
Monatshefte Submission Guidelines and Style Sheet 
Revised May 2025 

 

 

Articles 

Length and formatting 

Preparing and submitting your manuscript 

Manuscript revisions 

Biographical references and quotes 

Works Cited / Zitierte Literatur list 

 

Book Reviews 

Length and formatting 

Submitting your review 

Specific guidelines 

Review heading 

Quotations and citations 

Name and affiliation 

 

Monatshefte Style Guide (for Articles and Book Reviews) 

Quotations and in-text citations 

A punctuation miscellany 

Gender-inclusive language 

Guidance on harmful language 

Citation and name changes 

 

Questions and Contact 
 

 

 

 
 

 
 
 

1 
 



Articles 
 
Length and formatting 

●​ Articles of no more than 8,000 words including notes and bibliography; 10,000 words is 
the absolute maximum 

●​ Shorter pieces will also be considered (for instance as part of a special issue) 
●​ Times New Roman, one-inch margins, left justification 
●​ Formatting should be kept to a minimum  
●​ Paginate the manuscript at the top right of the page 
●​ The first paragraph of the article and the first paragraph of each new section are not 

indented. All other paragraphs are indented at 0.5 inch 
●​ Use endnotes (not footnotes) and generate them using Microsoft Word 
●​ Keep the use of endnotes to a minimum (no endnotes with bibliographical information 

only; see below for bibliographical information and in-text citations) 
●​ For articles written in German: follow the neue Rechtschreibung (Duden, 28th and 

following editions); quotes from texts written in alte Rechtschreibung stay as they are 
●​ For articles written in either German or English, please see further house style guidelines 

below 
●​ For illustrations, please see the following guidelines: 

https://uwpress.wisc.edu/Submissions/Journal-Author-Information#art ​
All illustrations must be submitted as .jpg or .tiff files with at least 300 dpi (dots per 
inch, and the authors must have the rights to publish the image (copyright) 

●​ All images and figures must be accompanied by alternative text (alt text) descriptions. 
Alternative text is a brief descriptive text that conveys the meaning of an image or 
graphical object. 
o​ images and objects must be placed “in line with text” to ensure proper reading 

order (e.g. by screen reading technologies) 
o​ Alt text should be added either via the “Alt Text” option or as a caption 
o​ For detailed information on alt text and general accessibility guidelines, see the 

following: https://www.section508.gov/create/alternative-text/  
o​ Please provide alt text in the language of the article (German or English) 
 

Preparing and submitting your manuscript 
●​ Title and, if applicable, subtitle (14-point font regular; boldface, centered), in both English 

and German 
●​ Name of the author (12-point font small caps; e.g., SONJA KLOCKE) 
●​ Institutional affiliation (12-point font italics; e.g., University of Wisconsin–Madison) 
●​ Abstract of 150 words in English 
●​ Text (12-point font regular) 
●​ Endnotes (11-point font regular) after the text 
●​ Works Cited/Zitierte Literatur (11-point font regular) after the endnotes 
●​ Your complete address (12-point font regular) including your email address, after the 

Works Cited/Zitierte Literatur list 
●​ Send your manuscript to the Editor of Monatshefte: monatshefte_editor@gns.wisc.edu  
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Manuscript Revisions 
●​ Article revisions at any stage should be submitted using the track changes function in 

Word 
 
Bibliographical references and quotes 

●​ See the “Monatshefte Style Guide” below 
 
Works Cited / Zitierte Literatur list 

●​ The Works Cited / Zitierte Literatur list provides the full bibliographical reference for all 
texts cited at the end of the article 

●​ Each entry should be formatted in 11-point font, single-spaced, and with a hanging 
indent. Do not use “tab” or “space”. 

●​ University Press is always: UP (e.g., U of California P; Oxford UP). 
●​ Articles written in German follow the German style, i.e., spell the names of the cities in 

German (e.g., München, not: Munich); abbreviate Herausgeber as: Hg. (not: ed.); use 
German quotation marks ( „...“ ,...’); Frankfurt am Main (not just: Frankfurt). 

●​ Include DOIs (digital object identifiers) instead of URLs where available. 
●​ Please note that citations for sources with more than three authors should list the first 

author’s name followed by “et al.” 
 

Monographs 
Sonkwé Tayim, Constantin. Das Gedächtnis der Kolonisation. Afrikanische und europäische 

Narrative ab 1980. Göttingen: V&R unipress, 2024. 
 
Monographs published in a series 
Pierstorff, Cornelia, Hg. Kellers Wissen. Dinge – Diskurse – Praktiken. Gottfried Kellers 

Moderne, Band 4. Berlin: De Gruyter, 2024. 
 
Anthologies 
Chorley-Schulz, Miriam, and Alexander Walther, eds. Socialist Yiddishlands: Language 

Politics and Transnational Entanglements between 1941 and 1991. Berlin: De Gruyter, 
2024. 

 
Editions 
Goethe, Johann Wolfgang. Werke. Hamburger Ausgabe in 14 Bänden. Hg. Erich Trunz. 

München: Beck, 1989. Print.  
Herder, Johann Gottfried. Frühe Schriften 1764–1772. Hg. von Ulrich Gaier. (J.G.H., Werke in 

zehn Bänden, Bd. 1.) Frankfurt am Main: Deutscher Klassiker Verlag, 1985. 
 
Article in a book 
Zhang, Chunjie. “German Indophilia, Femininity, and Transcultural Symbiosis around 1800.” 

Imagining Germany Imagining Asia. Ed. Veronika Fuechtner and Mary Rhiel. New York: 
Camden House, 2013. 204–219. 

 
Article in a journal 
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Scott, Claire E. “Intimacy and Failed Solidarity in the Teen Girl Film Lollipop Monster (2011).” 
Feminist German Studies 39.2 (2023): 74–97. 

 
Websites 
“bell hooks and Laverne Cox in a Public Dialogue at the New School.” 

https://youtu.be/9oMmZIJijgY. [Accessed 16. May 2024]. 
 
Newspapers cited from online editions 
Carrington, Damian. “Geologists Reject Declaration of Anthropocene Epoch.” The Guardian, 

22. March 2024. http://theguardian.com/geologists-declaration-of-anthropocene 
[Accessed 1. October 2024]. 

 

Book Reviews 
Book Reviews are solicited by the Book Review Editor and submitted by prior arrangement. If 
you wish to be considered as a reviewer, please send a brief CV or bio-bibliographical 
statement to the Book Review Editor (monatshefte_bookrevieweditor@gns.wisc.edu) along 
with a list of topics/areas of expertise and interest for possible reviews. 
 
Length and formatting 

●​ Book reviews should be between 800–1200 words 
●​ Times New Roman, 12 pt. font 
●​ Left justification (not full justification) 
●​ Indent the beginning of all paragraphs except the first; do not leave an extra line between 

the paragraphs 
●​ Monatshefte encourages using gender-inclusive language. For texts written in German, 

we recommend the Gender-Lücke/Unterstrich (e.g., “Leser_innen”). (See more on this 
below) 

●​ For reviews written in German: follow the neue Rechtschreibung (Duden, 28th and 
following editions); quotes from texts written in alte Rechtschreibung stay as they are 

●​ For reviews written in either German or English, please see further house style guidelines 
below 

●​ Do not hyphenate, use headers or footers, or paginate 
●​ Book reviews for Monatshefte cannot accommodate footnotes: please incorporate these 

into the body of the text 
  
Submitting your review 

●​ Please save reviews as either .doc (MS Word) and send as an email attachment 
to monatshefte_office@gns.wisc.edu. 

●​ We will acknowledge your review promptly by email. If you have not heard from us 
within one week of sending your review (two weeks during summer or Dec./Jan. break), 
please contact us. Thank you! 

●​ Proofreading and editing of reviews is done by the Book Review Editor and editorial 
staff. 
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●​ You will receive a PDF of your review upon publication. (Additionally, a complimentary 
copy of the printed issue only by prior request.) 

●​ A PDF copy of the review will be sent to the publisher of the book under review. 
 

Specific guidelines 
●​ Include an overview of the book's contents (for edited volumes: include number of 

contributions) 
●​ Try to articulate the book’s focus in your own words as much as possible (while quotes 

from the book under review are welcome, avoid an overreliance on direct quotes)  
●​ Situate the volume with respect to existing and current research on the topic in question 
●​ Provide a fair assessment of its strengths and weaknesses 
●​ Give readers a sense of the intended audience 

 
Review heading​
Please follow the examples below, noting arrangement, punctuation, and italics/boldface: 

●​ a) German title 
o​ Zeiterfahrung und gesellschaftlicher Umbruch in Fiktionen der 

Post-DDR-Literatur. Literarische Konfigurationen von Zeitwahrnehmung im Werk 
von Lutz Seiler, Julia Schoch und Jenny Erpenbeck.  
Von Carola Hähnel-Mesnard. Göttingen: V&R unipress, 2022. 293 Seiten. €45.00 
gebunden oder eBook. 
 

●​ b) English title 
o​ A Companion to Sound in German-Speaking Cultures.  

Edited by Rolf J. Goebel. Rochester, MI: Camden House, 2023. 301 pages + 7 
illustrations + 2 musical examples. $130.00 hardcover, $29.95 e-book. 
 

●​ Omit the series title, e.g. Abhandlung zur... 
 

●​ For edited works, please use the following format: 
o​ Works in German: Herausgegeben von... 
o​ Works in English: Edited by... 

 
●​ Other examples of currencies include: sFr 55,00; £12,50 [or GBP 12,50] (If you do not 

know the price, do not worry—we will insert that information) 
 
Quotations and citations 

●​ Do not use end- or footnotes. Incorporate references, if needed, into the text via brief 
parenthetical notation, for example: This volume complements a recent study by Eve 
Gardener (The Pineapple, Honolulu 2009). 

●​ When referring to titles in your review, please italicize book titles, but place titles of 
shorter works in quotation marks. 

●​ See the “Monatshefte Style Guide” below for details 
 
Name and affiliation 
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●​ Your name and affiliation should come at the end of your review in the following form. 
You need not include the location of your institution unless there are several 
campuses.  
 
Example: 
Hannah Brewer-Jensen 
University of Wisconsin–Madison 
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Monatshefte Style Guide (for articles and book reviews) 
 
Quotations and in-text citations 
●​ Please link all quotations grammatically/syntactically in your writing. (That is, quotations 

should be connected syntactically to the surrounding material and analyzed, not included as 
separate sentences without discussion.)  

●​ Avoid quoting second-hand where possible; when unavoidable, identify the original source 
in the sentence and quote the secondary source in parenthesis: (cit. [author] [page 
number])/  (zit. [Autor*in] [Seite]) 

●​ Include bibliographical references in an abbreviated form in parentheses in the running text, 
either with the author’s name and page number (e.g., Somers 56) or, if there is more than 
one title by the same author, chose a short title (italicized for monograph titles, in double 
quotation marks for article, short story, or poem titles) and add it to name and page number 
(Somers, Scriptus 49) 

o​ For in-text citations, if the author’s name is in the sentence, you do NOT need to 
include it in the parenthetical citation: [“Or indeed, as the editor Willy Haas has 
put it, the journal operates as an “Art der Verständigung und Selbstverständigung” 
(176).] 

●​ Mark material you have omitted in a quote by a bracketed ellipsis [...]. Mark your alterations 
to the quoted original text with square brackets [XXX]. Omissions by the quoted author will 
be given as an ellipsis without brackets.  

●​ If a quotation is longer than three lines, format it as a block quote, i.e., omit the quotation 
marks, indent the entire passage at 0.5 inch, and format it in 11-point font with 
single-spaced lines.  

●​ Formatting differences between texts written in German and English: Articles and reviews 
written in English are completely formatted ‘the English way’; articles written in German are 
completely formatted ‘the German way.’ 

o​ In English, periods and commas go inside quotation marks [=MLA usage]. Please 
note that semicolons, in contrast, go outside of the quotation marks.  

o​ In German, this is slightly different, depending on the quote: include commas or 
periods in quotation marks only if they are part of the quotation itself. 

●​ Mark the quoted text by including it in double quotation marks (articles written in English: 
“…”; articles written in German: „...“) 

o​ Mark quoted text within a quotation in simple quotation marks (articles written in 
English: ‘…’; articles written in German: ‚...’) 

●​ Avoid the use of c.f.: some authors/readers use it in the sense of “see in disagreement,” 
while others use it to mean “see further” or “see also.” We suggest “see” with qualifications 
as necessary, e.g.: “In contrast, see X” or “For more on this point, see Y.” 

 
A punctuation miscellany 
●​ Dashes and hyphens: 

o​ An n-dash is used between date ranges and page numbers: “134–43” 
o​ An m-dash is used for interjections, or it can be used in place of commas to create 

a sharper break, or to clarify muddled sentences: “The colors of the 
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costume—blue, scarlet, and yellow—acquire symbolic meaning in the story.” There 
is no space on either side of the m-dash. 

o​ In German-language manuscripts, an n-dash is used (with a space on either side) 
rather than an m-dash. 

o​ Hyphenation is complicated; we generally suggest following the first option given 
in Webster's dictionary (e.g. “nonhuman,” “self-conscious”); if in doubt, the 
Chicago Manual of Style has a detailed entry: 
https://www.chicagomanualofstyle.org/book/ed17/part2/ch07/toc.html  

●​ Please use the serial/Oxford comma in English (“Gustav Frank, Madlen Podewski, and Stefan 
Scherer” NOT “Gustav Frank, Madlen Podewski and Stefan Scherer”) 

●​ Use scare quotes (single quotation marks to express distance, or indirect quotation) very 
sparingly; indirect quotation/paraphrase or common phrases should not use any quotation 
marks; translations should use double quotation marks and cite either the published 
translation or original. 

o​ “This article offers a thick description…”  or, if quoting directly “This article offers a 
“thick description”; not “This article offers a ‘thick description’…” 

●​ For English-language articles and book titles, separate title and subtitle with a colon; for 
German articles, separate title and subtitle with a period: 

o​ Literary Conclusions: The Poetics of Ending in Lessing, Goethe, and Kleist. 
o​ Die komische Differenz. Zur Dialektik des Lächerlichen in Theater und Gesellschaft. 

●​ Please write out centuries (seventeenth, eighteenth, nineteenth, twentieth …) rather than 
17th, 18th, etc. 

o​ a hyphen should be used when the indicated century is used as an adjective: 
“twentieth-century texts” (BUT “twenty-first century texts”) 

  
Gender-inclusive language 
●​ The German language assigns humans a gender and German is not unique in having a rigid 

binary gender system. Feminist, queer, intersex, and trans* activists in Germany have been 
advocating for years for the use of gender-inclusive and non-binary language when 
addressing other people. The use of gender-inclusive language is becoming more common 
in German, for instance with the Gender-Gap (Student_innen), the Gender-Sternchen 
(Student*innen), and the alternative ending x (Studentxs). Other options include 
non-gendered adjectival nouns, such as “Studierende,” “Mitarbeitende,” etc. We strongly 
suggest the use of such gender-inclusive and non-binary markers when referring to groups 
of more than one gender or uncertain gender. 

●​ We also recognize that the use of gender-inclusive language can suggest equity or inclusion 
where none existed, historically; in those situations, we suggest the use of (generally 
masculine-gendered) language with an explanatory note. 

  
Guidance on harmful language 
●​ There exists a substantial body of writing on the effects of reproducing racist, homophobic, 

transphobic, and misogynist language on those whom that language has targeted. We 
encourage authors to engage with that writing, reflect on their own identities, and explain 
(either in the body text or a note, depending on the author’s preference and the topic of the 
article) their reasons for choosing a citation practice. We strongly encourage authors who do 
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not share the minoritized identity targeted by the derogatory name to use asterisks or some 
other form of elision. 

●​ A few places to start: 
o​ Maisha-Maureen Auma (Maureen Maisha Eggers) et al., “Konzeptionelle 

Überlegungen,” in Mythen, Masken und Subjekte. Kritische Weißseinsforschung in 
Deutschland, ed. Maureen Maisha Eggers et al. (Münster: Unrast Verlag, 2005), 
11–13. 

o​ Susan Arndt und Nadja Ofuatey-Alazard (Hrsg.):„Wie Rassismus aus Wörtern 
spricht - (K)erben des Kolonialismus im Wissensarchiv deutsche Sprache. Ein 
kritisches Nachschlagwerk“, Unrast-Verlag (2011). 

o​ EDEWA, “Stellungnahmen von EDEWA zur Abschaffung des N-Worts,” 
http://www.edewa.info/stellungnahmen/stellungnahme-von-edewa-zur-abschaffu
ng-des-n-worts/  

o​ FXB Center for Health and Human Rights at Harvard University and Voice of Roma, 
“Roma Realities in the United States,” 
https://cdn1.sph.harvard.edu/wp-content/uploads/sites/2464/2020/11/Romani-R
ealities-infographic-final-11.30.2020.pdf   

o​ FXB Center for Health and Human Rights at Harvard University and Voice of Roma, 
“Dear Gadjo (non-Romani) Scholars…” 
https://fxb.harvard.edu/2017/06/19/dear-gadje-non-romani-scholars/  

  
Citation and name changes 
●​ Citation, one of the most fundamental academic research and writing practices, is 

predicated on the assumption that names remain stably attached to individuals across the 
timespan of research careers. The assumption that name stands in for person is one way 
citation “is a process that disembodies knowledge.” [1] This assumption does not apply, 
however, for individuals who take different names through marriages (or the end of 
marriages) or for transgender or gender non-conforming authors who change their names 
and face the question of whether to continue the circulation of past or dead names or to 
“abandon their previous scholarship, which produces a break in the scholarly record that 
harms our community by decoupling entire bodies of work from their creators.” [2] The 
Committee on Publishing Ethics blog post cited here is a helpful resource. Here are a few 
other guidelines: 

o​ In all cases of name change, see if you can find instances where the author cites 
their own past work and use that as a guide. 

o​ Avoid dead-naming trans* scholars. Instead, refer to the author by their accurate 
present name and cite by first initial and last name or last name only in the 
bibliography. (Text: “In a review article titled “What is This Thing Called Lyric?”, 
Stephanie Burt takes precisely this approach…”; Bibliography: S. Burt, “What Is 
This Thing Called Lyric?,” Modern Philology 113.3 (2016): 422–440. 
https://doi.org/10.1086/684097) 

o​ If a last name changes, consider referring to the article by their current name in the 
text and bibliography, with the prior name under which the article was published in 
parenthesis after the author entry, e.g. Auma, Maisha-Maureen (Eggers, Maureen 
Maisha). "Anti-Oppressive Standards für die geschlechtsspezifische transkulturelle 
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Bildungsarbeit" in zur Nieden, Birgit und Veth Silke (Hrsg.): Feministisch, 
geschlechterreflektierend, Queer? Perspektiven aus der Praxis politischer 
Bildungsarbeit. Rosa Luxemburg Stiftung, Berlin, 2004. 

 
[1] Katja Thieme and Mary Ann S. Saunders, “How do you wish to be cited? Citation practices and a 
scholarly community of care in trans studies research articles” in Journal of English for Academic 
Purposes 32 (2018): 80-90, here 87. 
[2] Theresa Jean Tanenbaum, Irving Rettig, H Michael Schwartz, BM Watson, Teddy G Goetz, Katta Spiel, 
and Mike Hill, “A vision for a more trans-inclusive publishing world,” Committee on Publication Ethics 
blog, January 13, 2021: https://publicationethics.org/news/vision-more-trans-inclusive-publishing-world 
(accessed 7/28/2021) 

 
 

Questions and contact 
Please feel free to reach out with questions anytime:  
 
●​ Monatshefte editor: monatshefte_editor@gns.wisc.edu 
●​ Monatshefte book review editor: monatshefte_bookrevieweditor@gns.wisc.edu  
●​ Monatshefte editorial assistant: monatshefte_office@gns.wisc.edu  
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