How to add production room and building B printers
Note* We are using two system versions if your computer doesn’t
show the first one scroll past it and the second version will be
displayed.

1. Open System Preferences
a. Click on the apple icon in the upper right corner and the System Preferences
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In the System Preferences window click Printers & Scanners
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3. Click the + button to add a printer

F
] 4 itit  Printers & Scanners Q
Mo printers are available.
Click Add (+) to set up a printer.
+
Click here to add a printer, fax or scanner

Default printer:  Last Printer Used
Default paper size: US Letter




1. If you are newer mac you will want to click on the apple menu and go to system settings
@ Edge File Edit View History
About This Mac

System Settings...
App Store

Recent ltems >
Force Quit Edge

Sleep
Restart...
Shut Down...

Lock Screen

Log Out Julian Meeks-Wagner...

2. On the left hand side scroll down and click on Printers & Scanners it is very likely at the
very bottom.



® 0o

Q, Search

Accessibility

@ Appearance

3 Apple Intelligence & Siri
a Control Center
Desktop & Dock

a Displays

|\~ Screen Saver

L2y spotlight

12 Wallpaper

B Notifications

Sound
Focus

Screen Time

m Lock Screen

m Privacy & Security
) Touch ID & Password
B Users & Groups

Internet Accounts
@ Game Center
™ iCloud

8 Wallet & Apple Pay

Keyboard
@ Trackpad

@ Printers & Scanners

EN



3. Click on add printer it may require you to enter your password (use the one to log into
your computer not your email.)

< Printers & Scanners
Default printer BuildingB ¢
Default paper size US Letter ¢
Printers
il'“ B&W Printer
~ eldle

Building B
Paper low, Default

Color Printer
Paper low

L
. EPSON WF-4630 Series
® Offline

Add Printer, Scanner, or Fax... ?



4. Click on the Globe
r

(] [ ] Add Printer
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Mame - Kind
HP Officelet Pro 6970 [F75642] Bonjour Multifunct
Officejet Pro 8600 [E1A25E] Bonjour
Name:
Location:
Use:
?

Adding the Color Printer

1. In the Address bar type 192.168.50.63

For Protocol choose AirPrint
You can name whatever you want | chose Color Printer

You can leave the location blank or put whatever you want



eCe Add Printer
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Address: 192.168.50.63
Valid and complete host name or address.

protocr

Queue:

Name: | Color Printer|

Location:
Use: KONICA MINOLTA bizhub C650i
h?, Add




2. On the line that says Use: Should auto populate with KONICA MINOLTA bizhub C650i. If it
does skip to step 4. If not Click Generic PostScript Printer and change to select software

3. You may need to scroll down a bit but select KONICA MINOLTA 650i PS then click OK

® Printer Software

- Q kori [ x]

KUNICA MINULIA 458€ FS
KONICA MINOLTA 4700i PS
KONICA MINOLTA 4701i PS
KONICA MINOLTA 4750i PS
KONICA MINOLTA 4751i PS
KONICA MINOLTA 550i PS
KONICA MINOLTA 551i PS
KONICA MINOLTA 558 PS
KONICA MINOLTA 558e PS
KONICA MINOLTA 650i PS
KONICA MINOLTA 651i PS
KONICA MINOLTA 658e PS

Note: If you don’t have that software available please contact the IT department as they can
assist you with getting it installed.



4. Click Add



YK Add Printer

2 @

Address: 192.168.50.63

Valid and complete host name or address.

Protocol:  Internet Printing Protocol - IPP

Queue:

Name: | Color Printer]

Location:

Use: KONICA MINOLTA 650i PS

5. If you get this:



|

Add as Fax printer?

“192.168.50.63" has fax capabilities.
Would you like to create a fax printer?

Add Fax Printer

Mot Mow

Click Add Fax Printer.

6 . On the next screen that pops up Click OK

Setting up 'Color Printer...

Make sure your printer's options are accurately shown here so you
can take full advantage of them.
Paper Source Unit:  MNone a
Finisher: MNone a
Punch Unit: MNone a
Hard Diisk
Secure Print Only
Allow Public User
1200dpi Rendering Op.

Cancel

Adding the Building B Printer
Go to step 4 the first section.
1. In the Address bar type 192.168.50.153



For Protocol choose Internet Printing Protocol - IPP
You can name whatever you want | chose Building B Printer
You can leave the location blank or put whatever you want

Add Printer

Address:| 192.168.50.153

Protocol] Internet Printing Protocal - IPP

Queue:

Name{ Building B

Location:

Use: Generic PostScript Printer

: sel e isn't from the manufacturer and may not let




2. On the line that says Use: Click Generic PostScript Printer and change to select software

Add Printer

Address: 192.168.50.153

Valid and complete host name or address.

Protocol:  Internet Printing Protocal - IPP

Queue:

MName: BUIldlng B
Location
Auto Select
Use . Generic PostScript Printer

Select Software...




3. You may need to scroll down a bit but select KONICA MINOLTA 808 PS then click OK

Printer Software

KOMICA MINOLTA 458e PS
KOMICA MINOLTA 558 PS
KOMICA MINOLTA 558e PS
KOMNICA MINOLTA 658e PS5
KOMICA MINOLTA 758 PS5
KOMNICA MINOLTA 258 PS5
KOMICA MINOLTA C654 PS
KOMICA MINOLTA C654e PS
KOMICA MINOLTA C754 PS
KOMICA MINOLTA C754e PS

Note: If you don’t have that software available please contact the IT department as they can
assist you with getting it installed.



4. Click Add

Add Printer

Address: 192.168.50.153
Valid and complete host name or addrass.

Protocol:  Internet Printing Protocol - IPP

Queue:

Name: Building B|

Location:

Use: KONICA MINOLTA BOB PS




5. On the next screen that pops up Click OK

Setting up 'Building B...

Make sure your printer's options are accurately shown here so you

can take full advantage of them.
Function Version: | Versiond.0 or more
Paper Source Unit: | None
Finisher:  None
Punch Unit: ' None
Z-Fold Unit: | Nong
Post Inserter: = Mone
Security Document Setting: Do Not Release Secure Print

» Hard Disk

Damiirn MArimé Meba

Adding the B&W Printer

Go to step 4 the first section.



. In the Address bar type 192.168.50.61
For Protocol choose Line Printer Daemon - LPD
You can name whatever you want | chose B&W Printer
You can leave the location blank or put whatever you want

‘e0e@® Add Printer
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Address:l 192.168.50.61 I
Valid and complete host name or address.
Pmtncn-l:l Line Printer Daemon - LPD o I
Queue:

Leave blank for default queus.

MName lB&W Printer I

Location:

Use: Generic PostScript Printer

The selected printer software isn't from the manufacturer and may not let
you use all the features of your printer.

? Add



. On the line that says Use: Click Generic PostScript Printer and change to select software

| NN Add Printer 3
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Address: 192.168.50.61 )

Valid and complete host name or address.

Protocol: Line Printer Daemon - LPD

Queue:

Leave blank for default gueue.

Name oNiCA MINOLTA 423 PS F

Locatich Auto Select

Use  Generic PostScript Printer
o POl

Select Software...

? Other...




3. You may need to scroll down a bit but select KONICA MINOLTA 423 PS then click OK
o ] Printer Software

(Q] )

Intellitech IntelliBar Label Printer, 2.3
KOMICA MINOLTA 2232 PS
KOMICA MINOLTA 283 PS5

KOMNICA MINOLTA 423 PS I
KOMNICA MINOLTA Ce54 PS

KONICA MINOLTA Ce54e PS

KOMICA MINOLTA C754 PS

KONICA MINOLTA C754e PS5

Oki 24-Pin Series

Oki 9-Pin Series

Cancel

Note: If you do not have that option contact the IT department and they can install it for you.



4. Click Add
o0 ®

Address:

Protocaol:

Queue:

Add Printer

® ® @

192.168.50.61

Valid and complete host name or address.

_ Line Printer Daemon - LPD

Leave blank for default queus.

Mame:

BE&W Printer

Location:

Use:

KONICA MINOLTA 423 PS

Add




. On the next windows click OK

Setting up 'B&W Printer..

Make sure your printer's options are accurately shown here so you
can take full advantage of them.
Paper Source Unit: MNone a
Finisher: MNone a
Punch Unit:  Mone a

Hard Disk

Secure Print Only

Cancel

Congratulations you are done!



