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1. INTRODUCTION

In scientific writing in the form of articles, the term template is often used. Templates
related to scientific papers are document formats provided by journals to authors who
would publish their writings. The notion of a template itself is a file that serves as a
starting point for a new document. Templates usually have spaces for names and
addresses (Feldman et al. 2015). In other words, a template is a file created with an
overall layout or blueprint with a format to be used for a group of documents or generic
documents. Templates have several functions, namely facilitating work, making work
done faster, and various choices according to needs.

In general, every author who would publish an article in a journal must change the
format of the draft according to the journal template provided by each journal editor.
The journal itself is a place to publish the research results of researchers Bolshete
(2018). The purpose of making a journal is to develop research that has been written
and become a reference for other researchers who would do similar research (Rowley &
Slack, 2004).

Even though adjusting the article draft format with the journal template is an activity
that must be carried out by authors who would publish their writing in a journal, there
are still few who can process the template properly, correctly, and quickly. Few authors
can adjust the article draft format with the journal template format due to the lack of
publications that explain how to make templates. Research that is often carried out by
previous researchers is mostly research related to how to write scientific articles.
Research that discusses how to write scientific articles such as research conducted by
Denney & Tewksbury (2013) which examines how to write literature reviews, research
conducted by Shah (2015) which examines how to write methods in scientific journals,
research conducted by Arrom et al. (2018) who examined how to write original writing
(no plagiarism), research conducted by \Wee and Banister (2016) who examined how to
make scientific literature review works, research conducted by Shah (2017) who
examined how to write abstracts on journal scientific work, research conducted by Ster
and Yaman (2013) who examined how to write editorial letters, Ming (2006) who
researched how to write journal articles, research conducted by Rosenfeldt et al. (2000)
who examined how to write papers for publications, and other studies.

However, among the studies mentioned above, no one has researched how to use
templates quickly using Microsoft Word. Therefore, this research was conducted to help
authors who would change the article draft they write according to the journal template
format. It is hoped that with this research, authors would no longer experience
confusion when adjusting the article draft format, they have with the journal template
format.

2. METHODS

The tools and materials that must be prepared before carrying out the template
process are applications for making template, journal template file, and article draft. The
Ms. Word application is used in this study. The Ms. Word application was chosen
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because it can be used offline, so it doesn't require a good internet connection to
process the template. Apart from Microsoft Word, journal template, and manuscript
draft are also very important components in making templates. Make sure you have
written a draft of the paper manuscript and have downloaded the journal template. The
steps for downloading a journal template have been described in research conducted by
Badaruddin and Masunah (2022).

3. RESULTS AND DISCUSSION
3.1. How to move an article title from a paper draft into a template file

According to the elders, Cisondari comes from the word Ki Sunda, the first person to
settle and build Cisondari. There are also those who say that Cisondari comes from the
word Sondari which means princess or art. This is reinforced by the existence of two
women who once ruled (ngageugeuh) in Cisondari. First, Queen Selawati, the daughter
of Ranggamantri, the granddaughter of Prabu Siliwangi from Padmawati. Second, Eyang
Sekar Badaya. Cisondari means art, because it is said that in ancient times in Cisondari
there was a type of art tool that resembled Bansing, usually used (ditabeuh) with
Karinding called Sondari.

The following are the steps for transferring an article abstract from an article draft to a
template file:
(i) Make your window into two worksheets. Save the article draft that has not been
templated on the left, and the journal template on the right as shown in Figure 1.
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Figure 1. Example of two worksheets.

(ii)  Move the writing on the article draft into the template file gradually starting from the

title of the paper.
(iii) Copy the title of the article on the article draft and then copy-paste it into the

template file.
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(iv) The following are the steps for copy-pasting the title:
a. Block all draft title words as shown in Figure 2.
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Flgure 2. Block artlcle draft’s titles.

b. Copy the title that was blocked in step 1 by "right-click copy" or typing "ctrl + C" on
the keyboard.

c. After that the title block in the template file. Make sure your blocked title does not
exceed the title text as shown in Figure 3.
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Figure 3. Artlcle title block in the template file.

d. Then paste the title that was copied in step b into the template file. Use the "paste
special" feature (see Figure 4).
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Figure 4. Paste the article paper to the file template.
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Then, the result would be like Figure 5.

If the title of the article is still in capital letters or still in lowercase, then change the
title to camel style (only the first letters of words use capital letters) except for
conjunctions (see Figure 6).
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Figure 6. The final result of the title adjustment.
1.1. How to move a name author from an article draft into a template file

After successfully transferring the title of the article from the article draft to the template
file, the next step is to transfer the author's name from the draft to the template file. The
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steps for transferring the author's name from the draft to the template file are as follows:
(i)  Block the author's name on the draft as shown in Figure 7.

(ii)  Copy the author’s name that has been blocked in Step 1 (see Figure 8).
(iii)  Block the author's name on the template file as shown in Figure 9.
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Figure 9. Block the author's name on the template.

(iv) Paste the author's name that was copied in Step 2 into the template file. Use the
"paste special" feature when moving the author's name that has been copied in Step
2. The copy and paste step of the author's name is the same as the step of copying and
pasting the title of the article (see Figure 10).
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Figure 11. The result of formatting adjustments to the author's name.
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1.2. How to move an author affiliation from an article draft into a template file

After the author's name, the next step is to move the author's affiliation into the template
file. The steps for transferring author affiliation to the template file are as follows:

(i)  Block the name of the affiliate on the article draft, then copy the name of the affiliate
that has been blocked (see Figure 12).
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Figure 12. Block and copy author affiliation on the article draft.

(ii)  If you have done the command in step 1, then block the affiliate name in the template
file. It should be noted that when blocking affiliate names, only the affiliate name is
blocked. Do not block the number to the left of the affiliate name in the template file
(see Figure 13).
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(iii)  After that, do paste special. The steps for pasting special affiliate names are the same
as the steps for pasting special titles and author names that have been explained in
the previous step.

(iv) The result after doing paste special is shown in Figure 14.
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Figure 14. Result of pasting the author affiliation in the template file.

(v) If there is writing that is not used as marked in Figure 14. Then you can delete the
writing as shown in Figure 15.
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Figure 15. Result of adjusting the format of the author's affiliation.

1.3. How to move an author email from an article draft into a template file

The next step is to customize the author's email format. The steps for moving the author's
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email are as follows:

(i)  Block the email listed on the article draft, then copy the email that has been blocked.
The steps to block and copy email on an article draft are the same as the steps to block
and copy the title, author's name, and author affiliation described in the previous

stage.

(ii)  The next step is to block the author's email in the template file (see Figure 16).
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(iii) Then "paste special" the email article draft that was copied in step 1 into the template

file.

(iv) Then the result would be seen in Figure 17.
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Figure 17. The result adjusts the email format.
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1.4. How to move an abstract from an arti

The next step is to move the abstract of the
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cle draft into a template file

article draft into the template file. The steps

for transferring an abstract from an article draft to a template file are as follows:
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Block abstract article on the article draft as shown in Figure 18.
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Figure 18. Block abstract article on the article draft.
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Figure 19. Copy the abstract

(iii) The next step is to block the abstract

Then copy the abstract that was blocked in the previous step. The steps to block and

the same as the steps to block and copy the
Figure 19).

.

POFsleme

9

article on the article draft.

. The abstract is

articles in the template file



Saian Badaruddin And Tifan Amirulloh., How to Make Fast Arranging Article Draft into Journal ... | 74

blocked for text only and make sure you don't block it to the end of the paragraph (see
Figure 20).
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Figure 20. Block the abstract article on the template file.

(iv)

The next step is to paste the text that was copied in the previous step by using the
"paste special" feature on Ms. Word (see Figure 21).
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Figure 21. Paste the abstract article in the template file.

Then the result would look like Figure 22.
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Figure 22. Results of adjusting the abstract of the article draft with the template format.

1.5. How to move a keyword from an article draft into a template file

At this stage, we would discuss in full how to move the existing keywords in the article
draft into the journal template file. The steps for moving keywords from an article draft to a
template file are as follows:
(i)  Block keywords in the article draft (see Figure 23).
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Figure 23. Block keyword on the article draft.
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(ii) Copy keywords that have been blocked in the previous stage. The steps to block and
copy keywords on the initial paper are the same as the steps to block and copy the
title described in the previous step (see Figure 24).
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Figure 24. Copy the keyword on the article draft.

(iii) Then block the keywords in the template file. The keywords that are blocked are only
text, they cannot reach the endpoint (see Figure 25).
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Figure 25. Block the keyword on the template file.

(iv) Paste the keywords that were copied in Step 1 into the template file (use the "paste

special" feature) (see Figure 26).
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This praject focuses on the processing and Interpretation of
o magnetic and IP-resistivity data, which is to understand the
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geophysical instruments, Including data filtering, imaging,
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this research have implications for mineral exploration and
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region. This project contributes to the knowledge base in
geophysics and geology. The results enhance our
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Abstract:

This project focuses on the processing and interpretation of magnetic and [Presistivity

data, which is to understand the subsuface geological structuses and identify potential mineral

resources. The data acquisition used appropriate geophysical instruments, including data
filtering, imaging, mversion, and modeling techniques. The results obtasmed from the data
amalysis provide valusble fnsights into the subsurface peology. The magnetic dats
interpretation helps in delincating magnetic anomalies associated with different rock types.
structural features, and potential mineralization. The [P-resistivity data interpretation aids in
understanding the diswibution of electnical propertics within the subsurface, which can be
indicative of lithological variations, fluid content, and potential mineral deposits. Through the
integrated interpretation and corrclation of magnenc and [P-resistivity data, important
subsurface features and their relationships are identified. This information contributes 10 &
better understanding of the geological framework and porential mineral resources in the study
ch have

area. The findings of th for mineral exploration and development

as they pravide a basis for further investigation and wrgeted exploration activities in the region.
This project contributes to the knowledge base in geophysics and geology. The results enhance
our understanding of the subsurface geology and mineral potential, supporting sustainable
development and resource management tn the area

Keywords: Materials, Minerals, magnetic, IP resistivity, mining

L INTRODUCTION
The processing and interpretation of magnetic and [Poresistivity data are

fundamental to understanding the subsurface geological features and potential mineral
resources m a specific region. In the context of Palnadu Dstrict, Andhra Pradesh, this

study sims to apply these geophysical techniques fo analyze the collected data and
unravel the subsurface strucrures, which can contnbute to the exploration and

development of the area.

Figure 26. Paste the keyword in the template file.

(v)

Then the result would look like Figure 27.
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Figure 27. The results of the Paste keyword in the template file.

(vi)

Make sure that in one line there

you can enter the second keyword until it is in the bottom row (see Figure 28).
(vii) After completing step 6, the next step is to sort keywords based on their initial letters
ascending (A — Z). The steps for sorting keywords in the Microsoft Word application are

as follows:

a. Block keyword as shown in Figure 29.

is only one keyword. If there are two keywords, then



Saian Badaruddin And Tifan Amirulloh., How to Make Fast Arranging Article Draft into Journal ... | 78

Tgnest Fam apn man

S ran T T [

TR —p—

it formry et e wmad oo o g I s

data which se b emnden innd e sdbwentacr palogu al siro s and vy potental mmeral

R i e meamras Thy it seqation nid sppropnis grophysecal s, mchuiey dm
v data, which be b wradurir,
ws w00 ey poterisl
e

filrmp imagnd uveriion. il modeling wchiapies The seildny shamed feam the S
wabn e ehsble Seghn imo e wbeefce geologr The mageeic dat

ssrpremon welps i debneanng magnens ol sisarid seh diflaem ek s

strursand (e, sod sl melizsion The Bsinne s s sids &
it e diitibufan of dertncal prapertes Wil e abifae Shab o be
s vy of Srbsoiogacal vanmnces, Sed comtest, and posme mmerl depous. Thevogh the
megraed (e e conslmen of magness s [Penewiy dem ipori

mibuface framery sad dhew rebibomnbspy wr dimded Thn ahommon coimies ieoa

| brttra ader iy f e emalagual & st pscntail 1 o ik B ity
e The findangs o . [—p— e —
|* ey el & b o anvker e snganian il nerpeied caphuan ot i e fege
|® This prajeet ot to e kacwdge bme 0 prepboe mdgrelegy The rres schmacr
| =3 v ndersmding of e selmeriace grofegy el sl gl o st
ploranies and sralopemmy s seres romagem e m ik wea

| R e Krmondi: Marnal, Mot mamen, [P urastogs. mis

|= srdestanieg of the nisafes '

AR, Db Faa 8 bl byl ot s 158 1, EVTRODUCTRN

|% . The procenmg mf mepionboe o supte il P ooy S e
feandansnial o wasbessiasedung B wubvsirhac e probognial ot ss md potental sl
1§ amuctars a1 spercatc aeypien. b o consras of Balnad Dissricy, AsSirs Pradeuk, s

sttty wamn il these propkvuics] dechmge o i B colisted dus and
|4 ) ustived the wobvirface stk which cin costibeR e B eplisbos
developmes o the wem

: el ey, mchedbng mungecte: wl P reninety sy, e wedcly
T 8 5 ' oW | e 6 e a Yy L '

Figure 28. One line one keyword.

ARTICLE INFO

Article History:
Submitted/Received 00 xxx 2021
First Revised 00 o 2021
Accepted 00 xxx 2021

First Available online 00 xxx 2021
Publication Date 00 xxx 2021

Figure 29. Block the keyword on the file template.

b. Enter the paragraph menu in the home bar (see Figure 30).
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Figure 30. Paragraph menu.

c. Click the "sort" button (see Figure 31).

: Mailings Review View Help

g S =8 T K

Paragraph ]
Figure 31. Sort button.

d. Then a display would appear as shown in Figure 32. After that, click "ok".
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Figure 32. Sort text column.

e. Then the keywords have been successfully sorted (see Figure 33).

ARTICLE INFO

Article History:
Submitted/Received 00 xox 2021
First Revised 00 xxx 2021
Accepted 00 xox 2021

First Available online 00 xxx 2021
Publication Date 00 xxx 2021

Keyword:
IP resistivity,
Magnetic,
Materials,|
Minerals,
Mining.

Figure 33. The result of keyword sorting.
1.6. Fill in article info on the file template

The next step is to fill in the info article in the template file. To fill in the article info you
can do it from the date of publication to submission/received (filling is done backward, i.e.,
from the bottom up). Table 1 shows the conditions for filling in article info and Figure 34
shows an example of filled-in article info.

Table 1. Terms of writing info articles.

No Name Description

1 Publication date Published date of the article

2 First available online The date the article was uploaded
3 Accepted First available online — 1 day

4 First revised Accepted — 60 days

5 Submitted/received First revised — 30 days




ARTICLE INFO

Article History:
Submitted/Received 26 Apr 2023
First Revised 05 May 2023
Accepted 16 Ju! 2023

First Avoilable online 17 Jul 2023
Publication Dote 01 Mar 2024

Gambar 34. The result of filling out the info article.
1.7. Fill the even page header in the template file

The steps for filling in even page headers in the template file are as follows:
(i)  Copy the last name of the author in the template file (see Figure 35).
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Gambar 35. Copy the last author’s name.

(ii)  Click the even page header in the template file.
(iii)  Block writing "author a" in the template file header (see Figure 36).

[

[ Bren Page Header -Secson 2- JCTIOMN Same a3 Previous ]

Figure 36. Block “author a”.

(iv) Paste the last name of the author that has been copied. Make sure
you use the "paste special” feature (see Figure 37).
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Figure 37. Paste the author's last name in the even page header on a template file.

(v) Do the same for the title of the article. The title of the article that
is copied and inserted into the header is a maximum of 5 — 6
words (see Figure 38).

Haritho, Processing and Interpretation of Magneticand ... | 2

Same as Previous

Figure 38. The result of filling the even page header.
3.8. Fill the odd page header in the template file

If you have filled in the even page headers, the next step is to fill in the odd page
headers.

The steps for filling in the odd page headers are as follows:
(i)  Click on the odd page header in the template file (see Figure 39)

3 | ASEAN journal for Science and Engineering in Materials, Volume 1 Issoe 1, March zo22 Hal xaxx

Crdd Page Meader -Section 2- R i Samie as Previous

Figure 29. Odd page header.

(ii)  Fill in the volume, issue, month of publication, and paper pages.
Especially in filling out template pages, you must complete all
stages in the template process so that you will get the first and
last pages of the paper that you template (see Figure 40).

3 | ASEAN Journal for Science and Engineering in Materials, Volume 3 [ssue 1, March 2024 Hal g-24

Figure 40. The result of filling the odd page header.

3.9. How to move an introduction, method, result, discussion,
and conclusion from an article draft into a template file

The next step that would be explained in this study is how to transfer
the introduction, methods, results, discussion, and conclusions from an
article. The steps for transferring the introduction, methods, results,
discussion, and conclusions from the article draft into the template file
are in the same order and manner. Therefore, this research would only
give an example of moving and adjusting the format of an article draft
into a template file. The steps for moving the introduction from the
article draft into the template file are as follows:

(i)  Block and Copy of writing in the introduction (copy per paragraph)
as shown in Figure 41.
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2. METHODS
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2.1 Presentation of the wastewater treatment plant

The treatment in this station goes through several phases shown schematically Figure 1

2.2 Wastewater and industrial water purification pracesses in the station
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Figure 41. Block and copy the introduction on the article draft.

(ii)

Paste the introductory paragraph that was copied in the previous

step into the template file. If the introduction is not accompanied

by formulas and terms,

then you can use

'paste special".

However, if there are formulas or terms in the introduction, then
you may not use "paste special" (see Figure 42).
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2.1 Presentation of the wastewater treatment plant

The treatment in this station goes through several phases shown schematically Figure 1.

2.2 Wastewater and industrial water purification processes in th station
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1. INTRODUCTION

The processing and interpretation of magnetic and [P-resistivity data are

1o geological feafures and potential minesal
sesousces in a speetfic region. In the context of Palnadu District, Andbra Pradesh, this
study aims to apply these geophysical techniques to analyze the collected data and
unravel the subsurface structures, which can contnbute to the explorahon and
development of the ares.

Geophysical surveys, inchuding magnetic and [P-resistivity surveys, are widely

used to investigate the subsurface properties by measuring varistions in the physical

chasactesisties of rocks and minerals (Santos et al, 2015). Magnetic data reflects the
vanations i1 magnetic properties, which can be mfluenced by the presence of
2014), Conversely, TP
tivity data caprur ofthe subsurface, :

led fractures (Loke & Burker, 2016)

suagnetite-bearing socks or geological structuses (Dahlin,

about conductive minerals or flui

The processing and interpretation of these geophysical data urvolve several
steps to extract meaningful information and identify geological features. Data pre-

‘processing techniques, such as aoise removal licd to i

005)

quality and reduce umwanted artifacts (Nabighian <t a

Visualization techniques, and
resistivity-depth profiles, are valuable tools for representing geophysical data in an

uum‘pre:ablr format (Reynolds, 1997). These visualizations assist g=npa, sicies and

such as cotour maps, pseuds sections,

Figure 42. Paste the introductory paragraph in the file template.

Repeat steps 1 and 2 until all the introductory paragraphs on the

article draft have been copied and pasted into the template file.

replace them

If you find writing using numbers as shown in Figure 43, then you must

with numbers in the format “(i), (ii), .... (n)” as shown in Figure 44.
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1. Characterize the subsurface geological framework: By analvzing the magnetic and IP-
resistivity data, the study aims to identify and charactenize subsurface geological structures,
such as faults, fractures, and hthological vananons. This information will contnibute to a
better understanding of the geological framework of the study area.

Identify potential mineralization zones: The interpretation of the geophysical data will be
used to identify areas of interest that have the potential for mineralization. By analyzing

[

anomalies and correlating them with known mineral deposits in the region, the study amms

to highlight areas that warrant further exploration of specific mineral resources

Figure 43. Example of numbering that doesn't match the template.

(i) Characterize the subsurface geological framework: By analyzing the magnetic and IP-
resistivity data, the study aims to identify and characterize subsurface geological
structures, such as faults, fractures, and lithological variations. This information will
contribute to a better understanding of the geological framework of the study area.

(il}) Identify potential mineralization zones: The interpretation of the geophysical data will be
used to identify areas of interest that have the potential for mineralization. By analyzing
anomalies and correlating them with known mineral deposits in the region, the study aims
to highlight areas that warrant further exploration of specific mineral resources.

Figure 44. Example of numbering according to the template.

(v)  In addition, any references in the paragraph must be colored light
blue. The steps to color the references in the paragraph are as
follows:

a. Block reference to be colored (see Figure 45).

Geophysical surveys, including magnetic and IP-resistivity surveys, are widely used to
investigate the subsurface properties by measuring variations in the physical characteristics
of rocks and minerals [Santos et al., 2018). Magnetic data reflects the variations in magnetic
properties, which can be influenced by the presence of magnetite-bearing rocks or geological
structures (Dahlin, 2014). Conversely, IP-resistivity data captures the electrical response of
the subsurface, providing information about conductive minerals or fluid-filled fractures (Loke
& Barker, 2016).

Figure 45. Block references to be colored.

b. Enter the "font" menu on the "home bar", then click the down
arrow button on the "font color" icon (see Figure 46).

Home Insert Design Layout Refe
Calibri *[12 ~|A A Aa-r Ao
B I U ~abex, X° &varf,.éﬂ

Font 1

Figure 46. More font color button.

c. Then a display would appear as shown in Figure 47.
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Figure 47. Detail font color display.
d. Choose the blue color given the red box in Figure 48.
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Figure 48. Blue color.

e. Then the finished reference is colored and would look like Figure 49.

Geophysical surveys, mcluding magnetic and IP-resistivity surveys, are widely used to
investigate the subsurface ; measuring variations in the physical characteristics
of rocks and minerald |’ - |.Magnetic data reflects the variations in magnetic
properties, which can be influenced by the presence of magnetite-bearing rocks or geological
structures (Dahlin, 2014). Conversely, IP-resistivity data captures the electrical response of
the subsurface, providing information about conductive minerals or fluid-filled fractures (Loke
& Barker, 2016).

Figure 49. The result gives color to reference.

f. Do the same for all references stored in the paragraph,
whether in the introduction, methods, results and discussion,
or conclusions.

(vi) If there is something that doesn't match the template format such
as images and tables, then you can adjust the pictures and tables
manually. The steps for adjusting the template format using
Microsoft Word have been discussed in detail by Al Husaeni and
Nandiyanto (2023).

3.8. How to move reference from an article draft into a template file

Just like the introduction, the steps for moving references are as follows:
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(i) Block all references on the article draft, then copy all references that have been

blocked.

(ii) Paste all references into the template file.

(iii) Check the reference results of the template again and adjust it to
the template format, starting from hanging, line spacing, and space
after paragraph as described in Al Husaeni and Nandiyanto (2023)
research.

(iv) If you have finished checking and adjusting the format, the results
would look like Figure 50.
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Figure 50. Results of checking and adjusting the reference format.

4. CONCLUSION

Based on the results and discussion it can be concluded that carrying out the templating

process using Ms. Word doesn't require any connection at all because it's done offline. In
addition, adjusting the format of the abstract, introduction, method, results, discussion, and
conclusions have the same steps, namely starting from the writing block, copying, pasting,

and finally checking and adjusting the format. However, several things must be considered in

the template process, such as filling in info articles which cannot be arbitrary and done from

the ground up (to make calculations easier). Keyword placement, where in one line only one
keyword must be filled. Therefore, even though the article template process (transferring
writing from an article draft into a template format) is something that can be considered
easy, it requires sufficient accuracy. This accuracy is needed because in the template process,

many people make mistakes due to not being careful.
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