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Conventions Used in this Guide

The information in this guide follows certain conventions that help you locate and identify

information.

Convention

Description

Identifies a Note

Identifies Tips and Tricks

Identifies a Learning Aid

T Code: xxxx

Menu path > Menu path
=Menu path

Identifies a SAP transaction code
and system Menu path to follow

Identifies a Business Rule

Identifies a Learner Exercise to
execute

02/11/2009

© 2009 PRASA - www.prasa.com Page 4 of 52



[ )

3eGhOeIogias Goods Receipt Process - Materials Management

PASSENGER RAIL AGENCY
OF SOUTH AFRICA

%\;«% prasa

Target Audience

This course has been designed for those employees who have to receive stock into stores
as requested in the Purchase Order and track stock movement via material documents
using the SAP system. Receive material for Direct Consumption.
Perform Return delivery if there is any defect on delivered material.
Pre-requisites

e Computer Literacy Course

e SAP Navigation Course

e Basic knowledge of the current processes relevant to the Goods Receipt &
Materials

Course Duration
The duration of this course is 1 day.
Learning Outcomes

At the end of the course, you will be able to:

° Perform Goods Receipt with reference to Purchase Order
° Perform Return to Stores

° Perform Return Delivery

° Display Material Document

02/11/2009 © 2009 PRASA - www.prasa.com Page 5 of 52
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Old and New Terminology

PRASA Terminology

SAP Terminology

Supplier

Customer

Vendor

Customer

General Ledger Account

Cost Element

General Ledger Account

Cost Element

Cost Element Group-CCA
Account Group-PCA

Financial Statement Version-FI

Cost Element Group-CCA
Account Group-PCA

Financial Statement Version-FI

Cost Centre Group

Profit Centre Group

Cost Centre Group

Profit Centre Group

Cost Centre Standard Hierarchy
Profit Centre Standard Hierarchy

Cost Centre Standard Hierarchy
Profit Centre Standard

Hierarchy

Cost Centre
Profit Centre

Fund Centre

Cost Centre
Profit Centre

Fund Centre

02/11/2009
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Goods Receipt Process - Materials Management

1. Process Overview

The Goods Receipts forms part of the Purchasing Cycle Material.
The material or goods bought from a Vendor are ready to be delivered.
The warehouse Controller will receive the material into their warehouse.

The Goods Receipt Process

MM Business Process Overviews — Gnﬂdﬁ‘ Rec!

Documents for
Warehouse Goods Movement

Goods Movement

Issues

Records Movements Records Movements that
that Affect Inventory Affect Valuation of
Balances. Inventory.

02/11/2009 © 2009 PRASA - www.prasa.com Page 7 of 52
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1.1 Process Flow

1.1.1 The Receipt Materials and Services Process

Functional Area: ProcuretoPay  Business Process: Procure Materials & Services

Sub-Process: PtP-04-02-02 - Receive Materials & Services — (Stock)

Author: Pvdm Date: 25-Aug-2009 Page: 1 of 1 Version: 10
[ Goods Receiving Clerk I QM Inspector

PP-01-0101

PAP-04-01-02 /_J
() ’j
o7
Print N
Retum fo Vendor Return to Vendor N
Slip
MIGO
Verification @

Print
Goods Racaipt N
oM No with PO into Stock Goods Receipl
Inspection? Slip

Yas
Goods Receipt
with PO inilo G

Ingpection

@ Mowe from OM

Inspection o
Unresiricied

\)@ The following section covers terms and concepts relevant to this
= course.

02/11/2009 © 2009 PRASA - www.prasa.com
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1.2 Terms and Concepts

SAP Term Description

Material This is the SAP term for Products or Spare Parts

This is the SAP term for Product numbers and Spare Parts

Material Number Numbers. Material can be used together with the Serial Numbers

In the Inventory Management system, when a goods movement is
posted, a material document is generated that serves as proof of
the movement. A material document consists of a header and at

least one item

Material Document

Accounting If the movement is relevant for Financial Accounting (that is, if it
Document leads to an update of the G/L accounts), an accounting document
is created parallel to the material document

A plant is a physical site where related activities are performed or

Plant goods are stored.

A storage location is a place where material or stock is physical

Storage Location kept within a plant

Movement type describes the different posting of material and how

Movement Type the material master is to be updated,

02/11/2009 © 2009 PRASA - www.prasa.com Page 9 of 52
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2. The Goods Receipts Process.
At the end of this session, you should be able to perform the following in the SAP

system.

e Perform Goods Receipts

2.1 Perform Goods Receipt for Stock Material - ERSA

Business Scenario: As PRASA employee in the warehouse, you are responsible for the
entry of goods movements. To become better acquainted with the single-screen

transaction for goods movements, you want to enter a goods receipt. After the posting,
check whether the quantity-based and value-based update of the stock has taken place.

Transaction Code: MIGO GR

(\% Logistics [1 Material Management [0 Inventory Management ' Goods
3// Movement [J Goods Receipt [0 MIGO_GR - GR for Purchase Order (MIGO)

02/11/2009 © 2009 PRASA - www.prasa.com Page 10 of 52
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The SAP Easy Access is displayed.
(R Es| SAP

L=
Menu Edit Favorites Exras System Help

[«][]

2 MIGO - Goods Movement (MIGO)
= &3 Goods Receipt
~ 33 For Purchase Order

2 MIGO - PO Number Known
22 MIGO - PO Number Unknown
1Y) MIGO_GO - GR for Order (MIGO)
2 MB31 - For Order
) MIGO_GI - Other (MIGO)
) MB1C - Other
1) MIGO_GI - Goods Issue (MIGO)
2 MB1A - Goods Issue
2 MIGO_TR - Transfer Posting (MIGO)
17 MB18 - Transfer Posting
I> (] Subsequent Adjustment
> (] Goods Movement of Handling Units

v T T

> RD1 (1) 400 B3| sapratappoo [OVR | |7

| start of application: Goods Movement

Double-click on the _ MIGO_GR - GR for

Purchase Order (MIGO) node.

02/11/2009 © 2009 PRASA - www.prasa.com Page 11 of 52
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The Goods Receipts Purchase Order screen is displayed.

IEEoor:ls; Receipt Settings System Help E‘W
@ JH e SHE DDL0IRR @M
%=z Goods Receipt Purchase Order - Palesa Susan Maphumulo

| Show Overview | I IEI I | Hold || Check || Post | I | Help |

AD1 Goods Receipt 1| [RO1Purchase OrderZ)| | [ | l:l GR goods receipt  [181] |
¥1 Head.data

Line |Mat Short Text Jok Jatyin une e TsLoc |Batch |valuation T _[m_ [Dlstock Type [Pint |
3 [
B [x]
=]
=]
=]
=]
=]
g
|
g
g
E
]
=]
=]
=]
=]
a L
a [l
a [l

[l |[«][»]

| I || || I || Delete || Contents ID .E!

| [ Ra1 (1) 400 B saprg1appo0 [OVR [ |

If the screen displays the sections of the transaction in a collapsed

— mode, Click on the Head data . Head.daa | button and /or Detail
) data O Detaildata | 1 4¢4n to expand the section.

02/11/2009 © 2009 PRASA - www.prasa.com Page 12 of 52
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The Goods Receipts Purchase Order screen is displayed.

=3 EEE
Goods Receipt  Settings  System  Help

& A CE@  DRE STO0 EE @ m

@ Goods Receipt Purchase Order - Palesa Susan Maphumulo

| show Overview | IE [ Hold || Check | [[FH Help |

AD1 Goods Receipt #| |R01 Purchase Order®) l:' GR goods receipt 101
E‘ vendor | iy
Document Date 21.69.2009 Delivery Note
Posting Date 21.69.2009 Bill of Lading HeaderText
8 [ |1 Individual Slip [
Line [Mat Short Text [ok Jatyin unE [E [sLoc |Batch [valuation T M [Dlstock Type [Pint
el
E
T
b
T
T [«
l:l:‘ [ | Delete || Contents_| l:' Iﬂi@

5 _ AT i e

)

| I | RD1 (2) 400 | sapratappoo [ovR | |

Using the table below, complete the following fields:

Goods Receipt Process

Goods Receipts Purchase Order

Ste | Field Name Field Description and Action R/O
p
1. Document A P R
Type Select Goods Receipt A01 Goods Receipt & from the
drop down list if it is not the default. This field indicates
the type of transaction being performed.
2. Document - R
Reference Select Purchase Order "' FUreNase OOerEl g0 the
drop down list if it is not the default.

02/11/2009
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Goods Receipt Process
Goods Receipts Purchase Order
Ste | Field Name Field Description and Action R/O
p
3. Purchasing Click in the Purchase Order field. R
Document Enter the relevant purchase order number
Number 45'3”3”3”3”3”3'“'@ or select it from the Possible Entries
button.
This is an alphanumeric key which uniquely identifies
the purchasing document to be referenced.
4, GR goods 1E|1| R
receipt Select Movement Type or select it from the
Possible Entries button.
Specifies a key for the type of goods movement. Each
goods movement (for example, purchase order to
warehouse) is allocated to a movement type in the
system
5. Document Leave as is. 0]
Date
This is the date on which the original document i.e.
vendor delivery note or internal goods receipt slip, was
issued. The default is the current system date. Leave
unchanged.
6. Posting Date Leave as is.
is is the date used when entering the accounting 0]
document. The default is the current system date.
Leave unchanged.
7. Delivery Note |ter either the delivery note number or the invoice note
number which is displayed on all relevant external
documents. R
8. ck on the Execute @ button. R

(Note: On above table, in column R/O; R = Required, O = Optional)

02/11/2009

© 2009 PRASA - www.prasa.com
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The Goods Receipts Purchase Order screen is displayed

=

QW

Goods Receipt Sefings System Help
g =020 iBcee CHE DDod PR m e ——
%83 Goods Receipt Purchase Order 4500000044 - Palesa Susan Maphumulo
[ show overview | | [0} | [ Hold || check |[ Post | | [ Help |
AD1 Goods Receipt &I| [R01Purchase Order®)| | | l:' GR goods receipt |:|
El Vendor | 4if}
Document Date 21.09.2609 Delivery Mote 1995 Vendor PRASA TRADE VENDOR
Posting Date 21.09.2609 Bill of Lading HeaderText
& [ |1 Individual Slip ]
Line [Stat [Mat Short Text Jok Jatyin UnE [E [sLac |Batch [valuation T _[M [Dfstock Type [Pint
1 OO!BOItS & Nuts [v] 400 PACTEST SLOC TBC 161 + | UnrestrictecE PRASA-
8
g
] [2]
] =]
LT I[dD]
|E,I'§| [ |@IE |'ﬂ' Delete I‘ Contents I .E.!

El Material Quantity i Where { Purchase Order Data { Partner

Material Bolts & Nuts | [28
Vendor Material No. |
Material Group 1040
EAN in Order Unit
EAN Check [ ]
E|B “item 0K i Line 1

[& Document is 0K

2 [ |RD1 (2) 400 [ | saprd1appoo [OVR [ |

Using the table below, complete the following fields:

Goods Receipt Process

Goods Receipts Purchase Order

Step

Field Name

Field Description and Action

R/O

Click on the Material Material  JEENCY

The Material Description, Material Group and Material
Number defaults from the Purchase Order details

02/11/2009

© 2009 PRASA - www.prasa.com
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Goods Receipt Process

Goods Receipts Purchase Order

Step | Field Name

Field Description and Action

R/O

Click on the Quantity ( QUaniity"" 5,

The Quantity in delivery note indicates the quantity
specified by the vendor as the delivered quantity in the
accompanying papers i.e. delivery note. The delivery
note quantity can be entered at the time of goods
receipt and is then used by Invoice Verification
(Financials) in the processing of differences.

Enter a new quantity if it is different to the quantity
actually received.

Click on the Where I YWhere | ;p

Enter the Plant and Storage Location where the goods
will be stored

Enter the name of the person who is to receive the
goods.

Enter the point at which the material is to be unloaded
for example, Prasa Head Office, 66 Jorrisen Place,
Braamfontein

Click in the Item OK ¥lltem OK checkbox.

When this indicator is set, the item is pulled through to
the material document that is posted. In order to check
the item before posting is carried out the Item OK
indicator must be set. Select the Item OK checkbox if
the goods receipt is to be posted.

Click on the Purchase Order Data
i Purchase Crder Data tab.

Click on the Check button to verify all the
details are correct.

Save the transaction by clicking on the Post
button or Save button.

Checking before posting helps in identifying any
warning/error/inconsistency in the document. Pressing
the Control + S keys on the keyboard, the transaction
will also be saved.

A system message: Material document posted, is
&3 Material document 5000000064 posted

displayed

(Note: On above table, in column R/O; R = Required, O = Optional)

02/11/2009

© 2009 PRASA - www.prasa.com
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Click on the Exit ﬁ button to return to the SAP Easy Access screen

The SAP Easy Access screen is displayed.

Menu Edit Favorites Extras System Help

RO - - e i . I N o R

SAP Easy Access
ELiN=NEE

0]

e MIGO - Goods Movement (MIGO)
=7 3 Goods Receipt
= {9 For Purchase Order

2 MIGO - PO Number Known
2 MIGO - PO Number Unknown
2 MIGO_GO - GR for Order (MIGO)
2 MB31 - For Order
7 MIGO_GI - Other (MIGO)
2 MB1C - Other
2 MIGO_GI - Goods Issue (MIGO)
) MB1A- Goods Issue
) MIGO_TR - Transfer Posting (MIGO)
) MB1B - Transfer Posting
I> (] Subsequent Adjustment
I> (1 Goods Movement of Handling Units

Start of application: Goods M v [RD1 (1) 400 [ saprdtappoo | OVR | |

02/11/2009 © 2009 PRASA - www.prasa.com Page 18 of 52
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2.2 Perform Goods Receipts for Non-Stock Material -
NLAG

Transaction Code: MIGO GR

(\% Logistics [ Material Management [0 Inventory Management [ Goods
f Movement [ Goods Receipt [1 MIGO_GR - GR for Purchase Order (MIGO)

The SAP Easy Access is displayed.

IgMenu Edit Favorites Exras System Help = W
@ 0 Cea SHE DDLS R Qm
SAP Easy Access

e & [EE ]

[ Favorites
7 (&Y SAP menu
b (] Ofiice
[ (] Cross-Application Components
< {7 Logistics
= Y Materials
b (] Purchasing
= 31 Inventory W
= ] Goods Movement
72 MIGO - Goods Movement (MIGO)
= & Goods Receipt
= (Y For Purchase Order
i) MIGO_GR - GR for Purchase Order (MICO)
2 MIGO - PO Number Known
£ MIGO - PO Number Unknown
12 MIGD_GO - GR for Order (MIGO)
12 MB21 - For Order
12 MIGD_GI - Other (MIGD)
12 MBAC - Other
22 MIGO_GI - Goods Issue (MIGQ)
) MB1A - Goods Issue
22 MIGO_TR - Transfer Posting (MIGO)
) MB1B - Transfer Posting
[ (7 Subsequent Adjustment
[} (7 Goods Movement of Handling Units
I ("7 Material Document
[ (1 Resenvation
[ (7 Periodic Processing
I (7 Environment
I (] Logistics Invoice Verification
b (] Physical Inventary
b (] Valuation
I (] Waterial Requirements Planning (MRF)
I (] Senvice Entry Sheet [«]
b (] Senvice Masler [~

[41[]

[ [ R0 (1) 400 B saprg1appoo [OvR | |

Double-click on the MIGO_GR - GR for Purchase Order (MIGO)
) MIGO_GR - GR for Purchase Order (MIGO) node.

02/11/2009 © 2009 PRASA - www.prasa.com Page 19 of 52
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The Goods Receipts Purchase Order screen is displayed.

=
Goods Receipt  Sefings  System  Help

Ew

@ (0 e CHE DDLs R QB

[®lz Goods Receipt Purchase Order - Palesa Susan Maphumulo

(5w o [ e e o) v

A1 Goods Receipt 2| [R01 Purchase Order)| |4500000062]()

H

GR goods receipt |:|

DocumentDate  (21.10. 2009 Delivery Mote
Posting Date 21.19.2009 Bill ofLading | HeaderTex
O [ 1ndvidualsip @
Line |Mat Short Text 0K |Qtyin UnE E |SLoc Batch |Valuation T [M Stock Type Pint Sp |Customer
g
g
5]
g
a [
a &
0 —— ]| O
\ \m‘ﬁ Delete |3 Contents | EEE
ST
2][E]
| q]
02/11/2009
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Goods Receipt Purchase Order xxxxx screen is displayed.

=
Goods Receipt  Seffings  System  Help W

V] 1 dHICEa CHE BDhAN BRI @
[@l Goods Receipt Purchase Order 4500000062 - Palesa Susan Maphumulo
O

=

AD1 Goods Receipt E| |RO1 Purchase OrderE D GR goods receipt 101
EI Vendor | §D

Document Date  (21.10.2004 Delivery Mote 12345DN Vendor PVDW TEST VENDOR

Posting Date 21.16.2009 Bill of Lading HeaderText

0 [ 1indvidual Slip ]

Line [Mat Short Text Jok [atyin UnE [E JsLoc [Cost Center [Profit Center [GIL Account [Batch [valuationT [M_|DStockTyplT]
|_1_|prasa logo- Diaries (2010) 100 EA 123 P12008  |480080 161+ Unrestr
[#]
[
[ |[s][+]
0 Delete Contents EEE
©|  Waterial | Quanty #NTOFCHM Purchase OrderData | Parmer | Account Assignment
Movement Type 161 +| GR for acct assgmnt Stock type Unrestricted use [
Plant PRASA-HO Elect_SCH_Project 1191

Goods recipient
Unloading Point

Text

[item OK Line 1

Using the table below, complete the following fields:

Goods Receipt Process

Goods Receipts Purchase Order

Step | Field Name Field Description and Action R/O

1. Click on the Material Material  EYH R

The Material description defaults from the original
Purchase Requisition, there is no Material Number, and
it's for direct consumption. No stock kept in the
warehouse for these goods.

02/11/2009 © 2009 PRASA - www.prasa.com Page 21 of 52
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Goods Receipt Process

Goods Receipts Purchase Order

Step | Field Name Field Description and Action R/O

Click on the Quantity { Quaniity " 5p

The Quantity in delivery note indicates the quantity
specified by the vendor as the delivered quantity in the
accompanying papers i.e. delivery note. The delivery note
quantity can be entered at the time of goods receipt and
is then used by Invoice Verification (Financials) in the
processing of differences.

Enter a new quantity if it is different to the quantity
actually received.

Click on the Where i YWhere = {ap

Enter the Plant where the goods will be delivered.

4, Enter the name of the person who is to receive the R
goods. For this example PRASA

5. Enter the point at which the material is to be unloaded R
for this example, 66 Jorrisen Place ,Braamfontein

Click in the Item OK [¥]ltem OK checkbox.

When this indicator is set, the item is pulled through to
the material document that is posted. In order to check
the item before posting is carried out the Item OK
indicator must be set. Select the Item OK checkbox if the
goods receipt is to be posted.

7. Click on the Purchase Order Data R
i Purchase Order Data tab.

8. Click on the Partner [ F8MEr " tah The relevant 0
vendor data fields are displayed.
9. Click on the Account Assignment 0

i Account Assignment tab.

The relevant financial data fields, the GL Account
number, Cost Center & Profit Center are displayed.

This defaults from the Purchase Order.

02/11/2009 © 2009 PRASA - www.prasa.com Page 22 of 52
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Goods Receipt Process
Goods Receipts Purchase Order
Step | Field Name Field Description and Action R/O
Click on the Check =" | putton to verify all the details
are correct.
Save the transaction by clicking on the Post
button or Save button.
Checking before posting helps in identifying any
warning/error/inconsistency in the document. Pressing
the Control + S keys on the keyboard, the transaction will
also be saved.
11. A system message: Material document posted, is R
displayed | & Material document 5000000065 posted

(Note: On above table, in column R/O; R = Required, O = Optional)

& It is sometimes necessary to reverse a goods receipt due to user error.

\)v For example, an incorrect quantity is entered or the wrong purchase

K:/> order chosen. Reversing goods movements using movement types is
the same as the initial movement type +1.

For example, a reversal of a goods receipt for a Purchase Order,
movement type “102.

V You have successfully created a goods receipt for direct consumption.

02/11/2009
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2.3 Return to Store Process - Scenario 1

Goods have issued for Consumption. After Goods Issue, the end-user realises that
all the goods will no longer be used and need to be returned to the store. The end
user must then take the goods issue slip that was given when the goods were
issued and give it to the stock controller at the store.

In this case the corresponding Goods Issue document must be cancelled. If the
goods issue slip cannot be found, the stock controller will search on the system for
the document number.

The first step is to display the Material Document or to confirm what goods and
numbers have been issued.

Transaction Code: MB51

(\% Logistics [1 Material Management [0 Inventory Management (] Environment [
f List Displays (1 MB51 - Material Documents

02/11/2009 © 2009 PRASA - www.prasa.com Page 24 of 52
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The SAP Easy Access screen is displayed

L=
Menu Edit Favorites Exras System Help

[» (7 Goods Movement
[» (7 Material Document
[> (7 Resenation
[> (7 Periodic Processing
= ] Environment

= & List Displays

£ MRS - Accounting Document for Material
) MBAL - Archived Material Documents
22 MBSM - Cancelled Material Documents
) MBGR - Reason for Movement

I (7 Stock

[> (7 Information

I (] Balances Display

I [J Consignment

I» (] Batch Where-Used List

I (] Batch Search Strateqy

I (7 Inventory Controlling

A

Click on the MB51 - Material Documents _ node

02/11/2009 © 2009 PRASA - www.prasa.com Page 25 of 52
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The Material Document List screen is displayed

=
Program Edit Goto System Help

V] 3 G 0E RS O8 FEE| @

EW

Material Document List

ltem Data
Waterial
Plant 1181
Storage Location 1181
Batch
Vendor
Customer
Movement Type 201
Special Stock

hd rd Bvd Kl vl Kvl Kvd Kad

Header Data
Posting Date
User Name
Trans.JEvent Type
Reference

htd Btd Krd Bad

Display Options
Layout

Data Source
[¢] Database
[]Short Documents
[JReread Short Docs In Archive
Archive Infostruct

q]

Using the table below, complete the following fields:

Goods Receipt Process
Material Document List
Step | Field Field Description and Action R/O
Name
1. Plant Enter the Plant code - 1101 - Prasa Head Office R
1101 | PRASA HEAD OFFICE and
2. Storage Enter the Storage - 1101 - Prasa Head Office 1101 - R
Location 1101 1101 TEST SLOC TBC
3. Movemen Enter movement type 201 to display all goods issue R
t type done from the above storage location
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4,
Click on the Execute button.

The following screen displayed

(Note: On above table, in column R/O; R = Required, O = Optional)

02/11/2009 © 2009 PRASA - www.prasa.com Page 27 of 52



[ )

technologies

%‘;zi% prasa

PASSENGER RAIL AGENCY
OF SOUTH AFRICA

Goods Receipt Process - Materials Management

The Material Document List screen is displayed

=

List Edit Goto Seftngs Environment System Help

1 0H A 0HE Stoas BE @m

@

EW

Material Document List

(LD I Gl =]

Material Material Description PInt Name 1

Sloc MvT § Mat. Doc. Item Pstng Date Quantity in UnE EUn

154 TRAINING-MRP-81 1101 PRASA-HO Elect_SCM_Project
1101 201 4006000061 1 62.11.2009 20- EA

1101 201 4000008058 1 27.10.2009 50- EA

1101 201 4000000052 127.10.2009 50- EA

1101 261 4906000052 2 27.10.2009 50- EA

155 TRAINING-MRP-81 1101 PRASA-HO Elect_SCM_Project
1101 201 4900006059 1 02.11.2009 10- EA

1101 201 4006000058 2 27.10.2009 80- EA

160 Training-Stock Transfer-Plant to Plant 1181 PRASA-HO Elect_SCM_Project
1101 261 4900000055 1 28.10.2009 18- EA

M35 BOLT,CUP HEAD,SOUARE NECK MG X 65 MM L 1101 PRASA-HO Elect_&CHM_Project
1101 201 4000008048 3 20.10.2009 100- EA

1101 201 4000000048 1 20.10.2009 10- EA

1101 201 4900000048 2 20.10.2009 100- EA

1101 201 4000000038 1 10.10.2009 50- EA

1101 201 4906000029 1 15.10.2009 150- EA

TRAINING1 BOLT,CUP HEAD,SQUARE NECK MG X 65 MM L 1101 PRASA-HO Elect_SCHM_Project
1161 201 4900006031 3 19.10.2009 18- EA

TRAINING2 3 MM BOTH ENDS 1161 PRASA-HO Elect_SCM_Project
1101 201 4000000031 4 10.10.2009 EA

1101 201 4906000031 5 19.10.2009 EA

LERI)

El

q]

th the help of the end user the stock controller will search for the
right document number from the above list. For example
document 4900000061
Ice the document is found, the stock controller proceeds to cancel
the document on the system

02/11/2009
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Transaction Code: MIGO

(\% Logistics [1 Material Management [ Inventory Management [ Goods
f Movement [ MIGO - Goods Movement (MIGO)

The SAP Easy Access screen is displayed
= EI

Menu Edit Favorites Exiras System Help

T 1 J0CcQ0DHE o000 BE QN
SAP Easy Access

o)1 o e L )L

(7 Favorites
= & SAP menu
b (] Office
[ (] Cross-Application Components
= & Logistics
= Y Waterials Management
[> (] Purchasing
=~ &1 Inventory M
= £ Goods Movement
21 MIGO - Goods Movement (MIGO)
> [ Goods Receipt
2 MIGO_GI - Goods Issue (MIGO)
) MB1A - Goods Issue
) MIGO_TR - Transfer Posting (MIGO)
) MB1B - Transfer Posting
P [ Subsequent Adjustment
[ [J Goods Movement of Handling Units
[» (7 Material Document
I (] Resemvation
I (7 Periodic Processing
I (J Environment
[ (7 Logistics Invoice Verification
b (J Physical Inventory
I (7 Valuation
[ (] Material Requirements Planning (MRP)
I [ Senwice Entry Sheet
P [ Sewice Master
[> (] Foreign Trade/Customs
[ (7 Material Master
[ (7 Product Catalog
b (7 Sales and Distribution
b (7 Logistics Execution
b (3 Production
b (7 Production - Process
I (] PlantMaintenance

[E[Y

[4[v]

Click on the MIGO - Goods Movement (MIGO) & MIGO - Goods Movement (MIGO] node.
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The Cancellation Material Document screen is displayed

=l
Goods Receipt  Seftings  System  Help W

V] 3 dHICEQI EHE DDho8 HE @m
[@= Cancellation Material Document - Palesa Susan Maphumulo

e oo ] [0 [ e L) [

=3

%|a || AD3 Cancellaion @] [R02 Waterial Docum 21| [#a0onoanez] (2008 [BH] [
My Documents
[> Purchase Orders General i)
[ Orders
[ Resemvations
= Waterial Documents Document Date Delivery Note
4900000062 Posting Date 02.11.2009 Bill of Lading HeaderText
4900000061
4900000059
4900000060
5000000182 Line [Mat Short Text [ok [atyin UnE [E [stoc Batch Valuation T [ [o[Stock Type [Pint [sp [Customer
4900000050 )
4900000052 B
4900000056
4900000040 )
4900000058 g
[ Held Data T A
g [+]
MO I
EE EE
waterial VTN, Wnere
[
4
Goods Receipt Process
Cancellation Material Document
Step | Field Name Field Description and Action R/O
1. _Il?oc:ment Select Cancellation 403 Cancellation  El{from the drop R
yp down list if it is not the default. This field indicates the
type of transaction being performed.
2. go;:ument Select Material Document R0ZMaterial DocumEl{g-om the R
ererence drop down list if it is not the default.
This field indicates the type of document to be referenced
3. Purchasing lect “Cancellation” and enter the document number R
zzs:;::nt Material Document field. For this example 4800000062
or search it from the Show Overview <Now Oveniew
button.
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The Cancellation Material Document screen is displayed

L=
Goods Receipt  Seftings  System  Help

(V] 10 eae LHE DTBLD BR O

EIW

[@= Cancellation Material Document 4900000062 - Palesa Susan Maphumulo

s oo ] [0 [ o] ) [

Z|4| @[] |[A02Canceliaion | [R02Waterial Docum | [4800000062] [B]H] &
My Documents
I Purchase Orders

[ Orders

General

i

P Reservations
~ Material Documents

Document Date 02.11.2009 Material Slip

Posting Date 02.11.2009 DocHeader Text ‘ |

O [ 1indvidualsiip @

Line [Mat Short Text [ok [atyin UnE [E [stoc Cost Center [Profit Center |G/L Account [Batch [Valuation T [W |D|SmckTy
1 [TRAINING-MRP-01 29 EA TESTSLOCTBC 258 P12807 400000 201 - | Unrest
[: Held Data El
[+]
MO 0]
BEL ‘M‘m Delete [ Contents
mm Where | Reservation | AccountAssignment
Qtyin Unit of Entry 20 W
Qtyin SKU 120 [er ]
Amountin LC 4,000.00
femok Line [ 1
\ 4
Using the table below, complete the following fields:
Goods Receipt Process
Cancellation Material Document
Step | Field Name Field Description and Action R/O
1. . . ateris R
Click on the Material MCICUCI tab.
Enter the Material Description, Material Group and
Material Number to be cancelled
02/11/2009 © 2009 PRASA - www.prasa.com
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Goods Receipt Process

Cancellation Material Document

Step | Field Name

Field Description and Action

R/O

Click on the Quantity ( QUaniity"" 5,

eck the quantity of goods retuned against the
document

Check the quality of goods retuned and process only if
satisfied

Click on the Where | Y¥here | -

Enter the Plant and Storage Location where the goods
will be stored

Enter the name of the person who is to receive the
returned material

Enter the point at which the material is to be unloaded
for example, Prasa Head Office, 66 Jorrisen Place,
Braamfontein

Click in the Item OK ¥lltem OK checkbox.

When this indicator is set, the item is pulled through to
the material document that is posted. In order to check
the item before posting is carried out the Item OK
indicator must be set. Select the Item OK checkbox if
the goods receipt is to be posted.

Click on the Check button to verify all the
details are correct.

Save the transaction by clicking on the Post
button or Save button.

Checking before posting helps in identifying any
warning/error/inconsistency in the document. Pressing
the Control + S keys on the keyboard, the transaction
will also be saved.

A system message: Material document posted, is

d @ Material document 4300000063 posted

displaye

(Note: On above table, in column R/O; R = Required, O = Optional)

02/11/2009
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2.4 Return to Store Process - Scenario 2

Goods have issued for Consumption. After Goods Issue, the end-user realises that
some of the goods will no longer be used and need to be returned to the store. The
end user must then take the goods issue slip that was given when the goods were
issued and give it to the stock controller at the store.

In this case a reversal of goods issue must be captured. The corresponding
document should be found in the same way as scenario 1.

Once the document is found, the stock controller proceeds to do a reversal of goods
issue with reference to the document number

Transaction Code: MIGO

(\% Logistics (1 Material Management (1 Inventory Management [ Goods
f Movement [ MIGO - Goods Movement (MIGO)

The SAP Easy Access screen is displayed
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L=
Menu Edit Favorites Exiras System Help

SEE BB 48

SAP Easy Access

BIE &=

[+12]

I (] Purchasing
= & Inventary I
< &F Goods Movement

[ [J Goods Receipt
2 MIGO_GI - Goods Issue (MIGD)
2 MB1A - Goods Issue
@ MIGO_TR - Transfer Posting (MIGO)
) MB1B - Transfer Posting
b (7 Subsequent Adjustment
b [ Goods Movement of Handling Units
b (] Material Document
[ (J Resenation
[» (7 Periodic Processing
[» (7 Environment
I (7 Logistics Invoice Verification
[ [ Physical Inventory
b (7 Valuation
b (7 Material Requirements Planning (MRP)
b ("7 Semice Entry Sheet
b (7 Service Master
I (] Foreign Trade/Customs
P[] Material Master

Click on the MIGO - Goods Movement (MIGO) &2 MIGO - Goods Movement (MIGO) node.
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The Goods Receipt Other screen is displayed

L=
Goods Receipt  Seftings  System  Help

V] B dECae EREDDLHD EHE @

EIW

[@= Goods Receipt Other - Palesa Susan Maphumulo

=

s ommen ] 0] [

Ml| A01 Goods Receipt B [R10 Other B RE for costcenter |22
My Documents
E ;%S::SE Orders General it
[ Resemvations
= Waterial Documents Document Date 02.11.2009 Material Slip 4900000063
5 Posting Date 02.11.2009 DocHeader Text
0O [ 1indvidualsiip @
Line [Mat Short Text [ok [atyin UnE [E [stoc Cost Center [GIL Account [Batch Valuation T [ [o[Stock Type |Pln
T
b
b
b
[ Held Data a 1
e
MBI [ajo]
D:l D:H Delste || Contents || | | |
A s
Material
Equipment
AE Line 1
[ 4
Using the table below, complete the following fields:
Goods Receipt Process
Goods Receipt Other
Step | Field Name Field Description and Action R/O
1. Document Select Goods Receipts A1 Goods Receipt from | R
Type the drop down list if it is not the default. This field
indicates the type of transaction being performed.
2. Document Select Material Document R10/Gther from | R
Reference the drop down list if it is not the default.
This field indicates the type of document to be referenced
3. Material Enter the material document as reference. For this
Slip example 4900000063
02/11/2009 © 2009 PRASA - www.prasa.com
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Goods Receipt Process

Goods Receipt Other

Step

Field Name

Field Description and Action

R/O

Mov Type

Enter movement type. For this example enter 202,

Enter the name of the person who is to receive the
goods. For this example PRASA

Enter the point at which the material is to be unloaded
for this example, 66 Jorrisen Place ,Braamfontein

Click in the Item OK ¥lltem OK checkbox.

When this indicator is set, the item is pulled through to
the material document that is posted. In order to check
the item before posting is carried out the Item OK
indicator must be set. Select the Item OK checkbox if the
goods receipt is to be posted.

Click on the Account Assignment
i Account Assignment tab.

Enter the G/L account number. For this example 400000

Enter the Cost Center number. For this example 258

Click on the Check button to verify all the details
are correct.

Save the transaction by clicking on the Post
button or Save button.

Checking before posting helps in identifying any
warning/error/inconsistency in the document. Pressing
the Control + S keys on the keyboard, the transaction will
also be saved.

10.

A system message: Material document posted, is
@ Material document 4900000066 posted

displayed

(Note: On above table, in column R/O; R = Required, O = Optional)

02/11/2009
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2.5 Display Material Document

At the end of this session, you should be able to perform the following in the SAP

system.

e Display Material Document

Business Scenario: After you have performed Return to Store Process, you want to
check the status of the Material Movement and display the Accounting Documents.

Transaction Code: MB03

(\% Logistics [1 Material Management [J Inventory Management [ Material
< Document (] MBO3 - Display

The SAP Easy Access is displayed

=
Menu Edit Favortes Edras System  Help

sz

@ JH a0 DAR Do BE @B

SAP Easy Access

& [EE

3 Logistics

= & Materials M

[ (7 Purchasing
= & Inventory Management

[ (] Goods Movement
= &Y Material Document

) MB02 - Change

) MBO3 - Display

) MBSL - Copy

P MBST - CanceliReverse

7 MIGO - Release blocked stock

7 MBRL - Return Delivery
2 MIGO - Subsequent Delivery
22 MBSU - Place in storage
[ (7 Archive
£ MB30 - Process output
£ MBBM - Create Session
I (] Resenation
[ (] Periodic Processing
[ (] Environment
I (] Logistics Invoice Verification
b (] Pnysical Inventory
P (J Valuation

[ (] Material Requirements Planning (MRP)

[ (7 Senvice Entry Sheet
[ (7 Service Master
[ (7 Foreign Trade/Customs
b (] Waterial Master
[ (] Product Catalog
[ (] Sales and Distribution
I (] Logistics Execution
I (7 Production
[> (] Production - Process
[> (] Plant Maintenance
[ [J Customer Senice

Double-click on the MBO3 - Display & MB03-Display node.

02/11/2009
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The Display Material Document: Initial Screen is displayed

=

Material Document Edit Goto Environment System Help

EW

(V] AU I CEQ  CHE ED08 RE @ n
Display Material Document: Initial Screen

23]

Material Doc. 4QDDBDDBE4

Mat. Doc. Year 2608

a7
Using the table below, complete the following fields:
Goods Receipt Process
Display Material Document
Step | Field Name Field Description and Action R/O
1. Material Click in the Material Document field R
Doc.
Enter the relevant material document number
49':”:”3'3'3”354 or select it from the Possible Entries
button
The material document number is an alphanumeric key
that uniquely identifies the material document.
2. M r. Doc. R
Y:ate oc Enter the calendar year 2009 4, which the material
r
document was posted.
02/11/2009
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> &l
ck on the Item Overview button.

(Note: In the above table, column “R/0O”; R = Required, O = Optional)
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The Display Material Document Overview screen is displayed

=

Material Document Edit Goto Environment System Help

V] 3 0GR EEEBhON HE @

EW

[@lz Display Material Document 4900000064 : Overview

02.11.2009 Mat. Slip

‘@ Details from ltem H Material H Accounting Documents.. |

4900000062 Name |CO0000000836

Iten Quantity EUn Material

BUN Material Description

1]10 EA 154

TRAINING-MRP-01

Pint  SLoc Batch Re MvT & §
ResereMo.  Itm Fls
101] 1161 202 |+

a7

Using the table below, complete the following fields:

Goods Issue Process
Display Material Document
Step | Field Name Field Description and Action R/O
1. Name Displays the user name or number. O
2. Posting Displays the Posting Date used when capturing the 0]
Date material document in Financial Accounting or Controlling.
3. Item Displays the line item number. 0
4, Quantity Displays the quantity to be returned 0]
5. Eon Displays the unit of measure. 0
6. Material Displays the material number. 0]
7. Material Displays a description of the material. 0
Description
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(Note: In the above table, column “R/0”; R = Required, O = Optional)

Using the table below, complete the following fields:

Goods Issue Process

Display Material Document

Step

Field Name

Field Description and Action

R/O

Plant

Displays the Plant code - 1101 - Prasa Head Office
1101 | PRASA HEAD OFFICE  gnd

SLoc

Displays the Storage - 1101 - Prasa Head Office 1101 -
1101 | 1101 TEST SLOC TBC

10.

MvT

Displays the movement type. Each goods movement, for
example, purchase order to warehouse, is allocated a
movement type in SAP. Movement Type 202 - RE for
Cost Center

11.

Click on the Accounting Documents

| Accounting Documents.. | button to display the accounting
documents, which were created when the material
document was posted.

(Note: In the above table,

column "R/0"”; R = Required, O = Optional)

02/11/2009
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The List of Documents in Accounting popup window is displayed

=
Material Document Edit Goto Environment System Help

EW
V] 1A HICEQIEHRIDODHODRE @B
[@lz Display Material Document 4900000051 : Overview

‘@ Details from ltem H Material H Accounting Documents.. ‘

[ List of Documents in Accounting

Name |COOB00A00036
Documents in Accounting

Doc. Numbeq Objecttpetet [ Ld] It Sloc Batch Re MVT § §
4900000017 | Accounting document ReservNo.  Itm Fls
0000000536 Profit center doc. 1] (1161 202| [+
0100000676 | Controlling Document 84 1
101] {1161 202 |+
84 2

‘@ Separate H Original document |

q]
Using the table below, complete the following fields:

Goods Issue Process
Display Material Document

Step | Field Name | Field Description and Action

R/O
1. To display the relevant accounting document, double 0
click on the document number.
(Note: In the above table, column “"R/0O”; R = Required, O = Optional)
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2.6 Return Delivery Processing

At the end of this session, you should be able to:
e Process a Return Delivery - MIGO

Business Scenario: After goods receipts, you realize that some of the goods delivered
are defective and you would like to return them to the supplier.

Transaction Code: MIGO

(% Logistics [ Material Management [J Inventory Management [ List Goods
f Movement [ Goods Movement (MIGO)

The SAP Easy Access is displayed.

L= =1 = (2
Menu Edit Favorites BEstras System Help

@ JH a6 DHE D00 BR @m

SAP Easy Access
e & R E -

(3 Favorites B V
= 7 SAP menu [+]
I (] Office 3
[ G Cross-A Comp te
=~ & Logistics
= £ Materials
[> (J Purchasing
= & Inventory Management
< & Goods Movement
it MIGO - Goods Movernent (MIGO):
I* [J Goods Receipt
2 MIGO_GI - Goods Issue (MIGO)
1) MB1A - Goods Issue
@ MIGO_TR - Transfer Posting (MIGO)
) MB1B - Transfer Posting
> [J Subsequent Adjustment
> [J Goods Movement of Handling Units
[» [J Material Document
[* [J Reservation
> [J Periodic Processing
> (J Erwironment
(7 Logistics Invoice Verification
7 Physical Inventory
(3 valuation
(7 Material Requirements Planning (MRP)
(7 seniice Entry Sheet
[ senice Master
(7 Foreign Trade/Customs
(7 Material Master
(3 Product Catalog
‘Sales and Distribution
Logistics Execution
Production
Production - Process

JOl s e v
KNy

el B v )

I | Ra1 (1) 400 | sapra1appoo | OVR | |ﬁ
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Double-click on the MIGO-Goods Movement (MIGO) & MIGO - Goods Movement (MIGO)]
node.
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The Return Delivery Material Document screen is displayed.

=3 =1 & [=]
Goods Receipt  Settings  System  Help

& 1A HICEe DHEE DDhag HE @b

#® 2 Return Delivery Material Document - Palesa Susan Maphumulo

| P-35t| | Help |

| Show D\fer\riew| EI | Hold || Check

AD2 Return Delivery @] [RO2 Material Docum | (5660866050 ||| | %
EI General 4
Document Date Delivery Note
Posting Date 21.10.2009 Bill of Lading HeaderText
[]Via Delivery
Line [Mat Short Text [ok Jatyin une | IsLoc |Batch [valuation T
E1|D| [«
I | | | | | Delete || Contents | u u l%
[~]
0l ILd[¥]
| q]
Using the table below, complete the following fields:
Goods Receipt Process
Return Delivery Material Document
ep bld Name bld Description and Action O
Type from the drop down list if it is not the default.
This field indicates the type of document being
performed
2. Document Select either Delivery Note or Material Document R
be referenced from the drop down list if it is not the
default.
This field indicates the type of document to be
referenced
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3. Material Enter the Material Document number. For this example, R
Document
Number enter 5000000050 °279880059]

This is an alphanumeric key which uniquely identifies a
delivery note number or a material document number to
be referenced. This field is dependent on the entry made
in the Document Reference field.

4.

Click on the Execute button.
(Note: On above table, in column R/O; R = Required, O = Optional)

The Return Delivery Material Document screen is displayed.

L= 1= [
Goods Receipt  Seftings System Help

] A H I @@ EREE I BNA8 | EE @
72 Return Delivery Material Document 5000000050 - Palesa Susan Maphu

| show overview | | O] || Hold || check || Post | | [IH Help |

ADZ Return Delivery | |R02 Material Docum E1| | 5000008058 2009 I | u %
EI General Vendor i
Document Date 20.19.2999 Delivery Mote 5555 Vendaor PVDM TEST VENDOR
Posting Date 21.10. 26009 Bill of Lading HeaderText
L3 [ |1Individual Slip g [1via Delivery
Line |Mat Short Text Jok Jatyin unE |[E IsLoc |Profit center [Batch
1 |BOLT,CUP HEAD SQIUARE NECK ME X 65 MM L 160 EA TEST SLOCTBC P12011
(][] |[«
\EIE \@Iﬂ [ Delete [E® Contents Hﬂ u
EI Quantity . Where . Purchase OrderData | Pariner | Account Assignment
Material BOLT.CUP HEAD SQUARE NECK M6 X 65 MM L M35
Vendor Material No. El
[~]
A0l L]
4]

Using the table below, complete the following fields:

Goods Receipt Process
Return Delivery Material Document

ep 2ld Name 2ld Description and Action O
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1. Document Leave as is. R
Date
This is the date on which the original document i.e.
vendor delivery note or internal goods receipt slip, was
issued. The default is the current system date.
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N

Posting ave as is R
Date
is is the date used when entering the accounting

document. The default is the current system date.

3. | Material Click on the Material 4BECIENN tab. o
The relevant material data fields are displayed.
(Note: On above table, in column R/O; R = Required, O = Optional)
The Return Delivery Material Document screen is displayed.
L=
Goods Receipt  Seftings  System Help E‘W
& 140 e CHE DDoo BR @
#® 2 Return Delivery Material Document 5000000050 - Palesa Susan Maphu
[ show ovenview | | [O1] | [ Hold || check | Post | | [ Help |
| [+]
Line |Mat Short Text Jok Jatyin une | JsLoc |Prafit Center [Batch |EI
1 |BOLT,CUP HEAD,SQUARE NECK MEXE5MML | [ (100 EA TESTSLOCTBC  P12011
MECT el
| &1 | |GY (@ Detete |E= contents | (33 [ ]
| waterial T wnere | Purchase OrderData , Parner | Account Assignment
Qty in Unit of Entry [108 [EA |
Qty in SKU [108 [EA |
Oty in Delivery Note | | ] Amountin LC 60.000,00
Quantity Ordered |300 [EA ]
Quantity Received |300 |
[¥] tem OK Line 1]ES 4]
ain| [

| 4]
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Goods Receipt Process - Materials Management

Using the table below, complete the following fields:

Goods Receipt Process

Return Delivery Material Document

ep

bld Name

pld Description and Action

Click on the Quantity (* QUantity"" 5,

The quantity unit of entry specifies the quantity to be
received by the vendor. The quantity is automatically
converted to the order unit of measure (base unit of
measure). The quantity received during the Goods
Receipt process automatically defaults from the
reference document. Enter the quantity to be returned
to vendor.

2. | Qty in Unit
of Entry

Enter the Quantity to be returned to the vendor. For this
example, enter 100.

The quantity in delivery note indicates the quantity
specified by the vendor as the delivered quantity in the
accompanying papers i.e. delivery note. The delivery
note quantity can be entered at the time of goods receipt
and is then used by Invoice Verification (Financials) in
the processing of differences.

3. [Qtyin
Delivery
Note

Enter the Quantity to be returned. For this example,
enter 300.

This field defaults from the original Goods Receipts or
Quantity on the Delivery Note

4. | Quantity
ordered

Leave unchanged.

This field indicates the total quantity ordered to date and
defaults from the reference document.

5. | Quantity
Received

Leave as is.

This field indicates the quantity from a goods receipt.

6. Amt.in
loc.cur

Leave as is.

This field indicates the total amount of the goods in
South African Rands.

Click on the Where { Yhere " tah The relevant
location data fields are displayed.

(Note: On above table, in column R/O; R = Required, O = Optional)

0
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The Return Delivery Material Document xxxxx screen is displayed.

I_I?EtmdsFiecei;}t Seftings  System Help E‘W
& 1 9B e CRE nhan EE @

7#® = Return Delivery Material Document 5000000050 - Palesa Susan Maphu

| show overview | | D] || Hold |[ check || Post | | I Help |

| [+]
Line [Wat Short Text oK [atyin unE E_[sLoc Profit Center |Batch |EI
1 |BOLT.CUP HEAD SQUARE NECK M6 X 65 MM L 100 EA TESTSLOCTBC  P12011
I O ——E
EI ?l | |BHGY @ Delete |E® contents | @ Ig
*  wetea vty TR, Puchase OrderDota , Parer , Accout Assgnment _
Movement Type 122 D El RE return to vendor Stock type Unrestricted use &)
Plant |PRASA-HO Elect_SCM_Project [11e1] 2]
Storage Location TEST SLOC TBC
Goods recipient Faith
Unloading Point |Kibler Park |
Reason for Movement pEA3
Text |T0 be replaced before 30 October 2009
[v] item OK Line 1 E
<l ]

| q]
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Using the table below, complete the following fields:

Goods Receipt Process

Return Delivery Material Document

Movement

ep 2ld Name 2ld Description and Action
1. Movement Enter Movement Type 122 - Return delivery to R
Type vendor or it's defaulted from the material document.

The movement type identifies the type of movement to
be performed and defaults from the previous screen.
Each goods movement i.e. purchase order to
warehouse, is allocated a movement type in SAP.

2. | Reason for Enter Reason for Movement for the goods return or R

select it from the Possible Entries
Reason for Mymt

button. For this example

select 0003  Damaged

(Note: On above table, in column R/O; R = Required, O = Optional)

The Return Delivery Material Document screen is displayed.
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Goods Receipt  Seftings System Help s W
@ 1 I0 e CHE DDA DR @F

7@ = Return Delivery Material Document 5000000050 - Palesa Susan Maphu
| show overview | | D] || Hold |[ check || Post | | I Help |
|

Line [Mat Short Text QK |Qty in UnE SLoc Profit Center [Batch |
1 |BOLT,CUP HEAD SQUARE MECK MG X 65 MM L 100 EA TEST SLOC TBC P12011

m

[ [« ][>

L o L [«

El?l | MG | Delete |E® contents | @ Ig
EI Purchase Crder Data
‘Purchase Order: 4500000061 (18 | tem Category Standard
Reference Document  |5000000050) |1 |
"Del Completed” Ind. 1 Set automaticE Del. Compl. Ind. PO ltem
[ ltem OK Line 1 %
A0l [ [v]

| q]
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Goods Receipt Process - Materials Management

Using the table below, complete the following fields:

Goods Receipt Process

Return Delivery Material Document

ep 2ld Name

pld Description and Action

Click on the Purchase Order Data
i Purchase Qrder Data tab.

This field defaults the purchase order used to
reference and complete the initial goods receipt.

2. Reference
Document

This field defaults the material document number
created when the goods receipt was captured on SAP.

3. | “Del.comple
ted” ind.

The Delivery completed indicator is selected when no
further goods receipts are expected for this item. The
item is considered closed. The "delivery completed"
indicator can be set in the goods receipt or in the
purchase order item or outline agreement item.

Click on the Partner [ F3MEr " toh The relevant
vendor data fields are displayed.

(Note: On above table, in column R/O; R = Required, O = Optional)
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Goods Receipt Process - Materials Management

The Return Delivery Material Document screen is displayed.

L=

Goods Receipt  Seftings System Help E‘W
V] mdH e CHE Onon HAE @6

7#® = Return Delivery Material Document 5000000050 - Palesa Susan Maphu
| show overview | | D] || Hold |[ check || Post | | I Help |

| [+]
Line |Mat Short Text Jok Jatyin une | IsLoc |Profit center [Batch |EI
1 |BOLT,CUP HEAD SQUARE NECK W6 X 65 MM L 100 EA TESTSLOCTBC  P12011
(] |[«
&= (|G @ Detete | contents | 37 [
EI Material '| Quantity i Where i Purchase Order Data g8 g=1il- Account Assignment
Vendor PVDM TEST VENDOR 182102
PVDM TEST VENDOR 182102
[V] ltem OK Line 1/EH %
A0l [«

| q]

Using the table below, complete the following fields:

Goods Receipt Process
Return Delivery Material Document

ep eld Name bld Description and Action (0]
1. Vendor The vendor details default from the reference document (0]
entered on the Purchase Order.
2. Click on the Account Assignment (0]

i Account Assignment tab.

The relevant financial data fields are displayed.
(Note: On above table, in column R/O; R = Required, O = Optional)
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Goods Receipt Process - Materials Management

The Return Delivery Material Document screen is displayed.

L=

1= [
Goods Receipt  Seftings System Help w

& 1 dH e CRE BN EE @

7#® = Return Delivery Material Document 5000000050 - Palesa Susan Maphu
| show overview | | D] | Hold || check || Post | | [IH Help |

| [+]
Line |Mat Short Text Jok Jatyin une | IsLoc |Profit center [Batch |EI
1 |BOLT CUP HEAD SQUARE NECK MG X 65 MW L 100 EA TESTSLOCTBC  P12011
E1j |[« |
EI?' \@Iﬂ |@ Delete [ contents | @ u
EI Material '| Quantity i Where i Purchase Order Data i g Account Assignment
Profit Center P12011 Corp Exec Offic
[¥] ltem OK Line 1&g E
A0l |1l
| 4]
Using the table below, complete the following fields:
Goods Receipt Process
Return Delivery Material Document
ep eld Name le Description and Action (0]
1. [ Profit Centre This field displayed the Profit Centre number, which 0]
defaults from Material Master
2. ck on the Goto | Next Item on the Main menu bar to R
go to the next line item or save the transaction by
-
clicking on the Post = button.

(Note: On above table, in column R/O; R = Required, O = Optional)

V system message: Material Document posted, is displayed
Ii Material document 5000000060 posted
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Click on the Exit ﬁ button to return to the SAP Easy Access screen

The SAP Easy Access screen is displayed

L=
Menu Edit Favorites Extras System Help

]

O
&

1 Goods Movement

> [J Goods Receipt
@ MIGO_GI - Goods Issue (MIGD)
) MB1A - Goods Issue
) MIGO_TR - Transfer Posting (MIGO)
17 MB1B - Transfer Posting
[» (J Subsequent Adjustment
I [J Goods Movement of Handling Units
> (7 Material Document
> [J Reservation
[» [J Periodic Processing
> (3 Enwironment
I (37 Logistics Invoice Verification
I> (3 Physical Inventory
I (] Valuation
[» (7 Material Requirements Planning (MRP)
I> (7 Senvice Entry Sheet
I (] Senice Master
I> (] Foreign Trade/Customs
I (] Material Master
> (3 Product Catalog

I [ Ra1 (1) 400 | saprg1appoo [ovR [ |
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3. Learner Exercises

3.1 Perform Goods Receipt for Purchase Order.
3.2 Perform a Return to Stores.
3.3 Perform a Return Delivery.

3.4 Display Material Document.

Refer to the Exercise Booklet.
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4. Frequently Asked Questions

4.1 How do I make line item text show up in the line item reports for the
GR/IR documents?

Answer: To enter text in the GR document, make sure you fill in the text
field in the GR line item section

To enter text in the IR document, make sure you fill in the text field on the IR PO
Reference Tab. Refer to the.

Text will not show up in GR/IR documents if the text has not been entered in GR/IR
document when processing.

4.2 What Goods Receipt Note?

Answer: Goods Receipt Note is a document used to record the inward entry
of the any goods received at the premises of the organization. Normally consist of
document the details of Quantity Received, Quantity Rejected and Quantity
Accepted, Supplier Name & P.O
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5. Final Course Review

5.1 Review of Learning Outcomes
Having completed this course, you should be able to:
v Perform Goods Receipt for Stock Material - ERSA

v Perform Goods Receipts for Non- Stock Material - NLAG

v’ Perform a Return Delivery
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