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●​ Go to Classlink and select the Power BI icon. 
“Reports Portal” from the “Application” 
Dropdown. 

●​ Select “Student Information”. 
●​ Select “Export” on the left-side navigation bar 

or across the top toolbar. 
●​ Select “Cambium Roster Export” 
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Select your campus from the dropdown menu 
and set the report type to “All Rosters”. 
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Then select “View Report”. 
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Export the report to Microsoft Excel (.xlsx) and save the 
file to your computer. 

 

https://launchpad.classlink.com/pasadenaisd/
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Log in to Cambium/TIDE at TexasAssessment.gov 
 

Select Testing Personnel, select Test Information 
Distribution Engine (TIDE), and complete the login 
process by selecting TX SY [current school year] 
Student Testing Information Management from the 
Administration Task Dropdown and Campus Testing 
Coordinator from the User Role dropdown  
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Select Upload Rosters from Rosters dropdown 
menu under Preparing for Testing 
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Select Browse and choose the Power BI export 
file you saved to your computer for upload 
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Select Next 

 
 

https://www.texasassessment.gov/
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Verify the data being uploaded is the correct file 
and information, then select Next 

10 
Cambium will check data is in the correct format for upload. Any fields containing an error will be 
highlighted in orange and hovering the cursor over the orange triangle will provide a message as to the 
nature of the error(s) 
 
If any errors exist, correct the errors indicated and reload the file 

11 
 
Once the file is error free select Continue With 
Upload to complete roster creation 

 


