
One-Page Introduction to Office 2016 
 

To access these links: http://bit.ly/2JSvcQG 
 
Office 2016 make several changes to the Office products. We 
have provided links to resources to support learning about the new 
features and layouts of the Office suite: 
 

●​ Word 
●​ Excel  
●​ PowerPoint  
●​ Outlook 
●​ Publisher 
●​ Access 

 
 
 
Please note, the logos that you may be familiar with may have changed with the new Office 
2016 suite. 
 
 

 
 
 
 

YouTube Support Videos: 
 

●​ First Look at Office 2016 
●​ Word: Getting Started 
●​ Excel: Getting Started 
●​ PowerPoint: Getting Started 
●​ Outlook Tips & Tricks 
●​ Beginner’s Guide to Publisher 

Microsoft Office Tips: 
 

●​ Making Outlook work for you 
●​ Organizing your Inbox 

 
 

http://bit.ly/2JSvcQG
https://support.office.com/en-us/article/create-a-document-in-word-2016-aafc163a-3a06-45a9-b451-cb7250dcbaa1?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/create-a-worksheet-in-excel-2016-94b00f50-5896-479c-b0c5-ff74603b35a3?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/create-a-presentation-in-powerpoint-2016-422250f8-5721-4cea-92cc-202fa7b89617?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/add-an-email-account-to-outlook-2016-e9da47c4-9b89-4b49-b945-a204aeea6726?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/create-a-publication-in-publisher-2016-147caa5c-688d-45c7-91c5-6f20798fa829?ui=en-US&rs=en-US&ad=US
https://support.office.com/en-us/article/create-a-database-in-access-2016-f200d95b-e429-4acc-98c1-b883d4e9fc0a?ui=en-US&rs=en-US&ad=US
https://www.youtube.com/watch?v=yrfCuhB3wFY
https://www.youtube.com/watch?v=j-ZAVHk5SaU
https://www.youtube.com/watch?v=lgIWIPDJuPo
https://www.youtube.com/watch?v=k6pg4nZS6fA
https://www.youtube.com/watch?v=xg1fzl4UBEk
https://www.youtube.com/watch?v=Cqo0PVhBFYI
https://go.microsoft.com/fwlink/?linkid=858832
https://go.microsoft.com/fwlink/?linkid=858833

