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Introduction - Comprehensive School Safety
Plan

California Education Code Sections 32280-32289 require each school site to annually review
and update its school safety plan, which must be developed and written by a School Site Council
(SSC) or its designated Safety Planning Committee in collaboration with teachers, classified
staff, parents, law enforcement/first responders to ensure they are up-to-date and complete.
Plans must be communicated to the public at a public meeting at the school site.

School Safety Plans must include:

13.

. Assessment of the current status of school crime committed on campus and at

school-related functions.

An identification of appropriate strategies and programs that provide/maintain a high
level of school safety.

Child abuse reporting

Suspension and expulsion policies and notification of teachers

Policies prohibiting discrimination, harassment, intimidation, and bullying

School dress code

The safe ingress and egress of students and visitor access to campus

Ensuring a safe and orderly school learning environment

School discipline procedures

. Anti-Bullying training resources
. Guidelines for Roles and responsibilities of counselors, mental health, school resource

officers, police officers.

. Disaster preparedness and earthquake emergency procedures: These are included in each

school's Emergency Operations Plans (EOP) which is a separate document. The EOP
will include procedures for tactical responses related to individuals with guns/active
shooters on school campuses or events.

Procedures to allow a public agency, including the American Red Cross, to use school
buildings, grounds, and equipment for mass care and welfare shelters during an
emergency.



la. Implementation and Review Timeline

Fire drills — Monthly at Elementary Sites
Earthquake drop procedure drills (2x year)
Disaster/Earthquake evacuation drill (Ix year)
Lockdown drill - (2x-1 inside, 1 outside)

September
e at first staff meeting

Train all staff and students on inside lock down procedures

Review discipline and sexual harassment policies and procedure with staff
Review school rules, dress code and sexual harassment policy with students
Review school rules, discipline and schedules with Campus Supervisors

Inform parents about lockdown drills and procedures

e Conduct monthly fire drill Date: 9/21/23
October
Discuss Comprehensive School Safety Plan (CSSP) with School Safety Committee
Review lockdown procedures with students

e Determine “safe zones” for lockdown and assign support staff to those zones

e Conduct monthly fire drill Date: 10/05/23
e Parent/Teacher Conferences

e FEarthquake Drill Date: 10/25/23

November-December

e Meet with Campus Supervisors

e Present Comprehensive School Safety Plan for approval to the School Site Council

e Conduct indoor lockdown drill 1 Date: 11/8/23
January-March

e Submit CSSP to District Office for review (Jan)

e Meet with Campus Supervisors

e Conduct monthly fire drills Date: 1/18/24

e Conduct Evacuation Drill Date: 2/1/24

e FEarthquake drop, hold, cover drill 2 Date: 3/15/24
April- June

Review/modify Discipline Plan with Leadership Team and School Site Council

Meet with Campus Supervisors

Recognize students at academic assemblies

Conduct lock down drill when students are outside of classroom 2 Date: 4/25/24



2. Assessment of School Crime

CRIME REPORT TO INCLUDE:
1. Please enter attendance rates for your school
2. Suspension and Expulsion data for your school
3. Local Youth Crime Rates
4. Associated data from: CHKS or other surveys.

OPUSD reports all crime to the East Valley Sheriff Department and utilizes the local patrol
officers. School district personnel are also notified of any incidents where the police have
been called to the school.

Suspension/Expulsion Data 2022-2023

e QOak View had a 4.1% chronic absenteeism rate during the 2022/23 school year.
e (Oak View had 0 expulsions and 3 suspensions during the 2022/23 school year.

e [ocal Crime Rates were not provided by the Ventura County Sheriff for Oak Park for
2022-23.

3. Appropriate Programs and Strategies that Provide
School Safety

CLEAN TEEN PROGRAM: Our goal at Oak View High School is for all students to be
drug free. The Clean Teen Program supports our goal through a voluntary testing program.
Parents are essential to the health and well-being of our students and to their school success.
We look forward to this home and school partnership, within our effort to create the best
learning environment for all students. We will provide detailed program information and
procedures in enrollment packets, parent meetings and letters. We will celebrate and
acknowledge your child’s success. We will reward students with periodic fun and
educational activities that are outside of our regular school program. We will include

clean teen success in letters of recommendation for part-time employment and internships.
We will also be available for school-based support and referral information, should a
parent choose to confide about a negative test result.

PEER RELATIONSHIPS: The school depends largely on the good judgment of our students
when it comes to peer relationships. Students need to be aware that harassment, threats or
intimidation of any kind will not be tolerated. The California Education Code is very clear
on consequences for these types of offenses and quick action will be taken to prosecute to



the full extent of the law. The Education Code calls for either suspension or expulsion of
any student who creates an intimidating, hostile, or offensive environment at school.

BULLYING: Conduct that disrupts the orderly classroom or school environment includes
harassment of students or staff, such as bullying, including “cyberbullying,” intimidation,
hazing or initiation activity, ridicule, extortion, or any other verbal, written or physical
conduct that causes or threatens to cause bodily harm or emotional suffering.
“Cyberbullying” includes the transmission of communications, posting of harassing
messages, direct threats, social cruelty, or other harmful texts, sounds or images on the
internet, social networking sites, or other digital technologies, using a telephone, computer,
or any wireless communication device. Cyberbullying also includes breaking into another
person’s electronic account and assuming that person’s identity in order to damage that
person’s reputation or friendships.

Education Code section 48900(r) defines bullying as:
Any severe or pervasive physical or verbal act or conduct, including communications made
in writing or by means of an electronic act... directed toward one or more pupils that has or
can be reasonably predicted to have the effect of one or more of the following:

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil's or
those pupils' person or property.

(B) Causing a reasonable pupil to experience a substantially detrimental effect
on his or her physical or mental health.

(C) Causing a reasonable pupil to experience substantial interference with
his or her academic performance.

(D) Causing a reasonable pupil to experience substantial interference with his
or her ability to participate in or benefit from the services, activities, or
privileges provided by a school.



4. Child Abuse Reporting Procedures

According to legislation AB1432, all school staff have received annual training on the Mandated
Reporting laws for school employees. All school staff members are considered ‘“Mandated
Reporters™.

A Mandated Reporter shall make a report whenever, in his or her professional capacity or within
the scope of his or her employment, has knowledge of or observes a child who the mandated
reporter knows or reasonably suspects has been the victim of child abuse or neglect (Penal Code
11166(a)).

Oak Park Unified School District mandated reporters shall report suspected child abuse or
neglect to:

Child Protective Services — 24 hour hotline
Ventura County (805) 654-3200 or 1-800-754-7600
L.A. County (800) 540 - 4000
Or Call East Valley Sheriffs Department (805) 494-8200

Mandated reporters must then follow up with a written report Suspected Child Abuse Report
SCAR form 8572 which must be faxed or mailed to Child & Family Services within 36 hours:

Child & Family Services
4651 Telephone Road, Suite 300
Ventura, CA 93003

Send a copy of the report to OPUSD Director of Student Support and School Safety marked
“Confidential”.



4a. Suspected Child Abuse Report Form SCAR

SUSPECTED CHILD A

BUSE REPORT

{Pursuant to Penal Code section 11166)

DEPARTMENT OF JUETICE
Page 1of 2

Print Form | |Clear Form

To Be Completed by Mandated Child Abuse Reporters
FLEASE FRINT OR TYFE

CASE NAME:
CASE NUMBER:

o NAME OF MAMDWTED REPORTER TITLE MANDATED REPORTER CATEGORY
=
% E |REFORTER'S BUSINESSAGENCY NAME AND ADDRESS  awest oty o DID MANDATED REPORTER WITNESS THE INCIDENT?
w 5 YES HO
&= REPORTER'S TELERFHOME (DAYTIME) SIGNATURE TODAY'S DATE
L4
- LAW ENFORCEMENT COUNTY PROBATION AGENCY
= E COUNTY WELFARE / CPS (Child Protective Sarvices)
2 a ADDRESS [E— cxy 20 DATETIME OF PHONE CALL
Be
ﬂig OFFICIAL COMTACTED - NAME AND TITLE TELEFHOME
NAME (LAST, FIRST, MIDDLE) BIRTHOATE OR APPROX. AGE | SEX | ETHMICITY
=1
ADDRESS e oxy 0 TELEPHOME
E
T |PRESENT LOCATION OF VICTIM SCHOOL CLASS GRADE
=7
b £ [PHYSICALLY DISABLED? | DEVELGPMENTALLY DISABLED? | OTHER DISABILITY [SPECIFY) PRIMARY LANGUAGE SPOKEN IN HOME
= YES HO YES MO
+ B
O B [INFCSTER CARE? | IF VICTIM WAS IN OUT-CF-HOME GARE AT TIME OF INCIDENT, GHEGK TYPE OF CARE: | TYPE OF ADUSE (CHECK ONE Ot MOREY:
g ¥ES DAY CARE CHILD CARE CENTER FOSTER FAMILY HOME FHYSICAL MENTAL
o N FAMILY FRIEND GROUD HOME OR INSTITUTION RELATIVE'S HOME SEXLAL NEGLECT
OTHER (SPECIFY)
RELATIONSHIP TO SUSPECT PHOTOS TAKENT DAD THE INCIDENT RESULT IM THIS VICTIM'S
¥ES N DEATH? YES . ke
og| MAME BIRTHDATE  SEX  ETHMICITY NAME EIRTODATE  GEX  ETAMICITY
== 1. 3
o 1
S8 2. 4.
NAME (LAST, FIRST. MIDOLE) BIRTHDATE OR APPROX. AGE | SEX | ETHMICITY
g =1
i B |ADDRESS [E— chy o HOME PHOMNE BUSINESS PHONE
E &%
S fs
a5 @ [ NAME [LAST. FIRST MIDDLE) BIRTHOATE OR APPROX. AGE | SEX | ETHHICITY
7§ =3
E. = |ADDRESS Coast ok o HOME PHOMNE BUSINESS PHOME
=
= SUSPECT'S NAME [LAST, FIRST. MIDDLE) BIRTHDATE OR APPROX. AGE | SEX | ETHMICITY
=1
-
i3 |ADDRESS - ciy F) TELEPHOME
&
i
“ | OTHER RELEVANT INFORMATION
IF NECESSARY, ATTACH EXTRA SHEET[S) OR OTHER FORM|S) AND CHECK THIS BOX IF MULTIPLE VICTIMS, INDICATE NUMBER: _
DATETIME OF INCIDENT PLACE OF INCIDENT
8
o F  [NARRATIVE DESCRIETION (Wil vIim(s) saiPwTial te Mandated reporter abserved whal DErson 3ccompanying The vicem ) saldsmilar o past INCIaents Invaning he
; ] vicim{s] or suspact)
i
wg

DO NOT submit a copy of this form to the Department of Justice (D0J). The investigating agency is required under Penal Code section 11182 to submit to DOJ a
Child Abuse or Severe Meglect Indexing Form BCLA 3583 if (1) an active investigation was conducted and (2) the incident was deterrnined to be substantiated



4b. SCAR Form Instructions

DEPARTMENT OF JUETICE
Page 2of 2

SUSPECTED CHILD ABUSE REPORT
(Pursuant to Penal Code section 11166)

Reporting Act (CANRA). The provisions of CANRA may be viewed at: ] i Ik

DEFINITIONS AND GENERAL INSTRUCTIONS FOR COMPLETION OF FORM BCIA 8572
All Penal Code (PC) references are located in Arficle 2.5 of the Califomia PC. This adicle is known as the Child Abuse and Neglect

5 (specify "Penal

hitpiieginfo legislature ca govifaces/codes xhiml
Code”™ and search for sections 111684-11174.3). A mandated reporter must complete and submit form BC1A 8572 even if some of the
requested information is not known. (PC section 11167(a).)

MANDATED CHILD ABUSE REPORTERS
Mandated child abuse reporters include all those individuals
and entities listed in PC section 11165.7.

TO WHOM REPORTS ARE TO BE MADE ("DESIGHATED
AGENCIES")

Reports of suspected child abuse or neglect shall be made
by mandated reporters to any police deparment or sheriffs
department {not including a school district police or security
department), the county probation department (if designated
by the county to receive mandated reports), or the county
welfare department. (PC section 11165.9.)

REPORTING RESPONSIBILITIES

Any mandated reporter who has knowledge of or observes a
child, in his or her professional capacity or within the scope
of his or her employment, whom he or she knows or
reasonably suspects has been the victim of child abuse or
neglect shall report such suspected incident of abuse or
neglect to a designated agency immediately or as soon as
practically possible by telephone and shall prepare and send
a written report thereof within 36 hours of receiving the
information conceming the incident. (PC saction 11166(a).)

Mo mandated reporter who reports a suspected incident of
child abuse or neglect shall be held civilly or criminally liable
for any report required or authorized by CANRA. Any other
person reporting a known or suspected incident of child
abuse or neglect shall not incur civil or criminal lability as a
result of any report authorized by CAMRA unless it can be
proven the report was false and the person knew it was false
or made the report with reckless disregard of its truth or
falsity. (PC section 11172(a).)

. INSTRUCTIONS

SECTION A - REPORTING PARTY: Enter the mandated
reporter's name, fitle, category (from PC section 11165.7),
businessfagency name and address, daytime telephones
number, and today's date. Check yes/no whether the
mandated reporter witnessed the incident. The signature
area is for either the mandated reporter or, if the reportis
telephoned in by the mandated reporter, the person taking
the telephoned report.

IV. INSTRUCTIONS (continued)

SECTION B — REPORT NOTIFICATION: Complete the
name and address of the designated agency notified, the
dataftime of the phone call, and the name, title, and
telephone number of the official contacted.

SECTION C — VICTIM {One Report per Victim): Enter the
victim's name, hirthdate or approximate age, sex, ethnicity,
address, telephone number, present location, and, whers
applicable, enter the school, class (indicate the teacher's
name or room numiber), and grade. List the primary
language spoken in the victim's home. Check the
appropriate yes/no box to indicate whether the victim may
have a developmental disakbility or physical disability and
specify any other apparent disability. Check the appropriate
yesno box to indicate whether the victim is in foster care,
and check the appropriate box to indicate the type of care if
the victim was in out-of-home care. Check the appropriate
box to indicate the type of abuse. List the victim's
redationship to the suspect. Check the appropriate yesino
baox to indicate whether photos of the injuries were taken.
Check the appropriate box to indicate whether the incident
resulted in the victim's death.

SECTION D — INVOLVED PARTIES: Enter the requested
information for Victim's Siblings, Victim's Parents/Guardians,
and Suspect. Attach extra sheet(s) if needed (provide the
requested information for each individual on the attached
sheeti(s)).

SECTION E — INCIDENT INFORMATION: If multiple
victims, indicate the number and submit a form for each
victim. Enter dateftime and place of the incident. Provide a
narrative of the incident. Attach exira sheet(s) if needed.

DISTRIBUTION

Reporting Party: After completing form BCIA 8572, retain a
copy for your records and submit copies to the designated
agency.

Designated Agency: Within 36 hours of recsipt of form
BCIA B572, the initial designated agency will send a copy of
the completed form to the district attorney and any additional
designated agencies in compliance with PC sections
11166(j) and 11166(k).

ETHNICITY CODES

1 Alaskan Native & Carbbean 11 Guamanian 18 Korean 22 Polynesian 27 White-Armenian

2 American Indian T Central American 12 Hawaiian 17 Laotian 23 Samoan 28 White-Central American
3 Asian Indian & Chinese 13 Hispanic 18 Mexican 24 Sputh American 28 White-European

4 Black 2 Ethiopian 14 Hmeng 18 Other Asian 25 Vietnamese 30 White-Middle Eastem

5 Cambaodian 10 Filiping 15 Japanese 21 Other Pacific Islander 26 White 31 White-Fomanian



5. Suspension and Expulsion Board Policies
Suspension And Expulsion/Due Process

Definitions

Suspension means removal of a student from ongoing instruction for adjustment purposes.
However, suspension does not mean any of the following: (Education Code 48925)

1. Reassignment to another education program or class at the same school where the student
will receive continuing instruction for the length of day prescribed by the Governing
Board for students of the same grade level

2. Referral to a certificated employee designated by the principal to advise students

3. Removal from the class, but without reassignment to another class or program, for the
remainder of the class period without sending the student to the principal or designee as
provided in Education Code 48910, so long as removal from a particular class does not
occur more than once every five school days.

Expulsion means removal of a student from the immediate supervision and control or the general
supervision of school personnel. (Education Code 48925)

Notice of Regulations

At the beginning of each school year, the principal of each school shall ensure that all students
and parents/guardians are notified in writing of all school rules related to discipline, including
suspension and expulsion. (Education Code 35291, 48900.1, 48980)

Grounds for Suspension and Expulsion: Grades K-12

Acts for which a student, including a student with disabilities, may be suspended or expelled
shall be only those specified as follows and in the sections "Additional Grounds for Suspension
and Expulsion: Grades 4-12" and "Additional Grounds for Suspension and Expulsion: Grades
9-12" below:

1. Caused, attempted to cause, or threatened to cause physical injury to another person;
willfully used force or violence upon another person, except in self-defense; or
committed as an aider or abettor, as adjudged by a juvenile court, a crime of physical
violence in which the victim suffered great or serious bodily injury (Education Code
48900(a) and (t))

2. Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object, unless, in the case of possession of any object of this type, the student had
obtained written permission to possess the item from a certificated school employee, with
the principal or designee's concurrence. (Education Code 48900(b))



3. Unlawfully possessed, used, sold, otherwise furnished, or was under the influence of any
controlled substance as defined in Health and Safety Code 11053-11059, alcoholic
beverage, or intoxicant of any kind (Education Code 48900(c))

4. Unlawfully offered, arranged, or negotiated to sell any controlled substance as defined in
Health and Safety Code 11053-11059, alcoholic beverage, or intoxicant of any kind, and
then sold, delivered, or otherwise furnished to any person another liquid, substance, or
material and represented the same as a controlled substance, alcoholic beverage, or
intoxicant (Education Code 48900(d))

5. Committed or attempted to commit robbery or extortion (Education Code 48900(¢))

6. Caused or attempted to cause damage to school property or private property (Education
Code 48900(%))

7. Stole or attempted to steal school property or private property (Education Code 48900(g))

8. Possessed or used tobacco or products containing tobacco or nicotine products, including,
but not limited to, cigars, cigarettes, miniature cigars, clove cigarettes, smokeless
tobacco, snuff, chew packets, and betel, except that this restriction shall not prohibit a
student from using or possessing prescription products (Education Code 48900(h))

For purposes of this section, “products containing tobacco or nicotine products” means a product
or device as defined in subdivision (d) of Section 22950.5 of the Business and Professions Code
and include electronic cigarettes that can deliver nicotine and non-nicotine vaporized solutions.

“Possessed or used” means inhaling, exhaling, burning, or carrying of any lighted or heated
cigar, cigarette, pipe, tobacco, or plant product intended for inhalation, whether natural or
synthetic, in any manner or form, and includes the use of an electronic smoking device that
creates aerosol or vapor or of any oral smoking device for the purpose of circumventing the
prohibition of smoking. (Business and Professions Code 22950.5; Education Code 48901)

9. Committed an obscene act or engaged in habitual profanity or vulgarity (Education Code
48900(1))

10. Unlawfully possessed, offered, arranged, or negotiated to sell any drug paraphernalia, as
defined in Health and Safety Code 11014.5 (Education Code 48900(j))

11. Knowingly received stolen school property or private property (Education Code
48900(1))

12. Possessed an imitation firearm (Education Code 48900(m))
Imitation firearm means a replica of a firearm that is so substantially similar in physical
properties to an existing firearm as to lead a reasonable person to conclude that the

replica is a firearm. (Education Code 48900(m))

13. Committed or attempted to commit a sexual assault as defined in Penal Code 261, 266c¢,
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14.

15.

16.

286, 287, 288, 289, or former 288a, or committed a sexual battery as defined in Penal
Code 243.4 (Education Code 48900(n))

Harassed, threatened, or intimidated a student who is a complaining witness or witness in
a school disciplinary proceeding for the purpose of preventing that student from being a
witness and/or retaliating against that student for being a witness (Education Code
48900(0))

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma (Education Code 48900(p))

Engaged in, or attempted to engage in, hazing. (Education Code 48900(q)

Hazing means a method of initiation or pre-initiation into a student organization or body,
whether or not the organization or body is officially recognized by an educational
institution, which is likely to cause serious bodily injury or personal degradation or
disgrace resulting in physical or mental harm to a former, current, or prospective student.
Hazing does not include athletic events or school-sanctioned events. (Education Code
48900(q))

17. Engaged in an act of bullying. (Education Code 48900(r))Bullying means any severe
or pervasive physical or verbal act or conduct, including communications made in writing
or by means of an electronic act, directed toward one or more students that has or can
reasonably be predicted to have the effect of placing a reasonable student(s) in fear of
harm to self or property; cause the student to experience a substantially detrimental effect
on physical or mental health; or cause the student to experience substantial interferences
with academic performance or ability to participate in or benefit from the services,
activities, or privileges provided by a school. (Education Code 48900(r))

Bullying includes any act of sexual harassment, hate violence, or harassment, threat, or
intimidation, as defined in Education Code 48900.2, 48900.3, or 48900.4 and below in
the section “Additional Grounds for Suspension and Expulsion: Grades 4-12” that has
any of the effects described above on a reasonable student.

Bullying also includes an act of cyber sexual bullying by a student through the
dissemination of, or the solicitation or incitement to disseminate, a photograph or other
visual recording that depicts a nude, semi-nude, or sexually explicit photograph or other
visual recording of an identifiable minor, when such dissemination is to another student
or to school personnel by means of an electronic act and has or can be reasonably
predicted to have one or more of the effects of bullying described above. Cyber sexual
bullying does not include a depiction, portrayal, or image that has any serious literary,
artistic, educational, political, or scientific value or that involves athletic events or
school-sanctioned activities.

Electronic act means the creation or transmission originated on or off the school site by
means of an electronic device, including, but not limited to, a telephone, wireless
telephone, or other wireless communication device, computer, or pager, of a
communication including, but not limited to: (Education Code 48900(r))
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a. A message, text, sound, video, or image

b. A post on a social network Internet web site, including, but not limited to,
posting to or creating a burn page or creating a credible impersonation or false
profile for the purpose of causing a reasonable student any of the effects of
bullying described above.

Reasonable student means a student, including, but not limited to, a student who has been
identified as a student with a disability, who exercises average care, skill, and judgment in
conduct for a person of the student's age, or for a person of the student's age and disability.
(Education Code 48900(1))

Burn page means an internet web site created for the purpose of causing a reasonable student any
of the effects of bullying described above. (Education Code 48900(r))

Credible impersonation means to knowingly and without consent impersonate a student for the
purpose of bullying the student and such that the student would reasonably believe, or has
reasonably believed, that the student was or is the student who was impersonated. (Education
Code 48900(r))

False profile means a profile of a fictitious student or profile using the likeness or attributes of an
actual student other than the student who created the false profile. (Education Code 48900(r))

An electronic act is not considered pervasive conduct solely on the basis that it has been
transmitted to the internet or is currently posted on the internet. (Education Code 48900(r))

18. Aided or abetted the infliction or attempted infliction of physical injury on another person,
as defined in Penal Code 31 (Education Code 48900(t))

19. Made terrorist threats against school officials and/or school property (Education Code
48900.7)A terrorist threat includes any written or oral statement by a person who willfully
threatens to commit a crime which will result in death or great bodily injury to another
person or property damage in excess of $1,000, with the specific intent that the statement is
to be taken as a threat, even if there is no intent of actually carrying out the crime.

(Education Code 48900.7)

Additional Grounds for Suspension and Expulsion: Grades 4-12

A student in grades 4-12 shall be subject to suspension or recommendation for expulsion when it

is determined that the student:
1.  Committed sexual harassment as defined in Education Code 212.5 (Education Code

48900.2)

Sexual harassment means conduct which, when considered from the perspective of a
reasonable person of the same gender as the victim, is sufficiently severe or pervasive as to
have a negative impact upon the victim’s academic performance or to create an
intimidating, hostile, or offensive educational environment. (Education Code 212.5,
48900.2)
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2. Caused, attempted to cause, threatened to cause, or participated in an act of hate
violence as defined in Education Code 233 (Education Code 48900.3)

Hate violence means any act punishable under Penal Code 422.6, 422.7, or 422.75. Such
acts include injuring or intimidating a victim, interfering with the exercise of a victim’s
civil rights, or damaging a victim’s property because of the victim’s race, ethnicity,
religion, nationality, disability, gender, gender identity, gender expression, or sexual
orientation; a perception of the presence of any of those characteristics in the victim; or the
victim’s association with a person or group with one or more of those actual or perceived
characteristics. (Education Code 233; Penal Code 422.55)

3. Intentionally engaged in harassment, threats, or intimidation against district
personnel or students that is sufficiently severe or pervasive to have the actual and
reasonably expected effect of materially disrupting classwork, creating substantial disorder,
and invading the rights of school personnel or students by creating an intimidating or
hostile educational environment. (Education Code 48900.4)

Additional Grounds for Suspension and Expulsion: Grades 9-12

Any student in grades 9-12 may be suspended, but not expelled, for disrupting school activities
or otherwise willfully defying the valid authority of supervisors, teachers, administrators, other
school officials, or other school personnel engaged in the performance of their duties. (Education
Code 48900(k))

Suspension from Class by a Teacher

A teacher may suspend a student from class for the remainder of the day and the following day
for any of the acts specified in Education Code 48900 and listed as Items #1-19 under "Grounds
for Suspension and Expulsion: Grades K-12" above or for disruption or willful defiance at any
grade level, including grades K-8. (Education Code 48910)

When suspending a student from class, the teacher shall immediately report this action to the
principal or designee and send the student to the principal or designee for appropriate action. If
that action requires the continuing presence of the student at school, the student shall be
appropriately supervised during the class periods from which the student has been suspended.
(Education Code 48910)

As soon as possible after the teacher decides to suspend the student, the teacher shall ask the
student's parent/guardian to attend a parent-teacher conference regarding the suspension. A
counselor or psychologist may attend the conference if it is practicable, and a school
administrator shall attend if either the parent/guardian or teacher so requests. (Education Code
48910)

A student suspended from class shall not be returned to class during the period of the suspension
without the approval of the teacher of the class and the principal or designee. (Education Code
48910)

A student suspended from class shall not be placed in another regular class during the period of
suspension. However, a student assigned to more than one class per day may continue to attend
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other regular classes except those held at the same time as the class from which the student was
suspended. (Education Code 48910)

A teacher may also refer a student, for any of the acts specified above in Education Code 48900,
to the principal or designee for consideration of a suspension from school. (Education Code
48910)

The teacher of any class from which a student is suspended may require the student to complete
any assignments and tests missed during the removal. (Education Code 48913)

Suspension by Superintendent, Principal or Principal’s_Designee

To implement disciplinary procedures at a school site, the principal may, in writing, designate as
the principal’s designee another administrator or, if the principal is the only administrator at the
school site, a certificated employee. As necessary, the principal may, in writing, also designate
another administrator or certificated employee as the secondary designee to assist with
disciplinary procedures when the principal and the principal’s primary designee are absent from
the school site.

The Superintendent, principal, or designee shall immediately suspend any student found at
school or at a school activity away from school to have committed any of the acts listed in the
Board policy under "Authority to Expel" for which a recommendation of expulsion is required.
(Education Code 48915(c))

The Superintendent, principal, or designee may impose a suspension for a first offense if it is
determined that the student violated any of items #1-5 listed under “Grounds for Suspension and
Expulsion: Grades K-12” above or if the student’s presence causes a danger to persons.
(Education Code 48900.5)

For all other offenses, a student may be suspended only when the Superintendent or principal has
determined that other means of correction have failed to bring about proper conduct. (Education
Code 48900.5)

When other means of correction are implemented prior to imposing suspension upon a student,
including supervised suspension, the Superintendent, principal, or designee shall document the
other means of correction used and retain the documentation in the student’s record. (Education
Code 48900.5)

Length of Suspension

The Superintendent, principal, or designee may suspend a student from school for not more than
five consecutive school days. (Education Code 48911)

A student may be suspended from school for not more than 20 school days in any school year.
However, if a student enrolls in or is transferred to another regular school, an opportunity school
or class, or continuation school or class for the purpose of adjustment, the student may be
suspended for not more than 30 school days in a school year. The district may count suspensions
that occur while a student is enrolled in another school district toward the maximum number of
days for which the student may be suspended in any school year. (Education Code 48903,
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48911, 48912)

These restrictions on the number of days of suspension shall not apply when the suspension is
extended pending an expulsion. (Education Code 48911)

Due Pr Pr res for nsion

Suspensions shall be imposed in accordance with the following procedures:

1. Informal Conference: Suspension shall be preceded by an informal conference
conducted by the Superintendent, principal, or designee with the student and, whenever
practicable, the teacher, supervisor, or school employee who referred the student to the
principal. At the conference, the student shall be informed of the reason for the
disciplinary action, including the other means of correction that were attempted before
the suspension as required pursuant to Education Code 48900.5, and the evidence against
the student, and shall be given the opportunity to present the student version and evidence
in the student's defense. (Education Code 48911)

This conference may be omitted if the Superintendent, principal, or designee determines that
an emergency situation exists involving a clear and present danger to the lives, safety, or
health of students or school personnel. If a student is suspended without this conference, the
student, the student's parent/guardian, or if the student is a foster youth, the foster youth's
educational rights holder, attorney, and county social worker, or if the student is an Indian
child, the Indian child's tribal social worker and, if applicable, county social worker, shall be
notified of the student's right to a conference and the right to return to school for the purpose
of the conference. The conference shall be held within two school days, unless the student
waives the right to it or is physically unable to attend for any reason. In such a case, the
conference shall be held as soon as the student is physically able to return to school for the
conference. (Education Code 48911)

2. Administrative Actions: All requests for student suspension are to be processed by the
principal or designee. A school employee shall report the suspension, including the name
of the student and the cause for the suspension, to the Superintendent or designee.
(Education Code 48911)

3. Notice to Parents/Guardians: At the time of the suspension, a school employee shall
make a reasonable effort to contact the parent/guardian, or if the student is a foster youth,
the foster youth's educational rights holder, attorney, and county social worker, or if the
student is an Indian child, the Indian child's tribal social worker, and, if applicable, the
county social worker, in person, by email, or by telephone. Whenever a student is
suspended, the parent/guardian, or, if applicable, the foster youth's educational rights holder,
attorney, and county social worker, or the Indian child's tribal social worker and, if
applicable, the county social worker, shall also be notified in writing of the suspension.
(Education Code 48911)

This notice shall state the specific offense committed by the student. (Education Code
48900.8)

In addition, the notice may state the date and time when the student may return to school.
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4. Parent/Guardian Conference: Whenever a student is suspended, school officials may
conduct a meeting with the parent/guardian to discuss the cause(s) and duration of the

suspension, the school policy involved, and any other pertinent matter. (Education Code
48914)

If school officials request to meet with the parent/guardian, a foster youth's educational
rights holder, attorney, and county social worker, or an Indian child's tribal social worker,
and, if applicable, the county social worker, the notice may state that the law requires such
individuals to respond to the request without delay. However, the student shall not be
penalized for the failure of the parent/guardian, a foster youth's educational rights holder,
attorney, and county social worker, or an Indian child's tribal social worker, and, if
applicable, the county social worker, to attend such a conference. The student may not be
denied reinstatement solely because such individuals failed to attend the conference.
(Education Code 48911)

5. Extension of Suspension: If the Board is considering the expulsion of a suspended
student from any school or the suspension of a student for the balance of the semester from
continuation school, the Superintendent or designee may, in writing, extend the suspension
until such time as the Board has made a decision, provided the following requirements are
followed: (Education Code 48911)

a. The extension of the original period of suspension is preceded by notice of such
extension with an offer to hold a conference concerning the extension, giving the student
an opportunity to be heard. This conference may be held in conjunction with a meeting
requested by the student or parent/guardian to challenge the original suspension.

b. The Superintendent or designee determines, following a meeting in which the student and
the student's parent/guardian were invited to participate, that the student's presence at the
school or at an alternative school would endanger persons or property or threaten to
disrupt the instructional process.

c. If'the student involved is a foster youth or Indian child, the Superintendent or designee
shall notify the district's educational liaison of the need to invite the foster youth's
educational rights holder, attorney and county social worker, or the Indian child's tribal
social worker or, if applicable, the county social worker, to attend the meeting.

(Education Code 48853.5, 48911, 48918.1)

d. If the student involved is a homeless child or youth, the Superintendent or designee shall

notify the district liaison for homeless students. (Education Code 48918.1)

In lieu of or in addition to suspending a student, the Superintendent, principal, or designee may
provide services or require the student to participate in an alternative disciplinary program
designed to correct the behavior and keep the student in school.

Suspension by the Board

The Board may suspend a student for any of the acts listed under "Grounds for Suspension and
Expulsion: Grades K-12,” “Additional Grounds for Suspension and Expulsion: Grades 4-12,"
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and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above and within the
limits specified under "Suspension by Superintendent, Principal, or Designee" above.
(Education Code 48912)

The Board may suspend a student enrolled in a continuation school or class for a period not
longer than the remainder of the semester. The suspension shall meet the requirements of
Education Code 48915. (Education Code 48912.5)

When the Board is considering a suspension, disciplinary action, or any other action (except
expulsion) against any student, it shall hold a closed session if a public hearing would lead to
disclosure of information that would violate a student's right to privacy under Education Code
49073-49079. (Education Code 35146, 48912)

The Board shall provide the student and parent/guardian with written notice of the closed session
by registered or certified mail or personal service. Upon receiving this notice, the student or
parent/guardian may request a public meeting, and this request shall be granted if made in
writing within 48 hours after receipt of the Board's notice. However, any discussion that conflicts
with any other student's right to privacy still shall be held in closed session. (Education Code
35146, 48912)

On-Campus Suspension

A student for whom an expulsion action has not been initiated and who poses no imminent
danger or threat to the school, students, or staff may be assigned to on-campus suspension in a
separate classroom, building, or site for the entire period of suspension. The following
conditions shall apply: (Education Code 48911.1)

1. The on-campus suspension classroom shall be staffed in accordance with law.

2. The student shall have access to appropriate counseling services.

3. The on-campus suspension classroom shall promote completion of schoolwork and tests
missed by the student during the suspension.

4. The student shall be responsible for contacting the student’s teacher(s) to receive
assignments to be completed in the supervised suspension classroom. The teacher(s) shall
provide all assignments and tests that the student will miss while suspended. If no such work
is assigned, the person supervising the suspension classroom shall assign schoolwork.

At the time a student is assigned to an on-campus suspension classroom, the principal or
designee shall notify the student's parent/guardian, or if the student is a foster youth, the foster
youth's educational rights holder, attorney, and county social worker, or, if the student if an
Indian child, the Indian child's tribal social worker and, if applicable, county social worker, in
person, by email, or by telephone. When the assignment is for longer than one class period, this
notification shall be made in writing. (Education Code 48911.1)
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Superintendent or, Principal’s Authority to Recommend Expulsion

Unless the Superintendent or principal determines that expulsion should not be recommended
under the circumstances or that an alternative means of correction would address the conduct, the
Superintendent or principal shall recommend a student's expulsion for any of the following acts:
(Education Code 48915)

1. Causing serious physical injury to another person, except in self-defense

2. Possession of any knife or other dangerous object of no reasonable use to the student

3. Unlawful possession of any controlled substance as listed in Health and Safety Code
11053-11059, except for: The first offense for the possession of not more than one ounce of
marijuana, other than concentrated cannabis or (b) the student’s possession of
over-the-counter medication or other medication prescribed by a physician.

4. Robbery or extortion
5. Assault or battery, as defined in Penal Code 240 and 242, upon any school employee

In determining whether to recommend the expulsion of a student, the Superintendent, principal,
or designee shall act as quickly as possible to ensure that the student does not lose instructional
time. (Education Code 48915)

Student's Right to Expulsion Hearing

Any student recommended for expulsion shall be entitled to a hearing to determine whether the
student should be expelled. The hearing shall be held within 30 school days after the
Superintendent, principal, or designee determines that the student has committed the act(s) that
form the basis for the expulsion recommendation. (Education Code 48918(a))

The student is entitled to at least one postponement of an expulsion hearing for a period of not
more than 30 calendar days. The request for postponement shall be in writing. Any subsequent
postponement may be granted at the Board's discretion. (Education Code 48918(a))

If the Board finds it impractical during the regular school year to comply with these time
requirements for conducting an expulsion hearing, the Superintendent or designee may, for good
cause, extend the time period by an additional five school days. Reasons for the extension shall
be included as a part of the record when the expulsion hearing is held. (Education Code
48918(a))

If the Board finds it impractical to comply with the time requirements of the expulsion hearing
due to a summer recess of Board meetings of more than two weeks, the days during the recess
shall not be counted as school days. The days not counted during the recess may not exceed 20
school days, as defined in Education Code 48925. Unless the student requests in writing that the
expulsion hearing be postponed, the hearing shall be held not later than 20 calendar days prior to
the first day of the next school year. (Education Code 48918(a))
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Once the hearing starts, all matters shall be pursued with reasonable diligence and concluded
without unnecessary delay. (Education Code 48918(a))

Stipulated Expulsion

After a determination that a student has committed an offense for which the student may be
expelled, the Superintendent, principal, or designee shall offer the student, the student's
parent/guardian, or, when applicable, other person holding the right to make educational
decisions for the student, the option to waive a hearing and stipulate to the expulsion or to a
suspension of the expulsion under certain conditions.

The offer shall be made only after written notice of the expulsion hearing pursuant to Education
Code 48918

The stipulation agreement shall be in writing and shall be signed by the student, the student's
parent/guardian, or, when applicable, the person holding the right to make educational decisions
for the student. The stipulation agreement shall include notice of all the rights that the student is
waiving, including the waiving of the right to have a full hearing, to appeal the expulsion to the
County Board of Education, and to consult legal counsel.

A stipulated expulsion agreed to by the student, the student's parent/guardian, or, when
applicable, the person holding the right to make educational decisions for the student, shall be
effective upon approval by the Board.

Rights of Complaining Witness

1. An expulsion hearing involving allegations of sexual assault or sexual battery may be
postponed for one school day in order to accommodate the special physical, mental, or
emotional needs of a student who is the complaining witness. (Education Code 48918.5)

Whenever the Superintendent or designee recommends an expulsion hearing that
addresses allegations of sexual assault or sexual battery, the Superintendent or designee
shall give the complaining witness a copy of the district's suspension and expulsion
policy and regulation and shall advise the witness of the right to: (Education Code
48918.5) Receive five days' notice of the scheduled testimony at the hearing.

2. Have up to two adult support persons present at the hearing at the time the witness
testifies.

3. Have a closed hearing during the time the witness testifies.
Whenever any allegation of sexual assault or sexual battery is made, the Superintendent or
designee shall immediately advise complaining witnesses and accused students to refrain from

personal or telephone contact with each other during the time when an expulsion process is
pending. (Education Code 48918.5)

Written Notice of the Expulsion Hearing
Written notice of the expulsion hearing shall be forwarded to the student and the student's
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parent/guardian at least 10 calendar days before the date of the hearing. The notice shall include:
(Education Code 48900.8, 48918(b))

1. The date and place of the hearing.

2. A statement of the specific facts, charges, and offense upon which the proposed expulsion
is based.

3. A copy of district disciplinary rules which relate to the alleged violation.
4. Notification of the student's or parent/guardian's obligation, pursuant to Education Code
48915.1, to provide information about the student's status in the district to any other

district in which the student seeks enrollment

This obligation applies when a student is expelled for acts other than those described in
Education Code 48915(a) or (c).

5. The opportunity for the student or the student's parent/guardian to appear in person or be
represented by legal counsel or by a non attorney adviser.

Legal counsel means an attorney or lawyer who is admitted to the practice of law in
California and is an active member of the State Bar of California.

Nonattorney adviser means an individual who is not an attorney or lawyer, but who is
familiar with the facts of the case and has been selected by the student or student's
parent/guardian to provide assistance at the hearing.

6. The right to inspect and obtain copies of all documents to be used at the hearing

7. The opportunity to confront and question all witnesses who testify at the hearing

8. The opportunity to question all evidence presented and to present oral and documentary
evidence on the student's behalf, including witnesses

Additional Notice of Expulsion Hearing for Foster Youth, Homeless Students, and Indian

Children

Pursuant to CA Welf & Inst Code § 224.1 (2017) (a) As used in this division, unless the context
requires otherwise, the terms “Indian,” “Indian child,” “Indian child’s tribe,” “Indian custodian,”

“Indian tribe,” “reservation,” and “tribal court” shall be defined as provided in Section 1903 of
the Indian Child Welfare Act (25 U.S.C. Sec. 1901 et seq.).

If the student facing expulsion is a foster student or Indian child, the Superintendent or designee
shall also send notice of the hearing to the foster youth's' educational rights holder, attorney, and
county social worker, or the Indian child's tribal social worker and, if applicable, county social
worker, at least 10 calendar days prior to the hearing. (Education Code 48918.1)

If the student facing expulsion is a homeless student, the Superintendent or designee shall also
send notice of the hearing to the district liaison for homeless students at least 10 calendar days
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prior to the hearing. (Education Code 48918.1)

Any notice for these purposes may be provided by the most cost-effective method possible,
including by email or a telephone call. (Education Code 48918.1)

Conduct of Expulsion Hearing

1. Closed Session: Notwithstanding Education Code 35145, the Board shall conduct a hearing
to consider the expulsion of the student in a session closed to the public unless the student
requests in writing at least five days prior to the hearing that the hearing be a public meeting.
If such a request is made, the meeting shall be public to the extent that privacy rights of other
students are not violated. (Education Code 48918)

Whether the expulsion hearing is held in closed or public session, the Board may meet in
closed session to deliberate and determine whether the student should be expelled. If the
Board admits any other person to this closed session, the parent/guardian, the student, and the
counsel of the student also shall be allowed to attend the closed session. (Education Code
48918(c))If a hearing that involves a charge of sexual assault or sexual battery is to be
conducted in public, a complaining witness shall have the right to testify in closed session
when testifying in public would threaten serious psychological harm to the witness and when
there are no alternative procedures to avoid the threatened harm, including, but not limited to,
a videotaped deposition or contemporaneous examination in another place communicated to
the hearing room by closed-circuit television. (Education Code 48918(c))

2. Record of Hearing: A record of the hearing shall be made and may be maintained by any
means, including electronic recording, as long as a reasonably accurate and complete written
transcription of the proceedings can be made. (Education Code 48918(g))

3. Subpoenas: Before commencing a student expulsion hearing, the Board may issue
subpoenas, at the request of either the student or the Superintendent or designee, for the
personal appearance at the hearing of any person who actually witnessed the action that gave
rise to the recommendation for expulsion. After the hearing has commenced, the Board or the
hearing officer or administrative panel may issue such subpoenas at the request of the student
or the County Superintendent of Schools or designee. All subpoenas shall be issued in
accordance with Code of Civil Procedure 1985-1985.2 and enforced in accordance with
Government Code 11455.20. (Education Code 48918(i))Any objection raised by the student
or the Superintendent or designee to the issuance of subpoenas may be considered by the
Board in closed session, or in open session if so requested by the student, before the meeting.
The Board's decision in response to such an objection shall be final and binding. (Education
Code 48918(i))

If the Board determines, or if the hearing officer or administrative panel finds and submits to
the Board, that a witness would be subject to unreasonable risk of harm by testifying at the
hearing, a subpoena shall not be issued to compel the personal attendance of that witness at
the hearing. However, that witness may be compelled to testify by means of a sworn
declaration as described in Item #6 below. (Education Code 48918(1))

4. Presentation of Evidence: Technical rules of evidence shall not apply to the expulsion
hearing, but relevant evidence may be admitted and used as proof only if it is the kind of
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evidence on which reasonable persons can rely in the conduct of serious affairs. The decision
of the Board to expel shall be supported by substantial evidence that the student committed
any of the acts pursuant to Education Code 48900 and listed in "Grounds for Suspension and
Expulsion: Grades K-12," "Additional Grounds for Suspension and Expulsion: Grades 4-12,"
and "Additional Grounds for Suspension and Expulsion: Grades 9-12" above. (Education
Code 48918(h))

Findings of fact shall be based solely on the evidence at the hearing. Although no finding
shall be based solely on hearsay, sworn declarations may be admitted as testimony from
witnesses whose disclosure of their identity or testimony at the hearing may subject them to
an unreasonable risk of physical or psychological harm. (Education Code 48918(f))

In cases where a search of a student's person or property has occurred, evidence describing
the reasonableness of the search shall be included in the hearing record.

5. Testimony by Complaining Witnesses: The following procedures shall be observed
when a hearing involves allegations of sexual assault or sexual battery by a
student: (Education Code 48918, 48918.5)

a. Any complaining witness shall be given five days' notice before being called to testify.

b. Any complaining witness shall be entitled to have up to two adult support persons,
including, but not limited to, a parent/guardian or legal counsel, present during the
testimony.

c. Before a complaining witness testifies, support persons shall be admonished that the
hearing is confidential.

d. The person presiding over the hearing may remove a support person who is disrupting
the hearing.

e. If one or both support persons are also witnesses, the hearing shall be conducted in
accordance with Penal Code 868.5.

f. Evidence of specific instances of prior sexual conduct of a complaining witness shall be
presumed inadmissible and shall not be heard unless the person conducting the hearing
determines that extraordinary circumstances require the evidence to be heard. Before
such a determination is made, the complaining witness shall be given notice and an
opportunity to oppose the introduction of this evidence. In the hearing on the
admissibility of this evidence, the complaining witness shall be entitled to be
represented by a parent/guardian, legal counsel, or other support person. Reputation or
opinion evidence regarding the sexual behavior of a complaining witness shall not be
admissible for any purpose.

g. In order to facilitate a free and accurate statement of the experiences of the complaining

witness and to prevent discouragement of complaints, the district shall provide a
nonthreatening environment.
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1. The district shall provide a room separate from the hearing room for the
use of the complaining witness before and during breaks in testimony.

ii. At the discretion of the person conducting the hearing, the complaining
witness shall be allowed reasonable periods of relief from examination and
cross-examination during which the complaining witness may leave the
hearing room.

iii.  The person conducting the hearing may:

a. Arrange the seating within the hearing room so as to facilitate a
less intimidating environment for the complaining witness

b. Limit the time for taking the testimony of a complaining witness to
normal school hours, if there is no good cause to take the
testimony during other hours

c. Permit one of the support persons to accompany the complaining
witness to the witness stand

6. Decision: The Board's decision as to whether to expel a student shall be made within 40
school days after the student is removed from school, unless the student requests in writing
that the decision be postponed. (Education Code 48918(a))

Alternative Expulsion Hearing: Hearing Officer or Administrative Panel

Instead of conducting an expulsion hearing itself, the Board may contract with the county
hearing officer or with the Office of Administrative Hearings of the State of California for a
hearing officer. The Board may also appoint an impartial administrative panel composed of three
or more certificated personnel, none of whom shall be members of the Board or on the staff of
the school in which the student is enrolled. (Education Code 48918)

A hearing conducted by the hearing officer or administrative panel shall conform to the same
procedures applicable to a hearing conducted by the Board as specified above in "Conduct of
Expulsion Hearing," including the requirement to issue a decision within 40 school days of the
student’s removal from school, unless the student requests that the decision be postponed.
(Education Code 48918 (a) and (d))

The hearing officer or administrative panel shall, within three school days after the hearing,
determine whether to recommend expulsion of the student to the Board. If expulsion is not
recommended, the expulsion proceeding shall be terminated and the student shall be immediately
reinstated and permitted to return to the classroom instructional program from which the referral
was made, unless another placement is requested in writing by the student’s parent/guardian.
Before the student’s placement decision is made by the student’s parent/guardian, the
Superintendent or designee shall consult with the parent/guardian and district staff, including the
student’s teachers, regarding other placement options for the student in addition to the option to
return to the classroom instructional program from which the student’s expulsion referral was
made. The decision to not recommend expulsion shall be final. (Education Code 48918(e))
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If expulsion is recommended, findings of fact in support of the recommendation shall be
prepared and submitted to the Board. All findings of fact and recommendations shall be based
solely on the evidence presented at the hearing. The Board may accept the recommendation
based either upon a review of the findings of fact and recommendations submitted or upon the
results of any supplementary hearing the Board may order. (Education Code 48918(¥))

In accordance with Board policy, the hearing officer or administrative panel may recommend
that the Board suspend the enforcement of the expulsion. If the hearing officer or administrative
panel recommends that the Board expel a student but suspend the enforcement of the expulsion,
the student shall not be reinstated and permitted to return to the classroom instructional program
from which the referral was made until the Board has ruled on the recommendation. (Education
Code 48917, 48918)

Final Action by the Board

Whether the expulsion hearing is conducted in closed or open session by the Board, a hearing
officer, or an administrative panel or is waived through the signing of a stipulated expulsion
agreement, the final action to expel shall be taken by the Board in public. (Education Code
48918()))

The Board’s decision is final. If the decision is to not expel, the student shall be reinstated
immediately. If the decision is to suspend the enforcement of the expulsion, the student shall be
reinstated under the conditions of the suspended expulsion.

Upon ordering an expulsion, the Board shall set a date when the student shall be reviewed for
readmission to a school within the district. For a student expelled for any "mandatory
recommendation and mandatory expulsion" act listed in the section "Authority to Expel" in the
accompanying Board policy, this date shall be one year from the date the expulsion occurred,
except that the Board may set an earlier date on a case-by-case basis. For a student expelled for
other acts, this date shall be no later than the last day of the semester following the semester in
which the expulsion occurred. If an expulsion is ordered during summer session or the
intersession period of a year-round program, the Board shall set a date when the student shall be
reviewed for readmission not later than the last day of the semester following the summer
session or intersession period in which the expulsion occurred. (Education Code 48916)

At the time of the expulsion order, the Board shall recommend a plan for the student's
rehabilitation, which may include:(Education Code 48916)

1. Periodic review, as well as assessment at the time of review, for readmission

2. Recommendations for improved academic performance, tutoring, special education
assessments, job training, counseling, employment, community service, or other
rehabilitative programs

With parent/guardian consent, students who have been expelled for reasons relating to controlled
substances or alcohol may be required to enroll in a county-sponsored drug rehabilitation
program before returning to school. (Education Code 48916.5)
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Written Notice to Expel

The Superintendent or designee shall send written notice of the decision to expel to the student or
parent/guardian. This notice shall include the following:

1. The specific offense committed by the student for any of the causes for suspension or
expulsion listed above under "Grounds for Suspension and Expulsion: Grades K-12,”
“Additional Grounds for Suspension and Expulsion: Grades 4-12," or "Additional Grounds
for Suspension and Expulsion: Grades 9-12" (Education Code 48900.8)

2. The fact that a description of readmission procedures will be made available to the student
and parent/guardian (Education Code 48916)

3. Notice of the right to appeal the expulsion to the County Board (Education Code 48918).

4. Notice of the alternative educational placement to be provided to the student during the time
of expulsion (Education Code 48918)

5. Notice of the student's or parent/guardian's obligation to inform any new district in which

the student seeks to enroll of the student's status with the expelling district, pursuant to
Education Code 48915.1 (Education Code 48918)

Decision to Suspend Expulsion Order

In accordance with Board policy, when deciding whether to suspend the enforcement of an
expulsion order, the Board shall take into account the following criteria:

1. The student's pattern of behavior
2. The seriousness of the misconduct
3. The student's attitude toward the misconduct and willingness to follow a

rehabilitation program
The suspension of the enforcement of an expulsion shall be governed by the following:

1.The Board may, as a condition of the suspension of enforcement, assign the student to a
school, class, or program appropriate for the student's rehabilitation. This rehabilitation
program may provide for the involvement of the student's parent/guardian in the student's
education. However, a parent/guardian's refusal to participate in the rehabilitation program
shall not be considered in the Board's determination as to whether the student has
satisfactorily completed the rehabilitation program. (Education Code 48917)

2.During the period when enforcement of the expulsion order is suspended, the student shall
be on probationary status. (Education Code 48917)

3.The suspension of the enforcement of an expulsion order may be revoked by the Board if
the student commits any of the acts listed under "Grounds for Suspension and Expulsion:
Grades K-12,” “Additional Grounds for Suspension and Expulsion: Grades 4-12," or
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"Additional Grounds for Suspension and Expulsion: Grades 9-12" above or violates any of
the district's rules and regulations governing student conduct. (Education Code 48917)

4.When the suspension of enforcement of an expulsion order is revoked, a student may be
expelled under the terms of the original expulsion order. (Education Code 48917)

5.Upon satisfactory completion of the rehabilitation assignment, the Board shall reinstate the
student in a district school. Upon reinstatement, the Board may order the expunging of any
or all records of the expulsion proceedings. (Education Code 48917)

6.The Superintendent or designee shall send written notice of any decision to suspend the
enforcement of an expulsion order during a period of probation to the student or
parent/guardian. The notice shall inform the parent/guardian of the right to appeal the
expulsion to the County Board, the alternative educational placement to be provided to the
student during the period of expulsion, and the student’s or parent/guardian’s obligation to
inform any new district in which the student seeks to enroll of the student’s status with the
expelling district, pursuant to Education Code 48915.1(b). (Education Code 48918(j))

7.Suspension of the enforcement of an expulsion order shall not affect the time period and
requirements for the filing of an appeal of the expulsion order with the County Board.
(Education Code 48917)

Appeal

If a student is expelled from school, the student or parent/guardian is entitled to file an appeal of
the Board's decision with the County Board. The appeal must be filed within 30 days of the
Board's decision to expel, even if the expulsion order is suspended and the student is placed on
probation. (Education Code 48919)

If the student submits a written request for a copy of the written transcripts and supporting
documents from the district simultaneously with the filing of the notice of appeal with the
County Board, the district shall provide the student with these documents within 10 school days
following the student's written request. (Education Code 48919)

Notifications to Law Enforcement Authorities

Prior to the suspension or expulsion of any student, the principal or designee shall notify
appropriate city or county law enforcement authorities of any student acts of assault which may
have violated Penal Code 245. (Education Code 48902)

The principal or designee shall notify appropriate city or county law enforcement authorities of
any student acts which may involve the possession or sale of narcotics or of a controlled
substance, or of any student acts involving the possession, sale, or furnishing of firearms,
explosives, or other dangerous weapons in violation of Education Code 48915(c)(1) or (5) or
Penal Code 626.9 and 626.10. (Education Code 48902)

Within one school day after a student’s suspension or expulsion, the principal or designee shall
notify appropriate county or district law enforcement authorities, by telephone or other
appropriate means, of any student acts which may violate Education Code 48900(c) or (d),
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relating to the possession, use, offering, or sale of controlled substances, alcohol, or intoxicants
of any kind. (Education Code 48902)

Placement During Expulsion

The Board shall refer expelled students to a program of study that is: (Education Code 48915,
48915.01)

1. Appropriately prepared to accommodate students who exhibit discipline problems

2. Not provided at a comprehensive middle, junior, or senior high school or at any elementary
school, unless the program is offered at a community day school established at any of these

3. Not housed at the school site attended by the student at the time of suspension

When the placement described above is not available and when the County Superintendent so
certifies, students expelled for only acts described in items #6-12 under "Grounds for Suspension
and Expulsion: Grades K-12" and items #1-3 under "Additional Grounds for Suspension and
Expulsion: Grades 4-12" above may be referred to a program of study that is provided at another
comprehensive middle, junior, or senior high school or at an elementary school.(Education Code
48915)

The program for a student expelled from any of grades K-6 shall not be combined or merged
with programs offered to students in any of grades 7-12. (Education Code 48916.1)

Readmission After Expulsion

Prior to the date set by the Board for the student’s readmission:

1. The Superintendent or designee shall hold a conference with the student's
parent/guardian, or other person holding the right to make educational decisions for the
student, and the student. At the conference, the student's rehabilitation plan shall be
reviewed and the Superintendent or designee shall verify that the provisions of this plan
have been met. School regulations shall be reviewed and the student and the student's
parent/guardian or other person holding the right to make educational decisions for the
student shall be asked to indicate in writing their willingness to comply with these
regulations.

2. The Superintendent or designee shall transmit to the Board a recommendation regarding
readmission. The Board shall consider this recommendation in closed session. If a written
request for open session is received from the student's parent/guardian or other person
holding the right to make educational decisions for the student, or adult student, it shall
be honored to the extent that privacy rights of other students are not violated.

3. If the readmission is granted, the Superintendent or designee shall notify the student and
the student's parent/guardian, or other person holding the right to make educational
decisions for the student, by registered mail, of the Board's decision regarding
readmission.

4. The Board may deny readmission only if it finds that the student has not satisfied the
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conditions of the rehabilitation plan or that the student continues to pose a danger to
campus safety or to other district students or employees. (Education Code 48916)

5. If the Board denies the readmission of a student, the Board shall determine either to
continue the student's placement in the alternative educational program initially selected
or to place the student in another program that serves expelled students, including
placement in a county community school.

6. The Board shall provide written notice to the expelled student and the student’s
parent/guardian or other person holding the right to make educational decisions for the
student, describing the reasons for denying readmittance into the regular program. This
notice shall indicate the Board's determination of the educational program which the
Board has chosen. The student shall enroll in that program unless the parent/guardian
chooses to enroll the student in another school district.

No student shall be denied readmission into the district based solely on the student’s arrest,
adjudication by a juvenile court, formal or informal supervision by a probation officer, detention
in a juvenile facility, enrollment in a juvenile court school, or other such contact with the juvenile
justice system. (Education Code 48645.5)

Maintenance of Records

The district shall maintain a record of each suspension and expulsion, including its specific
cause(s). (Education Code 48900.8)

Expulsion records of any student shall be maintained in the student's mandatory interim record
and sent to any school in which the student subsequently enrolls upon written request by that
school. (Education Code 48918(k))

The Superintendent or designee shall, within five working days, honor any other district's request
for information about an expulsion from this district. (Education Code 48915.1)

Adopted: 5-15-84
Amended: 5-6-97; 2-2-99; 2-20-02; 9-17-02; 6-17-03, 11-05, 11-08, 3-10, 3-12, 7-12, 11-12,
4-14, 4-21-15, 4-17-18, 2-19-19,10-28-20, 9-12-23

AR5144.1 Suspension And Expulsion Due Process
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5a. Expulsion Guidelines

Must Recommend Expulsion
(Mandatory Expulsion)

Must Recommend Expulsion
(Expulsion Discretionary)

May Recommend Expulsion
(Expulsion Discretionary)

Act must be committed at school or
school activity. EC section 48915(¢c)

1. Firearm

a. Possessing
firearm when a
district employee
verified firearm
possession and
when student did
not have
permission from a
certificated
employee which is
concurred with by
the principal or
designee.

b. Selling or
otherwise
furnishing a
firearm.

2. Brandishing a knife at
another person.

3. Unlawfully selling a
controlled substance listed
in Health & Safety Code
Section 11053 et. seq.

4. Committing or attempting
to commit a sexual assault
as defined in subdivision
(n) of EC 48900 or
committing sexual battery
as defined in subdivision
(n) of 48900.

5. Possession of an explosive

Act must be committed at school or
school activity. EC Section
48915(a) states that an administrator
shall recommend expulsion for the
following violations [except for
subsections (c) and (e)] unless the
administrator finds that expulsion is
inappropriate due to a particular
circumstance.

1. Causing serious physical
injury to another person,
except in self-defense. EC
Section 48915 (a)(1).

2. Possession of any knife,
explosive, or other
dangerous object of no
reasonable use to the pupil.
EC Section 48915(a)(2).

3. Possession and/or use of
any substance listed in
Chapter 2 (commencing
with Section 11053) of
Division 10 of the Health
and Safety Code, except
for the first offense for
possession of not more
than one avoirdupois ounce
of marijuana other than
concentrated cannabis.

4. Robbery or extortion. EC
Section 48915(a)(4).

5. Assault or battery, or threat
of, on a school employee.

The recommendation for expulsion
shall be based on one or both of the
following:

1. Other means of correction
are not feasible or have
repeatedly failed to bring
about proper conduct.

2. Due to the nature of the
act, the presence of the
pupil causes a continuing
danger to the physical
safety of the pupil or others
[see Section 48915 (b)].

Acts committed at school or school
activity or on the way to and from
school or school activity. EC 48900
al. Caused, attempted to cause, or
threatened to cause physical injury
2 Willfully used force or violence

upon the person of another, except
in self-defense

b Possessed, sold, or otherwise
furnished a firearm, knife,
explosive, or other dangerous object
¢ Unlawfully possessed, used, sold,
or otherwise furnished or been
under the influence of a controlled
substance

d Unlawfully offered, arranged, or
negotiated to sell a controlled
substance

e Committed or attempted to
commit a robbery or extortion

f Caused or attempted to cause
damage to school or private
property

g Stole or attempted to steal
school property or private property

h Possessed or used tobacco, or
products containing tobacco

I Committed an obscene act or
engaged in habitual profanity or
vulgarity

J Unlawfully possessed or
unlawfully offered, arranged, or
negotiated to sell drug paraphernalia
* k Disrupted school activities
(*cannot suspend students grade 3
& below for “k” - cannot expel
student in any grade level for “k”)

1 Knowingly received stolen
school property or private property

m Possessed an imitation firearm

n Committed or attempted to
commit a sexual assault

o Harassed, threatened, or

intimidated a pupil who is a
complaining witness or a witness in
a school disciplinary proceeding

p Unlawfully offered, arranged,
negotiated to sell or sold the
prescription drug Soma

q Engaged in, or attempted to
engage in hazing
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r Engaged in an act of bullying

t A Pupil who aids or abets the
infliction or attempted infliction of
physical injury to another person

48900.2Pupil has committed sexual
harassment

48900.3 Pupil caused, attempted to
cause, threatened to cause or
participated in an act of hate
violence

48900.4 Pupil has intentionally
engaged in harassment, threats, or
intimidation directed against school
personnel or pupil that is
sufficiently severe or pervasive to
have the actual and reasonably
anticipated effect of materially
disrupting classwork, creating
substantial disorder and invading
the rights of either school personnel
or pupils by creating an intimidating
or hostile environment

48900.7 Pupil has made terroristic
threats against school officials or
school property, or both

The recommendation for expulsion
shall be based on one or both of the
following:

1. Other means of correction
are not feasible or have
repeatedly failed to bring
about proper conduct.

2. Due to the nature of the
act, the presence of the
pupil causes a continuing
danger to the physical
safety of the pupil or others
[see Section 48915 (b)]
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5b. Notification of Teachers

Board Policy 4112.9. 4212.9, 4312.9 (a)

Emplovyee Notifications

The Governing Board believes that providing clear communications to staff is essential to
establishing a professional, positive work environment and enhancing their job performance. The
Superintendent or designee shall provide district employees all notifications required by law and
any other notifications the Superintendent or designee believes will promote staff knowledge of
the district's policies, programs, activities, and operations.

When required by law, Board policy, or administrative regulation, district employees shall be
asked to sign an acknowledgment indicating receipt of the notification. Such acknowledgments
shall be retained in each employee's personnel file.

Provisions of Board Policies of Teacher Notification to Teachers/Staff with regards to safety and
security:

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's
behavior or progress, and teacher and other administrators who directly supervise or report on
student's behavior or progress when principal believes needs the information for the protection of
self or others when working with student, when Superintendent or designee receives written
notification that minor student has committed a felony or misdemeanor involving specified
offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of
juvenile criminal offenders and protect students and staff

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of
specified acts

Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To teacher of a student who is suspended or expelled, when
Superintendent or designee receives transfer student's record regarding acts that resulted in
suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

E 4112.9 4219.9 4319.9 Emplovee Notifications
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6. Nondiscrimination and Harassment Policies

6a. Sexual Harassment Policy

Board Policy 4119.11,4219.11, 4319.11

Sexual Harassment

The following administrative regulation shall apply to all allegations of sexual harassment
involving employees, interns, volunteers, and job applicants, but shall not be used to resolve any
complaint by or against a student.

Definitions

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests
for sexual favors, or other unwanted verbal, visual, or physical conduct of a sexual nature,
regardless of whether or not the conduct is motivated by sexual desire. Conduct is considered to
be sexual harassment when made against another person of the same or opposite sex in the work
or educational setting under any of the following conditions: (Education Code 212.5; Government
Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the
individual's employment

2. Submission to or rejection of the conduct is used as the basis for an employment decision
affecting the individual.

3. The conduct has the purpose or effect of having a negative impact upon the individual's
work performance or of creating an intimidating, hostile, or offensive work environment.

4. Submission to or rejection of the conduct is used as the basis for any decision affecting the
individual regarding benefits, services, honors, programs, or activities available at or
through the district.

For purposes of applying the complaint procedures specified in Title IX of the Education
Amendments of 1972, sexual harassment is defined as any of the following forms of conduct that
occurs in an education program or activity in which a district school exercises substantial control
over the context and respondent: (34 CFR 106.30, 106.44)

1. A district employee conditioning the provision of a district aid, benefit, or service on the
person's participation in unwelcome sexual conduct

2. Unwelcome conduct determined by a reasonable person to be so severe, pervasive, and
objectively offensive that it effectively denies a person equal access to the district's

education program or activity

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 20 USC 1092
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or 34 USC 12291

Examples of Sexual Harassment

Examples of actions that might constitute sexual harassment under state or federal law in
accordance with the definitions above, in the work or educational setting, whether committed by a
supervisor, a co-worker, or a non-employee, include, but are not limited to:

1. Unwelcome verbal conduct such as sexual flirtations or propositions; graphic comments
about an individual's body; overly personal conversations or pressure for sexual activity;
sexual jokes or stories; unwelcome sexual slurs, epithets, threats, innuendoes, derogatory
comments, sexually degrading descriptions, or the spreading of sexual rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually
explicit emails; displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing
the body; touching an individual's body or clothes in a sexual way; cornering, blocking,
leaning over, or impeding normal movements

Title IX Coordinator/Compliance Officer

The district designates the following individual(s) as the responsible employee(s) to coordinate its
efforts to comply with Title IX of the Education Amendments of 1972, in accordance with AR
4119.12/4219.12/4319.12 - Title IX Sexual Harassment Complaint Procedures, as well as to
oversee, investigate and resolve sexual harassment complaints under AR 4030 -
Nondiscrimination in Employment. The Title IX Coordinator(s) may be contacted at:

Assistant Superintendent, Human Resources
5801 Conifer Street

Oak Park, CA 91377

818-735-3200

smcgugan(@opusd.org

Training

Every two years, the Superintendent or designee shall ensure that supervisory employees receive
at least two hours, and nonsupervisory employees receive at least one hour, of classroom or other
effective interactive training and education regarding sexual harassment. All newly hired
employees and employees promoted to a supervisory position shall receive training within six
months of their assumption of the new position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to
hire, transfer, suspend, lay off, promote, discharge, assign, reward, or discipline other employees,
or the responsibility to direct them, adjust their grievances, or effectively recommend such action,
when the exercise of the authority is not of a merely routine or clerical nature, but requires the use
of independent judgment. (Government Code 12926)
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Such training may be completed by employees individually or as part of a group presentation,
may be completed in shorter segments as long as the applicable hourly requirement is met, and
may be provided in conjunction with other training provided to the employees. The training shall
be presented by trainers or educators with knowledge and expertise in the prevention of
harassment, discrimination, and retaliation. (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited
to, the following: (Government Code 12950.1; 2 CCR 11024)

1.

10.

I1.

Information and practical guidance regarding federal and state laws concerning the
prohibition, prevention, and correction of sexual harassment

The types of conduct that constitute sexual harassment

Remedies available for victims in civil actions, and potential employer/individual
exposure/liability

Strategies to prevent harassment in the workplace

Supervisors' obligation to report sexual harassment, discrimination, and retaliation of
which they become aware

Practical examples which illustrate sexual harassment, discrimination, and retaliation
using training modalities such as role plays, case studies, and group discussions, based on
factual scenarios taken from case law, news and media accounts, and hypotheticals based
on workplace situations and other sources

The limited confidentiality of the complaint process

Resources for victims of unlawful harassment, such as to whom they should report any
alleged harassment

Steps necessary to take appropriate remedial measures to correct harassing behavior,
which includes the district's obligation to conduct an effective workplace investigation of a
harassment complaint

What to do if the supervisor is personally accused of harassment

The essential elements of the district's anti-harassment policy, and how to use the policy if
a harassment complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative
regulations, which they shall read and acknowledge that they have received.

12.

13.

Information, including practical examples, of harassment based on gender identity, gender
expression, and sexual orientation

Prevention of abusive conduct, including a review of the definition and elements of
abusive conduct pursuant to Government Code 12950.1, the negative effects that abusive
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conduct has on the victim and other in the workplace, the detrimental consequences of this
conduct on employee productivity and morale, and that a single act does not
constitute abusive conduct unless the act is severe or egregious

The Superintendent or designee shall retain for at least two years the records of any training
provided to supervisory employees. Such records shall include the names of trained employees,
date of the training, the type of training, and the name of the training provider. (2 CCR 11024)

Notifications

The Superintendent or designee shall notify employees that the district does not discriminate on
the basis of sex as required by Title IX, that the Title IX nondiscrimination requirement extends to
employment, and that inquiries about the application of Title IX to the district may be referred to
the district's Title IX Coordinator and/or to the Assistant Secretary for Civil Rights, U.S.
Department of Education. (34 CFR 106.8)

The district shall notify employees, bargaining units, and applicants for employment of the name
or title, office address, email address, and telephone number of the district's Title IX Coordinator.
(34 CFR 106.8)

A copy of the Board policy and this administrative regulation shall: (Education Code 231.5)
1. Be displayed in a prominent location in the main administrative building, district office, or
other area of the school where notices of district rules, regulations, procedures, and

standards of conduct are posted (Education Code 231.5)

2. Be provided to every district employee at the beginning of the first quarter or semester of
the school year or whenever a new employee is hired (Education Code 231.5)

3. Appear in any school or district publication that sets forth the school's or district's
comprehensive rules, regulations, procedures, and standards of conduct (Education Code
231.5)

4. Be posted, along with the name or title and contact information of the Title X
Coordinator, in a prominent location on the district's web site (34 CFR 106.8)

5.  Beincluded, along with the name or title and contact information of the Title IX
Coordinator, in any handbook provided to employees or employee organizations (34 CFR
106.8)
All employees shall receive a copy of an information sheet prepared by the California Department
of Fair Employment and Housing (DFEH) or the district that contains, at a minimum, components
on: (Government Code 12950)

1. The illegality of sexual harassment

2. The definition of sexual harassment under applicable state and federal law
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3. A description of sexual harassment, with examples
4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through DFEH and the Equal
Employment Opportunity Commission (EEOC)

6. Directions on how to contact DFEH and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment
prohibited by law or for filing a complaint with or otherwise participating in an
investigation, proceeding, or hearing conducted by DFEH and the EEOC

In addition, the district shall post, in a prominent and accessible location, the DFEH poster on
discrimination in employment and the illegality of sexual harassment and the DFEH poster
regarding transgender rights. (Government Code 12950)

Complaint Procedures

All complaints and allegations of sexual harassment by and against employees shall be
investigated and resolved in accordance with law and district procedures. The Title IX
Coordinator shall review the allegations to determine the applicable procedure for responding to
the complaint. All complaints that meet the definition of sexual harassment under Title IX shall
be investigated and resolved in accordance with AR 4119.12/4219.12/4319.12 - Title IX Sexual
Harassment Complaint Procedures. Other sexual harassment complaints shall be investigated and
resolved pursuant to AR 4030 - Nondiscrimination in Employment.

If sexual harassment is found following an investigation, the Title IX Coordinator, or designee in
consultation with the Coordinator, shall take prompt action to stop the sexual harassment, prevent
recurrence, and address any continuing effects.

Assistant Superintendent Human Resources
5801 Conifer Dr.

Oak Park, CA 91377

818-735-3207
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6b. Bullying Board Policy

Board Policy 5131.2(a)

Online Bullying Prevention Training Programs can be accessed on the CDE bullying

Publication and Resources web page at: https://www.cde.ca.gov/ls/ss/se/bullyres.asp

Bullying

This policy shall apply to all acts constituting bullying related to school activity or to school
attendance occurring within a district school, to acts which occur off campus or outside of
school-related or school-sponsored activities but which may have an impact or create a hostile
environment at school, and to all acts of the Governing Board and the Superintendent in enacting
policies and procedures that govern the district.

The Board recognizes the harmful effects of bullying on student well-being, student learning, and
school attendance and desires to provide a welcoming, safe, and supportive school environment
that protects students from physical, mental, and emotional harm. No individual or group shall,
through physical, written, verbal, visual, or other means, harass, sexually harass, threaten,
intimidate, cyberbully, cause bodily injury to, or commit hate violence against any student or
school personnel, or retaliate against them for filing a complaint or participating in the complaint
resolution process.

The Superintendent or designee shall develop strategies for addressing bullying in district schools
with the involvement of students, parents/guardians, and staff. As appropriate, the Superintendent
or designee may also collaborate with social services, mental health services, law enforcement,
courts, and other agencies and community organizations in the development and implementation
of effective strategies to promote safety in schools and the community.

Such strategies shall be incorporated into the comprehensive safety plan and, to the extent
possible, into the local control and accountability plan and other applicable district and school
plans.

Any complaint of bullying shall be investigated and, if determined to be discriminatory, resolved
in accordance with law and the district's uniform complaint procedures specified in AR 1312.3. If,
during the investigation, it is determined that a complaint is about nondiscriminatory bullying, the
principal or designee shall inform the complainant and shall take all necessary actions to resolve
the complaint.

If the Superintendent or designee believes it is in the best interest of a student who has been the
victim of an act of bullying, as defined in Education Code 48900, the Superintendent or designee
shall advise the student's parents/guardians that the student may transfer to another school. If the
parents/guardians of a student who has been the victim of an act of bullying requests a transfer for
the student pursuant to Education Code 46600, the Superintendent or designee shall allow the
transfer in accordance with law and district policy on intradistrict or interdistrict transfer, as
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applicable.

District families are encouraged to model respectful behavior, contribute to a safe and supportive
learning environment, and monitor potential causes of bullying.

Any employee who permits or engages in bullying or retaliation related to bullying shall be
subject to disciplinary action, up to and including dismissal.

Adopted: 8-21-12
Amended: 4-13, 2-17-15, 9-15-15, 6-12-18, 10-15-19, 3-17-20, 1-23-24

6¢. Hate Motivated Behavior Board Policy

Board Policy 5145.9

Hate-Motivated Behavior The Governing Board is committed to providing a safe learning
environment that protects students from discrimination, harassment, intimidation, bullying, and
other behavior motivated by a person's hostility towards another person's real or perceived
ethnicity, national origin, immigrant status, sex, gender, sexual orientation religious belief, age,
disability, or any other physical or cultural characteristic. The Superintendent or designee shall
design strategies to promote harmonious relationships among students, prevent incidents of
hate-motivated behavior, and address such incidents if they occur.

The Superintendent or designee shall collaborate with regional programs and community
organizations to promote safe environments for youth. Such collaborative efforts shall focus on
ensuring an efficient use of district and community resources, developing effective prevention
strategies and response plans, providing assistance to students affected by hate-motivated
behavior, and/or educating students who have perpetrated hate-motivated acts.

The district shall provide students with age-appropriate instruction that includes the development
of social-emotional learning, promotes their understanding of and respect for human rights,
diversity, and acceptance in a multicultural society, and provides strategies to manage conflicts
constructively.

As necessary, the district shall provide counseling, guidance, and support to students who are
victims of hate-motivated behavior and to students who exhibit such behavior.

The Superintendent or designee shall ensure that the rules prohibiting hate-motivated behavior
and procedures for reporting a hate-motivated incident are provided to students and
parents/guardians. The Superintendent or designee shall provide staff with training on recognizing
and preventing hate-motivated behavior and on effectively enforcing rules for appropriate student
conduct.
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Complaint Process A student or parent/guardian who believes the student is a victim of
hate-motivated behavior is strongly encouraged to report the incident to a teacher, the principal, or
other staff member. Any staff member who is notified that hate-motivated behavior has occurred,
observes such behavior, or otherwise becomes aware of an incident shall immediately contact the
principal or the compliance officer responsible for coordinating the district's response to
complaints and complying with state and federal civil rights laws. As appropriate, he/she shall
also contact law enforcement.

All complaints of hate-motivated behavior shall be investigated and, if determined to be
discriminatory, shall be resolved in accordance with law and the district's uniform complaint
procedures specified in AR 1312.3 - Uniform Complaint Procedures. If, during the investigation,
it is determined that a complaint is about nondiscriminatory behavior, the principal or designee
shall inform the complainant and shall take all necessary actions to resolve the complaint.

7. School-wide Dress Code

BP 5132 Dress And Grooming

DRESS CODE

Student attire and grooming must permit the student to participate in learning without posing a
risk to the health or safety of any student or school district personnel. The responsibility for the
dress and grooming of a student rests primarily with the student and their parents or guardians.
Parents or guardians are responsible for ensuring student compliance with the school dress code.
Students are responsible for complying with the dress code during school hours and school
activities.

e Students must wear clothing including both a shirt with pants or skirt, or the equivalent
(for example, dresses, leggings, or shorts) and shoes, (for example, sneakers, sandals, or
flip-flops)

e (lothing must cover the chest, back, buttocks, and torso

e Clothing must opaquely cover private parts and any undergarments at all times
(see-through clothing, mesh, or transparent materials do not meet this requirement).

e Clothing must be suitable for all scheduled classroom activities including physical
education, science labs, shop classes, field trips and other activities where unique hazards
or specialized attire or safety gear is required.

e Clothing may not depict, advertise or advocate the use of firearms, alcohol, tobacco,
marijuana, or other controlled substances.

e Clothing may not use or depict hate speech targeting groups based on race, ethnicity,
gender, sexual orientation, gender identity, religious affiliation or any other protected
classification.

e Students may not wear clothing and accessories that feature offensive images or language
including profanity, pornography, vulgarities, or defamatory language as determined by
the school principal or their administrative designee.
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e Gang-Related Apparel - Attire or grooming depicting or advocating violence, criminal
activity, gang-related activity including attire, logos, or colors identified by VCSD, LASD,
or LAPD as gang-affiliated are prohibited.

e Hats and other headwear must allow the face to be visible to staff. Masks are not allowed
with the exception of those required for health and safety reasons.

If a student requires support from school staff in abiding by dress code requirements, this support
shall be provided in the least restrictive and disruptive manner possible. Administration and
enforcement of the dress code will be gender neutral. In the case that a student is unable to abide
by the dress code policy, school provided garments may be loaned to the student until the parent
or guardian is able to provide appropriate clothing.

8. Safe Ingress and Egress Procedures

8a. Safe routes to school (pedestrian, vehicle, bicycle, traffic safety)

School and district staff are dedicated to ensuring the safety of students, staff and parents/
guardians going to and from school.

Designated emergency exit routes are defined in the Emergency Operations Plan. In case an
accident, fire, earthquake or other emergency affects our regular evacuation routes, school staff is
responsible for directing students to a safe, alternative exit route. Students must remain on
campus, under staff supervision. In case of emergency, students must be retained until they can
be released to either a parent or an authorized emergency contact.

Emergency scenarios that students need to be prepared for:

e Walking to school: Students should continue walking to school.

e Walking home: Students should continue walking home

e In the neighborhood: Students should return home or go to a pre-designated alternate
home.
Waiting for a bus: Students should return home or go to a pre-designated alternate home.
On a school bus on the way to a field trip: The driver will return to the school when it is
safe.

e During a field trip: The teacher will find safe shelter at that location until it is safe to
return to the school.

® On a school bus returning to school from a field trip: the driver will continue to school
when it is safe to do so.

Add your site's info here with maps:
What would happen if there was a natural disaster or catastrophic event and the
students were unable to leave campus, or, for safety reasons, were required to remain on
campus for an extended period of time?
Students would be moved to a safe location, where teachers would take roll and emergency
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disaster teams, such as our search and rescue team, would organize. Oak View and the district
office have provisions to accommodate students and staff on campus for several days. These
supplies are checked on a regular basis and are kept in large secured bins on the campus. Staff
will escort students to the Conifer Street parking lot entrance, and when it becomes feasible,
students will be released to parents or guardians at this location. As soon as possible, the
nature of the emergency and the plans to handle it will be communicated to parents and our
community through the emergency broadcasting stations in Ventura, the district’s All Call
system or the school/district website.

Where would I pick up my child if there was an Evacuation?

Students are escorted to the softball outfield area. If the campus is not safe to return to, then we
will escort students to the Conifer

entrance to dismiss students to their guardians or to their contacts on the emergency cards. If
the softball field is not a safe place to muster the students, then the administration will decide on
a different location such as the soccer field or park.
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8b. Visitor Access to School Campus

All Oak View and OPIS visitors are required to check in with the office and sign in prior to any
activity on campus.

9. Ensuring a Safe and Orderly Environment

Program and Practices promoting a safe and orderly environment conducive to learning:

STUDENT SERVICES: The staft will keep students aware of various services that are
available to them during the school year. Information on testing programs including the SAT I,
SAT II, ACT, GED, and the CHSPE are available upon request through the counseling office.
College and career counseling is also available, including access to the Naviance on-line
resource through the teachers, the counselor, and the principal.

SCHOOL ACTIVITIES: The Oak View High School ASB council actively plans and is
responsible for co-curricular activities. The council meets as appropriate and students may
receive up to 2.0 credits for successfully completing the requirements for ASB. Students are
encouraged to participate in this opportunity to have a voice in decisions affecting the school.

CLEAN TEEN PROGRAM: Our goal at Oak View High School is for all students to be drug
free. The Clean Teen Program supports our goal through a voluntary testing program. Parents
are essential to the health and well-being of our students and to their school success. We look
forward to this home and school partnership, within our effort to create the best learning
environment for all students. We will provide detailed program information and procedures in
enrollment packets, parent meetings and letters. We will celebrate and acknowledge your child’s
success. We will reward students with periodic fun and educational activities that are outside of
our regular school program. We will include clean teen success in letters of recommendation for
part-time employment and internships. We will also be available for school-based support and
referral information, should a parent choose to confide about a negative test result.

RELIGIOUS OBSERVANCES

Please inform your principal or teacher if your student requires or would benefit from
accommodation in relation to cultural events, religious celebrations, or other situations which
could be impacted by or may impact the school day.

GENDER IDENTITY

Per Education Code section 221.5(f), pupils shall be permitted to participate in sex-segregated
school programs and activities, including athletic teams and competitions, and use facilities
consistent with their gender identity, irrespective of the gender listed on the pupil's records.

Oak Park Unified School District's Administrative Regulation AR 5145.3(g)(4) states: A student
shall be permitted to participate in accordance with his/her gender identity in other circumstances
where students are separated by gender, such as for class discussions, yearbook pictures, and field
trips.
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We respect a student’s right to be identified by their preferred name and gender as required under
California Education Code 49070 and OPUSD Administrative Regulation 5145.3(f). Requests to
change name and gender designations and records may be made by the student and/or parent to
either the student’s principal or counselor. Gender identity support plans are available upon
request to school staff.

9a. Site Discipline Procedures
SCHOOL DISCIPLINE

Students are expected to conduct themselves in an appropriate manner at all times. The staff and
principal expect behavior that is respectful. The Oak Park Unified School District shall develop
effective, age-appropriate strategies for maintaining a positive school climate and correcting
student misbehavior at district schools. The strategies shall focus on providing students with
needed supports; communicating clear, appropriate, and consistent expectations and consequences
for student conduct; and ensuring equity and continuous improvement in the implementation of
district discipline policies and practices. (cf. 5138 - Conflict Resolution/Peer Mediation) (cf.
6164.2 - Guidance/Counseling Services) In addition, the Superintendent or designee’s strategies
for correcting student misconduct shall reflect the Board’s preference for the use of positive
interventions and alternative disciplinary measures over exclusionary discipline measures.
Disciplinary measures that may result in loss of instructional time or cause students to be
disengaged from school, such as detention, suspension and expulsion, shall be imposed only when
required by law. District follows a progressive approach to student discipline; see Board of
Education Disciplinary Policies 5144 (a).

Pursuant to all State laws and Oak Park Unified School District Policies and Procedures, the
following steps may be taken to enforce necessary school and related district regulations.

Students are expected to conduct themselves in an appropriate manner at all times. While the staff
is caring and wants the best for students, students will be held accountable for behavior that is
disruptive or disrespectful. Please read and review in depth the section in this handbook regarding
"Student Discipline Guidelines". You are responsible for knowing them and being aware that they
will be consistently enforced. Although the Oak Park Unified School District follows a
progressive approach to student discipline, the acts enumerated in California Education Code
48915 (“possessing, selling or otherwise furnishing a firearm; brandishing a knife at another
person; unlawfully selling a controlled substance listed in section 11053 of the Health and Safety
Code; committing or attempting to commit a sexual assault; and possession of explosives”) are
dealt with in a swift and appropriate manner as prescribed in the California Education Code. This
approach makes the removal of potentially dangerous students from the classroom a top priority.

At all times, the safety of students and staff and the maintenance of an orderly school
environment shall be priorities in determining appropriate discipline. When misconduct occurs,
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staff shall attempt to identify the causes of the student's behavior and implement appropriate
discipline. When choosing between different disciplinary strategies, staff shall consider the effect
of each option on the student’s health, well-being, and opportunity to learn.

Introductory Language regarding Discipline from Board Policy 5144:

The Oak Park Unified School District supports a “Progressive Discipline Policy” and associated
practice because this approach provides a logical, escalating sequence to consequences while
informing students and parents at the earliest level where rehabilitation might be employed. An
exception for implementing progressive discipline will be for more serious offenses, which
require immediate suspension and mandatory expulsion by law.

HARASSMENT, HATE SPEECH, HATE VIOLENCE, HOSTILE ENVIRONMENT

Introductory Language regarding Harassment from Board Policy 5145.9:

OVHS is committed to providing a safe learning environment that protects students from
discrimination, harassment, intimidation, bullying, and other behavior motivated by a person's
hostility towards another person's real or perceived ethnicity, national origin, immigrant status,
sex, gender, sexual orientation religious belief, age, disability, or any other physical or cultural
characteristic.

OVHS does not tolerate any type of harassment, speech, violence, or acts that cause a hostile
environment. As such, consequences and/or disciplinary means are instituted for any such
behavior. Importantly, school staff prioritizes the protection and healing of the targets of such
acts.

RACIAL HARASSMENT & HOSTILITY

Racial harassment is an incident or a series of incidents intended or likely to intimidate, offend or
harm an individual or group because of their ethnic origin, color, race, religion or nationality, and
a racist incident is any incident that is perceived to be racist by the victim or any other person
(MacPherson Report 1999).

Such behavior may include:

e Intimidation and implied or overt threats of physical violence motivated by race, color, or
national origin

e Physical acts of aggression or assault upon another, or damage to another's property that is
motivated by the individual's race, color, or national origin

e Demeaning racial jokes, taunting, racial slurs and derogatory racial "nicknames,"
innuendos, name-calling, or other negative or derogatory remarks of a racial nature or
relating to national origin
Slurs or symbols (verbal, nonverbal, or written)
Display of racially offensive material.
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e Graffiti, drawings and/or slogans or visual displays such as cartoons or posters depicting
racial/ethnic slurs or racially/ethnically derogatory sentiments
Criminal offenses directed at persons because of their race or national origin
Encouraging others to commit any such acts
Exclusion from normal conversation or activities

HARASSMENT & HOSTILITY BASED ON GENDER, GENDER IDENTITY, SEXUAL
ORIENTATION, DISABILITY, AND RELIGION

Harassment based on gender, sexual orientation, disability, or religion is an incident or a series of
incidents intended or likely to intimidate, offend or harm an individual or group because of their
actual or perceived identity.

Such behavior may include:

e Intimidation and implied or overt threats of physical violence motivated by gender, sexual
orientation, disability, or religion.

e Physical acts of aggression or assault upon another, or damage to another's property that is
motivated by the individual's actual or perceived identity.

e Demeaning racial jokes, taunting, racial slurs and derogatory racial "nicknames,"
innuendos, name-calling, or other negative or derogatory remarks
Slurs or symbols (verbal, nonverbal, or written)
Display of racially offensive material.
Graffiti, drawings and/or slogans or visual displays such as cartoons or posters depicting
derogatory sentiments
Criminal offenses directed at persons because of their actual or perceived identity
Encouraging others to commit any such acts
Exclusion from normal conversation or activities

RACIAL HEALING, JUSTICE AND PROTECTION

OVHS prioritizes the protection and healing of the targets of any act of harassment, hate,
bullying, hostility or violence. Administrators, teachers, and school counselors, among others, are
responsible for providing a safe place to learn for each and every student and provide a system of
support to those who are targets of any act of harassment, bullying, violence, or hostility.
DETENTION or Lunch Trash PickUp: A detention or lunch trash pickup may be assigned for
behavior offenses, or as an alternative to suspension. The detention period is 15 minutes after
school. Lunch trash pick up will be conducted the last 20 minutes of a students lunch recess.

TEACHER SUSPENSION: Teachers may suspend a student from their classroom pursuant to
Education Code 48910, for the day of the incident and the day following. The teacher shall report
the suspension to the principal for appropriate action. As soon as possible, the teacher shall ask
the parent of the pupil to attend a parent-teacher conference regarding the suspension. Three
classroom or school suspensions for incidences in the same class during the same quarter may
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result in the student being dropped from that class for the remainder of the quarter. Only credits
and grade earned to date will be awarded.

ADMINISTRATIVE SUSPENSION: The principal of the school, or the principal's designee, or
the superintendent of schools may suspend a pupil from school for any reasons enumerated in
Education Code Section 48900, for no more than five consecutive days. Suspension shall be
imposed only when other means of correction fail to bring about proper conduct. However, a
pupil, including an individual with exceptional needs, may be suspended for any of the reasons
enumerated in Section 48900 upon a first offense, if the principal or superintendent of schools
determines that the pupil violated subdivision a, b, ¢, d, or e of Section 48900, or that the pupil's
presence causes a danger to persons or property or threatens to disrupt the instructional process. A
manifest determination may be conducted based on the numbers of days suspended or a change of
placement being reviewed due to the grounds of suspension.

The total number of days for which a pupil may be suspended from school shall not exceed 20
school days in any school year, unless for purposes of adjustment, the pupil enrolls in or is
transferred to another regular school, an opportunity school or class, or a continuation education
school or class, in which case the total number of suspension days shall not exceed 30 in any
school year. Students that have been suspended from school may only make up work at the
teacher’s discretion. Due dates will be set up by each individual teacher. The governing board of
the school district may suspend a pupil enrolled in a continuation school or class for a period not
longer than the remainder of the semester if any of the acts enumerated in Section 48900
occurred. The suspension shall meet the requirements of Section 48915.

ACADEMIC HONESTY: Oak View High School believes that effective learning cannot take
place without a positive program that promotes personal integrity. Additionally, the internet is a
powerful learning tool, but students must understand what constitutes plagiarism. A student’s
long-term success in school, college, and career is based on what they have learned, not on
grades. Such success is also based on students utilizing research and creating something original
with it. Thus, any assignment, project, test, or quiz that a student turns in is expected to reflect
what they have done. Many students have come to believe that their grade, not their learning is
the key to success. As a result, cheating, copying, and other forms of academic dishonesty have
become widespread. To reduce the likelihood of such behaviors, we have instituted the following
policy:

A student is considered in violation of school policy on Academic Honesty when they participate
in any of the activities included in, but not limited to:

Securing a copy of a course test or quiz beforehand or taking one to pass it on.
Copying another student’s answers on a test, quiz, or homework, or supplying them to
another student.

Getting answers or questions from students who took the test or quiz earlier.

Giving answers or questions to students who will take the test or quiz later.
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e (Copying homework or any class assignment from any source (including the internet), or
allowing another student to copy one’s own work.
Willfully falsifying data and presenting it as one’s own research or work.
Having unauthorized test aids and not following test or assignment protocol.

First Offense
The teacher will:
e Give the student a zero on the particular assignment, quiz or test.
e Hold a private conference with the student to discuss the incident.
e (Contact the parent/guardian by phone to explain the incident and the school’s Academic
policy;
e Submit a referral detailing the incident to the principal.

The principal will then:

Conference with the student to review the incident and the school’s Academic Honesty policy.
Mail a letter to the parent/guardian, summarizing the incident and the school’s Academic Honesty
policy, within five school days of the incident.

Second Offense

If a second incident of academic dishonesty occurs in the same school year, the student will be
DROP FAILED from the course. The parent/guardian will be informed of this decision by a
certified return-receipt letter mailed home within five school days of the incident.

WEAPONS

The California firearms law prohibits any person from possessing or discharging a firearm in a
school zone. A “school zone” is any area within 1,000 feet of our school or any school within the
district. Penal Code 626.9 “California’s Gun-Free School Zone Act.” Any student who is found
to be in possession of a weapon, including but not limited to, any knife or any type of gun
including pellet, bb, or any explosive device including a firecracker or fireworks, will result in
suspension and possible expulsion. In addition, the Ventura County Sheriff’s Department will be
immediately notified. This includes any replica or look-alike of the aforementioned.

Students should also be aware that a new law has made the possession of an imitation firearm a
suspendable and expellable offense according to Education Code 48900 (b). The school district
will treat the possession of the replica or imitation firearm the same as if it was a real weapon.

SEXUAL HARASSMENT: Sexual Harassment shall be defined as unwelcome sexual advances,
requests for sexual favors, and other verbal, visual, or physical conduct of a sexual nature made
by any employee, volunteer, or student in the school district. According to law, behavior of a
sexual nature constitutes harassment when: (1) Submission to the conduct is explicitly or
implicitly made a term or condition of an individual's employment, academic status, or progress.
(2) Submission to or rejection of the conduct by an individual is used as the basis for academic or
employment decisions affecting the
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individual. (3) The conduct has the purpose or effect of having a negative impact on the
individual's academic or work performance, or of creating an intimidating, hostile, or offensive
educational or work environment. (4) Submission or rejection of the conduct by the individual is
used as the basis for any decision affecting the individual regarding benefits and services, honors,
programs or activities available at or through the school.

Types of conduct which are prohibited throughout the district and which may constitute sexual
harassment include: (1) unwelcome sexual flirtations or propositions (2) verbal abuse of a sexual
nature (3) graphic verbal comments about an individual's body (4) sexually degrading words used
to describe an individual (5) display of sexually suggestive objects or pictures in the educational
environment (7) sexual jokes, stories, drawings, pictures, or gestures (8) touching an individual's
body or clothes in a sexual way (9) any act of retaliation against an individual who reports a
violation of the district's sexual harassment policy.

GROUNDS FOR SUSPENSION (ED CODE 48900):

a) (1) Caused, attempted to cause, or threatened to cause physical injury to another person; or
(2) Willfully used force or violence upon the person of another, except in self-defense. b)
Possessed, sold, or furnished any firearm, knife, dangerous object, or explosive.

c) Possessed, used, sold, furnished, or been under the influence of any controlled substance,
alcohol or intoxicant of any kind.

d) Offered, arranged, or negotiated to sell any controlled substance, alcohol, intoxicant, or
representation of items thereof.

e) Committed or attempted to commit robbery or extortion.

f) Caused or attempted to cause damage to school or private property. g) Stole or attempted to
steal school or private property.

h) Possessed or used tobacco, or tobacco products.

1) Committed an obscene act or engaged in profanity or vulgarity.

j) Offered, possessed, arranged, or negotiated to sell any drug paraphernalia. k) Disrupted school
activities or willfully defied valid authority.

1) Knowingly received stolen school property or private property. m) Possessed an imitation
firearm.

n) Committed or attempted to commit a sexual assault, or committed a sexual battery, as defined
in the

Penal Code.

o) Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in a
school disciplinary proceeding.

p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug Soma.

q) Engaged in, or attempted to engage in, hazing as defined in Section 245.6 of the Penal Code.
r) Engaged in an act of bullying, including, but not limited to, bullying committed by means of an
electronic act directed toward a pupil or school personnel.

t) Aided or abetted the infliction or attempted infliction of physical injury.
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u) As used in this section, "school property" includes, but is not limited to, electronic files and
databases.

w) It is the intent of the Legislature that alternatives to suspension or expulsion be imposed
against a pupil who is truant, tardy, or otherwise absent from school activities.

(E.C. 48900.5) Pupil's presence causes a danger to persons or property, or threatens to disrupt the
instructional process.
(E.C. 48900.7) Pupil has made terrorist threats against school officials or school property, or both.

The following three (3) violations apply to pupils in grades 4 through 12:

(E.C. 48900.2) Committed sexual harassment as defined in section 212.5 of the California
Education Code. (E.C. 48900.3) Caused, attempted to cause, threatened to cause, or participated
in an act of hate violence. (E.C. 48900.4) Engaged in harassment, threats, or intimidation against
school district personnel or pupils.

Expulsion Recommendation — Education Code Section 48915 :

(a)(1) Causing serious physical injury to another person, except in self defense.

(a)(2) Possession of any knife, or other dangerous object of no reasonable use to the pupil.

(a)(3) Unlawful possession of any controlled substance, (except for the first offense of not more
than one ounce of marijuana). (a)(4) Robbery or extortion.

(a)(5) Assault or battery upon any school employee.

(c)(1) Possessing, selling, or otherwise furnishing a firearm. (¢)(2) Brandishing a knife at another
person.

(c)(3) Unlawfully selling a controlled substance.

(c)(4) Committing or attempting to commit a sexual assault. (c)(5) Possession of an explosive.
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9b. Discipline Board Policy

Discipline

Site-Level Rules

Site-level rules shall be consistent with state law and Board policies and administrative
regulations. In developing site-level disciplinary rules, the principal or designee shall solicit the
participation, views, and advice of one representative selected by each of the following groups:
(Education Code 35291.5)

1. Parents/guardians

2. Teachers

3. School administrators

4. School security personnel, if any

5. For junior high and high schools, students enrolled in the school

Annually, site-level discipline rules shall be reviewed and, if necessary, updated to align with any
changes in state law, district discipline policies and regulations, and/or goals for school safety and
climate as specified in the district's local control and accountability plan. A copy of the rules shall
be filed with the Superintendent or designee for inclusion in the comprehensive safety plan.

School rules shall be communicated to students clearly and in an age-appropriate manner.
It shall be the duty of each employee of the school to enforce the school rules on student
discipline. (Education Code 35291.5)

Disciplinary Strategies

To the extent possible, staff shall use disciplinary strategies that keep students in school and
participating in the instructional program. Except when students' presence causes a danger to
themselves or others or they commit a single act of a grave nature or an offense for which
suspension or expulsion is required by law, suspension or expulsion shall be used only when other
means of correction have failed to bring about proper conduct. Disciplinary strategies may
include, but are not limited to:

1. Discussion or conference between school staff, the student, and the student's
parents/guardians

2. Referral of the student to the school counselor or other school support service personnel
for case management and counseling

3. Convening of a study team, guidance team, resource panel, or other intervention-related
team to assess the behavior and develop and implement an individual plan to address the
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10.

I1.

12.

13.

14.

15.

16.

behavior in partnership with the student and the student's parents/guardians

When applicable, referral for a comprehensive psychosocial or psychoeducational
assessment, including for purposes of creating an individualized education program or a
Section 504 plan

Enrollment in a program for teaching prosocial behavior or anger management
Participation in a restorative justice program

A positive behavior support approach with tiered interventions that occur during the
school day on campus

Participation in a social and emotional learning program that teaches students the ability to
understand and manage emotions, develop caring and concern for others, make
responsible decisions, establish positive relationships, and handle challenging situations
capably

Participation in a program that is sensitive to the traumas experienced by students, focuses
on students' behavioral health needs, and addresses those needs in a proactive manner

After-school programs that address specific behavioral issues or expose students to
positive activities and behaviors, including, but not limited to, those operated in
collaboration with local parent and community groups

Recess restriction as provided in the section below entitled "Recess Restriction"

Detention after school hours as provided in the section below entitled "Detention After
School"

Community service as provided in the section below entitled "Community Service"

In accordance with Board policy and administrative regulation, restriction or
disqualification from participation in extracurricular activities

Reassignment to an alternative educational environment

Suspension and expulsion in accordance with law, Board policy, and administrative
regulation

When, by law or district policy, other means of correction are required to be implemented before a
student could be suspended or expelled, any other means of correction implemented shall be
documented and retained in the student’s records. (Education Code 48900.5)

Staft shall enforce disciplinary rules fairly, consistently, and in accordance with the district's
nondiscrimination policies.

When disciplining a student who has been identified for special education and related services,
the procedures specified in Administrative Regulation 5144.2 - Suspension And Expulsion/Due
Process (Students With Disabilities) shall be applied. If a student has not been identified as a
student with a disability and the district suspects the behavior that resulted in discipline may be
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based in an unidentified disability, the district shall conduct an evaluation to determine if the
student has a disability which requires an IEP or 504 plan. (U.S.C. 1412(a)(3))

Recess Restriction

Teachers may restrict a student's recess time only when they believe that this action is the most
effective way to bring about improved behavior. When recess restriction involves the withholding
of physical activity from a student, teachers shall try other disciplinary measures before imposing
the restriction. Recess restriction shall be subject to the following conditions:

1. The student shall be given adequate time to use the restroom and get a drink or eat lunch,
as appropriate.

2. The student shall remain under a certificated employee's supervision during the period of
restriction.

3. The student's teacher shall inform the principal of any recess restrictions imposed.

Detention After School

Students may be detained for disciplinary reasons for up to one hour after the close of the
maximum school day, or until the departure of the school bus to which they have been assigned if
applicable. (5 CCR 307, 353)

The student shall not be detained unless the principal or designee notifies the parent/guardian.

Students shall remain under the supervision of a certificated employee during the period of
detention.

Students at Oak Park High School may be offered the choice of serving their detention on
Saturday rather than after school.

Community Service
As part of or instead of disciplinary action, the Board, Superintendent, principal, or principal's

designee may require a student to perform community service during nonschool hours on school
grounds or, with written permission of the student's parent/guardian, off school grounds. Such
service may include, but is not limited to, community or school outdoor beautification,
community or campus betterment, and teacher, peer, or youth assistance programs. (Education
Code 48900.6)

This community service option is not available for a student who has been suspended, pending
expulsion, pursuant to Education Code 48915. However, if the recommended expulsion is not
implemented or the expulsion itself is suspended, then the student may be required to perform
community service for the resulting suspension. (Education Code 48900.6)

Notice to Parents/Guardians and Students

At the beginning of the school year, the Superintendent or designee shall notify parents/guardians,
in writing, about the availability of district rules related to discipline. (Education Code 35291,
48980)
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The Superintendent or designee shall also provide written notice of disciplinary rules to transfer
students at the time of their enrollment in the district.

Adopted: 8-4-82
Amended: 5-15-84, 8-18-92, 5-6-97, 2-2-99, 2-20-01, 3-11, 11-12, 4-14, 2-19-19, 4-25-23,
9-12-23

AR5144 Discipline

9c. Opioid Overdose Protocols
Opioid Overdose Protocol - OPUSD

The district has elected to make emergency naloxone hydrochloride or another opioid antagonist
available at all schools to provide emergency medical aid to persons suffering, or reasonably
believed to be suffering, from an opioid overdose. The District Nurse obtained a prescription for
naloxone hydrochloride or another opioid antagonist for each school from an authorized
physician.

Naloxone Accessibility:
2 doses have been distributed to all sites. Including an additional 2 doses at the football field of
OPHS. These are kept in an identifiable box in the Main Office or Health Office of each site.

Designated personnel have volunteered and received training from the District Nurse. Overdose
training was provided to all front office staff and additional volunteers at each site. All volunteers
watched an 11-minute training video that included a six-point checklist on how to recognize when
a person is overdosing and demonstrated how to dispense naloxone and provide post-overdose
care.

The video was produced by the California Department of Public Health (CDPH) Safe and Active
Communities Branch as part of a comprehensive strategy to address opioid misuse and prevent
overdose deaths.

The designated personnel may administer such medication when a school nurse or physician is
unavailable, and shall only administer the medication by nasal spray or auto-injector. (Education
Code 49414.3) the steps to follow for administering:

Recognize

Respond- call 9111

Reverse

Recover

If the medication is used, the school nurse, or district administrator, shall restock the medication
as soon as reasonably possible, but no later than two weeks after it is used. In addition, the
medication shall be restocked before its expiration date.
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10. Guidelines for roles and responsibilities of : Mental
health professionals, school counselors, community
intervention professionals, school resource Officers, police
officers on campus:

10a. Comprehensive Counseling Plan
OPUSD Counseling Services Plan

Each of the schools in the Oak Park Unified School District have access to school psychologists
and school counselors. Each of these professionals have designated roles and responsibilities.

e School Psychologists - While school psychologists have the primary function of assessing
students for special education, they also help support the social-emotional health of our
students. They are often called to assist with risk/threat assessments.

e School Counselors - School Counselors provide both group and one-on-one counseling for
our students. They make presentations in our classrooms on topics such as emotional
regulation and peer acceptance. They also help to triage situations when a student/students
are in an emotionally vulnerable situation. Students may be referred to a counselor by a
teacher or an administrator. At the secondary school level, students may drop in to their
counselor’s office to discuss their needs and/or challenges.

e School Social Workers - Social workers are not assigned to OPUSD schools, but are
connected through Ventura County Behavioral Health. They are available to assist site
based counselors and administrators in providing information on community resources to
students. Social workers also provide more intensive social-emotional counseling services
to our students when the school counselors are unable to provide the services needed by the
students.

o School Resource Officers - OPUSD does not have school Resource Officers, however, we
have a very close partnership with the Ventura County Sheriff’s Department and in need
access local Resource Officers stations in neighboring school districts.

10b. MTSS/PBIS/SEL/Wellness Teams

The Oak View and OPIS school counselor and administration oversee the school wellness
operations, which include:

PEER RELATIONSHIPS: The school depends largely on the good judgment of our students
when it comes to peer relationships. Students need to be aware that harassment, threats or
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intimidation of any kind will not be tolerated. The California Education Code is very clear on
consequences for these types of offenses and quick action will be taken to prosecute to the full
extent of the law. The Education Code calls for either suspension or expulsion of any student who
creates an intimidating, hostile, or offensive environment at school.

BULLYING: Conduct that disrupts the orderly classroom or school environment includes
harassment of students or staff, such as bullying, including “cyberbullying,” intimidation, hazing
or initiation activity, ridicule, extortion, or any other verbal, written or physical conduct that
causes or threatens to cause bodily harm or emotional suffering. “Cyberbullying” includes the
transmission of communications, posting of harassing messages, direct threats, social cruelty, or
other harmful texts, sounds or images on the internet, social networking sites, or other digital
technologies, using a telephone, computer, or any wireless communication device. Cyberbullying
also includes breaking into another person’s electronic account and assuming that person’s
identity in order to damage that person’s reputation or friendships.

Education Code section 48900(r) defines bullying as:

Any severe or pervasive physical or verbal act or conduct, including communications made in
writing or by means of an electronic act... directed toward one or more pupils that has or can be
reasonably predicted to have the effect of one or more of the following:

(A) Placing a reasonable pupil or pupils in fear of harm to that pupil's or those
pupils' person or property.

(B) Causing a reasonable pupil to experience a substantially detrimental effect on
his or her physical or mental health.

(C) Causing a reasonable pupil to experience substantial interference with his or
her academic performance.

(D) Causing a reasonable pupil to experience substantial interference with his or her
ability to participate in or benefit from the services, activities, or privileges
provided by a school.

CLEAN TEEN PROGRAM: Our goal at Oak View High School is for all students to be drug
free. The Clean Teen Program supports our goal through a voluntary testing program. Parents are
essential to the health and well-being of our students and to their school success. We look
forward to this home and school partnership, within our effort to create the best learning
environment for all students. We will provide detailed program information and procedures in
enrollment packets, parent meetings and letters. We will celebrate and acknowledge your child’s
success. We will reward students with periodic fun and educational activities that are outside of
our regular school program. We will include clean teen success in letters of recommendation for
part-time employment and internships. We will also be available for school-based support and
referral information, should a parent choose to confide about a negative test result.
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11. Disaster Procedures, Routines & Emergency
Operations Plan (EOP)

a. Active Assailant plans

b. Threat Assessment Procedures
c. Bomb Threat Procedures

d. Special Assistance plans

e. Reunification Plans - Communication to parents

Please refer to the school site Emergency Operations Plan (EOP) for more detailed information
which is incorporated by this reference. The EOP is updated yearly.

Emergency Operations Plan (EOP) addresses all types of emergencies including but not limited to
earthquakes, fire/evacuation, bomb, bioterrorism, hazmat, flood power failure and tactical
responses to active assailants on campus. The EOP is reviewed by each site annually including the
staff “Emergency Operation Assignments'. Staff are assigned to emergency response teams at the
beginning of each school year. Assignments and staff contact information are updated annually.
There are designated staff who are responsible for adaptations for students with special needs.

Staff members are trained in emergency response and management procedures that are reviewed
yearly. School sites hold regular mandatory fire/evacuation, drop cover and hold and lockdown
drills. Drill documentation is kept at each site and is shared with Risk Management. Risk
Management maintains training and drill documentation for all school sites.

Each site has one or more Automated External Defibrillator(s) (AED’s) and Bleeding Control Kits.
Designated staff receive CPR and First Aid training and instruction on how to use the AEDs and
the Bleeding Control Kits equipment.

Each classroom has the following emergency supplies: A designated safety storage container
houses school wide emergency supplies including First Aid, Search and Rescue, Incident
Command, and Sanitation supplies. These supplies are inventoried and re-supplied each year as
needed. Each school office keeps an updated copy of the Emergency Operation Plan, school roster,
to assist staff during emergencies. School sites have access to food and other supplies on campus.

The OPUSD has an emergency communications system designed to allow schools to report their
status during an emergency via computer, radio, cell phone and the district’s internal phone system.

Schools have hand-held radios for on-campus communications. Campus staff use a district- wide
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radio system to connect school sites to the district office. The District participates in and has
communication capabilities with the Ventura County Sheriff and Ventura County Fire stations
through satellite phones, data link, radio, and telephone.

Pursuant to Education Code 32282, the Oak Park Unified School District grants the use of school
buildings, grounds, and equipment to public agencies, including the American Red Cross, for mass
care and welfare shelters during disasters or other emergencies.

11a. Active Assailant Plans

Note: All sites have “Knox Block™ key lockers for 1st responders to have access to master keys to
the school site. Locations are at the front of each office and at a back gate location. Locations are
known to Sheriff and Fire Departments. Additionally, a briefcase is located in each office to be

given to first responders in the case of an emergency. In each briefcase. copies of site maps.
marked utilities, and master keys with wristbands.

Active Assailants would initiate the lockdown procedures:

Lockdowns occur when we want students, staff, and campus guests to remain sheltered in a safe
place. This may occur in a situation involving a weapon, gunfire, severe storm, or hazardous
materials. When we need to lockdown our campus a coded message will be broadcast over the
loudspeaker to signal staff and students to stay inside, or if outside, to move inside the nearest
available room. The initial purpose of a lockdown is to isolate an intruder and remove any
potential target from view. Staff will lock doors, close windows and blinds and all will sit on the
floor away from windows. Teachers will check their email to receive and send information. In the
case of a hazardous materials spill, teachers will seal windows and doors. The “all clear” will
come in the form of a school employee going to each room and announcing that the condition has
been identified and resolved. The district has purchased emergency kits that contain provisions for
each classroom to meet the basic needs of our students for a limited amount of time.

11b. Threat Assessment Procedures

OPUSD Threat Assessment Procedure - Quick Reference
What is a threat?

e A direct threat of physical harm or grave danger by a student (or a group of students) to
another;

e An indirect threat of physical harm or grave danger by a student (or a group of students) to
another;

e A threat or knowledge of bringing a weapon to school;

e A general threat of physical harm or grave danger towards school, staff, school site, or
community

Categories of threat and response
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Imminent Risk: The individual or situation appears to pose an immediate risk of violence towards
self or other that requires immediate containment or action to prevent violence from occurring.
The individual is known to have the present desire and capacity to conduct a violent act.

Response:
1. Immediate law enforcement or Crisis Intervention (hospitalization) notification: CALL 911 if
necessary.
2. Notify school administration/leadership
3. Initiate lock-down procedures if appropriate
4. Notify district and school staff
5. Contact parents of the student(s) of concern
6. Provide direct supervision of student(s) until law enforcement or parents assume
custody.
7. Follow district policies for notifying families and community and potential victims.
8. Initiate interventions to stabilize the situation as needed.
9. Continue to gather information and develop a management plan.

High Risk: The individual or situation appears to pose a risk of violence or serious harm to self or
others. The behaviors exhibited may indicate the person is considering a planned act of violence,
has planned to harm self or others, or other concerning behaviors or communications that indicate
an interest and/or intention to commit violence.

Response:
1. May require immediate law enforcement or Crisis Intervention (hospitalization).
2. Notify school administration/leadership
3. Notify district and appropriate staff.
4. Provide direct supervision of the person until any immediate concerns are addressed.
5. Contact parent/guardian of student(s) of concern.
6. Follow district policies for notifying families and community and potential victims.
7. Initiate interventions to stabilize the situation as needed.
8. Continue to gather information and develop a management plan.

Moderate Risk: The individual or situation does not appear to pose a risk of violence or serious
harm to self or others at this time; however, the behaviors exhibited indicate a need for
intervention.

Response:

1. Communicate information to school administration/leadership and if appropriate the district
office.

2. Contact parent/guardian of student(s) of concern.
3. Determine school and/or community-based referrals for the person of concern.
4. Determine if law enforcement notification is required.
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5. Develop a management plan: may include SST (or IEP/504 if applicable)

6. Consideration of behavioral, academic, mental health, conflicts, or health issues for
intervention.

7. Ongoing monitoring

Low Risk: The reported concerning behavior has been investigated and assessed as benign. The
individual or situation does not appear to pose a risk of violence or serious harm to self or others,
and any exhibited issues or concerns can be addressed using existing support structures.

Response:
1. Notify appropriate staff.

2. Ongoing monitoring.

OPUSD Threat Assessment Procedures - Quick Reference

Actions steps
1. Threat becomes highest priority.

2. Secure safety and security of all students. Refer to School Safety Plans.
3. Notify/Inform parents of aggressor

Nature of threat
. Need for assessment

®

b
c. Potential for involvement of law enforcement
d. Whether belongings were searched and items found

4. Collect and document information, including OPUSD Threat Assessment Packet.
5. Threat Assessment Team* decides level of risk and if law enforcement contact is indicated.

6. Meet with parents of aggressor to discuss:
a. Actions taken

Outcome of investigation

Determination of level of risk

Law enforcement contacts (if any)

°oac o

Review and sign threat assessment action/safety plan

7. Contact or meet with parents of target. While acknowledging privacy rules, based on Duty
to Warn provide following:
a. Name of aggressor
b. Nature of threat
c. Actions taken (within FERPA allowances)
d. Determination of level of risk
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e. Law enforcement contacts (if any)
f. Plan moving forward
g. Opportunity to ask questions

8. Follow up and documentation
a. Notification of appropriate faculty and staff.
b. Update case manager for any students involved on IEP plan
c. Submit incident report and plan to District Office
d. Place copy of plan in cumulative file.

* Threat Assessment Team is team of multidisciplinary personnel able to help assess the situation,

determine threat level, and to carry out responses.
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11c. Bomb Threats
Board Policy 3516.2

Bomb Threats

To maintain a safe and secure environment for district students and staff, the Superintendent or
designee shall ensure that the district's emergency and disaster preparedness plan and/or each
school's comprehensive safety plan includes procedures for managing bomb threats.
Additionally, the Superintendent or designee shall regularly review current guidance regarding
cybersecurity and digital media awareness and incorporate recommended practices into the
district's processes and procedures related to the protection of the district's infrastructure, and
the monitoring and response to suspicious and/or threatening digital media content.

Receiving Threats

Any staff member receiving a bomb threat by telephone shall try to keep the caller on the line
for as long as possible in order to gather information about the location and timing of the bomb
and the person(s) responsible. To the extent possible, the staff member should also take note
of the caller's gender, age, any distinctive features of voice or speech, and any background
noises such as music, traffic, machinery, or voices. The staff member should not hang up, even
if the caller does, and copy the number and/or letters on the telephone's display, if available.

If the bomb threat is received through regular mail or in writing, the staff member who
receives it should handle the letter, note, or package as minimally as possible. If the threat is
received through electronic means, such as email, text messaging, or social media, the staff
member should not delete the message.

Response Procedure

The following procedure shall be followed when a bomb threat is received:

1. Any employee or other school official who receives a bomb threat shall immediately
call 911 and report the threat or perceived threat to law enforcement. The employee
shall also report the threat to the Superintendent or designee.

If the threat is in writing, the employee shall rewrite the threat exactly as is on another
sheet of paper, including the date, time and location the document was found, any
conditions surrounding the discovery or delivery of the document, and the full names of
any other employees who saw the threat. The employee shall secure the document and
not alter it in any way. If the document is small and/or removable, the employee shall
place it in a bag or envelope.

If the threat is electronic, the employee shall leave the message open, and print,

photograph, or copy the message and subject line, and note the date and time of the
message.
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2. Any student or employee who sees a suspicious package should not touch, tamper with,
or move the

(98]

item, and shall immediately notify law enforcement and the Superintendent or designee.

4. The Superintendent or designee shall immediately contact law enforcement if not yet
done, assess the situation, ensure the area is secured, and initiate standard evacuation
procedures as specified in the emergency plan.

5. The Superintendent or designee shall turn off any two-way radio equipment which is

located in a threatened building.

Law enforcement and/or fire department staft shall conduct the bomb search. No school staff,
students, parents/guardians, or others on campus shall search for or handle any explosive or
incendiary device.

No one shall reenter the threatened building(s) until the Superintendent or designee declares
that reentry is safe based on law enforcement and/or fire department clearance.

To the extent possible, the Superintendent or designee shall maintain communications with
staff, parents/guardians, the Governing Board, other governmental agencies, and the media

during the period of the incident.

Following the incident, the Superintendent or designee shall provide crisis counseling for
students and/or staff as needed.

Any employee or student found to have made a bomb threat shall be subject to disciplinary
procedures and/or criminal prosecution.

Staff Trainin
The Superintendent or designee shall provide training regarding the assessment and reporting

of potential threats and procedures for managing bomb threats to district and site
administrators, safety personnel, teachers, and other staff members, as appropriate.
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BOMB THREAT

PROCEDURES

This quick reference checklist is designed to help employees and decision
makers of commercial facilities, schools, etc. respond to a bomb threat in an
orderly and controlled manner with the first responders and other stakeholders.

Most bomb threats are received by phone. Bomb threats are serious until
proven otherwise. Act quickly, but remain calm and obtain information with
the checklist on the reverse of this card.

If a bomb threat is received by phone:

1. Remain calm. Keep the caller on the line for as long as possible. DO
NOT HANG UP, even if the caller does.

2. Listen carefully. Be polite and show interest.
. Try to keep the caller talking to learn more information.
. If possible, write a note to a colleague to call the authorities or, as soon as
the caller hangs up, immediately notify them yourself.
5. If your phone has a display, copy the number and/or letters on the window display.
6. Complete the Bomb Threat Checklist immediately. Write down as much
detail as you can remember. Try to get exact words.

7. Immediately upon termination of call, DO NOT HANG UP, but from a different
phone, contact authorities immediately with information and await instructions.

B W

If a bomb threat is received by handwritten note:

e Call

e Handle note as minimally as possible.

If a bomb threat is received by e-mail:

e Call

® Do not delete the message.

Signs of a suspicious package:

® No return address e Poorly handwritten
e Excessive postage e Misspelled words
e Stains s |ncorrect titles

« Strange odor e Foreign postage
e« Strange sounds e Restrictive notes

® Unexpected delivery

* Refer to your local bomb threat emergency resp
criteria

plan for ion

DO NOT:

® Use two-way radios or cellular phone. Radio signals have the potential to
detonate a bomb.

e Touch or move a suspicious package.

WHO TO CONTACT (Select One)
o 911

¢ Follow your local guidelines

For more information about this form contact the
Office for Bombing Prevention at: OBP@cisa.dhs.gov

V2

BOMB THREAT CHECKLIST

3

DATE: TIME:
TIME CALLER PHONE NUMBER WHERE
HUNG UP: CALL RECEIVED:

Ask Caller:

® Where is the bomb located?
(building, floor, room, etc.)

® When will it go off?

® What does it look like?

® What kind of bomb is it?

® What will make it explode?

® Did you place the bomb? Yes No

® Why?

® What is your name?

Exact Words of Threat:

Information About Caller:

® Where is the caller located?
(background/level of noise)

» Estimated age:

® |s voice familiar? If so, who does it sound like?

® Other points:

Caller's Voice Background Sounds Threat Language
O Female O Animal noises O Incoherent
O Male O House noises O Message read
O Accent O Kitchen noises 00 Taped message
O Angry O Street noises O lrrational

O Calm O Booth O Profane

O Clearing throat O PA system O Well-spoken
O Coughing O Conversation

0 Gracking Voice 0O Music

O Crying O Motor

O Deep O Clear

0 Deep breathing O Static

O Disguised O Office machinery

O Distinct O Factory machinery

O Excited O Local

O Laughter O Long distance

0O Lisp

H Loud Other Information:

O Nasal

00 Normal

O Ragged

O Rapid

O Raspy

O Slow

O Slurred

0 Soft

O Stutter




Bomb Threat Protocols:

Any employee or other school official who receives a bomb threat shall immediately call 911
and report the threat or perceived threat to law enforcement. The employee shall also report
the threat to the site administration, Principal, Superintendent and/or district designee.

If a phone call is received:
1. Keep the caller on the line as long as possible.

2. Take notice of as much as possible:
- Caller’s gender
- Age
- Distinctive features of voice or speech (i.e. accent)
- Background noises (music, traffic, other voices)
3. Do not hang up even if caller does; keep telephone’s display if available.

If threat is in writing:
1. Handle the letter or note as minimally as possible.

2. Rewrite the threat exactly as it is on another sheet of paper.
3. Note the date, time adn location of the document found.

4. Note the circumstances of the discovery of the document.
5. If small enough, place note/letter in a bag or envelope.

If threat is electronic:

1. Leave the message open.

2. Print, screenshot, photograph, or copy the message and subject line.
3. Note the date/time of the message and when it was found/seen.

If ici kage is found:

1. Do not touch, tamper with, or move the item.

2. Initiate any evacuation procedures.

3. Notify law enforcement, school administration, Superintendent and designee.

4. Assess and ensure area is secured.

5. Make sure any two-way radios are shut off as they may trigger a device.

6. Do not assume there is only one device, law enforcement/fire should conduct further
searches.

IN ALL BOMB THREAT INCIDENTS:
1. Call 911 - Any threat is considered serious.
- Follow any directions from law enforcement or fire department.
2. Contact site administration.
- Determine if evacuation or shelter in place is necessary.
Contact district office
Enact Emergency Operation Plan

Ll
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CLASSIFICATION OF THREAT RISK LEVELS

Low Level of Threat: A threat that poses a minimal risk to the victim and public safety.

Threat is vague and indirect.

Information contained within the threat is inconsistent, implausible or lacks detail.
Threat lacks realism.

Content of the threat suggests person is unlikely to carry it out.

Threat is made by young child (under 9 or 10) and there is laughter in the background.
The caller is definitely known and has called numerous times.

Medium Level of Threat: A threat that could be carried out, although it may not appear entirely
realistic.

Threat is more direct and more concrete than a low-level threat.

Wording in the threat suggests that the threatener has given some thought to how the act
will be carried out.

There may be a general indication of a possible place and time (though these signs still
fall well short of a detailed plan).

There is no strong indication that the threateBoner has taken preparatory steps, although
there may be some veiled reference or ambiguous or inconclusive evidence pointing to
that possibility—an allusion to a book or movie that shows the planning of a violent act,
or a vague, general statement about the availability of weapons.

There may be a specific statement seeking to convey that the threat is not empty: “I’'m
serious!” or “I really mean this!”

High Level of Threat: A threat that appears to pose an imminent and serious danger to the
safety of others.

Threat is direct, specific and plausible. For example, “This is John Smith, I'm fed up
with Mr. Jones yelling at me. There’s a bomb under his desk.”

Threat suggests concrete steps have been taken toward carrying it out, for example,
statements indicating that the threatener has acquired or practiced with a weapon or has
had the intended victim under surveillance.

11d. Special Assistance Needs

Ongoing file and access for any students/staff with particular needs in the case of an
emergency.

Files for students with special needs are kept in the main office and are reviewed for
implementation needs during any case of emergency.
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