CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

HOQP PONG THUE CHUYEN GIA SONG NGU VIET - ANH
(BILINGUAL EXPERT SERVICE CONTRACT)

Can ctr vao By luat Dan sy 2015 ctia nude Cong hoa xa hdi chi nghia Viét Nam;
Cin ¢t vao nhu cau dao tao, boi dudng can bo ciia Cong ty ;

Can clr vao nang luc, kha niang dao tao ciia Ong/Ba ;

Cin cr vao cac quy dinh phap luat Viét Nam hién hanh, bao gdm Luat Cong chimg
2014 va Nghi dinh 152/2024/ND-CP vé quan 1y lao dong nudc ngoai tai Viét Nam.

Hom nay, ngay  thang  ndm 20 _, tai , chiing toi gdm:
(Today, on ___ of _, 20, at , we, the undersigned parties:)
BEN A (PARTY A):

Cong ty:

(Company: )

bai dién bai:

(Represented by: )

Chuc vu:

(Position: )

Dia chi:

(Address: )

bién thoai: Fax:

(Phone: Fax: )

BEN B (PARTY B):

Ong/Ba:

(Mr./Ms.: )

Sinh ngay:

(Date of Birth: )

Nghé nghiép:

(Occupation: )

Thuong tru tai:

(Permanent Address: )

CMND/CCCD s6: Cép ngay: tai:
(ID/Passport No.: Issued on: at: )
bién thoai:

(Phone: )




Thoa thuin ky két hop dong thué chuyén gia song ngit va cam két thue hién ding céc
diéu khoan sau day:

(Agree to enter into this bilingual expert service contract and commit to
complying with the following terms and conditions:)

Pi¢u 1: Noi dung hop ddng (Article 1: Contract Content)

Ong/Ba
chuyén nghi€p” cho Cong ty
Phy lyc 1 cta Hop dong.
(Mr./Ms. agrees to conduct the training course “Professional
Leadership and Management Skills” for Company with specific
details outlined in Annex 1 of the Contract.)

nhan thuc hién khoa dao tao “K¥ nang Lanh dao va Quan ly
v6i cac ndi dung cu thé duoc quy dinh trong

Thoi gian thyc hién: Ngay  va ~ thang = nam 20
(Implementation Period: On _ _and ___ of , 20)

Sang: tr  giddén  gio

(Morning: from __ to )

Chiéu: tr  giodén  gio

(Afternoon: from __ to )

Dia diém t6 chirc khoa hoc:

(Training Venue: )
Piéu 2: Gia tri hop dong (Article 2: Contract Value)

Phi dao tao duoc xac dinh nhu sau:
(Training fees are determined as follows:)

ST | Tén khoa Pon gia S6 lwong Thanh tién
T hoc (khoa) (VND)
1 Chi phi dao VND
tao VND
VAT
Tong VND
(Total: VND)
Bang chir:

(In words: )




Chi phi trén chua bao gém: chi phi di lai tir dén , chi phi tb
chtrc 16p hoc, tai ligu.

(The above costs do not include: travel expenses from to s
training organization costs, and materials.)

Pic¢u 3: Piéu khoin thanh toan (Article 3: Payment Terms)
Phuong thire thanh toan (Payment Method):

e Bén A thanh toan 100% gia tri hop dong trudc 05 ngay ké tir ngay khoa hoc
dién ra.
(Party A shall pay 100% of the contract value at least 05 days before the
training course takes place.)

Chirng tir thanh toan (Payment Documents):

e Hop dong, Bién ban thanh 1y hop dong, Bao céo tong két khoa hoc.
(Contract, Contract Liquidation Minutes, Training Course Summary
Report.)

Pi¢u 4: Quyén va nghia vu ciia cac bén (Article 4: Rights and Obligations of the
Parties)

Bén A (Party A):

e (Cung cap danh sach hoc vién va cac thong tin can thiét cta ting ¢4 nhan cho

Bén B.
(Provide the list of trainees and necessary information about each
individual to Party B.)

e B5 tri nhan vién tham gia khoa hoc, du kién 16p ¢ hoc vién.
(Arrange for employees to attend the course, expected to have
trainees.)

e Thanh toan chi phi dao tao theo dung quy dinh tai Piéu 3 cta hop dong.
(Make payment for training fees as stipulated in Article 3 of the contract.)
e Chiju trach nhiém thanh toan céc chi phi khéac, bao gdm: chi phi di lai tir

dén , chi phi an ¢ trong thoi gian tai ngay.
(Be responsible for paying other expenses, including travel expenses from
to , accommodation costs during days.)

e Chiu trach nhiém thanh toan chi phi t6 chirc 16p hoc.

(Be responsible for paying the costs of organizing the training course.)
e Giai quyét cac van dé phat sinh tir nhan sy ctia minh.

(Resolve issues arising from its personnel.)



® Yéu cau Bén B diéu chinh ndi dung chuong trinh dé phu hop véi nhén thirc ctia
hoc vién va muc tiéu dao tao.
(Request Party B to adjust the training content to suit the trainees’
understanding and training objectives.)

Bén B (Party B):

e Chiu trach nhiém xay dung ndi dung chuong trinh hoc, dam bao phu hop voi
yéu cau thuc té ctia Bén A va dat muc tiéu dao tao.

(Be responsible for developing the training content, ensuring it meets
Party A’s practical requirements and training objectives.)

e Giang day dung ni dung chuong trinh va dam bdo thoi lugng ctua khoa hoc.
(Deliver the training content as agreed and ensure the duration of the
course.)

e Cung cap day du va kip thoi tai liéu cho hoc vién.

(Provide complete and timely training materials to trainees.)
e Cung cép dich vu theo doi sau khoa hoc, bao gém:
(Provide post-training follow-up services, including:)
o Theo doi sy tham gia hoc tap cua ting hoc vién.
(Monitor the participation of each trainee.)
o Giai dap thic mic ctia hoc vién qua dién thoai, email trong subt va sau
khoa hoc.
(Address trainees’ questions via phone or email during and after the
course.)
o Tong két khoa hoc va giri bao céo danh gia két qua hoc tip cua timg hoc
vién cho Bén A sau khi két thic khoa dao tao.
(Summarize the course and provide a report evaluating each
trainee’s performance to Party A after the training concludes.)

Piéu 5: Cac diéu khoan khac (Article 5: Other Terms)

e Phu luc va cac vin ban sira doi, bo sung do hai bén ky két 1a mot phan khong
tach roi cua hop dong nay.

(Annexes and any amendments or supplements signed by both parties are
an integral part of this contract.)

e Hai bén cam két thuc hién dang cac diéu khoan da thoa thuan. Trong truong
hop phat sinh tranh chip, hai bén s& thuong luong giai quyét trén tinh than hop
tac. Néu khong dat dugc thoa thuén, tranh chép s€ duogc dua ra Toa an
dé xét xtr theo quy dinh cua phap luat Viét Nam hién hanh, bao gdm B9 luat
Déan su 2015.

(Both parties commit to complying with the agreed terms. In case of



disputes, the parties shall negotiate in good faith. If no agreement is
reached, the dispute shall be brought to Court for resolution in
accordance with current Vietnamese law, including the Civil Code 2015.)

Diéu 6: Piéu khoan thi hanh (Article 6: Implementation Terms)

e Hop ddng nay duoc 1ap thanh ban, mdi bén giir ban, co gia
tri phap 1y nhu nhau.
(This contract is made in copies, each party retaining

copies, all of which have equal legal validity.)
e Hop dong co hiéu luc ké tir ngay ky két.
(This contract takes effect from the date of signing.)

Lam tai ,ngay  thang  nam 20
(Done in , on of ,20)

Pai dién Bén A (Representative of Party A)

Dai dién Bén B (Representative of Party B)

PHU LUC 1: NOI DUNG KHOA PAO TAO

(ANNEX 1: TRAINING CONTENT)
“KY NANG QUAN LY VA LANH PAO CHUYEN NGHIEP”
(“PROFESSIONAL MANAGEMENT AND LEADERSHIP SKILLS”)

Ban dé xuat chwong trinh dio tao (Proposed Training Program)
Danh cho Cong ty
(For Company)

Poi twong dao tao (Target Trainees):

e Linh dao thudc Ban Giam ddc, Ban Lanh dao va CEO.

(Leaders including Board of Directors, Management Board, and CEQ.)
® Quan ly cac by phan.

(Department Managers.)

Muc tiéu (Objectives):



e Hiéu rd cac yéu tb then chét cua nghiép vu quan ly va lanh dao.
(Understand the key elements of management and leadership practices.)
e Quan ly va lanh dao hi¢u qua hon.
(Manage and lead more effectively.)
e Tuyén dung hiéu qua hon.
(Recruit more effectively.)
e Hoan thanh cic muc tiéu dé ra.
(Achieve set objectives.)
e S dung cac van dé dé phat trién.
(Utilize issues for development.)
e Phat trién cong su va ban than lanh dao.
(Develop associates and oneself as a leader.)
e Quan tri nghé nghiép ban than hiéu quéa hon.
(Manage one’s career more effectively.)
e Danh gia diém manh, diém yéu cta ban than.
(Assess personal strengths and weaknesses.)
e Quan tri thoi gian va xéc 1ap uu tién trong cong viéc.
(Manage time and set work priorities.)
e Phan tich hiéu qua giao tiép va k¥ ning ra quyét dinh.
(Analyze communication effectiveness and decision-making skills.)
e (Quan ly va lanh dao chu dong, tién li€u vao tuong lai.
(Proactively manage and lead with foresight.)

Noi dung khoa hgoc (Course Content):

1. Nha Quéan ly Chuyén nghiép (Professional Manager)

o Hé théng quan 1y va diéu hanh.
(Management and operational systems.)
o Panh gia sy chuyén nghiép cua ban than cac quan ly.
(Assess the professionalism of managers.)
o Cac k¥ ning can thiét cho nghiép vu quan 1y.
(Essential skills for management practices.)
o Xac dinh phong cach quan ly cta ban than.
(Identify your management style.)
o So sanh quan 1y chuyén quyén va quan 1y phat trién.
(Compare authoritarian and developmental management styles.)
o Cac bi¢n phap ty danh gid va cai thién.
(Methods for self-assessment and improvement.)
o Cac yéu t6 then chét dé 1anh dao hiéu qua.
(Key elements for effective leadership.)



2. Lanh dao va Quaén ly trén Thanh qua Hoat dong (Leadership and
Management Based on Performance)

o Quan tri cac miu thudn va phén tich nhu cau.
(Manage conflicts and analyze needs.)

o Hoa hop Iy thuyét vao thuc tién quan 1y.
(Integrate theory into practical management.)

o Thiét ké ké hoach va xac 1ap muc tiéu.
(Design plans and set objectives.)

o Chu ky PBM (Performance-Based Management) cho doanh nghiép.
(PBM cycle for businesses.)

o Cac budc phat trién co ban va quan 1y két qua then chét.
(Basic development steps and managing key results.)

3. Cai thién Thanh qua Quéan ly (Improving Management Outcomes)

o Cac yéu t6 can c6 cho quan 1y hiéu qua.
(Elements required for effective management.)
o Nguyén nhan cua quan ly kém va phuong phdp cai thi¢n.
(Causes of poor management and improvement methods.)
0 Quy trinh ty danh gid va cong cu danh gia.
(Self-assessment process and evaluation tools.)
o 10 nguyén tic dé phat trién thanh qua quan Iy.
(10 principles for improving management outcomes.)

Phwong phap dao tao (Training Methods):

e Bai giang, thao luan nhom, va cdu hoi trao doi.
(Lectures, group discussions, and Q&A sessions.)
e Bai tap tinh hudng dé nang cao k¥ ning.
(Case study exercises to enhance skills.)

Giang vién (Trainer): Ong/Ba

(Mr./Ms. )

Thaoi gian dao tao (Training Schedule):
Ngay va  thiang  ndam 20
(On___and __ of ,20)

Sang:  giodén  gio

(Morning: ___to__ )

Chiéu:  giddén  gio

(Afternoon:  to )



Pia diém t6 chirc khéa hoc:

(Training Venue: )



