
 

Canterbury Coaches Information ​ ​  
Getting Started 
 

1)​ Complete the 652A form (Proposal to Principal to Take Students on a Field Trip) and the 976 form 
(Interschool Sport Consent Form) two weeks prior to first tryout/meeting. Submit 652A and 976 
forms for principal approval. See Appendix A & B at bottom of document for examples.  
 

2)​ Email Main Office Administrator (Tanya Rivington) that you have completed these forms.   
 

3)​ Once the 652A form is approved, it will come back to you as a 652B form. This form will require 
additional detail. Submit 652B form for principal approval. The 652B form submission will come 
back to you as a 122 form (Consent for Student Participation on a Field Trip).  
 

4)​ The approved links to the 122 and 976 forms are sent to you via email (example email). In the 
example email, note the instructions in how to copy the link. Also note the link to access the 
submitted forms in LaserFiche. 
 

5)​ Set a first meeting/tryout/practice date for your team. Talk to your assistant coaches. 
  

6)​ Put the event on the CHS Athletics Google Calendar. Ask Athletic Director (John Corrente) for 
access to edit the calendar.  
 

7)​ Let students know about the team via announcements (email Andrew Blauer & MaryAnne Lewis), 
bulletin board, calendar, athletics website (send links to John Corrente).  
 

8)​ At the meeting or before the first tryout, provide students a link to the 976 form (Interschool Sport 
Consent Form).  
 
You can provide students the link in any of the following ways:  

-​ Athletics Website (send link to John Corrente) 
-​ Team Google Classroom (created by you) 
-​ Email (from sign-up list) 

Students must submit the 976 form (Interschool Sport Consent Form) before the first team tryout. 
 

9)​ You must complete the Coaches/Supervisors Concussion Code of Conduct for InterSchool Sports 
(OCDSB 973). *Note: Concussion forms required once per year and are centrally collected.  

 
10)​Have a first tryout/practice! Schedule more tryouts/practices via CHS Athletics Google Calendar.  

 
11)​ Once you have a set team, provide students the link to the 122 form (Consent for Student 

Participation on a Field Trip). Students must submit the 122 form (Consent for Student 
Participation on a Field Trip) before attending an out-of-school athletic event.  

 
12)​Send the team roster to Athletic Director (John Corrente) for entry into OFSAAHub.  

 
13)​Your convenor will be in touch with you about upcoming events. All team schedules will be posted 

on fatdog.ca. Click here for Fatdog scoring information. 
 

https://forms.ocdsb.ca/Forms/OCDSB-652-Field-Trip-Proposal
https://forms.ocdsb.ca/Forms/OCDSB_976_Inter-School_Sport_Consent_Initiation
https://docs.google.com/document/d/1g8OppFQajd_OgEwElnpKAJMX1mNADK_OhHDMDPL-9ME/edit?usp=sharing
https://calendar.google.com/calendar/u/0/r?tab=rc&pli=1
https://sites.google.com/ocdsb.ca/canterburyathletics/coaches-forms
https://sites.google.com/ocdsb.ca/canterburyathletics/coaches-forms
https://forms.ocdsb.ca/Forms/OCDSB-973-Concussion-Code-of-Conduct-for-Interschool-Sports-Coach-Supervisor
https://fatdog.ca/seasons/ncssaa-2022-2023
https://docs.google.com/document/d/18t-xUVvzrVxrejT4PptEGbKKRgfzZ0DC1XECEz2yHaQ/edit?usp=sharing


 

Fees 
 
Each team will require a fee for participation. This is to cover costs of transportation, league fees, 
referee fees, & facility booking fees. Contact Athletic Director (John Corrente) for a decision on team 
fee. For students who are unable to pay the fee, discuss what they can afford. The Education 
Foundation will cover uncollected costs. Collect fees before handing out jerseys. Set up School 
Cash Online for your team. School Cash Online Guide. Questions? See office staff (Lauren Phillips).  
 
Transportation 
 
Ensure safe student transportation for events. Neither you nor students can drive students! 
Before school event: Students can be transported to and from the event by their parent/guardian. 
Permission is required for parents of another student. Sending students from school or back to 
school via taxi is another option.  
During school/after school event: Have a bus or taxi transport a team to an after school game. 
Contact Athletic Director (John Corrente) to book a bus. Smaller teams can book a taxi. Taxi slides. 
Coach Absence: When absent for team events, use ApplyToEducation. Put SBD as the reason. 
Attendance: Email your team roster and absence date/time to the Canterbury Conference and 
canterbury.attendance@ocdsb.ca 48 hours ahead of the team event. 
 
Jerseys 
 
Jerseys are the responsibility of the coach. See Athletic Director (John Corrente) for jersey access. 
Have a list of jersey numbers and student names. Collect the jerseys after the last team event 
(before they leave). Students may be required to pay the replacement cost if lost.  
 
First Aid Kit 
 
Have a first aid kit at each event. Kits are located in PE offices. Check your kit before taking it to the 
first game. Replenish from phys. ed. offices as needed. Kits should have a concussion form.  
 
Participation Policy 
 
Students are allowed to participate in one team sport and one individual sport per season. Their 
participation on teams is determined by their participation in academic pursuits. Please collaborate 
with teachers to help set-up the student-athlete for academic success. Students who are absent 
from school on the day of an event should not be participating.  
 
Respect 
 
Expect respect from students, fans, other coaches, referees, and parents. Have a discussion with 
your team about expectations for being a respectful Charger. Use the NCSSAA Season Start-Up 
Expectation Checklist for reference. Contact athletic director (John Corrente) if assistance is needed.  
 
 
 

https://ottawacarletondsb.ca.schoolcash.net/Login
https://ottawacarletondsb.ca.schoolcash.net/Login
https://drive.google.com/file/d/1hWWtwVT614_I0ErZ5MrezBZr6az1YR5Z/view?usp=sharing
https://cci.netlift.me/corp2/login
https://docs.google.com/presentation/d/13JUQkLQwtWIp-J2c64cZ325Rdguglwst/edit?usp=sharing&ouid=108957365494296626118&rtpof=true&sd=true
https://ocdsb.simplication.com/
mailto:canterbury.attendance@ocdsb.ca
https://weblink.ocdsb.ca/WebLink/ElectronicFile.aspx?docid=3950962&dbid=0&repo=OCDSB
https://docs.google.com/document/d/1su-Tez5HTEkrAtRfZA5r64A8pSm1B21wWQjFkEqwcQw/edit?usp=sharing
https://docs.google.com/document/d/1su-Tez5HTEkrAtRfZA5r64A8pSm1B21wWQjFkEqwcQw/edit?usp=sharing


 

Appendix A - 652A Form Example:  

 
 



 

 
 
 



 

 
 
 



 

Appendix B - 976 Form Example 
 

 

 
”What is my Activity Risk?” -  Find your sport risk level here: OPHEA Safety Guidelines. Find your 
sport… then select Interschool. If your sport is a high risk sport it will appear in the first line. 
Otherwise, it is a low risk sport. 
Note: Even if you have a High Risk Sport in the 976 form, you always need to select 2A (Lower/medium 
risk severity) for the 652B form.  

https://safety.ophea.net/safety-plans?module=secondary


 

Appendix C - 652B Form Example 

 



 

 



 

 

 
 
 


