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SO THEO DOI TAI SAN CO PINH VA CONG CU,
DUNG CU TAI NOI SU DUNG
(MAu sé S22-DN)
1. Muc dich: S6 nay dung dé ghi chép tinh hinh ting, giam tai san c6 dinh va cong cu, dung cu
tai trng noi st dung nham quén 1y tai san va dung cu da dugc cap cho cac phong, ban lam can ctr
dé d6i chiéu khi tién hanh kiém ké dinh ky.
2. Ciin cir va phuong phap ghi s6
M3di don vi hodc bd phan (phan xudng, phong ban...) thuéc doanh nghiép phai mo mot so dé theo
doi tai san. Can cr vao chirng tir goc vé tang, gidm tai san dé ghi vao so tai san theo don vi st
dung nhu sau:
- Cot A, B: Ghi sb hiéu, ngay thang cta chimg tir ting tai san c6 dinh va cong cu, dung cu.
- Cot C: Ghi tén nhan hi¢u TSCD va cong cy, dung cu
- Cot D: Ghi don vi tinh (cai, chiéc...)
- Cot 1: Ghi s6 luong
- Cot 2: Ghi nguyén gid TSCD hodc don gia cong cy, dung cu
- Cot 3: Ghi sb tién (Cot 3 = Cot 1 x Cot 2)
- Cot E, G: Ghi sb hiéu, ngay thang cua chirng tir ghi gidm tai san ¢ dinh va cong cy, dung cu.
- Cot H: Ghi 1y do giam tai san ¢d dinh va cong cu , dung cu

- Cot 4: Ghi s6 luong tai san ¢ dinh va cong cuy, dung cu gidm

- Cot 5: Ghi nguyén gié tai san ¢ dinh va gia tri cong cy, dung cu giam.



