MeTtoauuyeckne peKoMeHAaunH
110 OPraHU3alMU U NPOBEACHUI0 HHPOPMALMOHHOI0 Yaca B YUPEKACHUAX
o0pa3oBaHus

Nudopmanmonnblii yac — @opma opraHu3aldd BOCHHUTATEIBHOIO
mpoliecca, HarpaBieHHas Ha (OpMUpOBaHHUE MOJUTUYECKON M MH(GOPMAIIMOHHOMN
KyJbTYpbl y4YallleWcsl MOJIOAEKH, YBAXKEHHS K KyJIBTYPHOMY H HAay4YHOMY
HACJIe/IMI0, MCTOPUYECKUM JocTuxkeHusM PecnyOonuku benapych, co3manue
YCIOBUM  JJI1  y4yacTWsl  TOAPACTAIONIETO  TOKOJIGHHS B OOCYXICHUU
HSKOHOMHYECKHX, COLUATBHBIX, MOJTUTUIECKUX U AYXOBHBIX IPOOIEM 00IIeCTBa.

Llenp MHOPMALIMOHHOIO Yaca — MOMOYb MOJIOEKH OPHEHTHUPOBATHCS B
MOTOKE MPOUCXOISAIIMX B MHUPE U CTpaHE COOBITUM, BBIPAOOTATH AKTHUBHYIO
IPKJAHCKYI0 TO3UIMI0, OCO3HAHHO Y4YacTBOBATh B OOILIECTBEHHOW JKU3HU
CTpaHBbI.

OCHOBHBIMM  NPHHUUNIAMH  [POBEACHUS  MH(POPMAIIMOHHOIO  yaca
ABJISIFOTCS: AKTYyaJIbHOCTh, MHTEPAKTUBHOCTD, I10/1a4a MaTepHaia B COBPEMEHHO,
MHTEPECHOM JIJIs1 MOJIOJIEKH hopMe.

WNudopmanimonnble 4ackl MPOBOAATCA exKeHeAeJdbHO U JODKHBI OBITH
OponucaHbl B pexuMe padoThl yUpexXJIeHUs 00pa3oBaHUs, YTBEPKICHHOM
PYKOBOIUTENEM YUpexJeHus oOpa3zoBaHusa. MHbopMannoHHble 4Yackl MOTYT
IPOBOAMTHCS 1O Hayajga y4YeOHbIX 3aHATUM M mocine ux 3aBepiueHus. llpu
COCTAaBJICHUU pACIHCAHMS HEOOXOAMMO YUYUTHIBATh MHEHUS U MOXKEJTAHUs
ydauieicst MoJoJeXH, O0COOEHHOCTH 00pa30BaTEIbHOIO IMpolLecca YUPEKIACHUS
o0pa3oBaHUsI.

NudopmamoHHblil 4ac MOXKET CTOSITh B pAaCIMCAHUU B JIFOOOU J€Hb HEETH.
Bpemennoii mpomexxyTok nHpopMannoHHoro yaca — ot 20 10 45 MUHYT.

Opranuzanuss MHGOPMAIMOHHOTO Yaca B YUPEKICHHUSIX OOpa30BaHUs
TpeOyeT TIIareabHOM paboThl, Kak Ha JTane IMOJArOTOBKM, TaK W Ha JTare
IIPOBEACHUS.

JTanbl NOATOTOBKY HH(POPMALMOHHOIO Yaca

1. Omnpenenenne Tembl HHPpopMauMOHHOr0 4aca. MHpopMannoHHBIE
4yacbl MPOBOAATCA MO TEMATUKE, YTBEPKICHHOW 3aMECTUTEIEM pPYKOBOIUTEIS
yUpexAeHUsT 00pa30oBaHUs IO BOCIHUTATEIbHON paboTe, B COOTBETCTBUU C
OCHOBHBIMHM HAIIPABICHUSIMU HUACOJIOTMYECKOM M BOCHHUTATEIBHOW padoTHI,
ONPENEIICHHBIMA  MPOTPAMMHO-IUIAHUPYIOIIEH  JTOKyMEHTalUed BOCHUTAaHUS,
UHCTPYKTUBHO-METOIUYECKUMHU  MUCbMaMM  MuHucTepcTBa  00pa3oBaHUs
Pecny6nuku benapych u 1pyrumMu JOKyMEHTaMH.

[InanupoBanne TEMaTHMKH HHPOPMALMOHHBIX YacOB PEKOMEHIYeTCs
OCYLIECTBIIATh 3apaHee, C Y4YeTOM AaKTyaJbHBIX COOBITUH B CTpaHe, B MHpE,
MHTEpECOB yuaiehcs wmomonexu. Ilpu HeoOXomuMocTH TeMaTHYeCKUW IUIaH
IpOBEJCHNUA HWH(OPMAIIMOHHOTO Yaca KOPPEKTUPYETCSs B 3aBHUCHUMOCTH OT
3HAYUMOCTH TE€X WM UHBIX IPOOJIEM, BONIPOCOB, MEPONPUATHIMA, aKIIHIA.

2. Onpenenenue uean u gopmara. Heo6xoqmmo MakCUManibHO KOHKPETHO
chopMynupoBaTh 11eJb: KaKyro HHHOPMAILIMIO HEOOXOJUMO TIOHECTH IO MOJIOACKU?



Ot otBera OyneT 3aBUCETh (hOpMAT MEPOIIPHUATHS: KOHILICTILUS, BpEeMsl POBEICHUS
U ITUTENIbHOCTh, POJIM B KOMaH i€, O(popMiieHHE 3a1a, 3ByKOBOE COITPOBOXKICHUE.

3. IlnanupoBanue U NMPOCKTUPOBAHHE MEpOnPUATHS. [Ipun
IUTAHUPOBAHUU  OCyllecTBisieTca noabop  ¢opm  (pyOpuk)  mHpoBeneHHS
MEpOIpUsATHA, €ro conepkanve. CHauajga TOTOBUTCS CIMCOK IJIaBHBIX 3ajad,
KOTOPBIE MAKCUMAJIBHO JIETAIM3UPYETCS B BUJI€ KOHKPETHBIX I11arOB.

4. PacnipenesnieHue 30H 0TBEeTCTBEHHOCTH. Onpe/ieIeHHe OTBETCTBEHHBIX U
UCTIONIHUTENEH Il KaxJou pyOpUKH, C Y4YEeTOM YyMEHHUN, CHOCOOHOCTEH u
uHTEpEeCcOoB ywanmxcsa. O4eHb BaKHO PacHpeleiuTh 33aa4d M OTBETCTBEHHOCTh
MEXAYy 4JE€HAMU KOMaHIbl HE TOJIbKO Ha 3Tare IOATOTOBKH, HO M BO BpEM:
npoBenieHuss Meponpusatud. LlerecooOpa3Ho obecneduTh BCIO KOMaHAy IJIaHOM C
pacnpeneneHueM o0s3aHHOCTEM.

[Ipu noaroroBke WHGOPMAIIMOHHOTO Yaca PEKOMEHAYETCS BOBIICUCHUE
UHPOPMAIIMOHHBIX ~ CEKTOPOB  OpPraHOB  CaMOYIPABJIEHHUS  YUpEXKICHUs
o0Opa3oBaHus, a TaKKe MPUBJICUCHHE MAKCUMAJIbHOTO YMCia ydalencs MOJIOIEKU
K pa3au4yHbIM (popMaM aKTUBHOCTHU MPHU MOATOTOBKE MEPOIPUSITHS.

5. MadgopManinoHHOe HANIOJIHEHUE PYOPHK J0JKHO ObITh HAlpaBJIEHO Ha
BCECTOPOHHEE  pAacCKpbITHEe  BbIOpaHHOW  TeMbl. Pa3paboTka  BOmIpOCOB,
KOHKPETH3UPYIOIIUX TEMY, TMOAOOpD aKTyallbHbIX MaTepHalioB IO TEMeE,
UH(OPMALIMOHHOE U METOANYECKOE 00eCIIeueHHUE.

6. Paspaborka cueHapusi, NOATOTOBKa OGOpMJIeHHMS, Pa3AaTOYHbBIX
MAaTepHuaJioB.

7. Bbioop Beaymux (MoOaepaTopoB), CIOCOOHBIX 3aWHTEPECOBATH
CBEPCTHUKOB, CPOKYCHPOBATh X BHUMAHKE HA ONPENIETICHHON Mpobieme.

8. PeneTunusi, KOppeKTHPOBKA CLEHAPHUSI, TeHePAJIbHASA peneTHLHs.

9. Pa3paGoTka MmaTepuasioB Ui 00paTHoi cBsi3u. OOpaTHas CBS3b MOXKET
ObITh B ¢opMe pacrneyaTaHHBIX OILICHOYHBIX JIMCTOB, 3arlOJHSEMBbIX B KOHIIE
coObITHsl, WK B (OpME OHJIAHH-OMPOCA, OT3BIBOB IMOCPEACTBOM COLIMAJIBHBIX
ceTel, BUJIE0-0T3bIBOB B KOHIIE MEPOIPUATHSA. BOnpockl MOryT OLIEHUBATH pa3HbIE
acmeKkThl: (OopMy TMPOBEACHUS MEPONPUSATHS, COJCP’KaHUE, BBICTYNAIOUUX U
paboTy OpraHu3aTopoB.

10. IIpoBenenue MmeponpusiTus.

11. Ananu3 u peduiekcus. [IpoBeneHne aHanmnza 0 X0Je M pe3yabTarax
MEPONPUATHS TTOMOXKET H30ekaTh OmMHMOOK B OyaylieM M YIYYIIUTh KadeCTBO
MPOBEJICHHUS MMOCIEAYIOMUX NHHOPMAIIMOHHBIX YacOB.

B kauectBe mpumepa mnpoBeneHHs HWH(POPMALMOHHOTO Yaca MOXHO
MCIIOJIB30BAaTh CIEAYIOUIYI0 CTPYKTYPY:

1. Kpatkuii 0630p cBEXKHUX HOBOCTEH.

2. BBenenue B TeMy, cTaTUCTUUECKUE JAHHBIE IO MPOOIEME.

3. JleMoHCcTpalusi CHSITOTO U CMOHTUPOBAHHOIO yYAIIUMHUCS KJIMMA IO
TeMe (MOXKET BKIIFOUATh OMPOC YUalllUXCsl, UHTEPBbIO U JPYrUe MaTepUabl).

4. Brictynnenust 3-4 yenoBeK MO HECKOJIBKMM BOIPOCAM B pPaMKax

OHpe,IIeJIeHHOﬁ TCMBEI.



3. dopym — o0cykIIeHHEe Pe3yIbTaTOB OMPOCa, MPOBEACHHOTO IO TEME U
Ap.

6. Pednexcus — oOparHasi cBs3b B popMe pacreyaTaHHBIX OLIEHOYHBIX
JIMCTOB B KOHIIE COOBITUS WM OHJIAH-(OPYMBI IO BO3BPAILICHUH TOMOM.

IIpumepHbie (popMbI NpoBeaeHUs1 HHPOPMALMOHHOIO Yaca

Tok-moy «100 BOITPOCOB K B3POCJIIOMY: COBBITUA, DPAKTDI,
KOMMEHTAPUN» — wmeponpusTue sl ydamencs MoOJoiexku B dopmare
TOK-III0Y, B KOTOPOM TOCTIO (00S3aT€IbHO WHTEPECHOM W 3HAYUMOUN TMEPCOHE)
3a7]al0T  BOMNPOCHI  y4acTHUKH Meporpusatus. (OOs3aTenbHble  aTPUOYTHI:
MYJIBTUMEIUMHOE  OCHAIEHUE, «CYETUYUK  BOIIPOCOB»,  BUIACOPOIUK
(Ope3eHTalys) O MPUIIANIEHHOW NEepcoHe «3HAKOMBTECh — ....», BBIOOp
JIYYIIIErO BOMIpOcCa.

«Mudopm-npaitmxecT» — KpaTKuil 0030p CBEKUX HOBOCTEH.

«IIpecc-kondepenius» — dopma MHOOPMAITMOHHOTO Yaca C AIEMEHTAMH
poJieBOM  WIphl. YYacCTHUKH TMPECC-KOHPEPEHIMH —  «KYpPHAJUCTBDY U
«(pOTOKOPPECTOHIEHTHI» — MHTEPBBIOUPYIOT JOKJIATUNKA, BHICTYAIOIIETO B POIH
NOJIUTUKA, YYEHOT0, IEATENsI UCKYCCTBA U T. [I.

«OTKpBITBI MUKPO(OH» — CBOEOOpa3Hasl IJIOMIAKa, I71€ MOJIOAEKb UMEET
BO3MOYKHOCTb BBICTYNIUTh NEPEN IIUPOKON ayquTOpHUEil. BBICTYIIIEHUS] yYaCTHUKOB
JOJKHBI OBITH KPaTKUMU M HE MpeBblmarh 5-7 MuH. KonnuecTBo cooOuieHnit — He
OoJee mATH.

«Temarndeckuid OMUI-OMPOC» — TPEACTABISET COOOH COOCTBEHHBIE
BUJICOCIOKETHl OOYyUYaIOIIUXCS M CTYACHTOB IO OIpPEAENEHHON TeMaTuKe st
MOCJIEYIOUIEr0 OOCYKIEHUS: «KOPPECIOHAEHT» B MPUCYTCTBUHU «OIEpaTopa» C
BUJICOKAMEPOM MPOBOJUT B  MHOTOJIOAHOM MECTE€ CBOET0  YUPEKACHUS
oOpa3oBaHus (B XoJule, CTOJOBOM M T.aI.). Bompocsl rorostcs 3apasHee, a
PECHOHIEHTaMU MOTYT SBJIATBCS KaK MOJIOABIE JIFOAW, TaK W COTPYIHHUKHU
yupexaeHuss o0pa3zoBaHus. Pe3ynbTaT cCOCTOUMT B TOM, YTO IMPUXOAUTCS HEBOJIBHO
BHUKHYTh B NPOOJIEMY, COITIACUTHCA WJIM MOCIOPUTH C BBHICKA3aHHBIM MHEHHUEM.
[TonoOHoe Hayano MH(OPMALMOHHOIO 4Yaca, MPUBJIEKas BHUMaHUE MOJOACKU K
oOcyxaeMol Teme, SBISIETCS OlaroJaTHOM TOYBOM JJIsl  TOCJIETYIOUIETO
BCECTOPOHHETO HMCCIEAOBAHMS TTOCTABICHHOW MPOOIEMBI, MOOYKAAET K MOUCKY U
apryMEHTUPOBAHHIO COOCTBEHHOI'O MHEHUS.

«IIpecc-typaup» — ¢opma HHPOPMALMOHHOTO dYaca, I03BOJIAIOIIAs
AKTHUBU3UPOBATh MHTEPEC K NMEPUOIUYECKUM H3AAHUSM, PACIIUMPATH KPYro3op Io
paznuMYHBIM TpoOsieMaM OOIIECTBA, BBIIEIATH INIABHOE W3 Pa3IMYHOIO poja
uH(popmanuu. 11 IpoBeaeHUsI NPeCcC-TypPHUPA YYACTHUKH MEPOIIPUATHUS JEIATCS
Ha TPYMIbI, MPEACTABIAIONINE pa3IuyHble Mpecc-IeHTPhl. OHU MOTyT OBIThH
MOCBSILIEHBl ~ OMpENeNeHHbIM TemaMm (pyOpukaM), a MOTYT MpEeACTaBISThH
KOHKpETHbIE W3/1aHus. Bo BpeMs MOATOTOBKM KaxkJas KOMaHAa H3y4aeT CBOHU
U3aHusI, OOJYMBIBAa€T BOIMPOCHI sl JPYrHMX KOMaHJ (MOXXHO BBIITYCKaTh
OIOJUIETEHU MO CBOEW TeMaTHKe — MOJOOPKY Hanbojee MHTEPECHBIX MaTepHalioB,
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YTOOBl MPEACTABUTENN APYIMX KOMaHJ HMEJIHM BO3MOXKHOCTh OTBETUTh Ha HX
BOIPOCHI), & TAK)KE TOTOBUTCS K BBICTYIICHUIO.

«MHpopMannoHHBIN KypHaI» — (opMa yCTHOIO KypHaia, IeJib KOTOPOro
coCcTOUT B 00001IeHHH WH(OpPMAIMK 32 OINpPEAENCHHbIN IMepuol BPEMEHU O
BOKHEUIINX COOBITUAX MOJUTUYECKOM, COIMATbHO-DKOHOMUYECKOM U Apyrou
KU3HU HAaIlEd CTpaHbl U 3a ee mpeaenamMu. B nH(pOpManmoHHOM XKypHajie MOTYT
ObITh cneayroue crpaHuuku: «llomuThueckas», «OkoHoMHuecKas», «HoBocTH
UCKyCCTBa», «CIOPTUBHAS» U JIp.

Betpeua ¢ u3BeCTHBIM 4eJIOBEKOM B (opMme Oeceqnl 3a KPYIIbIM CTOJIOM —
¢opma u3ydeHHUs aKTyaJbHOW COLMAJIBLHOM MpOOJEeMBl € MPUCYTCTBHEM
KOMIIETEHTHOTI'O JIMLA [0 JAaHHOM MpoOsieMe U aKTUBHBIM BOBJICYEHUEM MOJIOAEKU
B auckyccuto. [IpoOnema ays ocBelieHHs Ha TEMaTHYECKOM HH(POPMALOHHOM
yace MOXET OBITh NPOAMKTOBAHA MOCIECIHUMHU COOBITHSIMU B MHpE WU
IpeUIoKEeHa CAMUMH 00Yy4arOIUMUCS WIH CTYIE€HTaMU.

Wupopmanuss 1o TemMe MOXKET ObITh H3JI0KEHa JUOO0 CaMHUM TOCTEM
(MCTOPUKOM, FOPUCTOM, OJKOJOTOM, JEeNyTaroM JHOO WHBIM HU3BECTHBIM H
KOMIIETEHTHBIM YEJIOBEKOM), JTMOO JIMAEPOM y4eOHOIO KOJUIEKTHUBA, CHOCOOHBIM C
JETKOCTBIO  MPOOYIUTh HMHTEpPEC K COOBITHIO MW co37aTh OOCTaHOBKY
KOHCTPYKTHBHOTO OOMEHa MHeHusMU. B mpouecce Oecenpl Takke BO3MOXKEH
IpoCMOTp BuaeopparMenta no npoodaeme. [locne 3T70ro y4acTHUKM MEPONPUSITHS
JOTOJHSIOT COOOIIEHNE C MECT, 3a/1al0T BOIPOCHI, OPraHU3YeTCsl KOJUIEKTUBHBIN
aHaJiu3 IpoOJIEMbI U aKTUBHBIM 0OMEH MHEHUSIMH. B 3akimtoueHue GopMyaIupyroTcs
BBIBOJIBI 110 TEME.

Macrep-knacc — 3¢ dexkruBHas Gopma nepeaayu 3HaHUM U yMEHH, oOMeHa
ombITOM, OOy4YeHHs W BocmnuTaHusi. Bo Bpems Mactep-kiacca CHEIHAINACT
pacckas3blBa€T U MOKA3BIBAECT, KaK IPUMEHATh HA MPAKTUKE HOBYIO TEXHOJOTHIO
WJIU METOA.

3amura MpoeKTa — NPEJCTaBIE€HUE, B XOJE KOTOPOr0 YYAaCTHUKH WIIH
Ipynnbl  JIEMOHCTPUPYIOT MPEABAPUTEIBHO BBIIIOJIHEHHBIE MPOEKTHl (METO[,
MO3BOJISIIOLIUI  CIUIAHUPOBAaTh HCCIIEOBAHUE, KOHCTPYKTOPCKYIO pPa3paboTKYy,
yHOPaBJIEHUE U T. JI. C TEM, YTOOBI TOCTUYb PE3YNbTaTa ONTUMAJIBHBIM CIIOCOOOM).

Kiun o teme, cHATBIN HAa cMapT()OH U CMOHTUPOBAHHBIN 3apaHee.

[Ipe3enTarnus npaBui noseneHusi, oomenus B CeTH, Tpaauluil U KyJIbTypbl
UHTEPHET-COO0IIECTBa, KOTOPHIX MPHUIEPKUBAETCS OOIBIIUHCTBO.

®opyM — ompoc, NPOBEICHHBIM IO ONIPEACICHHOW TEMaTHKE 3apaHee,
pe3yabTaTbl KOTOPOTO MPEACTABISIOTCS BO BpeMsl NPOBEICHUS MEPONPHUSITHS,
NO3BOJISISI BU3YaJIM3UPOBAaTh OTHOLIEHUE YYAIIEHCs MOJOJAEKH 10 TOMY I HHOMY
BOIIPOCY.

Hcnonp30BaHNE COBPEMEHHBIX, KpEaTHBHBIX, HWHTEPAKTUBHBIX (QopM
MEpOIpUATUS TPUBIEKAeT BHUMaHUE K oOcyxaaeMor Teme. Hcmonb3zoBaHue
MCCIIEZIOBATEIbCKIX MaTepHalioB, TEMAaTHUECKUX (POTOKOIIAXKEH, BHACOCIOKETOB,
JUCTOBOK, pa3paOOTaHHBIX CAMUMH MOJOABIMU JIFOJbMH, 3HAUUTEIIHHO MMOBBIILIACT
MHTEpPEC K OCBELIAeMON MpobieMe, CllocoOCTBYET BCECTOPOHHEMY HCCIIEJOBAHUIO



NOCTABJIECHHOW NpOoOJIeMbl B JalIbHEWIIEM, MOOYXKIAaeT K €€ O0O0JyMbIBaHHUIO,
apryMEeHTHUPOBAaHUIO COOCTBEHHOTO MHEHHUSI.

HakanyHe mnpoBeaeHHs MEpONPUATUS PEKOMEHAYETCS OpraHu30BaTh
nposeneHue PR — kamnanuu.

[IpuBeneM mnpumepbl HECKOIbKHX 3()(PEKTHUBHBIX CHOCOOOB MPHUBICUCHUS
ayIUTOPUU:

pazocinarh npecc-penu3bl B MecTHble CMU U 1aTh UM BO3MOXHOCTbH B3STh
MHTEPBBIO Y OPraHU3aTOPOB;

pa3BecUTh IUIAKaThl U pa3aarh uiaepbl epe] MEPONPUATHEM;

pa3MecTuTh MHPOpPMAIMIO HAa UHTEPHET-CaliTe yupekJIeHUsI 00pa3oBaHUs U
pa3ociarh HHPOPMALIMIO 110 BCEM BO3MOXHBIM KOHTAKTaM;

NOBECUTH MH(OPMALINIO O MEPOIIPUITHH B OyAyILIEM MECTE POBEICHHUS.

KauectBo mpoBenenusi nH(OOPMAITMOHHOTO Yaca PEKOMEHAYETCsl OLIEHUBATh
no paziuyHvim  kpumepuam. OUEHUTb €ro TIOMOTYT aHKembl, Om3blEbl
00y4aromuxcsi ¥ CTyJE€HTOB, KOTOPbIE OHU MOTYT OCTaBUTh B COLIMAJIBHBIX CETSX,
KOMMEHTapusax Ha caiite. OLleHUBAIOTCS MOJTHOTAa U 0OBEKTUBHOCTh MH(OpMAIINH,
YPOBEHb YIOBJIETBOPEHHOCTH YUYaIEICs MOJIOJIEKH €€ KaU€CTBOM U COJAEPIKAHUEM.

MornozaexxHasi cpeia B COBpEMEHHOM 0011[eCTBE JOCTaTOYHO AUHAMUYHA, OHA
IOCTOSIHHO HAXOAUTCSl IOJ BO3ACHCTBHEM MHOTIOYHCIEHHBIX KaHAJIOB CPEACTB
MacCOBOM KOMMYHHUKAIlMHU, BIUSIOIUX HA (OPMUPOBAHNE LIEHHOCTHBIX YCTAHOBOK
U 00pa3oB MOBEACHHUS MOJOACKHU. Monoaexs ObicTpee afanTUPyeTcsl K HOBBIM
YCIIOBUSIM KHU3HH, JIETUYE BKIIIOYAeTCsl B MH(GOPMAIMOHHBIE CETH, OBJIAJEBACT UX
TEXHOJIOTUSMH.

[TonroroBka MHGOPMALMOHHOTO Yaca C IIMPOKUM MPHUBICYEHUEM CaMUX
oOyyarommxcsi ¥ CTYIEHTOB, TMpoBeneHHWE HWHOOPMALMOHHONW paboTHl B
MHTEPECHBIX 711 HUX (hopMax MO3BOJISET 3HAYUTEIHHO HOBBICUTH 3((HEKTUBHOCTh
IPOBOJUMBIX MEPONPUATHUH.



	Методические рекомендации  
	по организации и проведению информационного часа в учреждениях образования 

