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Abstract— This template provides formatting instructions for authors preparing papers for publication in the 
Journal of Actuarial, Finance and Risk Management. Authors are required to cite at least ten sources and make 
sure all citations must match the references. Maximum length 300 words and consists of objectives, method, 
results, conclusion and relevance or implication for further research or other fields.  
 
Keywords— keywords are separated by a semicolon. Write it alphabetically 3-5 words. 
 

 

 

I.​ INTRODUCTION  
Authors are suggested to present their articles in the section structure: INTRODUCTION - METHOD - RESULTS AND 

DISCUSSION – CONCLUSION with maximum 15 page. The discussion should provide a bridge between results and 
the literature review in introduction. Please be sure that the citations are up to date. All the citations should be 
listed in the references. It is expected that the citations are at least 10 sources. The authors are required to submit 
at least 6 pages article including references 

II.​ PAGE LAYOUT 

A.​ Page Layout 
The paper must use a page size corresponding to A4 which is 210mm (8.27") wide and 297mm (11.69") long.  

The margins must be set: top = bottom = 2 cm, left = Right =2.5 cm. 

III.​PAGE STYLE 
All paragraphs have a justified format, i.e., both left-justified and right-justified. First sentence in the 

paragraphs must be indented. 

A.​ Text Font of Entire Document 
The entire document should be Times New Roman at 10 points in size. Other font type and size may be used 

if needed for special purposes. Recommended font type and sizes are shown in Table 1. 
 

TABLE 1​
FONT SIZES FOR PAPERS 

Font Size Appearance (in Time New Roman or Times) 
Regular  Italic 

9 Institution, author email address, 
and cell in a table 

 abstract heading  
author affiliation 

10 level-1 heading (in Small Caps), 
paragraph 

 level-2 heading, 
level-3 heading, 
 

12 author name   
18 title   
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B.​ Title and Author Details 

The title and author's name must be Times New Roman with a font size of 18 and 12, respectively. Author 
affiliation and associated email must be Times New Roman in size 9 and italics.  Every word in a title must be 
capitalized except for preposition such as “a”, “an”, “and”, “as”, “at”, “by”, etc. Author details must not show 
any professional title (e.g., Managing Director), any academic title (e.g., Dr.) or any membership of any 
professional organization. The family name must be written as the last part of each author name. 

C.​ Section Headings 
The headings are no more than 3 levels. All headings must be in 10pt capitalized font except for the 

preposition. 

1)  ​ Level-1 Heading:  A level-1 heading must be in Small Caps, and numbered using uppercase Roman 
numerals.  For example, see heading “III. Page Style” of this document.  The two level-1 headings which must 
not be numbered are “Acknowledgment” and “References”. 

2)  ​ Level-2 Heading:  A level-2 heading must be in Italic, left-justified and numbered using an uppercase 
alphabetic letter followed by a period.  For example, see heading “C. Section Headings” above. 

3)  ​ Level-3 Heading:  A level-3 heading must be indented, in Italic and numbered with an Arabic numeral 
followed by a right parenthesis. The level-3 heading must end with a colon.  The body of the level-3 section 
immediately follows the level-3 heading in the same paragraph.  For example, this paragraph begins with a 
level-3 heading. 

 
Figure. 1  A sample line graph using colors which contrast well both on screen and on a black-and-white 

hardcopy 

D.​ Figures and Tables 
Figures and tables should be centered. The figure is allowed to be colorful. Please ensure that the colors in 

the figures contrast clearly both on screen and on the black-and-white hardcopy, as shown in Figure 1. The image 
resolution must be sufficient to reveal important details in the image.  

E.​ Figure Captions 
Numbering figures is using Arabic numerals with text captions should be centered with Times New Roman with 
a size of 10 points. 
 

F.​ Table Captions 
Tables must be numbered using uppercase Arabic numerals and their captions must be centered and in 10 pt 

Regular font with Lowercase. Every word in table captions must be capitalized except for short minor words as 
listed in Section III-B. Captions with table numbers must be placed before the corresponding table, as shown in 
Table 1. 

G.​ Page Numbers, Headers and Footers 
Page numbers, headers and footers must not be used. 

H.​ Links and Bookmarks 
Please not apply hypertext links and section bookmarks  
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I.​ Equations 
Equations should be placed flush-left with the text margin. Equations are centered and numbered 

consecutively starting from 1 as follows 
 

 

 
(1) 

 
For case of equation system or more than one equation, keep it centered but make them left-aligned with one 
number. 

 
 𝑑𝑦

𝑑𝑥 = 𝑎𝑥 + 𝑏𝑦  
 

 𝑑𝑦
𝑑𝑥 = 𝑐𝑥 + 𝑑𝑦 (2) 

 

J.​ References 
There is not number for the heading of the References. The format of reference items follow IEEE style and 

must be Times New Roman at 10 points in size.  Please use Regular and Italic styles to distinguish different 
fields as shown in the References section.  Number the reference items consecutively in square brackets (e.g. 
[1]). The examples of reference items of different format are given in the end of this template. 

IV.​CONCLUSION 
The conclusion consists of a summary of the discussion and its implications for further research or its 

relevance to other fields  
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Basic format for journal: 
J. K. Author, “Name of paper,” Title of Journal, vol. x, no. x, pp. xxx-xxx, Month, year, doi. 
10.1109.XXX.123456. 
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Basic format for reports: 
J. K. Author, “Title of report,” Name of Company., City of Company, State, Country, Report number, year. 
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