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Elections Committee Charter 
Purpose: 
The Wood Creek Community HOA Board of Directors shall be elected on an 
annual basis. The Directors shall maintain office until their successors have 
been elected, they resign or are removed. The primary purpose of the 
Elections Committee is to plan, organize and conduct all activities associated 
with the Wood Creek Community elections.  
 
Responsibilities and Duties: 

The Elections Committee’s duties and responsibilities shall include:   
●​ The Chairperson shall schedule and preside over committee 

meetings. 
●​ The Elections Committee shall meet as deemed necessary to 

suggest and plan Wood Creek Community HOA Board of 
Directors elections.  Written minutes of all meetings will be 
provided to the HOA Board. 

●​ The Committee shall plan, organize and implement the Wood 
Creek  Community elections process. 

●​ The Elections Committee shall prepare and submit a draft of all 
documents and the procedure to be used in the election process. 

●​ The Elections Committee may be requested to propose a yearly 
budget for costs associated with performing an election. 

●​ The Elections Committee shall determine the dates for submission 
of nominees, “Meet The Nominees” event, and vote counting 
event. 

●​ The Elections Committee shall solicit nominees for the Board of 
Director positions, from the qualified Wood Creek Community 
HOA residents and shall set a deadline, 60 to 90 days prior to the 



annual meeting for submissions. The nominations may be write-in 
or self-nominated. 

●​ The Election Committee in conjunction with the Activities 
Committee shall set a date and organize an event to allow the HOA 
members to meet the nominees. This is to occur 45 -60 prior to the 
annual meeting. 

●​ The Election Committee shall send a pre-ballot notice to Wood 
Creek HOA members, which shall include a list of candidate 
names, where residents can send their completed ballot, and date, 
time and location of the ballot counting. 

●​ The Election Committee shall ensure that ballots are distributed 
and any electronic voting is available to all qualified residents, at 
least 15 to 30 days prior to the counting of the votes. 

●​ The Election Committee shall inform the Wood Creek HOA 
members of the date and time of the ballot counting.  All Election 
Committee members should be present at the counting of the 
ballots. 

●​ The Election Committee chairperson or their representative shall 
announce the results of the voting at the annual HOA meeting. 
 

Committee Membership: 
​ The Board may remove a member of the Committee in writing with or 
without cause. The committee may vote to recommend removal of the 
Chairperson or any committee member to the Board with cause. Vacancies 
created by any of the above or any reason shall be filled by appointment by 
the Board. All members must affirm that they meet the criteria set in the 
House Bill 1594 for HOA Elections (see Appendix) 
 
Terms of Appointment: 
​ The HOA Board appoints the Chairperson annually. Nominations are 
made on a voluntary basis. Any Wood Creek homeowner in good standing is 
eligible for nomination and appointment. 
 
 
 
 



APPENDIX 

Wood Creek HOA Elections Committee Addendum – House Bill 1534 

(c) (17) (I) ELECTIONS, INCLUDING THE COLLECTION AND 
COUNTING OF BALLOTS AND THE CERTIFYING OF RESULTS, FOR 
OFFICERS OR MEMBERS OF THE GOVERNING BODY OTHER THAN 
THE FULL MEMBERSHIP OF THE COUNCIL OF UNIT OWNERS 
SHALL BE CONDUCTED BY INDEPENDENT PARTIES WHO: ​  

        ​1. ARE NOT CANDIDATES IN THE ELECTION; AND     

        ​2. DO NOT HAVE A CONFLICT OF INTEREST REGARDING ANY 
CANDIDATE IN THE ELECTION.  ​  

(II) A UNIT OWNER IS AN INDEPENDENT PARTY IF THE UNIT 
OWNER: ​ 

1. COMPLIES WITH THE REQUIREMENTS OF THIS SECTION; ​  

2. DOES NOT ELECTIONEER FOR ANY CANDIDATE; AND 
3. IS NOT SUBJECT TO AN OBJECTION BY MORE THAN 25 
PERCENT OF THE ELIGIBLE VOTING MEMBERS OF THE 
COUNCIL OF UNIT OWNERS. ​  

 (III) REPRESENTATIVES OF THE CONDOMINIUM’S PROPERTY 
MANAGEMENT ARE NOT INDEPENDENT PARTIES. ​  

(18) THE GOVERNING BODY MAY RETAIN A THIRD–PARTY 
VENDOR OR EMPLOY A COMMERCIAL TECHNOLOGY PLATFORM 
TO CONDUCT AN ELECTION. ​  

(19) INDIVIDUALS CONDUCTING AN ELECTION SHALL MAKE 
REASONABLE EFFORTS TO ENSURE THAT THE ELECTION IS FAIR 
AND THAT THERE IS ACCOUNTABILITY FOR THE PROCESS AND 
THE RESULTS OF THE ELECTION. HOUSE BILL 1534 3 

(20) A UNIT OWNER DESIGNATED TO CONDUCT AN ELECTION 
WHO ACTS IN GOOD FAITH IS NOT PERSONALLY LIABLE IN 
CONNECTION WITH THE CONDUCT OF THE ELECTION.  

(21) (I) THE GOVERNING BODY SHALL MAKE REASONABLE 
ACCOMMODATIONS, INCLUDING REASONABLE USE OF ANY 
PORTION OF COMMON AREAS, FOR UNIT OWNERS TO ENGAGE IN 



ORGANIZING ACTIVITIES RELATING TO GOVERNANCE OF THE 
CONDOMINIUM.  

(II) THE GOVERNING BODY MAY NOT PREVENT UNIT OWNERS 
FROM OR RETALIATE AGAINST UNIT OWNERS FOR EXERCISING 
RIGHTS GUARANTEED UNDER LAW OR UNDER THE GOVERNING 
DOCUMENTS OF THE CONDOMINIUM.  (22) PROVISIONS OF THE 
GOVERNING DOCUMENTS, RULES, OR REGULATIONS OF A 
CONDOMINIUM RELATING TO THE CONDUCT OF ELECTIONS THAT 
ARE INCONSISTENT WITH THE REQUIREMENTS OF THIS SECTION 
ARE UNENFORCEABLE. 

  
 
 


