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How do I create a CoursePack? 
Log into Harvard Business Publishing with your given credentials, it will direct you to the “What next?” page 
where you will see a link to CoursePack Creator. 

 

Or through the CoursePack Creator tab on the top navigation bar and selecting “Manage CoursePacks”  

 

 

 

https://hbsp.harvard.edu/coursepacks


 

From here, you can create a new CoursePack. This can be done as far as 6 months before the class begins and 
remains active for 6 months after the class start date. 

 

You will then be prompted to select a payment option. Choose StudentPay and as long as you are using cases 
included in the Undergraduate Case Teaching License, there will be no additional costs for your students to 
pay. 

 

Fill in the course details, your contact details, and, if you’d like, upload a logo to personalize your CoursePack. 

 

After accepting The Case Centre’s terms and conditions and hitting continue, your CoursePack is created. Now 
it is time to add material. 
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How do I add material to my CoursePack? 
Navigate to Manage your CoursePack page where you will see this screen with a blue “Add Material” button 
and click it. 

 

You have four options for adding materials to your CoursePack. To search The Case Centre cases, select the 
first one. You may use any combination of the four options, but, for simplicity, this tutorial will only go through 
the first one, “Search for material from The Case Centre”. 
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Enter your search terms. On the bottom left, you will see the option for an advanced search. This will enable 
you to narrow your results further and search only cases included in the Undergraduate Case Teaching 
License. 

 

Your results will appear below the search bar. To the right of the case information you will see the option to 
“Add to CoursePack”. You will also have the ability to download an educator preview copy and any associated 
teaching notes located about the “Add to CoursePack” button. 

 

*Notice the Undergraduate Case Teaching License logo beneath the case reference number. 
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You will have the option to include notes about the reading for your students to view and to make the case 
mandatory or voluntary.  

 

Repeat this process until your CoursePack is complete. 

How do I organize my CoursePack? 
Navigate to the CoursePack you want to organize through the “Manage your CoursePack” tab on the blue top 
bar. Access your CoursePack by selecting the title under Current CoursePack. 
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Scroll to the bottom of the page below “Adding Material” to “Organising material”. Under this title, there are 
instructions to change the order and some settings.  

 

To rename the first category, click the pen icon to the right of “Uncategorised” and enter your new category 
title. To add a new category, select the blue bullet underneath the instructional paragraph. 
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Use the arrows on the left of the case titles to click and drag and move cases within and among the category 
or categories. 
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How do I activate my CoursePack? 
Navigate to the “Manage your CoursePack” tab on the blue top bar and select the CoursePack you want to 
activate. After this point, you cannot cancel or rename the CoursePack title. 

 

 

Now you can share it with your students via email or a link. 
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How do I check my students progress? 
Navigate to the “Manage your CoursePack” tab on the blue top bar and select the CoursePack you want to 
view. You will see a subheading “What else can I do?” and below that different options. You can view which 
students are registered and what material they have downloaded. 
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