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College of Biomedical Engineering, Taipei Medical University
Regulations Governing the Installation and Management of the Digital
Surveillance System
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Article 1 Purpose
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These Regulations are established to govern the installation, management, and access to
digital surveillance systems of the College of Biomedical Engineering, Taipei Medical
University (hereinafter referred to as “the College”), in order to maintain campus safety,
safeguard the personal and property security of faculty, staff, and students, and ensure the
protection of personal data and privacy.
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Article 2 Scope of Application
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These Regulations apply to teaching, research, and public spaces under the jurisdiction of
the College where the installation of digital surveillance equipment has been approved.
The scope of surveillance shall be limited to areas clearly marked with signage bearing
the label “CBME CCTV.”
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Article 3 Management Responsibilities
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1. The College shall centrally manage the digital surveillance system and designate
dedicated personnel responsible for equipment maintenance, system operation,
image storage, and incident reporting.

2. The installation and management of surveillance system servers shall comply with
the University’s regulations on information security and personal data protection.
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Article 4 Grounds for Image Access Requests
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1. Requests for access to surveillance footage may be submitted in cases involving
damage to public equipment, loss of property, campus safety incidents, or other
necessary investigations.

2. For cases involving investigations conducted by judicial or law enforcement
authorities, relevant official documents shall be provided, and access may be
granted only upon approval by the competent authority of the College.
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Article S Application and Access Procedures
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1. Applicants shall complete the “Application Form for Access to Digital
Surveillance Footage,” specifying the reason for application, scope, and time
period of access. The requested access period shall comply with the retention
period of surveillance footage as prescribed in Article 6.

2. Applications submitted by faculty or staff shall be approved by their unit
supervisor; applications submitted by students shall be approved by their academic
advisor and unit supervisor.

3. Upon approval by the College, access to surveillance footage shall be conducted in
the presence of designated management personnel and limited to official working
hours. An access log shall be completed accordingly. In special circumstances,
evidence preservation may be continued, and the preserved footage may be used
as supporting evidence in accordance with University regulations.

Preserved surveillance footage constitutes an exceptional retention case and shall
be kept by the College for a period not exceeding one (1) year in principle.

4. In principle, each case is limited to one application. Any additional access shall
require resubmission and approval.
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Article 6 Image Data Management and Retention
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1. Surveillance footage shall be securely stored in a dedicated system and shall not
be arbitrarily copied, downloaded, transmitted, or disclosed.

2. The retention period of surveillance footage shall follow the system’s automatic
overwrite mechanism and shall not exceed two weeks in principle.

3. The use of surveillance footage shall comply with the Personal Data Protection
Act and other relevant laws and regulations.
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Article 7 Confidentiality Obligations
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Any personnel authorized to access or handle surveillance footage shall be bound by
confidentiality obligations and shall not disclose the content to unauthorized third parties.
Where necessary, a confidentiality agreement shall be signed.
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Article 8 Violations
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Any violation of these Regulations resulting in improper use or leakage of surveillance
footage shall be subject to legal liability and disciplinary actions in accordance with
University regulations.
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These Regulations shall be promulgated and implemented upon approval by the relevant
College meeting. Amendments shall follow the same procedure.
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College of Biomedical Engineering, Taipei Medical University
Application Form for Access to Digital Surveillance Footage

H5E N4 Applicant Name:
B35 Status: | ik 2 Faculty/Staff;  £:/EStudent
i & B /5% Pt Affiliated Unit / Department :
Hir#& #5 55 Contact Number:
H1 5% 95 FH Reason for Application:
i B H 8 & IKF ] Date and Time of Access:
7 B i B /405 [# Location / Scope of Access:
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A NAFH Location / Scope of Access:
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I hereby declare that the information provided above is true and accurate, and
I agree to use and keep confidential the accessed surveillance footage in
accordance with relevant regulations.

H 35 N\ %x 4 Applicant Signature::
H #Date: F£__H__H

(7 T % 1% Approval by Unit Supervisor :
L% Approval by the College:
B4 — (Appendix 1I)
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College of Biomedical Engineering, Taipei Medical University
Confidentiality Undertaking for the Digital Surveillance System
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I, due to my application for access or in the course of performing my official
duties, may have access to surveillance footage related to the Digital
Surveillance System of the College of Biomedical Engineering, Taipei
Medical University. I hereby undertake and agree as follows:

I shall comply with the Personal Data Protection Act and all relevant laws
and regulations, and shall keep strictly confidential all surveillance footage
and related information to which I have access. I shall not, without
authorization, disclose, provide, copy, download, reproduce, or otherwise
leak such information to any third party.

In the event of any violation of the above undertakings resulting in legal
liability or damages, I shall bear full responsibility, and the College shall not
be held liable in any manner.

~7 U5 & N Declarant : (%44 Signature)
54y 35 %8 National ID No:
4% B8 36 Contact Number :

H 3 [} [ Date(ROC) £ N H



