3ATBEPKEHO

Haka3 Cxi1HOro Mi>KperioHaJIbHOTO
ynpasiiHHs MiHiCTepCTBa FOCTULIT

21.08.2023 Ne 439/7

THO®OPMAIIIMHA KAPTKA

aAMIiHICTPAaTUBHOI MOCJIYTH 3 eP:KaBHOI peecTpalii CTBOPEHHS BiIOKPEMJIEHOT0 MiApo3aity

rpoMaicbKOro 00'€IHaHHA

Cxigne mixkperionanbHe ynpasiainaa MiHicTepcTBa ocTuuii /

LlenTpyn HaaHHSA AAMIHICTPATHBHUX MOCJIYT

Joneunkoi/Jlyrancokoi/IlonraBcbkoi/Cymcebkoi/XapkiBcbkoi/YepHiriBebkoi o0J1acTi

Indopmanis npo cyd’ekra HagaHHSA aAMIHICTPATUBHOI MOCIYTH
Ta/a00 HeHTPY HAJaHHS AAMiHICTPATUBHHUX MOCJIYT

[S—

Micre3HaxoKEHH
2 |

[adopmaris o0
3 |pexumy poboTH
Tenedon/daxc
(moBimkm), aapeca
€JIEKTPOHHOI
TTOTITH Ta
BeO-callT

CxiznHe MiKperioHaJbHEe ynpaBiliHHSI MiHICTepCTBa IOCTHUIIIT:

anpeca mia sucryBanHa: 40003, m. Cymu, Byi. I'epacuma Konapareesa,
28;

Mmicue3naxomkernus: 36014, m. [Tonrasa, Byn. Co6opHocTi, 45 (3miiicHIOE
OpUioM MIOI0 TPOMAJACBKUX (HOPMYBaHb, MICIE3HAXOMKEHHAM SIKUX €
[TonTaBchka 001acTh);

40003, m. Cymu, Byn. IlerponaBniBchka, 75 (3ailicHIOE MpuiioM 070
TPOMAJICBKNX (OpPMyBaHb, MiCIle3HAXOMKeHHAM sKuX € CyMcbka
o0macTh);

61024, m. XapkiB, Bya. SApocnaBa Mynporo, 26 (3miiiCHIOE TIPHIIOM 1010
IrpoMaZCbkiX (OpMYBaHb, MICLE3HAXO/DKEHHIM SKHX € XapKiBcbKa
0071aCTh);

14000, M. Yepniris, np. Mupy, 43 (31iiicHIO€ IPUIOM 110JI0 TPOMAICEKUX
(dbopMyBaHb, MICIIC3HAXOKCHHSIM SIKHX € UepHIriBCchKa 0051acTh).
Bignosinno no minmyHkty 1 mynkty 1 Hakasy MiHicTepcTBa FOCTHLIT
Vkpainu Big 09.06.2023 Ne 2179/5 «IIpo mnpoBeneHHs [ep>kaBHOI
peecTpamii B MeXax JEKUIBKOX aJMIHICTPaTUBHO-TEPUTOPIATIBHUX
OUHUIILY», 3apeecTpoBaHoro B  MiHicTepcTBl focTUlii  YKpaiHu
13.06.2023 3a Ne 977/40033, nep>kaBHa peecTpallis TPOMAICHKOTO
dbopMyBaHHS, MICIE3HAXO/KEHHSIM siIkoro € ABTOHOMHa PecmyOmika
KpuwMm, [loneupka, 3amopispka, Jlyranceka, MukonaiBchka, XapKiBChKa,
XepcoHcbka 00m1acti, Micto CeBacTONoib, MPOBOJUTHCS HE3aJEKHO BiJl
MICIIE3HaXO/IXKEHHS TAKOT0 IPOMaJICHKOT0 (hOpMyBaHHS.

[Toneninok: 08:00 —17:00

Bisropok:  08:00 — 17:00

Cepena: 08:00 — 17:00

Yersep: 08:00 —17:00

[M'araums:  08:00 — 15:45

[Tepepsa:  12:00 — 12:45

Buxinauii nens: cyboTa, HeIIs

teit. (0532) 60-66-68; (0542) 66-19-50; 095-419-09-68; (0462) 77-51-31
azpeca eJeKTpoHHoi nmomTu: info udr@sm.minjust.gov.ua

BeO-caliT: http://sumyjust.gov.ua

LlenTpu HaJJaHHS aIMiHICTPaTHBHUX HOCITyT
Honemnpkoi/Jlyrancekoi/IlontaBcekoi/CyMcbkoi/ XapKiBChKoi/YepHITiBCHK




o1 obmacti (y pa3i BKIIOYECHHS aJAMIHICTPATHBHOI MOCIYTH JO MEpesiKy
aJIMIHICTPaTUBHHUX TIOCJIYT, $IKI HAJAlOThCS 4Yepe3 Taki ULEHTPH, 3
ypaxyBaHHSIM BHMOT TYHKTIB 2, 4 po3nopskeHHs: Kabinety MiHicTpiB
VYkpainu Big 16.05.2014 Ne 523-p):

MICII€3HAXOKEHHS: MICII€3HAXO/KCHHS BIJIMOBITHOTO IICHTPY

pEeXUM poOOTH: 3TiIHO PEKUMY BIJMOBITHOTO LIEHTPY

3aco0u 3B’s3Ky: TenedoH, aapeca EJIeKTPOHHOI IMOIMTH Ta BeO-CalT
BiJIIOBITHOTO IIEHTPY

Indopmarris 3a mocunanusaM: https://center.diia.gov.ua/cnap-map

HopMaTuBHI aKTH, SKHMHU PerJIAMEHTY€ThCS HAIAHHA aAMiHiCTPATHBHOI MOCJIYTH

3aKoHM YKpaiHu

3akoH Ykpainu «IIpo rpomanceki 00'e1HaHHS;
3akon VYkpaimm «[Ipo nepxkaBHy peecTpariro OpUANYHUX OCiO,
¢bi13uuHUX 0C10 — MAMPUEMIIIB Ta TPOMAACHKUX (POPMYBaHB

Axtu KabGinery
MinictpiB
VYkpainu

[ToctanoBa KaOinery MinictpiB VYkpainu Big 04.12.2019 Ne 1137
«IIutanHss €aMHOTO AEp>KaBHOTO BEOMOpTaNly €JNEKTPOHHHUX IOCIYT Ta
Peectpy anMiHICTpaTUBHUX MOCITYT»

AxTHn
LEHTPATbHUX
OpraHiB
BUKOHABYOI BlIagn

Haxka3 MinictepcTBa toctunii Yipainu Binx 18.11.2016 Ne 3268/5 «Ilpo
3aTBepKeHHS (opMm 3asB y cdepi nepkaBHOI peecTparlii IOpUIUIHUX
oci0, (i3muHuX 0ci0 — MiANPUEMIIB Ta TPOMAJICHKUX (HOPMYBaHBbY,
3apeecTpoBaHuii 'y MinicTepcTBi toctumii  Yipainm 18.11.2016 3a
Ne 1500/29630;

Haka3 MiHictepcTBa toctuilii Ykpainu Big 09.02.2016 Ne 359/5 «IIpo
3arBep/pkeHHs  [lopsnky nepkaBHOi peecTpailii OpUIUYHUX —OCIO,
bBUYHUX 0ci0 — MIANPUEMIIB Ta TPOMAJACHKUX (OpMyBaHb, IO HE
MaroTh CTaTrycy OpUIMYHOI 0coOm», 3apeecTpoBaHMi y MiHicTepcTBi
foctumii Yrpaiau 09.02.2016 3a Ne 200/28330;

Haka3 MinicrepcrBa roctuuii Yipainu Big 23.03.2016 Ne 784/5 «Ilpo
3atBep/pkeHHsT  [lopsaky — (QYHKIIOHYBaHHS TOpPTANy  EIEKTPOHHHUX
CEepBICIB IOPUIMYHUX 0Ci0, (i3uuHuX 0cCiod HiANPUEMIIIB  Ta
TpPOMaJICEKHX (POpPMyBaHb, IO HE MAIOTh CTATYCy FOPUIMYHOI OCOOM»,
3apeecTpoBaHuii 'y MinictepcrBi toctuuii  Ykpainm 23.03.2016 3a
Ne 427/28557,

Haka3 MinicrepcrBa roctullii Yipainu Big 05.03.2012 Ne 368/5 «Ilpo
3aTBepIKeHHsI Bumor 10 HanvcanHsg HallMeHYBaHHS IOPUIMYHOT 0COOH, ii
BIZIOKPEMJICHOTO MiPO3/ily, TPOMAaACHKOrO (hOpMYBaHHs, IO HE Mae
cTarycy IOpUAMYHOI  0coOM, KpiM  oprasizamii  npoQCcriikmy,
3apeecTpoBaHuii y MinicreperBi toctuuii  Ykpainm 05.03.2012 3a
Ne 367/20680

YMoBH OTPMMAHHA aAMIHICTPATUBHOI OCJIYTH

ITigcraBa mis
OTpUMaHHS
aJMIHICTpAaTUBHOI
MOCITYTH

3BEpHEHHS YIIOBHOBAKEHOI'O MPEICTaBHUKA IOPUINYHOT 0co0u (asi —
3a5IBHUK)

Buuepriauii nepeik
JIOKYMEHTIB,
HEOOXITHUX IS
OTpUMaHHS
aJMIHICTpAaTUBHOI
MOCITYTH

- 3asgBa TPO JICPKABHY PEECTPAII0 CTBOPEHHS BiJOKPEMIIEHOTO
HiAPO3AUTY FOPHIUIHOI 0COOH;

- TNPUMIPHUK OpHriHady (HOTapiajJbHO 3acBiUE€HA KOIMis) pilIEHHS
YIIOBHOBA)XCHOTO OpraHy YNpaBITiHHS IOPUIHYHOI 0COOU TTPO CTBOPEHHS
BITOKPEMJICHOTO MiAPO3ALITY.




SIKIIO  JTOKYMEHTH TOJAIOThCS OCOOHMCTO, 3asBHUK TIPEJ SIBIISIE
JOKYMEHT, 110 BIATIOBITHO JI0 3aKOHY MOCBITIYy€ 0COOY.

VY pa3i momaHHS JOKYMEHTIB MPEACTaBHUKOM JOAATKOBO MOJA€THCS
NPUMIpPHUK OpUTiHATYy (HOTapiajJbHO 3acBiT4eHa KOIIis) JOKYMEHTA, I10
3aCBITYY€ MOrOo TIOBHOB&)KEHHs (KpIM BHUIIAJKY, KOJU BIJJOMOCTI TIPO
MIOBHOBaXEHHSI [[LOTO MPEICTABHUKA MICTATHCS B €TMHOMY JIEP>KaBHOMY
peecTpi  OpUAMYHUX 0Ci0, GIBUYHEX 0Ci0 MIMPUEMITIB  Ta
IPOMAJICHKUX (POPMYBaHBb).

Jlnst  miileld TPOBENEHHS PEECTPAIMHUX i JTOKYMEHTOM, IO
3acBiUy€ IMOBHOBA)XEHHS IPEICTAaBHUKA, € HOTapiajJbHO IMOCBiIYEHA
JIOBIpEHICTh a00 JOBIPEHICTh, BHJAaHA BIAMOBITHO JO 3aKOHOJIABCTBA
1HO3EMHOI JIepKaBU

9 |Cnocib momanHs 1. V manepoBiii Gpopmi JOKYMEHTH MOAAOTHCS 3aSBHHUKOM OCOOHMCTO
JOKYMEHTIB, a00 MOIITOBUM BiATIPABICHHSIM.
HEOOX1THUX IS 2. B enekrponHili (opmi TOKYMEHTH MOAAIOTHCS 3 BUKOPHCTAHHSIM
OTpUMAaHHS €IMHOTO AEP)KaBHOTO BEONOpTANy ENEKTPOHHUX IMOCIYT abo moprairy
aMIHICTPAaTUBHOI  |€JIEKTPOHHHMX CEPBICIB IOPUAUYHHUX OCiI0, (DI3UIHUX OCI0 — MiANMPHUEMIIIB
HOCITYTH Ta TPOMaJICbKUX (hOpMYBaHb, 110 HE MAIOTh CTATYCy IOPUIMYHOI 0cOOH™
10 |IInaTHiCTH bezonnaruo
(Ge3omaTHICTB)
Ha/IaHHS
a/IMiHICTPaTHUBHOI
MOCIIyTH
11 |Ctpok HagaHHS Jlep’xaBHa peecTpalis HPOBOAUTHCS 3a BIIACYTHOCTI MIACTaB IS
aJMIHICTpaTUBHOL BIIMOBH y Jep>KaBHill peecTparii He mi3Hime 3 poOOYMX THIB 3 JaTH
MOCITYTH MOJJaHHS IOKYMEHTIB JUTSI JIEP>KaBHOT peecTpalrii.
CTpok po3misiy JTOKYMEHTIB MOXe OyTH MPOJOBXKEHHUH Cy0’€KTOM
Jep>KaBHOI peecTparlii 3a HEOOXITHOCTI, aje He OIplne HDK Ha 15
poOOYMNX JHIB.
12 |Tlepemik miacTaB Jyisi | - JOKyMEHTH MOAAHO 0CO00I0, sIKa HE Ma€ Ha 11€ TOBHOBAYKEHB;

BiTMOBH Y
JepiKaBHIN
peectpauii

- y €1UHOMY JIep’)KaBHOMY PEECTPi MICTATHCS BIZJOMOCTI MPO CYJIOBE
pilIeHHS 11010 3a00POHH MPOBEJCHHS PEECTPAIITHOT 1T,

- TOKYMEHTH TO/IaHi 10 HEHAJIEKHOT'0 Cy0’€KTa JAep)KaBHOI peecTpalii;

- TIOTaHHS TOKyMEHTIB a00 BIIOMOCTEH, nepea0ayeHnX UM 3aKOHOM,
HE B TIOBHOMY 00Cs3i;

- TOKYMEHTH cynepedarb Bumoram KoHCTUTYIIIT Ta 3akoHIB YKpaiHu;

- TOKYMEHTH cymepeyarb CTaTyTy I'pOMaJChKOro (hopMyBaHHS;

- TIOPYIIEHO BCTAHOBJICHUH 3aKOHOM ITOPSIOK CTBOPEHHS FOPUAMYHOI
0coOM, IpoMajChbKOro (opMyBaHHs, IIO HE Ma€ CTarycy HOPUAWYHOT
ocoou;

- HEBIAMOBIHICTh HAWMEHYBaHHS FOPUIUIHOT OCOOM BUMOTaM 3aKOHY;

- TIOZI0 3aCHOBHHUKA (YYaCHHKA) IOPUIAYHOT 0COOH, IO CTBOPIOETHCA,
OPOBEJICHO JIep)KABHY  PEECTpallil0  pILIeHHS Mpo PUIIUHEHHS
IOPUIMYHOT 0COOHM B pe3yabTari ii JIIKBIgaIlii;

- L1010 IOPUAMYHOI OCOOM, CTOCOBHO SIKOT B €IMHOMY JIE€p>KaBHOMY
peeCTpl MICTUTBCA 3alUC TPO CYIOBE PIIMICHHS II00 BHU3HAHHSA
HOBHICTIO a00 YacTKOBO HEAIMCHUMM PIlIEHb 3aCHOBHMKIB (YYaCHUKIB)
IOPUINYHOT 0coOM ab0 YMOBHOBAXEHOTO HHMH OpraHy, BU3HAHHS
HOBHICTIO a00 YacTKOBO HEIIMCHMMH 3MiH JI0 YCTaHOBYMX JJIOKYMEHTIB
IOPUANYHOI 0COOM, SIKIIO Take pilleHHs a0o HOoro 4acTUHy BHU3HAHO




HEAIMCHUMH, 3MIHHM J0 yCTAaHOBUMX JIOKYMEHTIB IOPUIUYHOI OCOOH €
MiCTaBOIO JUTSI POBEICHHS PEECTPALIMHUX il

- HEBIAMOBIIHICTh BIOMOCTEH, 3a3HAYEHUX Y 3asBi MPO JIEPKABHY
peecTpaiito, BiJOMOCTSIM, 3a3HAYEHUM Y JOKYMEHTaX, MOAAHUX JUIS
JepkaBHOI peecTparii, abo BIIOMOCTSIM, IO MICTIAThCS B €IUHOMY
Jep’KaBHOMY  pEecTpl  4M  IHMMX  1HPOpPMALIHHUX  CUCTEMaX,
BUKOPHCTAHHS SKUX MepeI0adeHo UM 3aKOHOM;

- HEBIJMOBIHICTh BIIOMOCTEH, 3a3HAYEHUX y JOKYMEHTaxX, MOAaHUX
JUISL Jep)KaBHOI peecTparlii, BIJIOMOCTSM, IO MICTATBCS B €IUHOMY
JepKaBHOMY  pEecTpl 4M  IHIMX  1HGOpPMALIHHUX  CUCTEMaX,
BUKOPHCTAHHS SIKUX IepeI0adeHo UM 3aKOHOM;

- TOMAaHHA  JIOKyMEHTIB 3  TMOPYIICHHSM  BCTAaHOBIIEHOTO
3aKOHOMABCTBOM CTPOKY JUIS iX TIOAAaHHSA, KpiM JIOKYMEHTIB MIOZ0
KiHIIeBOTO OeHe(iliapHOTo BIAaCHUKA OPUIUIHOT 0COOH;

13 [Pe3ynbrar HajmaHHS - BHECCHHS BIAMOBIJHOTO 3aMuCy 10 €IWHOTO JICPKABHOTO PEECTPY
aJIMIHICTPAaTUBHOI  [IOpUIMYHUX 0Ci0, (Pi3MUHUX 0cCi0 — MIANPUEMIIB Ta TPOMAICHKUX
HOCITYyTH (dbopmMyBaHB;

- pilIeHHs PO MPOBEICHHS JePKABHOI peecTpartii;

- BuUIUCKa 3 C€IUHOTO JEPKABHOTO PEECTPY HOPUAWYHHX OCiO,
(b13UYHKUX 0Ci0 — MAIPUEMIIIB Ta TPOMAICEKUX ()OPMYBaHb;

- pilIeHHS Ta MOBIJIOMJICHHS PO BIIMOBY y JepKaBHIN peecTparii i3
3a3HaYE€HHSIM BHKJIIOYHOTO MEPETIKY MiACTaB A BiIMOBH

14 |Criocobu Pesynpratu HajmaHHA aaMiHICTPATUBHOI MOCIHYTH y cdepi AepkaBHOI
OTpUMAaHHS peectpanii (y TOMy 4YHMCIi BUNHCKAa 3 €IWHOTO JIEPKABHOTO PEECTPY
BIIIIOBIII IOpUIUYHUX 0Ci0, (GI3MYHMX OCI0 — MIANPHEMIIB Ta TPOMAJCHKHUX
(pe3ynbrary) dbopMyBaHb) B EINCKTPOHHIH (OpMI ONPWITFOTHIOIOTECS Ha IMOpTai

€JICKTPOHHKX CEPBICIB Ta JOCTYIHI JJIs X TOUIYKY 32 KOJIOM JIOCTYILY.

3a OakaHHSM 3asBHUKA 3 €IMHOTO JEP’KAaBHOTO PEECTPY IOPUANIHHUX
oci0, (i3nyHUX O0CI0 — WIANPHEMIIB Ta TPOMAJACHKUX (HOPMYBaHb
HA/Ia€ThCS BUMHUCKA y TMamnepoBiii GpopMi 3 MpOCTaBIEHHSIM MiIIHCY Ta
NeyaTku JICp)KaBHOTO peecTparopa — y pas3l TOAAaHHSA 3asBH TPO
JIepKaBHY PEECTPAIlio y marepoBiit popmi.

VY pa3i BiAMOBHM y JepKaBHIN peecTparlii JTOKyMEHTH, TMOJaHi s
JepKaBHOT ~peecTpallii, MOBEpTAIOTbCA (BHOAIOTHCSA, HAICHIAIOTHCS
MOIIITOBUM BiJITPABICHHSAM) 3assBHUKY HE IMi3HIIIE HACTYITHOTO poO0Yoro
JTHS 3 JTHSI HAJTXO/DKCHHS BiJl 3assBHHUKA 3asBU TPO 1X TOBEPHEHHSI.

JIOKyMEHTH HaJIal0ThCS 3assBHUKY Y TarepoBii opmi:

- CximHUM MDKperioHaJIbHUM YIpaBIiHHAM MiHiCTEpCTBa FOCTUIIT — Y
pasi momaHHg JOKyMEHTIB 10 CXiZHOTO MiKpErioHaJIbHOTO YIpaBIIiHHS
MiHicTepcTBa IOCTHILIT;

- lleHTpoM HamaHHS aJMIHICTPAaTHBHHUX TOCIYr — y pa3i MOJaHHS
JOKYMEHTIB 4epe3 BiAMOBIAHUN IIEHTP.

* Tlicast moompalfoBaHHS €JIMHOTO JAEPXKaBHOTO BEOIOpTally EJIEKTPOHHHMX IOCIYT Ta/abo MmopTrairy eJeKTPOHHHX
CepBICiB IOpHAMYHMX 0cCi0, (i3MYHMX 0ci0 — MiANPHEMIIB Ta TIPOMAJACHKUX (OPMYBaHb, SIKI HE MalOTh CTarycy
I0pUANYHOT 0co0u, sIKi OyyTh 3a0e3MeuyBaT MOMKIIMBICTh ITOJJaHHS TAKUX JIOKYMEHTIB B €JIEKTPOHHIN QopMmi.




