 

 

 

 

 

 

 

 

 

 

●​ Click on a message to see more details. 

●​ Click on the Print Recipient Report Button. 

●​ A report will come up detailing the message and Delivery 

Details. 
 
 
 
 


